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TOWNSHIP OF WEST ORANGE 
ESSEX COUNTY, NEW JERSEY  

 
 

Request for Proposals 
RESIDENTIAL ENERGY AGGREGATION CONSULTING SERVICES 

 
 
 

Bid Submission Date: 
Tuesday June 22, 2021 

 
 

1:00 P.M. 
 Prevailing Time 

 
 
 
 
 
 
 
 
 

TOWNSHIP OF WEST ORANGE * 66 MAIN STREET * WEST ORANGE, NJ  07052 
(973) 325-4055 
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     ADVERTISEMENT 
 
      
         
                                                                      
                                                                                                    
 
     Request for Proposal 
The Township of West Orange is soliciting proposals through the competitive contracting 
process in accordance with N.J.S.A. 40A:11-4.1(a), et seq. for a RESIDENTIAL ENERGY 
AGGREGATION CONSULTANTING SERVICES. The proposal package can be obtained 
in person at the Township of West Orange, 66 Main Street, Purchasing Room 111, West 
Orange, NJ 07052, during regular business hours, 8:30 a.m. to 4:30 p.m. or by emailing a 
request to preynolds@westorange.org. 
 
Proposals, clearly marked with the title and name and address of party making same, 
addressed to the Township Council of the Township of West Orange can be mailed, or hand 
delivered to the Municipal Building, Room 111, 66 Main Street, West Orange, NJ 07052. 
Proposal due date is Tuesday, June 22, 2021 at 1:00pm and will be publicly opened and 
read under the covered parking lot in back of Townhall on the same day. No proposals 
received after that time will be considered.  
 
Bidders are required to comply with the Contract Compliance and Equal Employment 
Opportunities in Public Contracts N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 and have a 
current New Jersey Business Registration Certificate P.L. 2004, N.J.S.A. 52:25-24.2.  
Paula Reynolds, Acting QPA 
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Part I 
 
Introduction  
 
 
 
The Township of West Orange (the “Township”) in 2013 adopted an ordinance pursuant to 
N.J.S.A.48:3-92 – N.J.S.A.48:3-95 to create the West Orange Community Energy 
Aggregation Program (WOCEA). Through a competitive bidding process, the Township 
wants to secure a third party energy provider for the supply of electricity for the residents 
(Opt-Out Program) and small commercial retail customers (Opt-In Program). The goal is to 
secure the best possible saving over the existing rates offered by our utility company 
PSE&G. 
 
The Township represents over 16,000 households and over 500 small commercial businesses. 
A comprehensive, well run Community Energy Aggregation Program facilitates the purchase 
of energy supplies from non-utility sellers of electricity at prices lower than the average 
utility price. 
 
The Township is seeking to procure the services of a New Jersey Board of Public Utilities 
(“NJBPU”) registered energy consultant (the “Firm”) who is capable of providing consulting 
services on the proper procurement  from electric energy suppliers and the implementation of 
a residential energy aggregation program. The Township is requesting proposals from a 
qualified Firms that have a proven track record in providing electric energy procurement, 
electric utility rate contracting and related management expertise for New Jersey 
governmental entities and who is familiar with New Jersey’s government aggregation rules 
and energy procurement. The successful firm will develop, support and administer a bidding 
process on behalf of the residents of the Township. It is anticipated that services will include 
but are not limited to: education, collecting account data, community outreach, developing 
bid specifications, maintaining a working relationship with NJBPU licensed Third Party 
Suppliers, and acting as a liaison between the energy suppliers and the Township. The 
successful Firm must advise the Township on the applicable market conditions, must have 
expertise in electric energy de-regulation, electric energy market opportunities, electric 
energy aggregation usage, and must be able to analyze the development of the pricing to 
compare various benchmarks, must be able to analyze bid results, and must be able to 
recommend an award of contract. 
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Part 11 
 
General Conditions 
 
The Township of West Orange is requesting proposals for the implementation of a residential 
government energy aggregation WOCEA. Proposals may be mailed or delivered to: 
 
Paula Reynolds, Acting QPA  
Township of West Orange 
66 Main Street, Room 111 
West Orange, NJ  07052 
 
Proposals must be submitted on or before Tuesday June 22, 2021 by 1:00 P.M.  
Late submissions will not be accepted. 
 
