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        Invitation to Bid  
 
The Township of West Orange is seeking competitive contract bids pursuant to N.J.S.A. 40A:11-4.3, seq. 
from companies for the following goods and/or services:     
 
     THIRD PARTY BILLING OF EMERENCY TRANSPORT SERVICES FOR THE  
                         TOWNSHIP OF WEST ORANGE   
 
Bid forms may be obtained in person at the Township of West Orange, 66 Main Street, Purchasing Room 
111, County of Essex, West Orange, NJ 07052, Monday to Friday during regular business hours 8:30 a.m. 
to 4:30 p.m. or by emailing preynolds@westorange.org.  
 
Sealed proposals clearly marked with the title of project and name and address of party making submission, 
addressed to the West Orange Township Purchasing Department will be received by mail, or hand delivery, 
at the Municipal Building, 66 Main Street, West Orange, NJ 07052 on or before  
November 17, 2022 at 11:00 A.M. and will be publicly opened and read at that time in the Council 
Chambers on the same day. No bids received after that time will be considered. 
 
Bidders are required to comply with the Affirmative Action requirements of N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27 and have a New Jersey Business Registration Certificate P.L. 2004, c.57 and comply with 
Local Unit Pay to Play Law P.L. 2004, c.19. 
 
Bid deposit will be required in the amount of $5,000.00 to be a part of the bid submission in the form of 
a certified or /Cashier’s check or bid bond. The Township Council reserves the right to reject any or all 
proposals submitted and also to increase or diminish any or all of the quantities which in their judgment 
be necessary. 
 
      Panayiota Reynolds                                            
      Purchasing Agent 
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I.  
 
SUBMISSION OF PROPOSALS 
 

1.   Sealed bid shall be received by the contracting unit, Township of West Orange, Essex County, New 
Jersey (hereinafter referred to as "TOWNSHIP") in accordance with public advertisement as required 
by law, with a copy of said notice being attached hereto and made a part of these specifications. 

2.   Sealed bid will be received by the designated representative at the time and place stated in the Notice 
to Bidders, and at such time and place will be publicly opened and read aloud. 

3.   Submit the bid in a sealed envelope addressed to the:  
 Township of West Orange,  

        66 Main St., West Orange, NJ  07052 
         Attn: Panayiota Reynolds, Purchasing Agent, Room 111  
 

 Bearing the name and address of the vendor written on the face of the envelope. 
 

 Clearly marked "PROPOSAL" with the contract title/’’’.           

4.    It is the vendor’s responsibility to see that proposals are presented to the TOWNSHIP on the time 
and at the place designated. Bids may be hand delivered or mailed; however, the TOWNSHIP 
disclaims any responsibility for a bid forwarded by regular or overnight mail. If the bid is sent by 
express mail service, the above address must also appear on the outside of the express mail envelope. 
Bids received after the designated time will be returned unopened. 

5.   Sealed bids forwarded to the TOWNSHIP before the time of opening may be withdrawn with a 
written request and evidence showing that the individual is or represents the principal or principals 
involved in the proposal. Once proposals are opened, they shall remain firm for a period of sixty 
(60) calendar days. 

6.   All prices and amounts must be written in ink or preferably machine-printed.  

         a.   Bids containing any conditions, omissions, unexplained erasures or    
  alterations, items not called for in the proposal form, attachment of additive   
  information not  required by the specifications, or irregularities of any kind, may be  
  rejected by the TOWNSHIP. Any changes, whiteouts, strikeouts, etc. in the   
  proposal must be initialed in ink by the person signing the proposal. 

7.   Each bid form must give the full business address, business phone, fax, e-mail if available, and 
the contact person of the bid. An authorized representative must sign your submission as follows: 

   a.     Bids by partnerships must furnish the full name of all partners and must  
  be signed in the partnership name by one of the members of the partnership  
  or by an authorized representative, followed by the signature and    
  designation of the person signing. 
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  b.   Bids by corporations must be signed in the legal name of the corporation,   
  followed by the  name of the State in which incorporated and must contain the   
  signature and designation of the president, secretary or other person authorized to  
  bind the corporation in the matter. 

              
   c.   The proprietor shall sign proposals by sole-proprietorship. 
 

