TOWNSHIP OF WEST ORANGE

PUBLIC NOTICE FOR THE SOLICITATION OF PROFESSIONAL SERVICES

PLEASE INSERT THE FOLLOWING INFORMATION GLOBALLY:
Township of West Orange

66 Main Street,

West Orange, New Jersey 07052 Essex County

Panayiota Reynolds,

Purchasing Agent

973-325-4056

Submission Date: Wednesday, August 17, 2022 at 10:00am
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TOWNSHIP OF WEST ORANGE

REQUEST FOR QUALIFICATIONS
FOR PROFESSIONAL SERVICES

NOTICE IS HEREBY GIVEN that pursuant to a fair and open process in accordance with N.J.S.A.
19:44A-20.5, qualifications are being solicited by the Township of West Orange for the following
professional services for the 2022/2023 calendar year 12 month period. The submission date is
Wednesday, August 17, 2022 at 10:00am. The Request for Qualifications (RFQ) packages are
available via email to: preynolds@westorange.org or online at www.westorange.org.

Professional Services Requested: Licensed Tree Expert
FOR TOWNSHIP’S URBAN TREE INVENTORY

Please submit sealed request for qualifications no later than Wednesday, August 17, 2022 at
10:00am to the Township of West Orange, 66 Main Street, West Orange, NJ 07052, Attn:
Panayiota Reynolds, Purchasing Agent. Envelopes should be clearly marked with title, name and
address of party submitting, at the address mentioned above and should be mailed or hand
delivered. Submissions by Corporations, Partnerships and sole proprietors must include a
completed Disclosure of Ownership (N.J.S.A. 52:25-24.2), a valid NJ Business Registration
Certificate P.L. 2004, c57, and must comply with the Equal Employment Opportunity
requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27. Additional Pay to Play Requirements
Contractors are advised of the responsibility to file an annual disclosure statement on political
contributions with the New Jersey Election Enforcement Commission, pursuant to N.J.S.A. 19:44-
20.13(P.L. 2005, c, 271, s.3), if the contractor receives contracts in excess of $50,000 in the
aggregate from public entities during the calendar year. It is the contractor’s responsibility to
determine if filing is necessary. Additional information on this requirement is available from ELEC
at 888-313-3532 or at www.elec.state.nj.us .

Panayiota Reynolds
Purchasing Agent, R.P.P. S, QPA
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TOWNSHIP OF WEST ORANGE

GENERAL INFORMATION SUMMARY ORGANIZATION REQUESTING QUALIFICATIONS

Township of West Orange
66 Main St.
West Orange, NJ 07052

CONTACT PERSON

Panayiota Reynolds,
Purchasing Agent, R.P.P.S, QPA
preynolds@westorange.org
Telephone (973) 325-4056

FAX (973) 736-8380

PURPOSE OF REQUEST

The Township of West Orange will be in need of a variety of Professional Service Contracts during the
calendar year of 2022/2023. This Request for Qualifications “RFQ” will serve as a source of reference for
the Township regarding the hire of an individual and or a company for a particular professional service
during this contract period. Submissions will be evaluated in accordance with the criteria set forth in this
RFQ. One or more individuals/firms may be selected to provide services. Submission of the RFQ does not
guarantee the Township will hire your company during the contract year. The RFQ process allows the
Township to be compliant with the "Pay to Play" rules and regulations of the State of New Jersey. This
RFQ represents a “Fair and Open" process in which we can secure professional services throughout a 12
month time period.

PERIOD OF CONTRACT

In the event respondent’s services are chosen during this 12 month contract period. The successful
respondent shall be required to execute the Township's form contract, which includes the
indemnification, insurance, termination and licensing provisions. A complete copy of a draft Township
form contract is available upon request. The Township Mayor and Council shall approval such contracts
through resolution. It is also agreed and understood that the acceptance of the final payment by a
contractor shall be considered a release in full of all claims against the Township arising out of, or by
reason of, the work done and material furnished under this contract.
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TOWNSHIP OF WEST ORANGE

GLOSSARY

The following definitions shall apply to and are used in this Request for Qualification: "Township' -
refers to the Township of West Orange.