 1. All questions must be answered. All mandatory forms and certifications 
  must be completed and submitted with your proposal. 
 
 2. Proposal Submission form must bear original signature of an authorized  
  representative of the Firm.   
 
 3. Each proposal must include a full explanation of the services that will be 
  provided. 
 
 4. Please submit one original and two full copies. 
 
 5. Each proposal must be submitted in a sealed envelope with the name of  
  proposal clearly marked on the outside.  
 
 6. The proposal must include: the company history, a list of the Firms  
  credentials, and experience statement to include but not limited to any  
  experience with similar projects. 
 
 7. The Township reserves the right to reject any proposal, waive informalities,  
  and reserves the right to reject any proposal that is incomplete or that does not 
  meet the specification requirements. 
 
 8. Proposals must specify any deviations from requirements. 
 
 
 9. Award of contract will be made through resolution by Township Council  
  within  60 days of the submission date.  
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 9. Term of the contract will be in effect for two (2) years with the option to  
  extend  contract by resolution for an additional two one (1) year contracts or 
  one two (2) year contract. 
 

10. Any questions regarding this RFP, must be in writing through the mail or 
email to the Acting Purchasing Agent, Paula Reynolds, 66 Main Street, Room 
111, West Orange, NJ  07052 or preynolds@westorange.org. 

 
 11. Addenda/Revisions to this RFP will be provided to all Firms who have 
  received this RFP. 
 
 12. The successful Firm shall provide and maintain the minimum limits of  
  insurance coverage during the period of performance required under the  
  contract as a result of this RFP.  
 
 13. Indemnification: The Firm shall assume all risk of and responsibility for, and 
  agrees to indemnify, defend, and save harmless the Township of West Orange 
  and its officials and employees from and against any claims, demand, suits, 
  actions, recoveries, judgements and cost and expenses in connection, therein 
  on account of  the loss of life, property or injury or damage to the person,  
  body or property of any person or persons whatsoever, which shall arise from 
  or result directly or indirectly from the work and/or materials supplied under 
  this contract. This indemnification obligation is not limited by, but is in  
  addition to the insurance obligations contained in this agreement. 
 
 14. The Township will not be responsible for any expenses incurred by any Firm 
  in preparing or submitting a proposal. All proposals must provide a straight, 
  concise delineation of the Firm’s capabilities to satisfy the requirements of 
  this RFP. 
 

 15. No interpretation of the meaning of the specifications will be made to   
   orally.  Every request for such interpretations should be in writing to  
  the Purchasing Agent and to be given consideration must be received at least 
  five (5) days prior to the date fixed of the opening bids.  Any and all such  
  interpretations and any supplemental instruction will be mailed to all  
  prospective bidders (at the respective addresses furnished for such purpose) 
  not later than three (3) days prior to the date fixed for the opening of bids.  
  Failure of any bidder to receive any such addenda or interpretations shall not 
  relieve any bidder from any obligation under his bid submitted.  All addenda 
  so issued shall become part of the contract document. 
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Part III 
 
SCOPE OF SERVICES 
 
The Township is seeking one full service Firm that is capable of providing all of the services 
listed below with as little subcontracting as possible.   
When providing pricing, prospective Firms must provide sufficient detail so as to permit a 
determination of the cost of the required work, as to permit a full understanding of the costs 
associated with the desired outcome. 
 
 
Township seeks a Firm to provide electric energy advisory and procurement services as 
better described herein. 
 
All respondents must be duly registered as Energy Agents in good standing with the New 
Jersey Board of Public Utilities at the time of submission for a response to this Request for 
Proposal (“RFP”) and at all times during the term of this contract. Proof of such certification 
is required at the time of submission of this Proposal. Submissions from parties that are not 
registered with the New Jersey Board of Public Utilities pursuant to N.J.A.C. 14:4-2.1 et seq. 
will not be considered. 
 
Please provide proof of your registration as an energy agent with the New Jersey Board of 
Public Utilities pursuant to N.J.A.C 14:4-2.1 et seq. 
 
The Firm should describe in detail how they will implement the GEA program for residents 
of the Township. 
 
Proposal should include: 
 
 1. How your firm will work will Municipal Representatives, 
 2. Develop community outreach and public notifications, 
 3. Include samples documents and letters, 
 4. Outline your Company’s approach to optional resident opt out program, 
 5. Explain in detail your Company’s qualifications and experience to conduct an 
  online reverse auction or an e-procurement electronic platform for acceptance 
  of bids,  
 6. Provide any billing and payment terms for your services. 
 
