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Inglese Architecture + Engineering 

 

 September 8, 2023 

 

Chairman and Members of the West Orange Zoning Board 

 

Re:  Orange Valley Social Settlement House, Inc 

        37 Tompkins Street 

        Block 6, Lot 47 

 

With Regard to the Engineering Memo of July 26th, 2023 regarding the above application,   we have revised our drawings in response 

to the memo and the following is our response to the points raised by the same. 

 

B.  DESIGN COMMENTS AND PLAT DETAILS 

 

1.  Based on our review,  we find that the following items from the Township’s Site Plan Checklist must be addressed: 

   

a)  Item #3 – the title block must denote the type of application 

 

We have added the type of application to the title sheet as requested. 

 

b) Item # 20 -  Copy and/or delineation of any existing or proposed deed restrictions or covenants. 

 

To my knowledge there are no existing or proposed deed restrictions or covenants. 

 

c) Item # 23 – List of required regulatory approvals or permits 

 

As this project consists of the proposed interior renovation of the subject building as a child care classroom and a single 

residential unit for the complex’s caretaker’s use,  the only other regulatory approvals or permits are licensing approval 

from the New Jersey Department of Children and Families (DCF) and building permit approval by the Township of West 

Orange.    The owner of the property currently provides Child Care Services as part of its core mission in other structures 

on the property presently and will apply for and receive licensing approval for the space.   Building permit submission will 

occur once ZBA approval is granted. 

 

2. The Applicant has requested the following waivers: 

 

The memo lists items 9, 10, 30, 31, 32, 33, 34, 35, 46, 36, 37, 38, 39, 40, 41, 44, 45, 46, 47, 48 and 49.   We agree that we are 

requesting waivers from all of these items, and as a use approval for a principally interior renovation of an existing building we 

would maintain that these waivers are appropriate. 

 

3. The Applicant has submitted a blank Sustainability Checklist Form.  The Applicant should submit a Sustainability Checklist 

Form which shows the sustainability features that are proposed at this site. 

 

We previously submitted a completed Checklist Form and have attached same to this response letter. 

 

4. The Zoning and Location Map and the 200 Ft. Radius Map on sheet T-100 of the architectural plans must be revised to include 

north arrows. 

 

We have made the requested revision. 

 

5. The Zoning and Location map and the 200 Ft. Radius map on sheet T-100 both show that the property in question includes 

lots 11.01, 43, 45 & 47.  However, the Application Form states that the Applicant is seeking approval for lot 47.  In addition, 

the title block on each drawing shows that the property in question is lot 45.  These discrepancies must be resolved. 

 

The title sheet and title block have been revised to make this clearer.   Valley Settlement’s operations currently exist on all of 

the noted lots.   This application is for work proposed to one building, on lot 47. 
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6. It shows on the proposed Site Plan (sheet C-110) that 11 parking spaces exist at the site including 1 handicap accessible 

parking space.  The dimensions of the existing parking spaces must be shown on the plan. 

 

We have added dimensions to the parking spaces and the access aisle as requested. 

 

7. Sheet C-110 shows 6 existing parking spaces along the southerly side of the site.   However, it appears that at least 1 parking 

space will not be accessible when a vehicle is parked in the handicap space. 

        

             That is the existing condition and is correct.  We have eliminated the striping for the end space which conflicts. 

 

8. Sheet C-110 should be revised to show that a handicap parking sign will be installed in front of the handicap accessible 

parking space.  In addition a detail of the handicap parking space must be added to the plans. 

 

              We have added the handicapped parking sign to the plan,  along with the detail for the same. 

 

9. Sheet C-110 should be revised to show that wheel stops will be provided for the 4 parking spaces on the northerly side of the 

parking lot which abut the existing sidewalk. 

 

We have added the wheel stops to these four spaces as requested. 

 

10. The applicant should address the Board regarding their plans to provide a make-ready electric vehicle parking space at the 

site. 

 

This application does not include provisions for electric vehicle charging facilities. 

 

11. The Applicant should address the Board regarding their plans to provide a trash enclosure at the site to accommodate the 

trash and recyclables that will be generated at the site. 

 

We have shown a new wood fence trash enclosure around the existing dumpster location  behind the handicap space, along with 

details of the enclosure. 

 

12. The Applicant should address the Board regarding the proposed hours of operation for the child care center and classroom. 