"Qualification Statement’ - refers to the complete response to this RFQ submitted by the  Respondents.

"Qualified Respondent’ - refers to those Respondents who (in the sole judgment of the, (Township)) has
satisfied the qualification criteria set forth in this RFQ.

"RFQ" --- refers to this Request for Qualifications, including any amendments thereof or supplement
thereto.

'Respondent’ or 'Respondents - refers to the interested party that submitted a Qualification Statement.
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TOWNSHIP OF WEST ORANGE

SECTION 1

The following is a brief description of the professional services needed, including, were
appropriate, a description of tasks involved. Services are not limited to what is described
here.

Licensed Tree Expert - The Engineering Division of the Department of Public Works for the
Township of West Orange requests proposals from firms providing forestry services to conduct
an Urban Tree Inventory of the entire Township’s trees within the right-of-way and to assist in
the implementation of a comprehensive Community Forestry Management Plan (CFMP) in
accordance with the requirements stipulated in the grant agreement between the Township and
the New Jersey Forest Service Urban and Community Forestry Program (NJUCF) which is
attached. The Township is looking to hire a tree professional who is a Licensed Tree Expert to
gather data and establish a detailed tree inventory of approximately 200 miles of curb in the
rights of way along the Township’s Street network. The inventory will provide a professional
assessment of potentially hazardous tree conditions in order to prioritize tree work. It will assess
risk, based on the possibility of failure, impact to property and humankind including assessing
conflict of trees with sidewalks, utilities and recommendations for potential planting locations.
This will assist the Township and its Department of Public Works in making informed decisions
when contemplating maintenance, removal and tree planting.

SECTION 2

INTRODUCTION OF GENERAL INFORMATION

2.1 Introduction and Purpose

The Township of West Orange is soliciting Request for Qualifications for Professional Tree
Services of a Licensed Tree Expert Statements from interested persons and/or Firms.
Through this Request for Qualifications (RFQ) for Professional Services, the Township will
solicit a person or a firm who is best qualified to provide the tree services requested, is
responsive to this Request and whose bid price is acceptable to the Township. The Township
will select an individual or firm based on the criteria in Section 5 and will agree to work
under the compensation terms and conditions determined by the Township.

1. Qualifications

The successful tree professional shall be experienced in collecting field data and preparing
detailed tree inventories in the State of New Jersey. The forestry professional(s) shall be a NJ
Licensed Tree Expert who abides by the current forestry best management practices and
arboricultural industry standards.
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TOWNSHIP OF WEST ORANGE

2. Scope of Work

Tree Consultant(s) shall conduct at a minimum a Level 2 Basic Tree Risk Assessment in
accordance with the International Society of Arboriculture’s (ISA) Best Management Practices for
Tree Risk Assessment and/or ANSI A300 Tree Risk Assessment Standard for all of the trees within
the 200 miles of curb in the rights of way along the Township’s Street network.

3. Data Collection, Database and Requirements:

As part of the grant agreement, the Township has obtained an iPad and ArcGIS Online software
that is to be utilized for the tree inventory which is to be returned to the Township once the data
collection is completed and uploaded to Township’s system database. The following information
shall be collected and recorded during the tree inspection:

4,

Street address(es) and GPS location (X and Y coordinates) of trees, stumps, and
recommended planting locations;

Health conditions such as good, fair, poor, or deceased;

Species including botanical and common names;

Diameter at Breast Height

Age Class such as new planting, young, semi-mature, mature, over mature;

Identify deformities including but not limited to stress, broken and dead branches,
cracks, pests, diseases, root problems;

Identify multi-stem trees in cases where trunk splits less than one foot above ground
level;