II. PROPOSAL SECURITY AND BONDING REQUIREMENTS 

 
The following provisions if indicated by an (X), shall be applicable to this proposal and be made a part of 
the proposal documents: 

  (X)      PROPOSAL GUARANTEE 

Vendor shall submit with the proposal a certified check, cashier's check or proposal bond in the 
amount of $5,000.00 payable unconditionally to the TOWNSHIP. When submitting a Proposal Bond, 
it shall contain Power of Attorney for full amount of Proposal Bond from a surety company authorized 
to do business in the State of New Jersey and acceptable to the TOWNSHIP. The check or bond of the 
unsuccessful vendor(s) shall be returned pursuant to N.J.S.A. 40A:11-24a. The check or bond of the 
vendor to whom the contract is awarded shall be retained until a contract is executed and the required 
performance bond or other security is submitted. The check or bond of the successful vendor shall be 
forfeited if the vendor fails to enter into a contract pursuant to N.J.S.A. 40A:11-21. 

Failure to submit this shall be cause for rejection of the proposal. 

 

III. INTERPRETATION AND ADDENDA 

 
1. The vendor understands and agrees that its proposal is submitted based on the specifications 
prepared by the TOWNSHIP. The vendor accepts the obligation to become familiar with these 
specifications. 

2. Vendors shall examine the specifications and related proposal documents with care and 
observe all their requirements. Ambiguities, errors, or omissions noted by vendors should be reported 
promptly in writing to the appropriate official. Any prospective vendor who wishes to challenge a 
proposal specification shall file such challenges in writing with the contracting agent no less than three 
business days prior to the opening of the proposals. Challenges filed after that time will not be 
considered and having no impact on the contracting unit or the award of the contract pursuant to N.J.S.A. 
40A:11-13. In the event the vendor fails to notify the TOWNSHIP of such ambiguities, errors, or 
omissions, the vendor will be bound by the requirements of the specifications and the vendor's submitted 
proposal. 
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 3.  No oral interpretation and or clarification of the meaning of the specifications for any goods and 
services will be made. Such request shall be in writing, addressed to the TOWNSHIP'S representative 
stipulated in the specification. In order to be given  consideration, a written request must be received at 
least seven (7) business days prior to the date fixed for the opening of the proposal for goods and 
services.      

     a.  All interpretations, clarifications and any supplemental instructions will be in   
 the form of written addenda to the specifications, and will be distributed to all   
 prospective vendors, in accordance with N.J.S.A. 40A:11-23. All addenda so   
 issued shall become part of the specification and proposal documents, and shall be  
 acknowledged by the vendor in the proposal. The TOWNSHIP'S interpretations or corrections thereof      
 shall be final. 

     b.  When issuing addenda, the TOWNSHIP shall provide required notice prior to  the official 
receipt of proposals to any person who has submitted a proposal or who has received a proposal 
package pursuant to N.J.S.A. 40A:11-23c.1. 

   4.     Discrepancies in Proposals. 

     If the amount shown in words and its equivalent in figures do not agree, the written 
words shall be binding. Ditto marks are not considered writing or printing and shall not 
be used. In the event that there is a discrepancy between the unit prices and the extended 
totals, the unit prices shall prevail. In the event that there is an error of the summation of 
the extended totals, the computation by the TOWNSHIP of the extended totals shall 
govern.  

IV. INSURANCE AND INDEMNIFICATION 

      1. Worker's Compensation and Employer's Liability Insurance. 
 
This insurance shall be maintained in full force during the life of this contract by the vendor 
covering all employees engaged in performance of this contract pursuant to N.J.S.A. 34:1512(a) 
and N.J.A.C. 12:235-1.6. Minimum Employer's Liability is $1,000,000.00 for each accident for 
bodily injury and $3,000,000.00 each accident for property damage, shall be maintained in force 
during the life of this contract by the vendor. 