 

The Applicant will testify at the hearing regarding operations of the facility. 

 

13. The plans do not provide any information regarding the existing parking lot lighting at the site.   The plans must be revised 

to show the existing lighting.  In addition, the Applicant must demonstrate that the existing parking lot lighting complies 

with the requirements in Chapter 25-14 of the Township Code. 

 

We have added a lighting plan to the set,  with new wall mounted LED site lighting at the front, side and rear to provide the 

lighting levels required by the Township Code. 

 

Sincerely, 

 
John (Jak) Inglese, AIA, PE, LEED AP 

Senior Partner 
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Pre-Applicalion - 

Concept Plan Minor Application General
Development 

Plan

Subdivision Site Plan

Item Number Description Subdivision Site Plan Preliminary Final Preliminary Final

L PROJECT4n.AT JNFORMAT|nN

1. I*qw- Name, addmas of owner and applicant. X X X X X X X X X
X Hem: Nairn:, signaiunr, license number, seal and 

, address of engineer, land surveyor, architect, 
prafcssiDnal planner, and/or landscape architect, as 
applicable, involved in prepnraliDn of plat X X X X X X X X

X

3, Hem: Tiile block denoting typ* of application, lox 
map ahntl. county, name of municipality, block & lol, 
and Mice! location X X X X X X X X X
d. lain: A key map at specified acalo showing location 
of tract with reference to surrounding properties, streets, 
municipal boundaries, etc., within SOC

Comment: Describes setting; may be less detailed kt 
prc-epplicaiian-coiKepl plan and OOP stages. X X X X

----------

X X X X X
1 5. Hein: A schedule of required and provided Mite 

di5lncl(s) requirements including lol area, wtdih, depth, 
yard settacks, building coverage, open space, parking, 
etc.

Comment: Schedule mav belessdelfliled in pre- 
applictnioTwoticepl plan stages. X X X X X X X X X
6. hem: Nonb arrow and scale. X X X X X X X X X
7, hem: Proof that taxes are current X X X X X X X X
8. Jletn: Signnture Weeks forCImimuin, Secretory nnd 
Municipal Engineer. X X X X X X X X
9, Item: Appropriate certifietUion Weeks is required by 
Map Filing Law. X X X X

1C. Itcny MraiwnentaCion as specified by Map Filing 
law

Cnmniem: Monumertaikm reauired only for final 
subdivision.

X X

X
11. Item: Dale of current property survey. 

Hrnnmeni: Required Ey Map Filing Law for final 
subd iviskin and site plan; ixsessnry for verting on GOP.

X X X X X X X X
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Item Number Description
Subdivision Site Plan Preliminary Final PrelimiJiaiy Final

12. Reny One (1) or four (4) standardized sheets: 
301' jcda", 24” x36\ 15" x 21*. x 13*
Comment: Required by Map Filrng Law for 

minor and major subdivisions. X X X X X X X
13. Hem: Metes and bounds description showing 
dimensions, bearings, curve data, length of tangents, 
radii, arcs, chords and central angles for all 
center lines ami righl-cf-way, and centerline curves 
on srreeis. X X X X
14. Hem: Affidavit of ownership.

Comment: Mao Filina Law for minor and maior 
subdivision. X X X. .. x _._X __ X ....... X. X X
15. hem: Acreage of tract to the nearest tenth of on 
acre (for GDP-^o nearest acre). X X X X X X X X
Id. faaty Dale of original and all revisions. 

Cumrrrem: Item neeessurv for continuitv-hislorv 
ar project. X X X X X X X __X
•7- tar Size and location of any cxisb'ne or 
proposed structures with all setbacks dimensioned. 

Comment: Item imnortant for detailed nlannimt X X X X X X X X X
18. Item: Location and dimensions of any existing or 
proposed streets (for GDP and pre-opplication- 
concept plan — general locations).

CoirmiEnt: hem important for detailed planning. X X X X X X X X X
19, Hem: All proposed lot lines and area of krts in 
square feet. X X X X X X X
20. hem: Copy andfor delineatimi of any existing or 
proposed deed reslrictions or ccvcnoiits.e X X X X X X X X N/A
21. Hemt Any existing or proposed casement or land 
reserved for or dedicated to public use. e X X X X X X X X N/A
22, Hem: Development stages or staging plans (for 
GDP-general staging).