Risk rating for tree or branch failure such as imminent, probable, possible, improbable;
Target rating for tree or branch failure impacting property and humankind such as
high, medium, low or very low;

Recommendations for Risk Mitigation Actions (RMA) including but not limited to tree
removal due to deformities that cannot be treated, pruned to reduce risk (deadwood),
prune young trees to improve growth, shape, install structural support, stump removal;
Recommendations for tree conflicts with sidewalk and utilities (overhead) including
mitigation actions to eliminate tripping hazards, risk and target rating of the tree;

New planting locations and recommendations with suggestions for tree species;
Photos showing tree condition and recommendations; and

Name of personnel collecting data and date.

Tree Management Report and Deliverables:

Consultant(s) shall prepare a Final Report that includes the following:
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TOWNSHIP OF WEST ORANGE

including species, condition ratings, age distribution, risk ratings, target ratings,
recommendations for priorities with tree maintenance;

» Urban Tree Inventory Spreadsheets are to be provided unlocked Excel spreadsheets and
as an exhibit to the report.

The following deliverables are to be provided upon completion:

e Three (3) hard color copies and one (1) electronic PDF format of the Final Report;
e One (1) electronic copy of the unlocked Excel Spreadsheet of the Urban Tree Inventory;
e One (1) electronic copy of Urban Tree Inventory in GIS format shapefiles.

Our office is to be provided with progress of the work for review and payment shall be made as
follows:

e Payment 1 when 25% of the work is completed;

e Payment 2 when 50% of the work is completed;

e Payment 3 when 75% of the work is completed; and
e Payment 4 when 100% of the project is completed.

During the data collection, the Township anticipates that during the course and at the end of
this project that the prospective bidder is to provide assistance to complete the initial and final
reimbursements of funds from the NJDEP.

Please refer to the following attachments from the grant agreement:
e Attachment D- Scope of services
e Attachment D-1 Project Requirements; and
e Attachment D-2 Grantee’s Proposal.

The cost of services shall be for the scope of services, project requirements, grantee’s
proposal and data collection requirements to complete all of the deliverables by July 3, 2023
prior to September 3, 2023 submission as required by the NJUCF grant agreement including
assistance for completing the initial and final reimbursement procedures. Proposals shall be on
a per tree basis. Hourly rates shall be submitted with all proposals for any additional work.

2.2 Procurement Process and Schedule

The selection of Qualified Respondents is not subject to the bidding provisions of the Local Public
Contracts Law, N.J.S.A. 40A:11-1 et seq. The selection is subject to the New Jersey Local Unit Pay to Play
Law, N.J.S.A. 19:44A-20.4 et seq. The Township has structured a procurement process to assure that
each person and/or firm is provided an equal opportunity to submit a Qualification Statement in
response to the RFQ. Qualification statements will be evaluated in accordance with criteria set forth in
section 2 of this RFQ, which will be applied in the same manner to each Qualification Statement
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TOWNSHIP OF WEST ORANGE

received. Respondents agree to at all times to abide by all requirements of the New Jersey law,
including, but not limited to the aforementioned “Pay to Play” laws, as well as any and all relevant
Executive Orders and the New Jersey Election Law Enforcement Commission disclosure requirements.

2.3 Conditions Applicable to RFQ

Upon submission of a Qualification Statement in response to this RFQ, the Respondent acknowledges
and consents to the following conditions:

The Township reserves the right to exercise its judgment to weigh the relative merit and deficiencies, if
any, in all responses and commits. The Township reserves the right to reject for any reason, all
responses and components thereof and eliminate any and all Respondents submitting this RFQ from
consideration.

The Township reserves the right (in its sole judgment) to reject any Respondent that submits
incomplete responses to this RFQ or a Qualification Statement that is not responsive to this RFQ.