The Firm will advise as to how to structure bidding opportunities. 
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Services include but are not limited to the following: 
 
Education: 
 
Meet with Municipal representatives to explain the residential energy aggregation program 
and have them adopt the appropriation resolution. Create a formulable public outreach 
program and marketing strategies. 
 
Data Collection: 
 
This includes all work necessary in collecting, assembling and analyzing account data form 
each resident participant into a format that will generate maximum bid participation from the 
NJBPU licensed Third Party Suppliers. Firm should analyze data to determine appropriate 
means and method of procurement. 
 
Development of Bid Specifications: 
 
Recommend a procurement strategy which includes bid timing, contract duration, contract 
structure, pricing, pricing alternatives, and account classifications. Firm must prepare and 
organize energy usage data, compile technical specifications and all related bid documents. 
 
Administration of Bid Process: 
 
Once the bid is advertised, the Firm must contact all NJBPU licensed suppliers to make them 
aware of the bid and ensure that all suppliers received a bid package. Firm must attend bid 
Opening, review all responses, analyze all bid results, and provide its recommendations for 
award of contract. If bid results are not favorable to the Township, the Firm will make 
appropriate recommendations on how to proceed. In the event of an award, the Firm must 
work with winning supplier to ensure that the proper accounts are enrolled and or 
transitioned to the new supplier. 
 
Energy Advisory Services: 
 
Once the electric energy bid is authorized, the Firm must continue to monitor the electric 
energy contract for any potential problems with the supplier to the end of the contract. The 
Firm must continue to advise and provide support to the Township, including but not limited 
to such issues as the resolution of billing issues that may arise. The Firm must monitor all 
market conditions for subsequent bid opportunities, monitor regulatory changes that may 
affect future bids and be available to answer questions on the process and results. The Firm 
must monitor and evaluate Third Party Energy Suppliers’ standing and services. 
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Client Relationship:  
 
The Firm must meet with Municipal representatives during and after the bidding process, at 
the request of said members. The Firm must be available in person, by phone and by e-mail 
when necessary, and when asked for by a Township representative or municipal official, at 
no additional cost. 
 
Firm History 
 
This section shall address areas as outlined: 
 
          a.              Name and address of your Firm and the corporate officer 
                           authorized to execute agreements. 
 
          b.               Briefly describe your Firm's history, ownership, organizational 
                            structure, location of its management, and licenses to do 
                            business in the State of New Jersey. 
 
          c.               Describe in general your Firm's regional, statewide, and local 
                            service capabilities. 
 
          d.             Provide and identify the names, experience, qualifications, and 
                            applicable licenses held by the individual primarily responsible 
                            for servicing the Township and any other person(s), whether as 
                            employees or subcontractors, with specialized skills that 
                            would be assigned to service the Township. 
 
           e.              Provide a listing of local governmental clients with which you have 
                            similar contracts: include the name, address and telephone number of 
                            the person. 
 
           f.              Provide your Firm's insurance coverage as set forth in Part I, 
                            Section 5 of this RFP. 
 
           g.              Provide a statement of assurance to the effect that your Firm 
                            is not currently in violation of any regulatory rules and 
 
Other Information: 
 
     This section is for any further pertinent data and information not included elsewhere in 
     the RFP and found necessary by your Firm. 
 
. 
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Part IV 
 
Evaluation:  
 
            
1. EVALAUTION CRITERIA 
 
The methodology for awarding of competitive contracts is based on an evaluation and 
ranking, which shall include technical, management, and cost related criteria. 
 
 
1.         Proven record of experience, including references, 

        In providing the type of services requested. 
 
2.         Understanding of the services requested (including completeness 

        and clarity of submission) and qualitative nature of the 
        services proposed. 
 