Commeni: Not applicable al pre-application- 
eoncepi plan stage; minor plans usually not built in 

stages, X X X X X N/A
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23. Rem: List of required regulatory approvals or 
permiis.

Comment: Basic planning information, e X X X X X X
24. Hem: List of variances required or requested, e 

Comment: Basic planning information. X X X X X X X
25. Ilem: Requested or obtained design waivers or 
exceptions, es

Comment Describes location of all adjacent 
structures; not necessary al pre-application-concep! 
plan swges; required al site plan stages; required al 
site plan only if notice is required by ordinance. X X X X X X X
26. Ham: Payment of application fees.

Comment: Fee not imposed for pre-npplicaiiou 
conference. X X X X X X X X X
27. item: Property owners and lines of all parcels 
within 20(T identified on most recent tax mop sheer.

Comment: Describes location of all adjacent 
structures; not necessoty at pre-appltcniion-concepi 
plan stages; required at site plan only if notice is 
required by ordinance. X X X X X X X
28. Hem: All existing street, water courses, flood 
plains, wetlands or other environmentally sensitive 
areas on and within 200’ of she.

Comment: white detailed speciticalion of 
environmentally sensitive areas may not be 
necessary at pre-applicallon-concspl pbn and GDP 
stages, general specification of and sensitivity io 
such conditions is an imponant planning 
consideration. X X X X X X X

N/A

29. hem: Existing right-of-way and/or easements on 
and within 200' of tract.

Comment: Rlehts-ol-wav and easements are 
often unknown at the pre-applicaiion-coticepl (see 
however, item 28). X X X X X X X X

30. Item: Topographical features of subject 
property from U.S.G.S. map.

Comment: More delailed touwsraohic informDlion 
is needed for major subdivision. X X X X
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Item Number Description Subdivision Site Plan Preliminary Final Preliminary Final

31. item: Existing and propened contour intervals 
based on U.G.S, & G.S. datum, Conrcurs to extend ' 

or least 200' beyond subject properly as follows:
up Id 3% grade • 11
3% + grude - 2*
Comment: Major site plan and subdivision 

requires level ordelah of Item 3 J as opposed to Item 

30. X X X X
X

32, Item: Boundary, limits, nature and extent of 
wooded areas, specimen trees, and other significanx 
physical features (detail may vary).

Comment: Basic for good planning. X X X ______X________ ___JG _ ___X.__ - -X .. X.
X

33. fam: Existing system of drainage of subject she 
and of any lorgcr tract or basin of which it is a part.

Comment: See Hem 31. Extensive level of detail 
required only for major subdivision and site plan. X X X X X
34. Item: Drainage Area Map.

Comment; Necessary for maior application: 
inapplicable nt GDP stage. X X X X X
35, Item: Drainage Calculations.

Comment: Required for minor applications if 
deemed necessary by Planning Board; not required 
at GDP stage because storm water management 
evaluated al major subdivision and she plan stage. X X X X X X X

36. Item: Proposed uliliiy infrastructure pfans, 
including sanitary sewer, water, storm water 
management, telephone, electric & cable TV.

Comment: Information necessary for minor site 
plan because of potential effect an uliliiy systems. 
Only general location for electric, telephone and 
cable TV required. X X X X X X

X

37. hem: Proposed miIhy infrastructure plans, 
including sanitary sewer, water, storm water 
jnanagement, telephone, electric and cable TV.

Comment: Informaikm necessary for minor she 
plan because of potential effect on utility systems.
Only general location for telephone, electric and 
cable TV required. X X X X X X

X
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General
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Item Number Description
Subdivision Site Plan Preliminary Final Preliminary Final

38. Item: Soil Erosion and Sediment Control Plan. 
Comment: Reauired for soil disturbance over 

' 5,000 sq. ft. X X X X X X
| 39, Jicm: Spot and finished elevations at all 

property comers, comers of all structures or 
dwellings, existing or proposed first floor devalions. 

Comment: Not raauired for minor subdivision 
because not involving construclion of buildings. X X X X X X X
40, liem: Construction details as required by 
ordinance.

