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l. POLI CY STATEMENT

TOMSH P OF WEST ORANGE, Board of Directors does hereby
endorse the Omi bus Transportation Enpl oyee Testing Act of
1991 and the rules nmandated by the Departnent of
Transportation (DOT), Federal Transit Adm nistration (FTA)
and the Federal Motor Carrier Safety Adm nistration
(FMCSA). TOWNSHI P OF WEST ORANGE enpl oyees who perform
safety sensitive transportation functions, or supervise
personnel in safety sensitive transportation functions
shal |l be subject to policies and procedures in accordance
wi th Departnent of Transportation,49CFR Part 40 Procedures
for Transportati on Wrkplace Drug Testing Prograns and 49
CFR Part 655 Prevention of Al cohol M suse and Prohibited
Drug Use in Transit Operations and 49 CFR Part 382
Control | ed Substances and Al cohol Use and Testing for FMCSA
safety-sensitive enpl oyees.

In an effort to conmply wth laws, rules and regul ations
promul gated by Federal Agencies with the authority to do
so, as well as to protect affected enpl oyees perform ng
work in safety sensitive positions, the Board of Directors
for TOMWNSH P OF WEST ORANGE hereby adopts the regul ations
on Decenber 9, 2014, as set forth in the TOANSH P OF WEST
ORANCE Drug and Al cohol Policy thereby establishing
prograns designed to help prevent accidents and injuries
resulting fromthe m suse of al cohol or prohibited drugs
used by safety-sensitive enpl oyees as defined in 49CFR Part
40 and Part 655 and 382.

1. PURPGOSE

By virtue of its daily operations and in pursuit of its
gual ity objectives, TOMNSH P OF WEST ORANGE recogni zes the
need to take steps necessary to provide a safe and
efficient operating and working environnment. Drug and

al cohol use adversely inpacts our goal of maintaining a
safe and efficient operating and working environnment, and
greatly threatens quality, as abuse adversely affects
productivity and inpairs judgnent. Uninpaired judgnment is
critical, since decisions affect not only our own busi ness,
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but al so the safety of our enployees, custoners, and third

parties.

TOMSH P OF WEST ORANGE’s goal is to encourage enpl oyees to
come forward with their drug and al cohol problens and seek
rehabilitation through the conpany’s Enpl oyee Assi stance
Program ( “EAP”) .

Additionally, separate fromany DOT and FTA requirenents,
under the independent authorization of TOMSH P OF WEST
ORANCE t he enpl oyees and agents of TOANSH P OF WEST ORANGE
are strictly prohibited fromengaging in the unl awf ul

manuf acture, distribution, dispensation, possession, sale
or use of a prohibited drugs 1in the workplace or while
conducti ng TOAMNSH P OF WEST ORANGE busi ness of f the
conpany’s prem ses. Likew se, abuse of |egal substances
such as al cohol and prescription drugs is also prohibited
whil e at worKk.

Participation in the prohibited drug and al cohol -testing
programis a requirenent of each safety-sensitive enpl oyee
and, therefore, is a condition of enploynent.

TOMSH P OF WEST ORANGE will strictly adhere to al
standards of confidentiality and assures all enpl oyees that
testing records and results will be released only to those
aut horized by FTA rules to receive such information.

Al'l testing under the FTA requirenents are conducted in
accordance with 49 CFR Part 40: Procedures For
Transportati on Wrkpl ace Drug and Al cohol Testing Prograns.

*A copy of the DOT rule 49CFR Part 40 is |ocated at the
TOMSH P OF WEST ORANGE Human Resource Departnent.

In adopting this policy, TOMSH P OF WEST ORANGE does not
otherwi se waive its right to enforce already established
rules, policies, programs, or the ternms and provision of
any applicable collective bargai ni ng agreenent governing
drug and al cohol use possession that are consistent with
this policy.
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Accordi ngly, TOANSH P OF WEST ORANGE has devel oped the

foll owi ng drug and al cohol policy.

I11. ADM N STRATI ON RESPONSI Bl LI TI ES

To address questions relevant to the anti-drug and al cohol
m suse prevention program safety sensitive enpl oyees and
supervi sors shall contact program adm nistrators as

foll ows:

A. Third Party Adm nistrator (“TPA”) on behal f of
TOMSHI P OF WEST ORANGE

B. TOMSH P OF WEST ORANGE Desi gnat ed Enpl oyer
Representative (“DER”).

Third Party Adm nistrator (“TPA”) and TOMNSH P OF WEST

ORANGE DER information is |listed on Appendi x “A” of this
Docunent .

V. DEFIN TION OF TERMS

The terns |isted are consistent with the requirenents of 40
CFR Parts 40, 655 382 and have the foll ow ng neani ng:
Acci dent —FTA an occurrence associated with the operation of
a vehicle is as a result:
1) An individual dies; or
2) An individual suffers bodily injury and i mmedi ately
receives nedical treatnent away fromthe scene of the
acci dent; or
3) with respect to an occurrence in which the mass
transit vehicle involved is a bus, electric bus, van,
or autonobile, one or nore vehicles (including non-FTA
funded vehicles) incurs disabling danage as the result
of the occurrence and such vehicle or vehicles are
transported away fromthe scene by a tow truck or
ot her vehicle; or
4) Wth respect to an occurrence in which the mass
transit vehicle involved is a rail car, trolley car
trolley bus or vessel, the nmass transit vehicle is
renmoved from operation
Acci dent for FMCSA safety-sensitive enpl oyees
i ncl udes—\Who receives a citation within 8 hours of
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occurrence under State or Local |aw for a noving
traffic violation arising fromthe accident, if the

acci dent invol ved:

Adul terat ed Speci nen--a speci nen that contains a substance
that is not expected to be present in human urine, or
contains a substance expected to be present but is at a
concentration so high that it is not consistent with human
urine.

Al cohol --the intoxicating agent in beverage al cohol, ethyl
al cohol, or other |ow nol ecul ar wei ght al cohol s including
net hyl and i sopropyl al cohol.

Al cohol Use--the consunption of any beverage, m xture, food
or preparation, including any nedication containing
al cohol .

Al cohol Concentration --expressed in ternms of granms of
al cohol per 210 liters of breath as neasured by an
evidential breath testing device.

Breath Al cohol Technician (BAT)--an individual who
instructs and assists individuals in the al cohol

testing process and operates an Evidential Breath Testing
Devi ce (EBT).

Cancel ed Test--is a drug or alcohol test that has a problen
identified that cannot be or has not been corrected, or
which this part otherw se requires to be

cancel |l ed. A canceled test is neither positive nor

negati ve.

Cust ody and Control Form --the procedure used to docunent
the handling of the urine specinmen fromthe tinme the

enpl oyee gives the specinen to the collector until the
specinen is sent to the |laboratory for testing thereby
destroyed after results have been determ ned.

Collection Site--a place where safety sensitive enpl oyees
present thenselves for the purpose of providing a urine
speci men for a drug test.

Cover ed Enpl oyee— a person, including an applicant or
transferee who perfornms or will performa safety-sensitive
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function for TOAWSH P OF WEST ORANGE is subject to this

policy.