 3.           Personnel qualifications (i.e. resumes of key personnel 
        who will be responsible for and assigned to the work) 

 
 4.           Location of office and availability of personnel. 
 
5.            Availability of personnel and ability to provide services 
               in a timely manner. 
 
6.            Cost of services (i.e. pricing structure). 
 
 
2. EXPERIENCE 
 
 The Township is seeking a Firm that has a significant amount of successful experience in 
providing energy consulting services to public entities, particularly public entities in New 
Jersey. The proposal should include a list of public entity references, preferably located in 
New Jersey- the more references, the better. The proposal should include the length of time 
that the Firm has provided energy consulting services to public entities in New Jersey. The 
Township is seeking a Firm with a demonstrated capability to provide the required services. 
The proposal should also include financial information that would demonstrate the size and 
experience of the Firm. A thorough knowledge of structure and history of energy markets 
should be demonstrated. 
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3.     QUALIFICATIONS 
 
In New Jersey, an energy consultant can be registered as an Energy Agent, a Private 
Aggregator, and/or an Energy Consultant. The Energy Consultant registration is a pre-
requisite requirement for a firm to be able to exchange data electronically directly with the 
utilities in the State, and is therefore a required element of this RFP. All Firms must be 
registered with the State of New Jersey as an Energy Consultant. 
 
 
4.     STAFFING 
 
Describe your current staffing, including years of experience, areas of expertise, advanced 
training and any licenses or honors held by your staff that may be pertinent to your 
consideration for the award of a contract.                    
 
5.    FEES 
 
A stated price per kilowatt-hour of electric usage to be included in price offered by the 
winning Third Party Supplier. The proposal must include a comprehensive, all-inclusive 
listing of all fees for all services that MAY be required in the course of providing the 
required energy consulting services.  Care should be taken to make sure that all fees are 
expressed in a manner that is understandable.  All fees included in the proposal are not 
subject to modification or negotiation at any time. 
 
                
6.   FACILITIES 
This section should address areas as outlined. Firms where all activities are performed at one 
location should leave this paragraph blank. 
 
OFFICE LOCATIONS 
 
For your Firm’s facilities which are located closest to 
Essex County, New Jersey, provide: 
 
a.       The location. 
b.       Firm personnel assigned to this location. 
c.       The activities of the Firm performed at this location. 
 
 For those facilities and activities located elsewhere, 
         please explain the activities performed elsewhere and why these 
        are best performed at a different office. 
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                                        P R O P O S A L 
 
TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NEW JERSEY 
 
Dear Council Members: 
 
The undersigned hereby submits the enclosed proposal for the Residential Aggregation 
Consulting Services. 
 
The undersigned hereby undertakes and promises to serve as the Residential Energy 
Aggregation Consultant provider and to do all work requested as appropriate and required 
herein as well as the contract documents concerning the same, including all written 
amendments and changes thereto, if any, which are incorporated herein by reference and 
made a part of this proposal. 
  
COMPANY                                    
NAME   ______________________________   

             

ADDRESS        ______________________________ 

 

                         ______________________________ 

 

DATE    ______________________________ 

 

TELEPHONE  ______________________________ 

 

                                    
BY_________________________________________________________ 
     (Signature and Title of Officer of Company authorized to execute a contract) 
 
PRINT 
NAME   ______________________________ 
 
EMAIL  ______________________________ 
 
 
 
 
 
                   
Proposal to be submitted with two copies. 
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BIDDER’S CHECK LIST  
 
 
 
 
* Business Registration Certification ________ 
 
* Stockholders Disclosure 
 Statement    ________ 
 
* Affirmative Action Compliance 
 Notice     ________ 
 
* Iranian Disclosure Form   ________ 
 
* Non Collusion Affidavit   ________ 
 
* Addenda Acknowledgment 
      ________ 
* Insurance Acknowledgment 
 
* Proposal Form    ________ 
  
* Bid Deposit 
 
Please provide two additional copies of entire bid package.    
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BUSINESS REGISTRATION CERTIFICATE       

IMPORTANT NOTICE 

 

Effective September 1, 2004, the State has expanded its Contractor Registration 

Program to local Government contracts, P.L. 2004, c57. All business organizations 

that do business with a local government agency are required to be registered with 

the State. The business must provide proof of that registration to the local 

government agency before that local government agency can enter into a contract 

with the business. A copy of the Business Registration Certificate shall be provided 

at the time any bid or RFP is submitted; failure to do so is a fatal defect that cannot 

be cured. A copy of the Business Registration Certificate must also be on file before 

any purchase order/voucher or other contracting document can be issued. 

Contractors are responsible for notifying subcontractors. 