The Township reserves the right, without prior notice, to supplement, amend, or otherwise modify this
RFQ, or otherwise request additional information.
All Qualification Statements shall become the property of the Township and will not be returned.
All Qualification Statements will be made available to the public at the appropriate time, as determined
by the Township (in the exercise of its sole discretion) in accordance with law.
The Township may request Respondents to send representatives to the Township for interviews.
Neither the Township, nor its respective staff, consultants nor advisors shall be liable for any claims for
damages resulting from the solicitation or preparation of the Qualification Statement. There shall be no
reimbursement to Respondents for the cost of preparing and submitting a Qualification Statement for
participating in this procurement process.
2.4 Addenda or Amendments to RFQ

During the period provided for the preparation of responses to the RFQ, the Township may issue
addenda, amendments or answers to written inquiries. Those addenda will be noticed by the Township

and will constitute a part of the RFQ. All responses to the RFQ shall be prepared with full consideration
of the addenda issued prior to the proposal submission date.

SECTION 3
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TOWNSHIP OF WEST ORANGE

3.1 Standard Requirements of Technical Qualifications
Respondents shall submit technical qualifications which contain the following:

Business name, the principal place of business, and if different, the place where services will be
provided.

Respondents must have a minimum of five (5) years’ experience.

The education, qualifications, experience, and training of all persons who would be assigned to provide
services along with their names and titles.

A listing of all other engagements where services of the types proposed, were provided in the past. This
should include other Township governments, businesses or other government entities. Contact
information for references must be provided.

A statement shall be provided by respondent that neither its firm nor any individual assigned to this
engagement are disbarred, suspended, or otherwise prohibited from professional practice by any
federal, state, or local agency.

The attached submission form can be replaced with respondents own prepared resume. All questions
must be addressed as requested.

3.2 Mandatory Submission Forms

Affirmative Action Certification
Non-Collusion Affidavit
Stockholder Disclosure Statement
Business Registration Certification
Political Disclosure Certification
Iranian Disclosure Statement
Addenda/addendum

3.3 Cost Analysis

Respondents should submit a cost proposal which would include any proposed retainer, the services to
be provided at a flat rate, if all or any services will be billed through hourly rates and what are the
established rates. The Township shall in its discretion, provide a fee schedule with hourly rates
depending on the nature of the matter. By submission of a proposal, you acknowledge and agree to
adhere to the fee schedule.
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TOWNSHIP OF WEST ORANGE

3.4 Submission Evaluation

When the Township is in need of a particular service, the selection will be the most advantageous
submission based on all of the evaluation factors set forth in this RFQ.

Each submission must satisfy the objectives and requirements detailed in this RFQ. The successful
respondent shall be determined by an evaluation of the total content of the qualifications submitted.
The Township reserves the right to:

Not select any of the submissions or select only portions of a particular Respondent’s qualifications for
further consideration (however Respondents may specify portions of proposal that they consider
“bundled”).

Award a contract for the requested services at any time within the 12 month time period or through
December 31, 2022 whichever is sooner after review of the qualifications and approval by Township
Council through resolution. Every submission shall be valid through this time period.

3.5 Submission Limitations

This RFQ is not intended to be an offer, order, or contract and should not be regarded as such, nor shall
any obligation or liability be imposed on the Township by issuance of this RFQ. The Township reserves
the right to refuse any submission.

3.6 Use of Information

Any specifications, drawings, sketches, models, samples, data, computer programs, documentation,
technical or business information and the like, furnished or disclosed by the Township to the
Respondent in connection with this RFQ, shall remain the property of the Township. When in tangible
form, all copies of such information shall be returned to the Township upon request. Unless such
information was previously known to the Respondent, free of any obligation to keep it confidential, or
has been or is subsequently made public by the Township or a third party, it shall be held in confidence
by the Respondent, shall be used only for the purposes of this RFQ and shall not be used for other
purposes except upon such terms and conditions as may be mutually agreed upon in writing.

3.7 General Terms and Conditions

The Township reserves the right to reject any or all submissions, if necessary, or waive any informality in
the submission.