Desi gnat ed Enpl oyer Representative (DER)--an in-house

desi gnat ed enpl oyee representative who coordi nates the
subst ance abuse process for TOAMSH P OF VST ORANGE. The
DER’s responsibility is to be famliar with all aspects of
the TOANSHI P OF WEST ORANGE substance abuse policy. In
addition, the DER is trained regarding policy, and in
accordance with the provisions of 49 CFR Part 655.14., and
enpl oyee authorized by TOMNSH P OF VWEST ORANCE to take

i mredi ate action(s) to renove enpl oyees from safety-
sensitive duties or cause enployees to be renoved from

t hese covered duties and to nake required decisions in the
testing and eval uati on processes.

Desi gnat ed enpl oyer representative (DER) for FMCSA is an

i ndi vidual identified by the enployer as able to receive
comuni cations and test results fromservice agents and who
is authorized to take i mmedi ate actions to renove enpl oyees
fromsafety-sensitive duties and to nmake required deci sions
in the testing and eval uati on processes. The indi vi dual

must be an enpl oyee of the conpany. Service agents cannot
serve as DERs.

Departnment of Health and Humans Services (DHHS)--the
Departnment of Health and Human Servi ces or any desi gnee of
the Secretary, Departnent of Health and Human Servi ces.

Departnent of Transportation (DOT)— Departnent within the
Federal Governnment that adm nisters regul ations requiring
drug and al cohol testing which includes the Federal Transit
Adm ni stration, Federal Railroad Adm nistration, Federal
Motor Carrier Safety Admi nistration, Federal Aviation

Adm ni stration, US Coast CGuard, Pipeline and Hazardous

Mat erial Safety Adm nistration.

Dilute specinen--a specinmen with creatinine and specific
gravity values that are | ower than expected for human
urine.

Enpl oyee--an individual who perfornms a safety sensitive
function or holds a safety sensitive position.

Evidential Breath Testing Device (EBT)--an EBT approved by
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the National Hi ghway Traffic Safety Adm nistration (NHTSA)
for the evidential testing of breath at the .02 and .04
concentrations, and placed on NHTSA’s “Conform ng Products
List” (CPL) of Evidential Breath Measurenent.”
ETA- - Federal Transit Admnistration, an agency of the U S.
Department of Transportation responsible for the
admnistration of transit related prograns and funds.

Medical Review Oficer (MRO--a licensed physician
responsible for receiving, interpreting, evaluation and
reporting drug-testing results.

Negative Dilute--a drug test result which is negative for
the five drug/drug netabolites but has a specific gravity
val ue | ower than expected for human uri ne.

Negative Test--a drug test with a result verified presence
of the identified drug or its netabolite bel ow the m ni num
| evel s specified in 49 CFR Part 40, as anended. An al cohol
test result with a concentration of less than 0.02 BACis a

negative test result.
Non- negative test result--a test result found to be

adul terated, substitute, invalid, or positive for drug/drug
met abol i tes.

Positive Drug Test--a drug test result with a verified
presence of the identified drug or its netabolite at or
above the m ninumlevels specified in 49 CFR Part 40, as
anmended. A positive al cohol test result means a confirned
al cohol concentration of 0.04 BAC or greater.

PROH Bl TED SUBSTANCES- -t he consunption of the follow ng
drugs and drug netabolites at all times: Marijuana,
Cocai ne, Opiates, Anphetam nes and Phencyclidine (PCP) at
| evel s above the m ninmum threshol ds.

The consunption of any alcoholic substance, beverage, or
m xture, including any nedication containing alcohol wthin
four (4) hours prior to performng a safety-sensitive duty,
while on-call to performa safety-sensitive duty, while

performng a safety sensitive duty or wthin eight (8)
hours follow ng an accident or until the enpl oyee undergoes
a post-accident alcohol test, whichever occurs first.
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Al cohol testing for random and reasonable suspicion is only
perm ssi bl e just before and enpl oyee perforns safety-
sensitive duties, during that performance, and just after

an enpl oyee has performed covered duties.

Safety Sensitive Function -- neans any of the foll ow ng
duti es:

1) Operating a revenue service vehicle, including when
not in revenue service;

2) Operating a non-revenue service vehicle, when
required to be operated by a hol der of a Commerci al
Driver’s License;

3) Controlling dispatch or novenment of a revenue

servi ce vehicl e:

4) Maintaining (including repairs, overhaul and
rebui | ding) a revenue service vehicle or equi pnent
used in revenue service;

5) Carrying a firearmfor security purposes:

6) Exanpl es of enployees include: Bus Driver,

Mot orman, Yard Driver, Dispatcher, Starter, Mechanic,
and Wheelchair lift repairman, Transit Police Oficer,
Security Personnel, Wecker Operator, Snowplow Driver,
and Drivers of vehicles carrying over 15 persons.

Safety Sensitive Function--FMCSA nmeans all tine fromthe
time a driver begins to work or is required to be in
readi ness to work until the tine he/she is relieved from
work and all responsibility for perform ng work. Safety-
sensitive functions shall include:

(1) Al time at an enpl oyer or shipper plant, term nal,
facility, or other property, or on any public property,
waiting to be dispatched, unless the driver has been
relieved fromduty by the enployer

(2) All time inspecting equipment as required by §§392.7
and 392.8 of this subchapter or otherw se inspecting,
servicing, or conditioning any commerci al notor vehicle at
any tine;

(3) Al tine spent at the driving controls of a comrerci al
not or vehicle in operation;
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(4) Al time, other than driving tinme, in or upon any

comerci al notor vehicle except tine spent resting in a

sl eeper berth (a berth conformng to the requirenents of
§393.76 of this subchapter);

(5) Al time |oading or unloading a vehicle, supervising,

or assisting in the | oading or unloading, attending a
vehi cl e being | oaded or unl oaded, remaining in readiness to
operate the vehicle, or in giving or receiving receipts for
shi pnents | oaded or unl oaded; and

(6) Al tine repairing, obtaining assistance, or remnaining
i n attendance upon a di sabl ed vehi cl e.

Split Specinen Bottle B--a part of the urine specinen that
is sent to a first |aboratory and retai ned un-opened, and

which is transported to a second | aboratory in the event
t hat the enpl oyee requests that it be tested following a
verified positive test of the primry speci nen.

Subst ance Abuse Professional (SAP)--a |icensed physician
(medi cal doctor or doctor of osteopathy) or |icensed or
certified psychol ogi st, social worker, enpl oyee assistance
prof essional, marriage counsel or or addiction counsel or
(certified by the National Association of Al coholismand
Drug Abuse Counselors Certification Conm ssion or by the
International Certification Reciprocity Consortium Al coho
and ot her Drug Abuse) with know edge of and clinical
experience in the diagnosis and treatnment of drug and

al cohol rel ated di sorders.

Substituted specinen--A specinen with creatinine and
specific gravity values that are so dimnished that they
are not consistent with normal human urine.

Third Party Adm nistrator (TPA)-—a “Service Agent” that
provi des or coordinates the provision of a variety of drug
and al cohol testing services to enployers. The TPA perforns
adm ni strative tasks concerning the operation of the drug
and al cohol testing program adheres to generally




Township of West Orange

Drug And Alcohol Testing Policy

Safety Sensitive Employee in Transit

Adopted: December 9, 2014

Revised:

Page 11 of 38

accepted standards for adm nistrative services, testing,

training, nedical review, confidentiality and busi ness

ethics and assures that prograns are operated in conpliance
wi th DOI/FTA, any state or federal regulations, as well as
conpany poli cies.

Validity testing--evaluation of the specinen to determ ne
if it is consistent with normal human urine. The purpose of
validity testing is to determ ne whether certain

adul terants or foreign substances were added to the urine,
if the urine was diluted, or if the speci nen was
substi tut ed.