Further information and registration can be obtained online from the NJ Treasury, 

Division of Revenue or by calling (609) 292-1730. 

   ************************ 

P.L. 1999 Chapter 238. The Public Works Contractor Registration Act specifies that no contractor or 

subcontractor shall bid on or engage in any contract (or part thereof) for public work which is subject 

to the provisions of the “New Jersey Prevailing Wage Act”, P.L. 1963 C. 150 (c. 34:11-56.25 et seq.) 

for the construction, reconstruction, demolition, alteration, repair, or maintenance of a public building 

regularly open to and used by the general public or public institution, and includes any subcontractor 

or lower tier subcontractor of a contractor unless they are registered with the Commissioner of Labor.  
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STOCKHOLDER DISCLOSURE CERTIFICATION  

This Statement Shall Be Included with Bid Submission 
 
Name of Business _____________________________________________ 
 

 I certify that the list below contains the names and home addresses of all stockholders 
holding 10% or more of the issued and outstanding stock of the undersigned. 

 
OR 

 
 I certify that no one stockholder owns 10% or more of the issued and outstanding stock 

of the undersigned. 
 
Check the box that represents the type of business organization: 
[   ] Partnership [   ] Corporation     [   ] Sole Proprietorship 
 Limited Partnership ❑ Limited Liability Corporation ❑ Limited Liability Partnership 

 Subchapter S Corporation 
 
Sign and notarize the form below and if necessary, complete the stockholder list below. 
Stockholders: 
 
Name: ____________________________________  Name: _______________________________ 
Home Address: _____________________________ Home Address: ________________________ 
__________________________________________ _____________________________________  
 
Name: ____________________________________ Name: _______________________________ 
Home Address: ___________________________    Home Address: ________________________ 
____________ _____________________________ _____________________________________ 
 
Name:   ___________________________________ Name: _______________________________ 
Home Address: ____________________________  Home Address: ________________________                                           
______________________________________________________________________________  
 
 
 
____________________________________                           ____________________________________________ 
(Affiant)                                                                                       (Print name & title of affiant) (Corporate Seal)  
 
 
 
 
 NOTORY PUBLIC  
 
Sworn before me this ___ day of ___________ 2021. 

Signature of Notary Public 
My Commission Expires: 
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SCHEDULE A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) -- N.J.A.C. 17:27 -- GOODS, PROFESSIONAL 
SERVICE AND GENERAL SERVICE CONTRACTS 
 
During the performance of this contract, the contractor agrees as follows: 
 

The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex. Except with respect to affectional or sexual orientation and 
gender identity or expression, the contractor will take affirmative action to ensure that such 
applicants are recruited and employed, and that employees are treated during employment, 
without regard to their age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Such action shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of 
pay or other forms of compensation; and selection for training, including apprenticeship. 
The contractor agrees to post in conspicuous places, available to employees and applicants 
for employment, notices to be provided by the Public Agency Compliance Officer setting 
forth provisions of this nondiscrimination clause. 

 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex. 

 
The contractor or subcontractor, where applicable, will send to each labor union or 
representative or workers with which it has a collective bargaining agreement or other 
contract or understanding, a notice, to be provided by the agency contracting officer advising 
the labor union or workers' representative of the contractor's commitments under this act and 
shall post copies of the notice in conspicuous places available to employees and applicants 
for employment. 

 
The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 
supplemented from time to time and the Americans with Disabilities Act. 

 
The contractor or subcontractor agrees to make good faith efforts to employ minority and 
women workers consistent with the applicable county employment goals established in 
accordance with N.J.A.C. 17:27-5.2, or a binding determination of the applicable county 
employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 
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(con’t) 
 

 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus,colleges, 
universities, labor unions, that it does not discriminate on the basis of age, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, and that it will discontinue the use of any 
recruitment agency which engages in direct or indirect discriminatory practices. 

 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-related 
testing, as established by the statutes and court decisions of the State of New Jersey and as 
established by applicable Federal law and applicable Federal court decisions. 

 
In conforming with the applicable employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to 
ensure that all such actions are taken without regard to age, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex, consistent with the statutes and court decisions of the State of 
New Jersey, and applicable Federal law and applicable Federal court decisions. 