In case of failure by the successful Respondent, the Township may procure the articles or services from
other sources, deduct the cost of the replacement from money due the Respondent under the contract

and hold the Respondent responsible for any excess cost.

The Respondent shall maintain sufficient insurance to protect against all claims under Workmen’s
Compensation, General, Professional, and Automobile Liability.
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TOWNSHIP OF WEST ORANGE

Each submission must be signed by the person authorized to do so.
Township assumes no responsibility for submissions received after designated date and time due.

By submission of qualifications, the Respondent certifies that the service to be furnished will not
infringe upon any valid patent, trademark, or copyright.

The successful Respondent shall, at its expense, defend any and all actions or suits
charging such infringement, and will save the Township harmless.

No Respondent shall influence, or attempt to influence, or cause to be influenced, any
Township Officer or employee to use their official capacity in any manner.

No Respondent shall cause or influence, or attempt to cause influence, any Township
Officer or employee to use their capacity to secure unwarranted privileges or advantages
for the Respondent.

Should any differences arise between the contracting parties as the meaning or intent

of these instructions or specifications, the Townships decision shall be final and

conclusive.

The Township shall not be responsible for any expenditure of monies or other
expenses incurred by the Respondent in making its request for consideration.

All necessary forms required by this RFQ shall be completed and submitted as part
of this submission.

SECTION 4

4.1 Instructions for Submission

Respondents must submit an original and one (1) copy of their Qualification Statement. If a company
has multiple services, a separate Qualification packet for each service would be preferred.

Designated Contact Person:

Panayiota Reynolds, Purchasing Agent, RPPS, QPA
Township of West Orange

66 Main Street

West Orange, NJ 07052

Submissions must be received Wednesday, August 17, 2022 at 10:00am. Preferred delivery methods
are US mail or hand delivery. Facsimile or electronic delivery will not be accepted.
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TOWNSHIP OF WEST ORANGE

To be responsive, Qualification Statement must provide all requested information and conform to
instructions. Qualification Statements and related information must be bound and signed by
Respondent.

All Respondents hereby agree to work under the terms and conditions as set by the Township.

If awarded a contract by Township Council Resolution during 2022 calendar year, that contract will be in
effect for one year.

SECTION 5

5.1 Evaluations

The Township of West Orange’s objective by soliciting Qualification Statements is to establish a pre-
qualified group of professionals that will provide high quality and cost effective services to the
Township. The Township will consider Qualification Statements only firms and individuals, in the
Townships judgment, have demonstrated the capability and willingness to provide high quality services
to the citizens of the Township in the manner described in the RFQ. The Township on the basis of the
most advantageous will evaluate proposals with the following criteria:

Ranking Percentage and Criteria for Evaluations

35% Experience and reputation in the field

20% Knowledge of the Township and subject matter as it’s related to contract

10% Availability to accommodate meeting attendance

25% Cost details, including cost per tree, the hourly rates of each of the individuals who will perform
certain services and time estimates for each individual, all expenses (if applicable).

5% The utilization of local contractors and businesses, whenever possible.

5% Other factors demonstrated to be in the best interest of the Township.

END OF INSTRUCTIONS
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TOWNSHIP OF WEST ORANGE

(REVISED 4/10)
EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Except with respect to affectional or sexual orientation and gender identity or expression, the
contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality
or Sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor
union of the contractor's commitments under this chapter and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, and
labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex, and that it will discontinue the use of any recruitment agency which engages in
direct or indirect discriminatory practices.
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TOWNSHIP OF WEST ORANGE

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job related testing, as established by
the statutes and court decisions of the State of New Jersey and as established by applicable Federal
law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such
actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal
law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of
a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to
the public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the Division
of Public Contracts Equal Employment Opportunity Compliance as may be requested by the office
from time to time in order to carry out the purposes of these regulations, and public agencies shall
furnish such information as may be requested by the Division of Public Contracts Equal Employment
Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of
the Administrative Code at N.J.A.C. 17:27.
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TOWNSHIP OF WEST ORANGE