Vehi cl e--nmeans a bus, electric bus, van, autonobile, rail
car, trolley car, trolley bus, or vessel. A mass transit
vehicle is a vehicle used for nass transportati on or
ancillary services.

Verified Negative Test--a drug test result reviewed by a
nmedi cal review officer and determ ned to have no evidence
of prohibited drug use above the m ni num cutoff |evels
establ i shed by the Departnent of Health and Human Services
( DHHS) .

Verified positive test--a drug test result reviewed by a
medi cal review officer and determ ned to have evi dence of
prohi bited drug use above the m nimum cutoff |evels.

Vol unt eer- A volunteer is a covered enployee if: (1) The
volunteer is required to hold a cormmercial driver's |icense
to operate the vehicle; or (2) The volunteer perfornms a
safety-sensitive function for an entity subject to this
part and receives renuneration in excess of his or her
actual expenses incurred whil eengaged in the vol unteer
activity

111 SCOPE
A COVERED ENMPLOYEES

Covered Enpl oyees- This Policy is applicable to al
TOMSH P OF WEST ORANGE full and part-tine safety-sensitive
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enpl oyees subject to Drug and Al cohol testing under this
policy. Additionally, all full and part-tine enpl oyees of
any conpany or organi zati on who perform safety-sensitive
functions on behalf of or under contract with TOANSH P OF
WEST ORANGE are subject to drug and al cohol testing under
this policy. Currently the FTA and FMCSA has defined safety
-sensitive job function to nean any of the foll ow ng
duties, when performed by enpl oyees of recipients, sub-
reci pients, operators, or contractors:

1) Operating a revenue service vehicle, including when
not in revenue service;

2) Operating a non-revenue service vehicle, when
required to be operated by a hol der of a Commerci al
Driver’s License;

3) Controlling dispatch or novenment of a revenue
servi ce vehicl e:

4) Maintaining (including repairs, overhaul and
rebui | di ng) a revenue service vehicle or equi pnent
used in revenue service.

5) Carrying a firearmfor security purposes.

6) Driver for FMCSA

TOMSH P OF WEST ORANGE has reviewed all the actual duties
performed by enpl oyees to determ ne who perforns safety-
sensitive

functions, and has determned the below listed job titles
as perform ng safety-sensitive duties:

Di rector

Superi nt endent s

Supervi sors

Assi st ant Supervi sors

Mechani cs

Repairers

Truck Drivers

NouhkwonbE

Supervi sors are subject to the provisions of this policy
only if they perform or have the opportunity to performa
safety-sensitive function

TOMSH P OF WEST ORANGE does not utilize volunteers to
provi de Safety-Sensitive duties.

B. PROHI Bl TED DRUGS
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Federal requirements provide authorization for testing only
five drugs. Procedures used to test for the presence of
drugs are in accordance with 49CFR Part 40 and Part 655,
whi ch requires testing of urine specinmens for five types of
drugs or their nmetabolites; marijuana, cocaine, opiates,
phencycl i di ne, and anphet am nes.

Tine of Testing Wiile on Duty

Cover ed enpl oyees are subject to testing for five
prohi bited drugs at anytine while on duty.

C. PRESCRI PTI ON MEDI CATI ON

Addi tionally, separate fromany DOT and FTA and FMCSA
requi renents, under the independent authorization of
TOMSH P OF WEST ORANGE i f an enpl oyee is using any
prescription drug which mght inpair the enployee’s ability
to performwork, he/she nmust informthe DER about this
possi bl e effect. Before commenci ng work, the enpl oyee nust
al so provide the DER with the nane of the prescription and
a doctor’s authorization to work. Al such information
provided to TOANSH P OF WEST ORANGE wi || remain
confidenti al .

Consistent with federal |aw, use of another person’s
prescription nedication shall be considered unauthorized
use of nedication. It is also considered a violation of
this policy if there is clinical evidence that an enpl oyee
is abusing a legitimately prescribed drug.

In addition, if a drug can only be obtained by prescription
inthe US., it is aviolation of this policy for an

enpl oyee to obtain that drug froma foreign county where no
prescription is required and use it while working, unless
there is a verifiable, legitimted nedical explanation.
Failure or refusal by an enpl oyee to properly informthe
DER or to produce acceptabl e nedi cal docunentation, upon
request, may be subject to disciplinary action outlined in
Section I, G of this policy.

D. Ri ght to Inspect
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Addi tionally, separate fromany DOT and FTA and FMCSA

requi renents, under the independent authorization of
TOMSH P OF WEST ORANGE based upon reasonabl e suspi ci on
that an enployee is violating this policy, TOAMSH P OF WEST
ORANCE has the right to require the enployee to submt to a
search of clothing, |ocker, lunch box, bag(s), purse,
bri ef case, desk, file cabinet(s) and/or vehicle. TOANSH P
OF WEST ORANGE reserves the right to inspect, investigate,
and search for drug and/or |egal substances such as al cohol
at any time, wwth or without prior notice, on or in any and
all TOMNSH P OF WEST ORANGE prem ses.

Enpl oyees wll be required to sign a consent formprior to
the search, if an enployee refuses to sign the consent form

and refuses to submt to the search, he/she will be subject
to disciplinary action outlined in Section IIl, G of this
policy.

E. Rehabilitation

Addi tionally, separate fromany DOT and FTA and FMCSA
requi renents, under the independent authorization of
TOMSH P OF WEST ORANGE the goal of this policy is to

bal ance our respect for individuals with the need to

mai ntain a safe, productive and al cohol /drug-free
environment. The intent of this policy is to offer a
hel pi ng hand to those who need it, while sending a clear
message that the inproper consunption of alcohol or illegal
use of drugs is inconpatible with enploynment with TOANSH P
OF VST ORANGE

Therefore, if an enployee has a problemw th al cohol or
drugs, he/she is strongly encouraged to cone forward
voluntarily to seek help. In this event, the matter wll be
kept confidential, and the enployee will be referred to a
rehabilitation center. Self identification nust be nade
prior to being directed to take a screening test and may
only be used once. However, self identification is NOT an
option in the follow ng situations: pre-enploynent, random
post - acci dent, reasonable suspicion, return to duty or

foll owup testing.
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Addi tionally, separate fromany DOT and FTA requirenents,
under the independent authorization of TOANSH P OF WEST
ORANCE voluntary rehabilitation will normally only be
avai |l abl e once, and only if the enpl oyee cones forward
bef ore TOANSH P OF VWEST ORANGE has reasonabl e suspicion
t hat the enpl oyee has viol ated conpany policy.

Rehabilitation will be at TOANSH P OF WEST ORANCE expense
to the extent that it is covered by TOMWNSH P OF WEST
ORANCE’s policies of insured.

An unpaid | eave of absence wll be granted for a reasonabl e
period for treatnent. TOMSH P OF WEST ORANGE wi | | nake
every effort to hold the enpl oyee's position during the
rehabilitation process. TOMSH P OF WEST ORANGE wi | | not
take disciplinary action agai nst an enpl oyee who
voluntarily admts having an al cohol and/or drug problem
unl ess that enpl oyee refuses to enroll in and conplete a
rehabilitation program It is a condition of enploynent
for enpl oyees to submit to Non-DOT al cohol and/or drug
testing as part of a follow up programfor treatnent for
al cohol and/or drug abuse.