 
 The contractor shall submit to the public agency, after notification of award but 
 prior to execution of a goods and services contract, one of the following three 
 documents: 
 

Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 

Employee Information Report Form AA302 

 
 The contractor and its subcontractors shall furnish such reports or other documents to the 
 Div. of Contract Compliance & BEO as may be requested by the office from time to time 
 in order to carry out the purposes of these regulations, and public agencies shall furnish 
 such information as may be requested by the Div. of Contract Compliance & EEO for 
 conducting a compliance investigation pursuant to Subchapter 10 of the Administrative 
 Code at N.J.A.C. 17:27. 
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REQUIRED EVIDENCE 
 

AFFIRMATIVE ACTION REGULATIONS N.J. S.A. 10:5-31, et seq. (N.J.A. C. 17:27) 
 

If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:531, et 
seq., and N.J.A.C,_ 17:27. Within five (5) days after receipt of the notification of intent to award the 
contract, the Bidder shall present one of the following: 

 
           1.   Appropriate evidence that the Contractor is operating under an existing federally approved or 

sanctioned affirmative action program; or 
 

2. A Certificate of Employee Information Report Approval issued in 
accordance with N.J.A.C. 17:27-4; or 

 
3. An initial Employee Information Report consisting of forms provided by the 

Affirmative Action Office and completed by Contractor in accordance with 
N.J.A.C. 17:27-4. 

 
The Bidder must submit no later than three (3) days after the signing of the Contract an Initial Project 
Manning Table consisting of forms provided by the Affirmative Action Office and completed by 
Contractor in accordance with N.J.A.C. 17:27-7. 
 
Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of 
the above requirements. 
 
NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE 
AFFIRMATIVE ACTION REGULATIONS OF N.J.S.A. 10:5-31, et seq. 
 
The following questions must be answered by all Bidders: 
 
1. Do you have a federally-approved or sanctioned Affirmative Action Program? 
 

  Yes ________ (If yes, submit a copy of such approval.) No 
 
2. Do you have a State Certificate of Employee Information Report approval? 
 

  Yes ________ {If yes, submit a copy of such approval.) No 
 
The undersigned Bidder certifies that he is aware of the commitment to comply with the requirements 
of N.J.S.A.10:5-31, et seq., and agrees to furnish the required documentation pursuant to the law. 
 
COMPANY: ______________________________ NAME: 
 
SIGNATURE: ____________________________ TITLE: ____________________________  
 
NOTE: A bid must be rejected as non-responsive if a Bidder fails to comply with 
requirements of N.J.S.A. 10:5-31, et seq., within the time frame stipulated. 
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                    TOWNSHIP OF WEST ORANGE 
 
      DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
 
Proposer: _____________________ 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the 
person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list created 
and maintained by the New Jersey Department of the Treasury as a person or entity engaging in investment 
activities in Iran. If the Director finds a person or entity to be in violation of the principles which are the subject of 
this law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited 
to, imposing sanctions, seeking compliance, recovering damages, declaring, declaring the party in default and 
seeking debarment or suspension of the person or entity. 
 
I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized 
to submit a proposal: Must check appropriate boxes 

 Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person 
or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain 
pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran, and 

 

 Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 
days, or more, if that person or entity will use the credit to provide goods or services in the energy sector in 
Iran. 

In the event that a person or entity is unable to make the above certification because it or one of its parents, 
subsidiaries, or affiliates has engaged in the above referenced activities, a detailed, accurate and precise description 
of the activities must be provided in part 2 below to the New Jersey Turnpike Authority under penalty of perjury. 
Failure to provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines 
and/or sanctions will be assessed as provided by law. 
___________________________________________________________________________________________ 
Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its parents, 
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
 
Name: ______________________________________ Relationship to Proposer: __________________________ 
Description of Activities: ______________________________________________________________________ 
___________________________________________________________________________________________ 
Duration of Engagement: ________________________ Anticipated Cessation Date: _______________________ 
Proposer Contact Name: _________________________ Contact Phone Number: __________________________ 
 
Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute this 
certification on behalf of the above referenced person or entity. I acknowledge that the Township of West Orange, 
State of New Jersey is relying on the information contained herein and thereby acknowledge that I am under a 
continuing obligation from the date of this certification through the completion of any contracts with the Township 
to notify the Township in writing of any changes to the answers of information contained herein. I acknowledge that 
I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do 
so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material 
breach of my agreement(s) with the Township of West Orange, State of New Jersey and that the Township at its 
option may declare any contract(s) resulting from this certification void and unenforceable. 
 