REQUIRED EVIDENCE
AFFIRMATIVE ACTION REGULATIONS N.J.S.A. 10:5-31, et seq. (N.J.A.C. 17:27)

If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:531,
et seq., and N.J.A.C. 17:27 within five (5) days after receipt of the notification of intent to award the
contract, the Bidder shall present one of the following:

Appropriate evidence that the Contractor is operating under an existing federally approved or
sanctioned affirmative action program; or

A Certificate of Employee Information Report Approval issued in accordance with N.J.A.C. 17:27-4; or
An initial Employee Information Report consisting of forms provided by the Affirmative Action Office
and completed by Contractor in accordance with N.J.A.C. 17:27-4.

The Bidder must submit no later than three (3) days after the signing of the Contract an Initial Project
Manning Table consisting of forms provided by the Affirmative Action Office and completed by
Contractor in accordance with N.J.A.C. 17:27-7.

Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of the
above requirements.

NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE AFFIRMATIVE ACTION
REGULATIONS OF N.J.S.A. 10:5-31, et seq.

The following questions must be answered by all Bidders:

Do you have a federally-approved or sanctioned Affirmative Action Program?

Yes (If yes, submit a copy of such approval.)No

Do you have a State Certificate of Employee Information Report approval?

Yes (If yes, submit a copy of such approval.)No

The undersigned Bidder certifies that he is aware of the commitment to comply with the requirements

of N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation pursuant to the law.

COMPANY:NAME:

SIGNATURE & TITLE:

NOTE: A bid must be rejected as non-responsive if a Bidder fails to comply with requirements of N.J.S.A.
10:5-31, et seq., within the time frame stipulated.
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TOWNSHIP OF WEST ORANGE

AFFIDAVIT OF NON-COLLUSION

The undersigned bidder of full age, being duly sworn according to law depose and hereby
specifically certifies that:

To the best of the bidder's knowledge and belief, the annexed bid proposal for this project has
not been prepared in collusion with any other bidder of like item or services and the prices,
discounts, terms and conditions thereof have not been directly or indirectly communicated by or
on behalf of the bidder to any person other than the recipient of the bid and will not be
communicated to any person prior to the official opening of the bid.

The bidder fully understands that no premiums, rebates, or gratuities are permitted either with,
prior to, or after signing of contract. Any violation will result in cancellation and removal from the
bid list.

The bidder further certifies that the undersigned has the necessary authority, to sign this
stipulation stating that the bidder has not entered into any agreement, or otherwise taken any

action in restraint of free competitive bidding in connection with this bid.

All references to the bidder are understood to include the undersigned and all principals,
partners and officers of the bidder.

(Signature)

Subscribed and sworn to

Before me this day of 20

AFFIANT

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20

Page | 16




TOWNSHIP OF WEST ORANGE

INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM

Certificate(s) of Insurance shall be filed with the Municipal Clerk's Office upon award of
contract by the Mayor and Township Council.

The minimum amount of insurance to be carried by the Professional Service Entity shall he as
follows:

PROFESSIONAL LIABILITY INSURANCE
Limits shall be a minimum of $1,000,000.00 for each claim and $1,000,000.00 aggregate each
policy period.

Acknowledgement of Insurance Requirement:

(Signature) (Date)

(Printed Name and Title)

This form must be completed, sighed and returned with RFQ.
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TOWNSHIP OF WEST ORANGE

STOCKHOLDER DISCLOSURE CERTIFICATION

| certify that the list below contains the names and home addresses of all stockholders holding 10% or more of the
issued and outstanding stock of the undersigned.

| certify that no one stockholder owns 10% or more of the issued and outstanding stock of the undersigned.