It is crucial to note that the accomodations in this
section apply only when an enpl oyee voluntarily cones
forward. |If a al cohol and/or drug abuse problemis

di scl osed to TOMNSH P OF WEST ORANGE only after there has
been (1) a random al cohol and/or drug selection, (2) a
positive al cohol or drug test, (3) a violation of TOANSH P
OF WEST ORANGE policy, rule or standard, (4) a violation of
law, or (5) a violation of this policy, TOMSH P OF WEST
ORANCE wi Il not consider the enployee to have voluntarily
conme forward.

D. REFUSAL TO SUBM T TO TESTI NG FOR ALCOHOL AND/ OR DRUC

In accordance with 40 CFR Part 655 the followi ng are
considered a refusal to test if the enpl oyee:

1 1) Fails to appear for any test (excluding pre-
enpl oynent) within a reasonable tine, as determ ned by
the enpl oyer, after being directed to do so by the

enpl oyer;
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2 2) Fails to remain at the testing site until the
testing process is conplete;

3 3) Fails to provide a urine specinen or adequate
amount of breath for any drug or al cohol test required
by 49 CFR Part 40 or DOT agency regul ations;

4 4) In the case of a directly observed or nonitored
collection in a drug test, fails to permt the

5 observation or nonitoring of your provision of a
speci nmen;

6 5) For an observed collection fails to follow the
observer’s instructions to raise your clothing above
t he wai st, |ower clothing and underpants, and to turn

7 around to permt the observer to determne if you have
any type of prosthetic or other device that could be
use to interfere with the coll ection process;

6) Possessing or wearing a prosthetic or other device
that could be used to interfere with the collection
process;

7) Admitting to the collector or MRO that you

adul terated or substituted the specinen;

8 8) Fails to provide a sufficient anobunt of urine or
breath when directed, and it has been determ ned,

t hrough a required nedi cal evaluation, that there was
no adequat e nedi cal explanation for the failure;

9 9) Fails or declines to take a second test the
enpl oyer or collector has directed you to take;

1010) Fails to undergo a nedi cal exam nation or
eval uation, as directed by the MRO as part of the
verification process, or as directed by the DER as
part of the “Shy Bl adder” or “Shy Lung” procedures;

1111) Fails to sign the certification at Step 2 of the
Al cohol Test Form

12 12) Fails to cooperate with any part of the testing
process (e.g., refuse to enpty pockets when so

13 directed by the collector, behave in a confrontationa
way that disrupts the collection process, fails to
wash hands after being directed to do so by the
collector).

14 13) If the MRO reports that you have a verified
adul terated or substituted test result that test is
considered a refusal to test.

Any covered enployee who refuses to submt to a drug or
al cohol test will be immediately renoved from perform ng
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any safety-sensitive function and in accordance with 49
CFR, Part 40, and Subpart O are referred to TOMSH P OF
VST ORANGE’s SAP.

E. FAILL A DRUG ABUSE TEST (TEST POSI Tl VE)

If the confirmation test result shows positive evidence for
the presence, wunder, 49 CFR Part 40 procedures, of a
prohi bited drug the enpl oyee shall be contacted by the MRO

Any covered enployee who fails a drug test wll Dbe
i mredi ately renoved from performng saf ety-sensitive
function and in accordance wth 49 CFR, Part 40, and
Subpart O are referred to TOAWNSH P OF WEST ORANGE’s SAP.

Medical Review Oficer (MRO Responsibility

The designated MRO shall have no connection/conflict wth
the subcontractor performng the I|aboratory testing and
anal ysis. The MRO shall be know edgeable in controlled

substance abuse, w |l have received qualification training
in accordance with 49 CFR Part 40.12 and the MRO revi ew
process will be followed in accordance with 49 CFR Part 40.

a. If the MRO reports that an enployee tested positive
for pr ohi bi t ed dr ugs, t hat enpl oyee w | be
imedi ately renmoved from safety sensitive functions
and in accordance with 49 CFR Part 40, and Subpart O
are referred to TOAWNSH P OF VVEST ORANGE’S SAP.

b. If the MRO reports that a negative drug test was
dilute TOMWNSH P OF WEST ORANGE’s will direct the
enpl oyee to take another test imedi ately. Such
recollections will not be collected under direct
observation, unless there is another basis for use of
di rect observati on.

Referral to a Substance Abuse Professional (SAP) Role

Enpl oyees or applicants who have a verified positive drug
test result, an alcohol concentration of 0.04 or greater,
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or who refuse to submt to a drug or alcohol test wll in
accordance with 49 CFR, Part 40, and Subpart O be referred

to TOAMNSH P OF WEST ORANGE’s SAP.

F. PASS (TEST NEGATIVE)/FAIL (TEST PCSITIVE) AN ALCOHOL
TEST

In the event of a Breath Al cohol (BrAc) concentration
result of 0.02 or greater the BAT will direct the enpl oyee

to take a confirmation test. The BAT will ensure that the
waiting period |asts at |east 15 m nutes, but not nore than
30 minutes after the conpletion of the first screening
test. If the alcohol confirmation test is |lower than 0.02,
nothing further is required of the enployee. If the

al cohol confirmation test result is above 0.02 and bel ow
0.04 the enployee will be renoved fromsafety-sensitive
functi ons.

I f the al cohol confirmation test result is 0.04 or greater

it is a positive test. The enployee will be imredi ately
renoved from safety-sensitive function and wll be referred
to a SAP.

G Dl SCI PLI NARY ACTION AS A RESULT OF A POSI TI VE TEST

DI SCI PLI NARY PROCESS

Addi tionally, separate fromany DOT and FTA requirenents,
under the independent authorization of TOANSH P OF WEST
ORANCE, if the results of a al cohol and/or prohibited drug
screen are positive, the enployee will be subject to

di scipline, up to and including discharge: and/or requested
to undergo rehabilitation until such tinme as he/she is
declared fit to return to work by the rehabilitation
center. The circunmstances |leading to the positive result
wll be taken into consideration in determ ning the

di sciplinary action. An enployee who refuses to undergo
rehabilitation or does

not follow the recommendati ons of the rehabilitation
program rmay be subject to di scharge.

If returning to work, the enployee will be subject to
either DOT or Non-DOT foll owup testing, depending on the
circunstance |leading to the renoval from service.
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In the event of a positive al cohol test, regardl ess of
al cohol level or refusal to test, the DER will transport
t he enpl oyee to hi s/ her residence.

ALCOHOL PENALTI ES--in accordance with the provisions under
TOMSH P OF WEST ORANGE’s authority as enpl oyer the
foll owi ng penalties shall apply:

(1) Positive Test at 0.040 or Geater. Violations of
this policy are subject to disciplinary action up
to and incl udi ng di scharge.

Ref usal _of Al cohol Testing--The penalty for refusing to
submt to alcohol testing as required by this policy shal
constitute a violation of the policy.

(2) Violations of this policy are subject to
di sci plinary action up to and i ncl udi ng
di schar ge.

Prohi bited Drug PENALTIES-- in accordance with the
provi sions under TOANSHI P OF WEST CRANGE’s authority as
enpl oyer the follow ng penalties shall apply:

1) Individuals not yet enployed— All job applicants
extended a conditional offer of enploynent for a
position with TOAWSH P OF WEST ORANGE wi | | undergo
testing for the presence of prohibited drugs as a
condi tion of

enpl oynment. Any applicant with a confirnmed positive
test result will be denied enpl oynent.