Full Name (Print): __________________________ Signature: __________________________________ 
 
Title: ____________________________________ Date: ______________________________________ 
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        TOWNSHIP OF WEST ORANGE 
 
      ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 
 
 
 
 
The undersigned Bidder hereby acknowledges receipt of the following addenda: 
Please assign the number, date and initial. 
 
 
 
Addendum Number   Dated    Acknowledge Receipt 
                (Initial) 
 
      
_____________   ____________  _______________ 
 
_____________   ____________  _______________ 
 
_____________   _____________  _______________ 
 
_____________   _____________  _______________ 
 
 

 No addenda was received. 
 
 

 Acknowledged for: ______________________________________________________ 
      (Company Name) 
 
 
 By: _________________________________________ 
  (Signature of Authorized Representative) 
 
      Name: _______________________________________ 
    (Print) 
 
 Title: ________________________________________ 
 
  
 Date: ________________________________________ 
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AFFIDAVIT OF NON-COLLUSION 
 
The undersigned bidder of full age, being duly sworn according to law depose and hereby 
specifically certifies that: 
 

A. To the best of the bidder's knowledge and belief, the annexed bid proposal for this project 
has not  been prepared in collusion with any other bidder of like item or services and the 
prices, discounts,  terms and conditions thereof have not been directly or indirectly 
communicated by or on behalf of  the bidder to any person other than the recipient of the bid 
and will not be communicated to any  person prior to the official opening of the bid. 
 
B. The bidder fully understands that no premiums, rebates, or gratuities are permitted either 
with, prior  to, or after signing of contract. Any violation will result in cancellation and 
removal from the bid list. 
 
C. The bidder further certifies that the undersigned has the necessary authority, to sign this 
stipulation  stating that the bidder has not entered into any agreement, or otherwise taken any 
action in restraint of  free competitive bidding in connection with this bid. 

 
All references to the bidder are understood to include the undersigned and all 
principals, partners and officers of the bidder. 

 

(Signature) _________________________________ 

Subscribed and sworn to 

Before me this day __________________ of 20 __________________ 

 

AFFIANT ____________________________ 

NOTARY PUBLIC OF 

MY COMMISSION EXPIRES: 20 _________________ 
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INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM 

Certificate(s) of Insurance shall be filed with the Municipal Clerk's Office upon 
award of contract by the Mayor and Township Council. 
The minimum amount of insurance to be carried by the Professional Service Entity shall 
he as follows: 

 
PROFESSIONAL LIABILITY INSURANCE 
Limits shall be a minimum of $1,000,000.00 for each claim and $1,000,000.00 aggregate 
each policy period. 
 
Acknowledgement of Insurance Requirement: 
 
 
 

___________________________________________        

 

___________________________ ___________ 

                      (Signature)                                                                       (Date) 

 

_______________________________________________________ 

                                             (Printed Name and Title) 

 
 
 
 
 
 
 
 
 
 
 
           This form must be completed, signed and returned with RFP. 
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    TOWNSHIP OF WEST ORANGE 
 

NON CONFLICT OF INTEREST CERTIFICATION 
 

REQUEST FOR PROPOSAL 
FOR 

                 Residential Energy Aggregation Consultant 
 
The undersigned certifies to the Township of West Orange, County of Essex, State of New 

Jersey that in performing services to the Township he/she is aware of no circumstance that would 

constitute a conflict of interest, financial or otherwise, between him/her (or his/her firm) and the 

interests of the Township. 

The undersigned certifies that he/she has made a search of his/her firm’s client base and has 

executed this certification subsequent to such search. 

 
The undersigned acknowledges this a continuing certification, and shall remain in effect for the 

term of the services contained in the solicited request for proposal.  I certify that the foregoing 

statements made by me are true and accurate to my personal knowledge; I am making this 

certification in good faith.  I am aware that if any of the foregoing statements made by me are 

false, the Board is free to terminate any professional service agreement entered into with the 

undersigned and/or his or her firm. 

 
Certifying Official: 
 
PRINT NAME:  __________________________________ 
 
SIGNED BY:      __________________________________ 
 
TITLE:            __________________________________ 
 
DATE:                ____________________________ 

  
 