PLEASE CHECK TYPE OF BUSINESS ORGANIZATION:

Partnership Limited Partnership Limited Liability Corp
Corporation Sole Proprietorship Limited Liability Partnership

Subchapter S Corp

PLEASE CHECK APPROPRIATE BOXES AND SIGN BELOW

Name:

Home Address:

Stockholders

Name:

Home Address:

Name

Home Address:

Owner or Representative Signature Print Name & Title

NOTORY PUBLIC
Sworn before me thisday of 20
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TOWNSHIP OF WEST ORANGE

NON-CONFLICT OF INTEREST CERTIFICATION

REQUEST FOR QUALIFICATIONS
FOR

(Title of RFQ)

The undersigned certifies to the Township of West Orange, County of Essex, State of New
Jersey that in performing services to the Township he/she is aware of no circumstance that
would constitute a conflict of interest, financial or otherwise, between him/her (or his/her
firm) and the interests of the Township. The undersigned certifies that he/she has made a
search of his/her firm’s client base and has executed this certification subsequent to such
search. The undersigned acknowledges this a continuing certification, and shall remain in
effect for the term of the services contained in the solicited request for qualifications. I
certify that the foregoing statements made by me are true and accurate to my personal
knowledge; I am making this certification in good faith. I am aware that if any of the
foregoing statements made by me are false, the Board is free to terminate any professional
service agreement entered into with the undersigned and/or his or her firm.

Certifying Official:

PRINT NAME:

SIGNED BY:

TITLE:

DATE:
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TOWNSHIP OF WEST ORANGE, NEW JERSEY

Professional Service Contract
Qualification and Costs Submission Form

Note: A separate resume can be attached.

1.  Please provide the name and address of Names and roles of the individuals who will perform the
services and description of their education, municipal experience and experience with projects similar
to the services contained herein including their education, degrees and certifications.

2. References and record of success of same or similar service.
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3. Description of ability to provide the services in a timely fashion (including
staffing, familiarity and location of key staff.

4. Cost details, per tree:

Authorized Representative (print name)
Authorized Representative (signature)
Telephone #

FAX #
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Political Contribution Disclosure Statement Pursuant to Chapter 2, Section 68 of the
Revised General Ordinances of the Township of West Orange

Pursuant to Section 2-68.1 of the Revised General Ordinances of the Township of West Orange,
please set forth below all political contributions in cash or in kind of two hundred ($200.00) dollars
or more made within five (5) years of the date of acceptance of a proposal for a negotiated
contract with the Township of West Orange, or within five (5) years of the notice of award for a bid
contract with the Township of West Orange, either directly or indirectly, by the individuals or any of
the principals of the business entity completing this form or by the business entity itself, to any
elected official of the Township of West Orange currently in office or any political organization
affiliated with an elected official of the Township currently in office.

The current elected officials of the Township include the following: Mayor Robert D. Parisi;
Councilwoman Susan McCartney; Councilwoman Cindy Matute Brown; Councilman Bill
Rutherford; Councilwoman Tammy Williams; and Councilwoman Michelle Casalino.

Name of Contributor Amount Recipient of Contribution Contribution
Date

If you have NOT made any contributions within the scope of Section 2-68.1,
as set forth above, please indicate here

| hereby certify under penalty of perjury that the information provided herein is true and accurate to
the best of my knowledge, information and belief.

Signature

Print Name:

Company:
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TOWNSHIP OF WEST ORANGE
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following addenda:

Please assign the number, date and initial.
Addendum Number Dated Acknowledge Receipt (Initial)

No addenda was received.

Acknowledged for:

(Company Name)

By:
(Signature of Authorized Representative)

Name:
(Print)

Title:

Date:
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TOWNSHIP OF WEST ORANGE
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Proposer:

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise
proposes to enter into or renew a contract must complete the certification below to attest, under penalty
of perjury, that the person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is
not identified on a list created and maintained by the New Jersey Department of the Treasury as a person
or entity engaging in investment activities in Iran. If the Director finds a person or entity to be in violation
of the principles which are the subject of this law, s/he shall take action as may be appropriate and
provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance,
recovering damages, declaring, declaring the party in default and seeking debarment or suspension of the
person or entity.

| certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which | am
authorized to submit a proposal: Must check appropriate boxes

Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or
entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines
used to transport oil or liquefied natural gas, for the energy sector of Iran, and

Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45
days, or more, if that person or entity will use the credit to provide goods or services in the energy sector in
Iran.