2) Individuals enpl oyed-- When TOMNSH P OF WEST ORANGE
receives fromthe MRO a verified positive for drug use
test result, the enployee shall be imediately renoved
fromsafety sensitive functions and referred to
TOMSH P OF WEST ORANCE’s SAP for eval uation. He/she
must conply with the SAP’s assessnment and referred
treat nent reconmmendati ons and nonitoring and neet the
return-to-duty test requirenents of 49 CFR Part 40,
Subpart O before the enpl oyee may be considered for

rei nst at enent .

3) If any enployee fails to return to work upon
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the prescribed tinme or refuses to conply with conplete
treatnment, he/she shall be subject to disciplinary
action.

4) The penalty for an enpl oyee refusing to submt to a
prohi bited drug test as required by this policy or who

fails to conply with the reconmended treatnent plan
shall be the sane as a positive test result.

Additionally, separate from any DOT and FTA and FMCSA
requi renents, under the independent authorization of
TOMNSH P OF WEST ORANGE, the enployee will be infornmed of
resources available for counseling and treatnent of persons
wi th drug abuse probl ens.

| f enployee is returning to work it is a condition of
enpl oyment for enployees to submt to al cohol and/or drug
testing as part of a return-to-duty or foll ow up program

l. PASS A SUBSTANCE ABUSE TEST (TEST NEGATI VE

If the initial testing or confirmation testing, under

49 CFR Part 40 procedures, does not show evidence of the
presence of a prohibited drug in the enployee’s or
applicant’s system it will be classified as passing a drug
abuse test or having tests rated as negati ve.

V. QUALI FI CATI ONS FOR EMPLOYMENT AND PROHI Bl TED CONDUCT

A PROHI Bl TED CONDUCT

Peri ods of Required Conpli ance

Al'l enpl oyees who perform safety-sensitive functions for
TOMSH P OF WEST ORANGE either in a part time or full time
capacity will be subject to the provisions of this policy
for the entirety of their shift.

Al cohol Possession/ M suse—-The following activities and/or
actions are a violation of this policy:

1) Additionally, separate from any DOl and FTA
requirenents, under t he i ndependent
aut hori zation of TOAMNSH P OF WEST ORANGE, it is
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a violation of this policy for any covered
enpl oyee to possess al coholic beverages
while on duty.

2) Additionally, separate from any DOTl and FTA
requi renents, under t he i ndependent
aut hori zation of TOMSH P OF WEST ORANGE, it is
a violation of this policy for any covered
enployee to work under the influence of
al cohol, including rest and neal periods.

3) It is a violation of this policy for any
covered enployee to test positive for alcohol
at or above a Breath Al cohol Level (BRAC) of
0. 020L of breath.

4) It is a violation of this policy for any
covered enployee to consune alcohol for the
four (4) hours before a schedul ed work peri od.

5 It is a violation of this policy for any
covered enployee to consune alcohol for the
eight (8) hours after an accident wuntil a
Breath Al cohol Test has been adm ni strat ed.

6) It is a violation of this policy for any
covered enpl oyee to consune al cohol while on
call or stand by.

7) It is a violation of this policy for any
enpl oyee to refuse to take any required al cohol

test.
8) Additionally, separate from any DOTI and FTA
requi renents, under t he i ndependent

aut hori zation of TOANNSHI P OF WEST ORANGE, it is
a violation of this policy for any covered
enpl oyee to refuse to conply with any provision
of this policy.

9) Additionally, separate from any DOTI and FTA
requi renents, under t he i ndependent
aut hori zation of TOANSHI P OF WEST ORANGE, it is
a violation of this policy if alcohol is found
in through other legally sanctioned procedures
(e.g., police departnent adm nistered tests).

Prohi bited Drug Possession--the follow ng activities and/or
actions are a violation of this policy:

1)Addi tional ly, separate from any DOl and FTA
requi renents, under the independent authorization
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of TOMSH P OF WEST ORANGE, is a violation of
this policy for any covered enpl oyee to possess,
sell, trade, offer for sale or engage in illegal
use of prohibited drugs or product containing an
illegal controlled substances. Enployees who are
convicted of offenses involving prohibited drugs
in the workplace nmust informthe DER within five
days of their conviction or plea. Failure to
give this notice can be grounds for disciplinary
action outlined in Section 1Il, G of this

pol icy.

2) It is a violation of this policy for any
covered enployee to work under the influence
of prohibited drugs.

3) Additionally, separate from any DOT and FTA
requi renents, under t he i ndependent
aut hori zation of TOMSH P OF WEST ORANGE, it
is a violation of this policy for any covered
enpl oyee to use prescription drugs illegally.
(However, nothing in this policy precludes the

appropriate use of | egal |y prescri bed
medi cati ons in enpl oyees nanme only).

4) It is a violation of this policy for any
covered enployee to test positive for
prohi bited drugs.

5 It is a violation of this policy for any
covered enployee to refuse to take any
required drug test.

6) It is a violation of this policy for any
covered enployee to refuse to conply with any
provi sion of this policy.

7) Additionally, separate from DOT and FTA it is
a violation of this policy if a drug or
netabolite of a drug is found in through other
|l egally sanctioned procedures (e.g., police
departnment adm nistered test).

V. TEST REQUI RED

Testing For

Presence of Al cohol

Breath al cohol testing will be conducted in accordance with

t he regul at

ions specified in 49 CFR Part 40, Subparts J, K
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L, Mand N. Al cohol screening will be provided utilizing a
Nat i onal Hi ghway Traffic Safety Associati on (NHTSA)
conform ng product list (CPL) Evidential Breath Testing
(EBT) Device. The breath testing equipnent will conformto

49 CFR § 40.229

TOMSH P OF WEST ORANGE wi || test covered enpl oyees for
al cohol just before, during, or, just after performng a
safety sensitive function

Use of Al cohol

The consunption of any alcoholic substance, beverage, or
m xture, including any nedication containing alcohol is
prohibited within four (4) hours prior to performng a
safety-sensitive duty, while on-call to perform a safety-
sensitive duty, while performng a safety sensitive duty or
within eight (8) hours following an accident or until the
enpl oyee undergoes a post-accident alcohol test, whichever
occurs first. Al cohol testing for random and reasonable
suspicion is only permssible just before and enployee
perfornms safety-sensitive duties, during that performance,
and just after an enpl oyee has perfornmed covered duties.

Li fe Consequences of Al cohol M suse

The chroni c consunption of al cohol (average of three
servings per day of beer, whiskey, or wine) over tinme may
result in the followng |Iife consequences;

Heal t h: decreased sexual functioning, dependency on
al cohol, fatal liver disease, increased cancers of the
nmout h, tongue, pharynx, esophagus, rectum breast, and
mal i gnant nel anoma, ki dney di sease, pancreatitis,
spont aneous abortion and neonatal nortality, ulcers, and
birth defects.

Wrk: the effects of alcohol msuse on an individual ’s
wor k i nclude inpairnment in coordination and judgnent, and
i ncreased |ikelihood of having an accident than that of a
sober person.

Personal Life: the effects of al cohol m suse on an
i ndi vidual s personal |ife include increased exposure to
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commtting hom cides, vehicle accidents, fam |y probl ens

i ncludi ng separation and divorce, increased |ikelihood of
comm tting suicide, and greater exposure to other forns of
acci dents.

Signs and Synptons: dulled nental processes, |ack of
coordi nati on, odor of alcohol on breath, possible
constricted pupils, sleepy or stuperous condition, slowed
reaction rate, and slurred speech.