2.      Certificates of the Required Insurance: 

      a. Certificates as listed above shall be submitted along with the contract as   
  evidence covering Comprehensive General Liability, Comprehensive Automobile Liability, 
  and where applicable, necessary Worker's Compensation and Employer's Liability  
  Insurance. 

  b.   Such coverage shall be acceptable insurance companies operating on an   
  admitted basis in the State of New Jersey and shall name the TOWNSHIP as an   
  additional insured. 

     c.    Self-insured contractors shall submit an affidavit attesting to their self-  
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 insured  coverage and shall name the TOWNSHIP as an additional insured. 

 

3.    Indemnification. 

 Successful vendor shall indemnify and hold harmless the TOWNSHIP from all claims, suits or 
 actions and damages or costs of every name and description to which the  TOWNSHIP may be 
 subjected or put by reason of injury to the person or property of another, or the property of the 
 TOWNSHIP, resulting from negligent acts or omissions on the part of the vendor, the vendor's 
 agents, servants or subcontractors in the delivery of goods and services, or in the performance of the 
 work under the contract. 

V.  STATUTORY AND OTHER REQUIREMENTS. 
The following are mandatory requirements of this proposal and contract. 

 1.   Mandatory Affirmative Action Certification. 

     No firm may be issued a contract unless it complies with the affirmative action   
 provisions of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. The following  
 information summarizes the full, required regulatory text, which is    
 included as Exhibit A of this proposal specification. 

        Goods and Services (including professional services) Contracts: 
        Each contractor shall submit to the public agency, after notification of award but prior                       

        to execution of a goods and services contract, one of the following three documents: 

a. A photocopy of a valid letter that the contractor is operating under an existing Federally 
approved or sanctioned Affirmative Action program (good for one year from the date of 
the letter), or 

b. A photocopy of a Certificate of Employee Information Report approval, issued in 
accordance with N.J.A.C. 17:27-4; or 

   c. A photocopy of an Employee Information Report (Form AA302)      
 provided by the State of New Jersey, Division of Contract Compliance &  Equal 
 Employment Opportunity and distributed to the public agency to be completed by the 
 contractor in accordance with N.J.A.C. 17:27-4. 

3.    Stockholder Disclosure. 

Vendors shall submit a statement setting forth the names and addresses of all stockholders in the 
corporation or partnership who own ten (10) percent or more of its stock of any class, or of all 
individual partners in the partnership who own a ten percent or greater interest therein. The included 
Statement of Stockholder Disclosure shall be completed and attached to the bid. This requirement 
applies to all forms of corporations and partnerships, including, but not limited to, limited partnerships, 
limited liability partnerships and Subchapter S corporations. Failure to submit a stockholder disclosure 
document shall result in rejection of the proposal. 
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4.   Proof of Business Registration. 

N.J.S.A. 52:32-44 requires that each vendor (contractor) submit proof of business registration with 
the proposal. Proof of registration shall be a copy of the vendor's Business Registration Certificate 
(BRC). A BRC is obtained from the State of New Jersey, Division of Revenue. Information on 
obtaining a BRC is available on the internet at: 
www.state.nj.us/treasury/revenue/gettingregistered.htm#busentity or call the Division of Revenue at 
(609) 292-1730. N.J.S.A. 52:32-44 imposes the following requirements on contractors 
and all subcontractors that knowingly provide goods or perform services for a contractor fulfilling 
this contract: 

 
a. The contractor shall provide written notice to its subcontractors and suppliers to 

submit proof of business registration to the contractor; 
 

b. Prior to receipt of final payment from a contracting agency, a contractor must submit to the 
contacting agency an accurate list of all subcontractors or attest that none was used; 

 
c.      During the term of this contract, the contractor and its affiliates shall collect and remit, 
and shall notify all subcontractors and their affiliates that they must collect and remit to the 
Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax 
Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into this 
State. 
 

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides 
false business registration information shall be liable to a penalty of $25 for each day of violation, not 
to exceed $50,000 for each business registration not properly provided or maintained under a contract 
with a contracting agency. Information on the law and its requirements is available by calling (609) 
292-1730. 

5.  Non-Collusion Affidavit 

The Affidavit shall be properly executed and submitted with the proposal. 

      6. Iranian Disclosure 

 7. Receipt of addenda 

8. Township Political Contribution Statement  

 

 

 

 

 

 
     

-  
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VI.   METHOD OF EVAUTION 

The Township may establish an evaluation committee to evaluate and score the proposals submitted 
by the vendors.   