In the event that a person or entity is unable to make the above certification because it or one of its
parents, subsidiaries, or affiliates has engaged in the above referenced activities, a detailed, accurate and
precise description of the activities must be provided in part 2 below to the New Jersey Turnpike Authority
under penalty of perjury. Failure to provide such will result in the proposal being rendered as non-
responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law.

Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN

You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its
parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing
the boxes below.

Name: Relationship to Proposer:
Description of Activities:

Duration of Engagement: Anticipated Cessation Date:
Proposer Contact Name: Contact Phone Number:
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Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information
and any attachments thereto to the best of my knowledge are true and complete. | attest that | am
authorized to execute this certification on behalf of the above referenced person or entity. | acknowledge
that the Township of West Orange, State of New Jersey is relying on the information contained herein and

thereby acknowledge that | am under a continuing obligation from the date of this certification through the
completion of any contracts with the Township to notify the Township in writing of any changes to the
answers of information contained herein. | acknowledge that | am aware that it is a criminal offense to
make a false statement or misrepresentation in this certification, and if | do so, | recognize that | am subject
to criminal prosecution under the law and that it will also constitute a material breach of my agreement(s)
with the Township of West Orange, State of New Jersey and that the Township at its option may declare
any contract(s) resulting from this certification void and unenforceable.

Full Name (Print): Signature:

Title: Date:
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Business Registration Certification and Public Works Contractor Registration Certification

Effective September 1, 2004, the State has expanded its Contractor Registration Program to local
Government contracts, P.L. 2004, c57. All business organizations that do business with a local government
agency are required to be registered with the State. The business must provide proof of that registration to
the local government agency before that local government agency can enter into a contract with the
business. A copy of the Business Registration Certificate must also be on file before any purchase
order/voucher or other contracting document can be issued.

Contractors are responsible for notifying subcontractors.

Further information and registration can be obtained online from the NJ Treasury, Division of Revenue or
by calling (609) 292-1730.

% % %k ok % 5k % %k ok % ok %k %k 5k % %k %k %k ok k Kk ok k

P.L. 1999 Chapter 238. The Public Works Contractor Registration Act specifies that no contractor or
subcontractor shall bid on or engage in any contract (or part thereof) for public work which is subject to
the provisions of the “New Jersey Prevailing Wage Act”, P.L. 1963 C. 150 (c. 34:11-56.25 et seq.) for the
construction, reconstruction, demolition, alteration, repair, or maintenance of a public building regularly
open to and used by the general public or public institution, and includes any subcontractor or lower tier
subcontractor of a contractor unless they are registered with the Commissioner of Labor.
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TOWNSHIP OF WEST ORANGE

CHECKLIST

PROFESSIONAL SERVICE TITLE:

SUBMISSION DATE: Wednesday, August 17, 2022 at 10:00am.

The following items are required to be included with the sealed submission:
e Qualification Statement
e Non-Collusion Affidavit
e Disclosure of Ownership Form
e Insurance Requirement Acknowledgement Form
e Mandatory Equal Employment Opportunity Notice Acknowledgement
e Copy of your Business Registration Certificate as issued by the
e State of New Jersey, Department of Treasury, Division of Revenue
e Acknowledgement of Corrections, Additions or Deletions Form
e Non- Conflict of Interest Declaration
e Political Disclosure Certification

e |ranian Disclosure Statement

Reminder: Please submit one (1) original and one (1) additional set of the sealed submission. Copy can
be on a USB stick. Multiple fields can be submitted in one envelope.
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