When an al cohol problemis suspected, the avail abl e nethods
of intervention include the availability of a crisis
response/ EAP of fered by TOMNSH P OF WEST ORANGE t hat
addresses fam |y problens as well as substance abuse.

A EMPLOYEE ASSI STANCE PROGRAM (_EAP)

Additionally, separate from any DOl and FTA requirenents,
under the independent authorization of TOMSH P OF WEST
ORANGE, any enployee may voluntarily make wuse of the
current EAP provided through TOMSH P OF WEST ORANGE, for
assistance wth any personal problenms including self-
referral for drug and al cohol treatnent. This shall be the

same program that wll be used to assist those affected
enpl oyees under the alcohol msuse and drug use program
All information will be kept in strict confidence and the

appropriate referral will be nade to assist the enpl oyee.

TOMSH P OF WEST ORANCE does not make any representation as
to insurance coverage for any treatnent or rehabilitation
programthat may be recommended by the SAP or MRO.

Enpl oyees who enter rehabilitation voluntarily wll be
entitled to use their accunul ated vacation-tinme and sick
time bal ances if they so choose.

TOMSH P OF WEST ORANGE’s, EAP provider information is
listed on Appendi x “A” of this Docunent.

B. PRE- EMPLOYMENT TESTI NC

TOMSH P OF WEST ORANGE wi | I conduct pre-enploynent drug
testing.
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I n accordance with 49CFR Part 40 each safety sensitive
function applicant nust consent in witing for TOMSH P OF
WEST ORANGE to obtain the applicants drug and al cohol
testing records fromeach previous DOT regul ated enpl oyer
of the applicant for a two year period preceding the date
of application for enploynent with TOMSH P OF WEST ORANGE.
| f an applicant or transfer enployee fails to consent, that
person will not be hired into a safety sensitive function
position. Should a previous enployer indicate the applicant

or transfer failed or refused a drug and/or al cohol test
he/ she nust provide TOANSH P OF WEST ORANCE wi t h proof of
havi ng successfully conpleted a referral, evaluation and
treatment plan designed by a SAP.

Al applicants for a safety-sensitive position will be
notified at the tine they conplete a job application that
they will be required to submt to a prohibited drug test
if they are considered otherw se qualified for enpl oynent
and that they nust agree to abide to the terns and
conditions of this policy if they are ultimately hire.

1. Prior to the first tine that any potential enployee
perforns a safety-sensitive function for TOMWSH P OF
WEST ORANGE, he or she shall be subject to a Pre-
enpl oynment drug test with a verified negative result.

Addi tionally, separate fromany DOT and FTA requirenents,
under the independent authorization of TOMSH P OF WEST
ORANGE, those persons who undergo a pre-enploynent drug test
in which the verified test results indicate positive use
shal | not be hired.

2) Current enpl oyees transferring fromone position
to another with the fornmer not including a
safety-sensitive function shall undergo a pre-
duty controll ed substances test with a verified

negative test result prior to beginning the
safety sensitive function. |If a positive result
is reported he/she shall be subject to Section
1l G of the policy.

3) Al safety sensitive enpl oyees who have been off
for a period of 90 consecutive cal endar days and
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removed fromthe randomtesting pool nust
successfully pass a pre-enploynent drug test prior
to returning to work. An applicant, or transferred
enpl oyee, who has not commenced, performng a
safety sensitive function within 90 consecutive
cal endar days of TOMSH P OF WEST ORANGE’S

recei pt of a negative test result for that

i ndi vi dual, must successfully pass another pre-
enpl oynment test before perform ng such safety
sensitive function

C. Post - Acci dent Control |l ed Substances Testing

Acci dent threshold definition | ocated on page 5 of this

policy.
1)

2)

Fatal Accidents--For safety sensitive enpl oyees
enpl oyed by TOMSH P OF WEST ORANCE, as defined
in Part 655.44 post accident drug and al cohol
testing is mandatory follow ng an acci dent

i nvolving the loss of human |ife on the surviving
enpl oyees who were operating the mass transit
vehicle, as well as any covered enpl oyee whose
performance nmay have contributed to the accident,
as determ ned by TOMNSH P OF WEST ORANGE usi ng

t he best information

avai l abl e at the time of the decision.

Non- Fat al Acci dents— For safety sensitive

enpl oyees enpl oyed by TOMSH P OF WEST ORANGE, as
defined in Part 655.44 post accident drug and

al cohol testing is mandatory of all covered

enpl oyees who were operating the mass transit
vehicle, as well as any covered enpl oyee whose
performance nmay have contributed to the accident,
unl ess the TOMNSH P OF WEST ORANGE det er m nes
their performance can be conpletely discounted as
a contributing factor using the best information
avai l abl e at the tinme of the decision.

*Post accident testing that does not neet the FTA and FMCSA
Post - acci dent threshold nay take place. However, testing
under this authority will be perfornmed using a

Non- DOT Custody and Custody form
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3)In the event of an accident occurring as described

4)

5)

6)

above, the enployee shall be required to remain at
the scene or readily available to undergo drug

and al cohol testing. Drug and al cohol testing

shal | not del ay necessary nedical attention for the
injured follow ng an accident or prohibit a covered
enpl oyee from |l eaving the scene of the accident for
t he period necessary to obtain assistance in
responding to the accident or to obtain necessary
ener gency nedi cal care.

Any enpl oyee subject to post-accident testing as
required by this Section who | eaves the scene of
an accident before a drug and al cohol test is
adm nistered, or fails to remain readily
avai l abl e for testing for up to 32 hours, shall
be deenmed to have refused to submt to testing.
Such a refusal shall be treated by TOMNSH P OF
WEST ORANGE in the same nmanner as if the enpl oyee
had a positive drug and al cohol test result.

Al'l drug and al cohol testing required by this
Section shall be performed by TOMSH P OF WEST
ORANGE’s aut hori zed agent within two (2) hours
but no nore than thirty-tw (32) hours after the
time of the accident.

Additionally, if an alcohol test is not

adm nistered wwthin two (2) hours follow ng an
acci dent TOMNSHI P OF WEST ORANGE shal | prepare
and maintain on file a record stating why. |If an
al cohol test is not conducted with eight (8)
hours TOANSHI P OF WEST ORANGE shall prepare and
mai ntain on file a report explaining why a test
was not conducted and shall cease attenpts to
adm ni ster an al cohol test. If a drug test is not
adm nistered wwthin thirty-two (32) hours
follow ng an accident TOANSH P OF WEST ORANCE
shal |l prepare and maintain on file a record
stating why. The tine of the accident shall be
determ ned by the hour utilized on the Police
Acci dent Report.

Addi tionally, separate fromany DOT and FTA
requi renments, under the independent authorization
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D.

of TOWNSHI P OF WEST ORANCE, whil e awaiting the
results of a post- accident screen the enpl oyee
wi |l be suspended with pay.

Random Control | ed Substances Testing

Random drug and/ or al cohol testing for covered enpl oyees
wi |l be conducted in accordance with the requirenents of 49
CFR Part 655.45 and 382. 305.

1)

2)

3)

4)

Random drug and/or al cohol testing shall be
unannounced and unpredi ctabl e and spread
reasonabl y t hroughout the cal endar year,

i ncl udi ng holidays and days and hours during
whi ch safety-sensitive functions are perforned.