Evaluation Criteria: 

 
The contract will be awarded to the vendor that best meets the Township’s needs. The following 
criteria shall be used for evaluating the proposals under the Competitive Contracting process: 
 

A. Technical Criteria – 
 

Evidence software is compliant with all applicable State of New Jersey and Federal 
regulations and laws. 
 
Evidence of capacity to provide the services within time frame proposed by the 
Township. 
 

B. Management Criteria – 
 

Vendor’s prior experience reflect the type of services required under this RFP. 
 
Qualifications of vendor’s staff to effectively perform the services required under this 
RFP. 
 
Vendor’s references.  
 
Do the vendor’s references provide positive testimony regarding the success of the 
vendor in collecting outstanding debts and obligations? 
 
Information vendor provides detailing information concerning workflow and 
turnaround time from initial receipt of data to receipt of payment? 
 
History of vendor’s percentage of collection in terms of dollars and claims? 
 
Does vendor meet experience requirements stipulated in this RFP? 
 
 
 

 
 

C.  Cost Criteria – 
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Does the vendor’s cost proposal provide the best economic advantage to the Township? 

VII. TERMINATION OF CONTRACT 

       1.   If, though any cause, the successful vendor shall fail to fulfill in a timely and proper manner 
 obligations under this contract or if the contractor shall violate any of the requirements of the notice 
 to the contractor of such termination and specifying the effective date of termination. Such 
 termination shall relieve the Township of any obligation for balances to the contractor of any sum or 
 sums set forth in the contract. Township will pay only for goods and services accepted prior to 
 termination.  

2. Notwithstanding the above, the contractor shall not be relieved of liability to the  TOWNSHIP for 
 damages sustained by the TOWNSHIP by virtue of any breach of the contract by the contractor and 
 the TOWNSHIP may withhold any payments to  the contractor for the purpose of compensation until 
 such time as the exact amount of the damage due the TOWNSHIP from the contractor is determined. 

3. The contractor agrees to indemnify and hold the TOWNSHIP harmless from any liability to 
 subcontractors/suppliers concerning payment for work performed or goods supplied arising out of 
 the lawful termination of the contract by the TOWNSHIP under this provision. 

4. In case of default by the successful vendor, the TOWNSHIP may procure the goods and services 
from other sources and hold the successful vendor responsible for any excess cost. 

5. Continuation of the terms of this contract beyond the fiscal year is contingent on availability of funds 
in the following year's budget. In the event of unavailability of such funds, the TOWNSHIP reserves 
the right to cancel this contract. 

6.   ACQUISITION, MERGER, SALE AND/OR TRANSFER OF BUSINESS, ETC. It is understood 
 by all parties that if, during the life of the contract, the contractor disposes of his/her business 
 concern by acquisition, merger, sale and/or transfer or by any means convey his/her interest(s) to 
 another party, all obligations are transferred to that new party. In this event, the new Township(s) will 
 be required to submit all documentation/legal instruments that were required in the original 
 proposal/contract. Any change shall be approved by the TOWNSHIP. 

7. The contractor will not assign any interest in the contract and shall not transfer any interest in the 
 same without the prior written consent of the TOWNSHIP. 

III. PAYMENT 

 
1.  No payment will be made unless duly authorized by the TOWNSHIP'S authorized 
 representative and accompanied by proper documentation. 

2. Payment will be made in accordance with the TOWNSHIP'S policy and procedures. 
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IX. CONTRACT TERM 

This contract shall begin following date of award thirty-six (36) months. The Township reserves the 
right to renew this contract for an additional two years not too exceed five (5) years. Renewal shall 
be enacted by the recommendation of Business Administrator with the approval of the West Orange 
Township. 

 The TOWNSHIP'S representative shall provide a written intent to extend the agreement. The same 
conditions shall prevail. The price (if applicable) shall only be adjusted as per the State established 
index rate. Any contract resulting from this proposal shall be subject to the availability and 
appropriation of sufficient funds annually. 