Comment: Such leva! of detail necessary onfv for 
major applications. ____ X____ ___ X___ ..X X, X
41. Item: Road and paving cross-sectians and 

! profiles.
Comment; Sec Item 40. X

X
X X X

42. hem: Proposed street names.
Commcm' Armlitabla nnfv when new road is 

proposed. X X X X X
43. Item: New block and l« numbers confirmed 
with local assessor or municipal designee. 

Comment: Needed wlwncvcr a new lot is 
' created. X X N/A

44. Item: lighting plan & details.
Comntcni: Nat applicable for minor subdivision 

because just creating lots. X X X X X X
45. Item: Landscape plan & details prepared by a 

1 proFessional landscape architect

Comment: Renuircrl for site ntans because of 
magnitude of required landscaping. X X X X

46. liem: Solid waste management plan.
Comment: Site ofon consideration ontv: see hem 

44. X X X X

47. Item: Site identification signs, traffic control 
signs, and directional signs.

Comment- Seetlem44.

L_____ X x X X X X
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CO
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•'••■-Plan

Subdivision Site Plan

Item Number Description Subdivision Site Plan Preliminary Final Preliminary Final

48. hem: Sight triangles.
CornTnent: Ncecssory even for minor 

applicotions because sight triangle easement created. X X X X X X X

49. Hem: Vehicular and pedestrian circulation 
patterns (less detail necessary for pre-application- 
concept plan and GSP stages).

Comment: See Item 44. X X X X X X X X
50. bem: Parking plan Showing spaces, size and 
type, aisle width, curb cuts, drives, driveways, ami 
all ingress and egress areas and dimensions.

Comment: Sec Item 44. X X X X X X
51. hem: Preliminary architectural plan and 
elevations.

Comment: Not required where building is not 
proposed. X X X X

52.. Hem: Plans andlegnl documents Tor compliance 
with west Orange CO AH Ordinances.

X X X X X X X N/A

e Proposed restrictions or covenants do not have to be included forpre-application-concepi plan and GDP. 
<r Conditional approval may be grunted subject to other regulatory approvals.

ALL DOCUMENTS MUST BE PBEPARED, SIGNED AND SEALED BY NEW JERSEY LICENSED PROFESSIONAL

REVISED: 8/30/05 aw

F:\r-omu & Awards\PB-2BAPP.FRM\CHECKLST\CHECKLST.FRM



SUSTAINABILITY CHECKLIST FORM

Note PleaM indlcnte for cocb of the »uMa<n»bks bmldlngAAMtpi ftemi lifted, lhe extent to which the meuun is being Incorpamted In the project or, alternatively, indicate the 
nrosonfs) why fl It not being Jncwpoiwled In the project

APPLICANT- PRINT OR TYPE-ALL STATIONS TO DE COMPUTED:
TOWNM11P

OK (IM) 1
SUSTAINABLE BUILDING AND DESIGN

STANDARDS
Name of LEED Accredited Professhnal waiting on 
project:

John C. Inglese AIA, PE, LEED AP
Utt of Energy Star id WoterSenss appliance flxturei nd 
cossi etion techniques:

see attachment
List of green and recycled bunding i iterit in new 
coostruaion, nnnvairoo, end maintenance: see attachment
Waste Management PIm for recycling nndfor reuse of 60 
percent of all onstnictlon and dondldon of waste 
gcneroied In projects larger than $23,0000:

see attachment

U« of any water efficient Ji ds pit : No lands cap i-ng. is., part of ..ths^pplication
Uro of any on-slur renewable energy systems such as; 

(!) Solar
(11) Wind
(Ili) Geothermal

No on-site renewable energy systems are proposec 1

Details of roofing materials designed to leduce the urban 
heat id efl itch as:

(1) Constnictfon of roof top gardens n reduce
sol gain in summer nd tasutate In winter 

(iD Use of roofing materials that are no dtuter
than a light gray or demonstrata bow iihtraato 
iw ng materials reduce the urban h t island 
efiaft

Application does not include any new roofing —

Dt Ils of any Me storawattr systems employed
such as:

(1) BtaswalesT raingonfena
(>i) Pernuable surftees
(Fil) Oney water systems
(iv) Retention and detention fadlhies
(v) Continuous trenching

No changes to onsite stormwater systems are 
proposed as a part of the project.

A lift of native and well adapted specks toed in bndseupihg 
to di mln : the need for fertilization and pesticides: no new landscaping proposed

Ai qfApril 2,2013