Using a statistically valid nmethod, a conputer-
based random nunber generator Third Party

Adm ni strator (TPA), Care Station, 328 West
Street, Ceorges Avenue, Linden, New Jersey 07035,
TOMSH P OF VWEST ORANGE’s program adm ni strator
shal | assure that a sufficient nunmber of random
drug and al cohol tests equal to the m ni mum
percentage of the total nunber of covered

enpl oyees i s conducted each cal endar year in
accordance wth 49 CFR Part

655. 45. Each covered enpl oyee shall have an equal
chance of being tested each tinme selections are
made. These rates are subject to annual review
and revision by the FTA and the FMCSA

Adm ni strators. TOANSH P OF WEST ORANGE shal |l be
responsi ble for the security of all randomlists
gener at ed.

Safety sensitive enpl oyees may be randomy tested
for al cohol m suse while perform ng safety
sensitive functions, just before performng
safety sensitive functions or, just after
perform ng safety sensitive functions. Al safety
sensitive enpl oyees may be randomy tested for
drugs anytinme while on duty. Testing will be
performed during all hours safety sensitive
duties are perforned.

When notified of a randomtest the enpl oyee nust
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proceed inmediately to the collection site.
| medi ately means that after notification, al
t he enpl oyee’s actions nust |ead to an i medi ate
speci nen col | ecti on.

E. REASONABLE SUSPI Cl ON TESTI NG

Al'l enpl oyees who supervi se safety sensitive personne
affected by this policy shall undergo reasonabl e suspicion
training in accordance with Part 655.14 and 382.307 in the
signs and synptons that are associated with drug or al cohol
use.

1) An enployee is required to submt to an al cohol and
or drug test when a trained supervisor or other
trai ned conpany official has reasonabl e suspici on,
based on specific contenporaneous, articul able
observations concerning the appearance, behavior,
speech or body odors of the enpl oyee, to believe
that the enpl oyee has engaged in any of the
behavi ors prohibited by this policy concerning the
use of al cohol and/ or drugs.

2) Additionally, separate fromany DOT and FTA
requi renents, under the independent authorization of
TOMSH P OF WEST ORANGE, prior to conducting
reasonabl e suspi ci on drug and/or al cohol testing,
the DER nust neet with the enployee. At |east two
managemnment
representatives should be present. A managenent
representative nmust explain to the enpl oyee that
TOMSH P OF WEST ORANGE has determ ned that he or
she is required to submt to reasonabl e suspicion
drug and/ or al cohol testing and share the
conpl eted Supervisor’s Report of Reasonabl e
Suspicion formw th the enpl oyee. The purpose of
the neeting is to provide the enployee with an
opportunity to provide an explanation for the
behavi or that provided TOAMSH P OF WEST ORANGE wi th
reasonabl e suspicion. TOMSH P OF WEST ORANGE’S
failure to conduct a neeting with the enpl oyee prior
to mandati ng reasonabl e suspi ci on drug or al cohol
testing, however, does not invalidate a positive
test result. Reasonabl e suspicion testing nust not
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be del ayed and when practical, take place within 30
mnutes fromthe tinme |isted observations are nade
by a trained supervisor

3) Al cohol testing shall be conducted no nore than
two (2) hours and within (8) hours after the
reasonabl e suspi ci on determ nati on has been nade by
the supervisor. Drug testing shall be conducted
within thirty-two (32) hours after the reasonable
suspi ci on determ nation has been nmade by the trained
supervi sor or other trained conpany official. In the
event that as required by this section an al cohol
test is not admnistered within eight (8) hours and
a drug test is not admnistered within thirty-two
(32) hours follow ng the determ nation, the DER
and TOANSHI P OF WEST ORANGE shall cease attenpts to
adm ni ster a test and docunent the reason why the
test did not take place.

4) Safety sensitive enployees are subjected to
reasonabl e suspicion testing for al cohol m suse
whil e perform ng safety sensitive functions, just
before perform ng safety sensitive functions or,
just after perform ng safety sensitive functions.
Al safety sensitive enployees are subjected to
reasonabl e suspicion testing for drug and al cohol
testing anytime while on duty.

5 It is the policy of TOMNSH P OF WEST ORANGE to have
a supervisor transport the enployee to the
appropriate collection site facility and wait for
the conpletion of the collection procedure. The

supervisor will then transport the enployee back to
TOMSH P OF WEST ORANGE property, where an
i ndi vi dual of the enployees’ <choice wll be

contacted to transport the enployee to his/her
residence. |If the enployee refuses to be transported
and attenpts to operate his/her personal vehicle
TOMSH P OF WEST ORANGE w il nake appropriated
efforts to discourage the enployee from doing so, up
to and including contacting the Police Departnment.
Any enployee failing to cooperate wth this
procedure will be subject to disciplinary action up;
to and including termnation fromthe conpany.
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6) Additionally, separate fromany DOT and FTA
requi renents, under the independent authorization of
TOMSH P OF WEST ORANGE, while awaiting the results
of a reasonabl e suspicion screen the enployee w ||
be suspended with pay.

F. RETURN TO DUTY TESTI NC

Were as a safety sensitive enployee refuses to submt to a
test, has a verified positive drug test, and/or confirned
al cohol test result of 0.04 or greater, TOMNSH P OF WEST
ORANCE before returning the enployee to a safety sensitive
position will follow the procedures outlined in 49 CFR Part
40.

1) Prior to returning to a safety sensitive
function, any safety sensitive enpl oyee who was
determ ned to have engaged in prohibited drug
and/ or al cohol m suse -in violations of the
Federal Regul ations shall undergo a return-to-
duty controll ed substance and/ or al cohol test and
will be allowed to return only with a verified
negative test result.

Al'l such drug tests will be conducted under directly
observed circunstances.

G FOLLOW UP_TESTI NG ( AFTER RETURNI NG TO DUTY)

TOMSH P OF WEST ORANGE wi | | conduct foll owup testing of

each enpl oyee who returns to duty, as specified in 49 CFR
Part 40.

1) Any covered enpl oyee who has required a referral,
eval uation, and/or treatnent by a SAP for
prohi bited drug use and/or al cohol m suse shal
be subject to unannounced foll owup testing plan
as directed by the SAP.

2) Fol l owup testing for alcohol as required by this
Section shall be performed just before, during,
or inmmedi ate after the enployee is performng
safety sensitive duties.

2) In no case shall said drug and/or al cohol testing
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occur less than six (6) tinmes in the first 12

nmont hs followi ng the covered enpl oyee’s return to

duty nor shall testing extend nore than 5 years
fromthe time he or she returned to duty.

Al'l such drug tests will be conducted under directly
observed circunst ances.

H. Conpany- nandat ed Testing G rcunst ances

* Additionally, drug and al cohol testing nmay take

pl ace under the independent authorization of TOANSH P OF
WEST ORANGE and will be conducted in accordance with the
appl i cabl e provisions of the TOANSH P OF WEST ORANGE
However, testing under this Authority of TOANSH P OF WEST
ORANCE wi Il be perfornmed using Non-DOT Custody and Custody
For .

VI. DRUG AND ALCOHAOL TESTI NG PROCEDURES

A COVPLI ANCE W TH TESTI NG PROCEDURES

Al'l drug and al cohol testing procedures in 49 CFR Part 40
applies to all safety sensitive enpl oyees of TOAMNSH P OF
WEST ORANGE engaged in the performance of safety-sensitive
functions for the TOMNSH P OF WEST ORANGE. This docunent is
avai l abl e for review at:

TOMSHI P OF VEEST ORANGE
66 Main Street
West Orange, New Jersey 07052
(973) 325-4050

B. BREATH ALCOHOL TECHNI Cl AN (BAT)

The BAT wll perform the functions, and neet all the
requi renents outlined in 49 CFR Part 40. TOMSH P OF WEST
ORANCE has a formal agreenment with an Occupational Health
Center to perform BAT services listed on Appendix “A” of
this docunent.