The Township of West Orange may, at any time during the contract period, terminate the contract 
by giving thirty (30) days’ notice in writing to the Vendor.  
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SCOPE 

 
 
 

These specifications outline the requirements for a vendor to provide private patient billing 
services for people transported by either the West Orange Fire Department “WOFD”. The 
WOFD is the primary Basic Life Support (BLS) provider for the Township. WOFD responds to 
over 4700 BLS incidents annually. WOFD also respond to (and transport) ALS (advanced life 
support) calls with paramedics. The Township is only interested in obtaining payment from the 
user’s insurance company. We do not seek co-pays or deductibles from the township residents’ 
who are transported. The Township will not charge a resident that is not covered by insurance. It 
is the Township’s intention not to be involved with any of the day to day billing and collection 
process. 

The proposal package consists of three parts: 1) General Conditions for submission 2) 
Technical requirements and 3) Proposal Documents & Checklist. 

These specifications may not contain all of the processes or requirements necessary to accomplish 
third party billing. Each vendor should provide those services which, in their opinion, are 
required to provide a complete billing service for the Township of West Orange thereby fulfilling 
the intent of these specifications. If any of the requirements contained in these specifications is 
contrary to standard procedures for third party billing services, the vendor must seek a 
clarification from the Township or should proposal the specifications as written and file a 
letter stating their reservations over any unusual requirements. 

 



 TOWNSHIP OF WEST ORANGE 

13 
 

   
          
 
       SPECIFICATIONS 
 

 
Township Responsibilities 

Once a vendor has been selected, a Township representative will be assigned by the WOFD. 

The Township shall supply to the vendor a completed ambulance incident report within 5 
calendar days of the provision of ambulance services. 

The Township, in cooperation with the selected vendor, shall open the necessary bank account 
at a bank convenient to the vendor. This account shall be a "lock box" concept wherein all 
funds are credited to the Township and can only be withdrawn by the Township. 

  

Vendor Responsibilities 

1. Vendor shall supply Township with patient Care forms that will be utilized by all Emergency 
Medical Service personnel. These forms shall comply with all Federal and State Statutes, 
regulations, and guidelines.  

2. Vendor shall supply at no cost to Township, four (4) laptops with touch screen capabilities or    
tablets per Basic Life Support Unit, plus one spare. Each laptop or tablet shall be tested and 
certified to mil-standard 810g and IP65. The vehicle mounts must be State of New Jersey, 
Division of Health and Senior Services (to be referred to as DOHSS) approved for the life of 
the contract. Laptops provided by vendor need to be identical and equipped with an integrated 
air cards and with data service provided by vendor. Vendor shall provide all technical support 
necessary to ensure the laptops and ePCR are working and shall ensure within 24 hours a 
replacement laptop is provided if needed. 

  a. Vendor will supply four (4) classroom training sessions annually to cover EMS       
  report writing, laptop use, ePCR software usage and a chart/narrative writing       
  annually while under contract. 

  b. Vendor shall supply Township with Patient Care forms to be utilized by all       
  EMS personnel in the event internet outages. 
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3. Vendor will be responsible for all costs for related to software such as EMScharts. If EMS 
 charts becomes unable to provide ePCR services, it will be the vendors’ responsibility to 
 supply another ePCR software package that the Township approves at no additional cost.  
   

 4. Vendor shall review Patient Care Forms within 5 working days of receipt. After        
 review, the forms are either processed for billing the appropriate insurance provider or 
 returned to WOFD for further information or clarification. The vendor shall provide the 
 WOFD with a monthly quality assurance report indicating the status and quality of the 
 ePCRs being completed by WOFD crews.  

 
a. The initial billing shall be sent to the insurance provider, with an advice  copy to 
the patient. If the insurance provider name or address is not obtained at the time of the 
service, vendor shall obtain this information by any means necessary, other than the 
patient. The vendor is responsible for maintaining accurate information concerning 
the claim processing address and procedures for all insurance providers licensed to do 
business in New Jersey. The vendor will not invoice a ‘resident’ patient who does not 
have coverage” since we do bill non-residents without coverage. 

 
5. The Township shall retain the rights to all records and reports that 
 are utilized and generated in connection with the execution of this contract. 
 

     a. No records and/or reports shall be released without the prior written           
       approval of the Business Administrator.    
 

b. All records shall be maintained in accordance with the prescribed N.J.          
State Statutes pertaining to Record Retention and for a period not less than six (6)      
years. No records shall be disposed of, without first obtaining approvals from the 
Township.   

 
c. Vendor shall be required to provide the following services to the           

     Township on a monthly basis: 
 

d.   All pertinent records shall be sent to the Township monthly  
 

     e. This service shall include the removal of staples, scanning and               
                  shredding of all documents after the prescribed time period as stipulated in  

                                              the N.J. State Statues pertaining to Record Retention. 
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6.  The vendor shall deposit all payments received on behalf of the Township in an   
 account designated by the Township within 48 hours of their receipt. 

  
a.  The vendor shall provide to the Township Finance Department a copy of all 

 deposit slips for patient payments within two working days  of the deposit.  TheTownship 
 will accept either facsimile or by US Mail (to be postmarked within the two-day time period). 
 On these deposit slips or on an accompanying statement, the vendor shall indicate the  
 name of the original patient and the  date the service was rendered.  

 
 b.  Vendor shall forward to the Township a monthly report listing all billings and 

 collections. This report shall be due no later than 10 days after previous months end. 
 Vendor shall supply a sample report for the Township’s approval.  

. 

7. The vendor is to provide with each invoice, information on the collection  process, on 
 hardship waivers, and on the proper method of contacting the vendor to receive 
 clarification of the billing process. The Township will prepare this information with the 
 assistance of the selected vendor and the vendor shall be responsible for making copies of 
 these documents for inclusion with their billing information. 
 
8. The vendor shall provide either a local and or a toll-free telephone number to provide 
 prompt responses to patients’ questions regarding services rendered and charges billed. 
 Customer service personnel shall have quick access to patients’ records and qualified to 
 perform these services. Vendor shall provide direct line access for the Township 
 representatives. 

9.  The vendor shall be responsible for providing their own stationery, invoices, all office and 
 normal expenses, postage, telephone cost, personnel expenses and standard operating 
 expenses required to fulfill this contract. Vendor shall not identify the Township of West 
 Orange or the Fire Department on its letterhead or any preprinted stationary. The only 
 acceptable reference is in the description of services rendered by the Fire Department. 

10.   The vendor is to be paid a percentage of the collections received as determined in this 
 proposal process. Consequently, it is in the vendor's best interest to expedite the billing and 
 collection process, and to take the necessary action to secure payment from those 
 users who are capable of doing so. 

11.  The vendor is to respond with reasonably accurate information to all inquiries relating to the 
 billing process, insurance coverage, and the hardship waiver process. All inquiries 
 relating to the quality of the ambulance service provided are to be referred to the Fire Chief 
 of the West Orange Fire Department. 

12.  The vendor shall negotiate Advanced Life Support (ALS) agreements for the Township 
 subject to approval by the Township. 

        13.  The vendor shall advise the Township Fire Department on any ambulance calls which they 
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 believe will not be reimbursed by insurance companies or Medicare due to the fact that 
 there were not deemed to be medically necessary or the incident reports are improperly 
 completed. The vendor shall not bill the user for this ambulance call even though they believe 
 the bill may not be paid. The information to be provided to the Fire Department is for 
 information and education purposes only. 

 14.   In addition to the insurance requirements provided in the General Conditions, the 
 selected vendor must provide liability insurance or a surety bond for no less than $100,000 
 for employee dishonesty, forgery, and/or theft. 

  15.  The vendor agrees to maintain all of its policies, procedures and practices in a manner 
 consistent with all Medicare, State, and Federal regulations and requirements. It will 
 hold the Township harmless from any liability due to changes in these regulations and 
 procedures that relate to billing and collection processes. 

 16. The vendor shall provide at least a 30 day notice of any changes in its collection 
 processes or the information provided to users or paying agents. The Township shall reserve 
 the right to review and/or reject any changes proposed by the vendor.  

 
 17. To be considered for this contract, a vendor must provide references for  EMS billing and 

 collection services billing for at least three (3) governmental or non-profit agencies in the 
 State of New Jersey for the past ten (10) years. In each of these cases the vendor must have 
 supplied these services for at least five (5) years. As a part of the bid, the vendor shall 
 provide the names and addresses of references from these three agencies. A summary of the 
 billing and collection  history for these agencies and include a copy of their standard invoice 
 and explanatory information provided to the user. 