*BAT Collection Certification Docunentation is maintai ned
on file at the office of TOMNSH P OF WEST ORANGE’s Third
Party Adm nistrator.
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C. SUBSTANCE ABUSE PROFESSI ONAL ((SAP)

The SAP will perform the functions and neet all the
requirenents outlined in 49 CFR Part 40. TOMSH P OF WEST
ORANGE has a formal agreenent wth the individual to
perform SAP services listed on Appendix “A” of this
docunent .

*SAP Certification Docunentation is maintained on file at
the office of TOMNSH P OF WEST ORANGE’s Third Party
Admi ni strator.

D. MEDI CAL REVI EW OFFI CER (MRO)

The MRO wll perform the functions and neet all the
requirenents outlined in 49 CFR Part 40. TOMSH P OF WEST
ORANCE has a formal agreenent wth the individual to
perform MRO services listed on Appendix “A” of this
docunent .

*MRO Certification Docunentation is maintained on file at
the office of TOMNSH P OF WEST ORANGE’s Third Party
Admi ni strator.

E. COLLECTI ON SI TE

TOMSH P OF WEST ORANGE has a formal agreenent wth an
Cccupational Health Center to perform collection services
listed on Appendix “A” of this docunent to provide a clean
and conpliant location staffed with trained collection site
personnel, for the collection of urine to be drug tested in
accordance wth 49 CFR Part 40.

1) All collections performed in accordance with 49 CFR
Part 40 drug testing regulations will be split
speci nen col | ecti ons.

*Urine Collection Certification Docunentation is nmintained
on file at the office of TOAWNSH P OF WEST ORANGE’s Third
Party Adm ni strator.

F. TESTI NG LABORATORY

In accordance with 49 CFR Part 40 all |aboratories testing
of urine specinmens for prohibited drugs wll be perforned
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through a laboratory certified by the Departnment of Health
and Human Services (DHHS). TOMSH P OF WEST ORANGE has a
formal agreenent with a primary and secondary | aboratory to
perform drug screen analysis services as |listed on Appendi X
“A” of this docunent.

VIiI. ADM N STRATI VE REQUI REMENTS

Al safety sensitive enployees of TOMSH P OF WEST ORANGE
will receive a copy of this policy and shall be required to
sign and date a receipt for it.

A EMPLOYEE EDUCATI ON AND TRAI NI NG

I n accordance with 49 CFR Part 655 and 382.601 the
TOMSH P OF WEST ORANGE wi | I conduct a conprehensive two
part-training program for enployees as described bel ow

1) The education conponent shall include display and
distribution to every covered enpl oyee of:
informational material and a conmunity service hot-

I ine tel ephone nunber for enpl oyee assi stance.

2) Safety sensitive enployees wll receive at | east
60 m nutes of training on the effects and
consequences of prohibited drug use on personal
health, safety, and the work environnent, and on the
signs and synptons that may indicate prohibited drug
use.

Additionally, periodically, enployees receive
information and training which explain the

i mplications of workplace substance abuse and revi ew
TOMSH P OF WEST ORANGE’s policy regardi ng drugs and

al cohol, including availability of counseling and the
conpany EAP
B. Supervi sor Reasonabl e Suspi ci on Trai ni ng

1) The DER, supervisors and ot her conpany officials
aut hori zed by TOMNSH P OF WEST ORANGE to nake
reasonabl e suspi cion determ nations shall receive a
m ni rum of 60 m nutes training on the physical,



Township of West Orange

Drug And Alcohol Testing Policy

Safety Sensitive Employee in Transit

Adopted: December 9, 2014

Revised:

Page 35 of 38
behavi oral, and performance indicators of probable
drug use and a mnimum of 60 m nutes training on the
physi cal , behavi oral, speech, and perfornance

I ndi cators of probable al cohol m suse.

C. CONFI DENTI ALTY AND RETENTI ON OF RECORDS

TOMSH P OF WEST ORANGE wi Il maintain all drug and al coho
testing records in accordance with 49 CFR Part 40, Subpart
P

Additionally, separate fromany DOT and FTA requirenents,
under the independent authorization of TOMSH P OF WEST
ORANGE, wants to work with and not agai nst enployees with
drug

and/ or al cohol problens. Providing confidentiality
regarding the problem any test results, and any
disciplinary actions are inportant parts of conpany-

provi ded support.

When the enpl oyee voluntarily seeks hel p, he/she can do so
confidentially and without fear of reprisal by contacting
DER resources, which wll not disclose the enployee’s
probl emto anyone. The enpl oyee’s supervisor will be told
only that the enployee is on nedical |eave of absence

(wi thout disclosing the problem being treated).

When test results are positive—all test results, positive
or negative, wll be held in strictest confidence. The TPA
Wi Il comrunicate test results orally and in witing only to
the DER The Human Resources manager, the DER, and TOANSH P
OF WEST ORANCE’s | egal counsel will be the only persons
with access to test results.

If a test result is positive, the enpl oyee’s manager w | |
be informed only that the enployee has violated a conpany
policy, wth resulting disciplinary consequences. In
response to questions by third parties (including

cowor kers), managenent and DER’s wil| state nothing other
than that the enpl oyee has viol ated conpany policy, wthout
nmentioni ng the specific policy.
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D. ACCESS TO FACI LI TIES AND RECORDS

TOMSH P OF WEST ORANGE in accordance with 49 CFR Part 40
Subpart P, will provide limted access and rel ease of drug
and al cohol testing records. In accordance with 49 CFR Part
655. 73 and 382. 405 TOMNSH P OF WEST ORANGE grants access to
facilities and records to the appropriate Transit
representative for the purpose of determ ning conpliance

wi th FTA drug and al cohol testing regulations.
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APPENDI X A

A. Third Party Adm nistrator (TPA)
Care Staton
328 West St. Georges Avenue
Li nden, New Jersey 07036
908-925- 7519

B. Desi gnat ed Enpl oyer Representative (DER)
Bonnie L. Leskanic
66 Main Street
West Orange, New Jersey 07052
973- 325- 4050

C. Col | ection-sites
Care Station
456 Prospect Avenue
West Orange, New Jersey 07052
973-731-6767

After Hours Location
SAME AS C

D. Breat h Al cohol Techni ci an (BAT)
Magdal ena Janeczek
Adam Sol t an
Marie Lentz
Tonya Saney
Veronica Shilling
Catherine Padilla
Arthur Sainte
Sane Address/phone as F

E. DHHS approved | aboratory
Labcorp
69 First Avenue
Raritan, New Jersey 08869
800- 437- 4986
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F. Medi cal Review Oficer (MRO

Ri chard Bezozo, M

Care Station

328 W St. (Georges Avenue
Li nden, New Jersey 07036
908- 925- 2273

G Subst ance Abuse Prof essional (SAP)
Davi d Botti
44 So. dinton Avenue
P. 0. Box 320
Trenton, New Jersey 08625-0230

H. Enpl oyee Assi stance Program ( EAP)
State of NJ
Enpl oyee Advi sory Service
200 Wool verton Avenue
Trenton, New Jersey 08625-0320
609- 292- 8544

4839-1041-0272,v. 1