 
18. The vendor shall be headquartered and operating in the State of New Jersey for at least ten 

years. The vendor shall provide information on the number of employees available for billing 
and follow up notices on behalf of the Township. 
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Questions that have been asked in the past  
 

 Anticipated contract start date: 60 days from receipt of bids.  
 Maximum number of renewal options by policy or statute? 5 year maximum  
 Current contract has gone full term.  
 All options to extend the current contract been exercised. 
 Estimated or actual dollars were paid last year, last month, or last quarter to any incumbent(s):  

$100,314.94 paid for 2021 
 Proposals will be evaluated and how the selected vendor(s) will be chosen by: Competitive 

Contracting Ranking Method: Management, Technology & Cost  
 Level of satisfaction with your current vendor(s), if applicable. Satisfactory  
 Annual total adjustments for last year or for the last 12 months: N/A  
 Annual contractual allowance write offs for last year or for the last 12 months:  

N/A  
 Annual gross collections last year or for the last 12 months: $1,184,690.89 
 Per-mile ground transport charges: $15.00  
 Advanced life support emergency level 1 charges: $1,900.00  
 Advanced life support emergency level 2 charges: $2,450.00  
 Basic life support charges: BLS 1 - $800.00  
 Basic life support emergency charges: N/A  
 Specialty care transport charges: N/A  
 Treatment without transport charges: N/A   
 Average per-trip charge: $950.00  
 Last changes to your transport rates, and are you considering raising any of the rates currently 

charged: 2013 and we may consider changing if market allows 
 Percentage of patients are residents versus non-residents, and do you charge the two groups 

differently: N/A and Residents without insurance are not billed.  
 We do not operate any shared services agreements with any other municipal or county 

governments in the region. 
 Transports per year for basic life support for last year or for the last 12 months: 2021 = 

3,355     12 months = 3,173 
 Transports per year for advanced life support emergency level 1 for last year or for the last 12 

months: 2021 = 227     12 months = 212  
 Transports per year for advanced life support emergency level 2 for last year or for the last 12 

months: 2021 = 4     12 months = 0  
 Transports per year for specialty care transport for last year or for the last 12 months: N/A  
 Transports per year for treatment without transport for last year or for the last 12 months: N/A  
 Payer mix expressed as percentages of 100% billed: Medicaid 3%, Medicare 59%, Self Pay 3%, 

Commercial Ins 35% 
 Payer remit mix expressed as percentages of 100% of what you typically receive: Medicaid 14%, 

Medicare 54%, Self Pay 18%, Commercial Ins 14% 
 Total transport vehicles do you now operate: 4  
 Average loaded miles per trip: 5  
 Average revenue per call: $350.28 
 We do not have a lockbox provider.  
 EPCR provider: EMS Charts  
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 Current collection agency provider: Coronis Health, Morganville, NJ  
 Facility typically receiving most of our patients:  St. Barnabas, Livingston, NJ  
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BIDDER’S CHECK LIST 
Mandatory Items 
 
 

 Completed Bid Proposal Form  ________ 
 

 Business Registration Certification  ________ 
 

 Public Works’ Contractors 
 Certification (if applicable)   ________ 
 

 Stockholders Disclosure 
 Statement     ________ 
  

 Affirmative Action Compliance 
 Notice      ________ 
 

 Bid Deposit     ________ 
 
 

 Surety for Performance Bond   ________ 
 (If applicable) 
 

 Iranian Disclosure Form   _________ 
 

 Acknowledgement of Addenda  _________ 
 

 Township Political Contribution Statement   _________ 
 
 
 
 
Please provide two (2) additional copies of entire bid package, one of which can be on a flash 
drive.   Please review your proposal carefully before submitting.  
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   T H I R D  P A R T Y  B I L L I N G  F O R  E M E R G E N C Y  A M B U L A N C E  

S E R V I C E S   

PROP OSAL FORM 

  The Township of West Orange is seeking an incentive based scale to maximize the 
collection of the billable ambulance services. An example is provided below.  

Example: Percentage Range of Collections by Vendor 

           5   %     $ 0          to           $100,000.00    
      10   %  $101,000.00    to           $200,000.00 

 Percentage increases to be paid by the Township would be based on total collections over a 12 
 month period. The undersigned hereby agrees to furnish all services, labor, materials, 
 supervision, equipment, and other means as necessary to perform all the work in 
 accordance with these specifications.  

 _______ %    $           0 to 750,000.00 

_______ %    $        751,000.00 to 1,000,000.00 

_______ %    $        1,000,001.00 to 1,500,000.00 

_______ %    $        1,551,000.00 and above  

 
________________________________ ________________________________ 
Authorized Signature                                            Print Name & Title 
 
______________________________________ ______________________________________ 
Company Name     Address 
 
______________________________________ ______________________________________ 
Date      City, State, Zip 
 
______________________________________ 
Telephone Number  

______________________________________ 
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Email Address 

 

 

 

   Business Registration Certification 

 

Effective September 1, 2004, the State has expanded its Contractor Registration Program to 

local Government contracts, P.L. 2004, c57. All business organizations that do business 

with a local government agency are required to be registered with the State. The business 

must provide proof of that registration to the local government agency before that local 

government agency can enter into a contract with the business. A copy of the Business 

Registration Certificate shall be provided at the time any bid or RFP is submitted; failure to 

do so is a fatal defect that cannot be cured. A copy of the Business Registration Certificate 

must also be on file before any purchase order/voucher or other contracting document can 

be issued. 

Contractors are responsible for notifying subcontractors. 

Further information and registration can be obtained online from the NJ Treasury, Division 

of Revenue or by calling (609) 292-1730. 

   ************************ 

P.L. 1999 Chapter 238. The Public Works Contractor Registration Act specifies that no 

contractor or subcontractor shall bid on or engage in any contract (or part thereof) for public 

work which is subject to the provisions of the “New Jersey Prevailing Wage Act”, P.L. 

1963 C. 150 (c. 34:11-56.25 et seq.) for the construction, reconstruction, demolition, 

alteration, repair, or maintenance of a public building regularly open to and used by the 

general public or public institution, and includes any subcontractor or lower tier 

subcontractor of a contractor unless they are registered with the Commissioner of Labor.   
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STATEMENT OF OWNERSHIP 

(OWNERSHIP DISCLOSURE CERTIFICATION)  
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
 
 

Name of Business:______________________________________________________ 
 
Address of Business:____________________________________________________ 
 
Name of person completing this form:______________________________________ 
 
N.J.S.A. 52:25-24.2: 
 

"No corporation, partnership, or limited liability company shall be awarded any contract nor 
shall any agreement be entered into for the performance of any work or the furnishing of any 
materials or supplies, unless prior to the receipt of the bid or proposal, or accompanying the 
bid or proposal of said corporation, said partnership, or said limited liability company  there 
is submitted a statement setting forth the names and addresses of all stockholders in the 
corporation who own 10 percent or more of its stock, of any class, or of all individual 
partners in the partnership who own a 10 percent or greater interest therein, or of all 
members in the limited liability company who own a 10 percent or greater interest therein, as 
the case may be. 
 
If one or more such stockholder or partner or member is itself a corporation or partnership 
or limited liability company, the stockholders holding 10 percent or more of that 
corporation’s stock, or the individual partners owning 10 percent or greater interest in that 
partnership, or the members owning 10 percent or greater interest in that limited liability 
company, as the case may be, shall also be listed.  The disclosure shall be continued until 
names and addresses of every noncorporate stockholder, and individual partner, and 
member, exceeding the 10 percent ownership criteria established in this act, has been listed.  
 
To comply with this section, a bidder with any direct or indirect parent entity which is 
publicly traded may submit the name and address of each publicly traded entity and the 
name and address of each person that holds a 10 percent or greater beneficial interest in the 
publicly traded entity as of the last annual filing with the federal Securities and Exchange 
Commission or the foreign equivalent, and, if there is any person that holds a 10 percent or 
greater beneficial interest, also shall submit links to the websites containing the last annual 
filings with the federal Securities and Exchange Commission or the foreign equivalent and 
the relevant page numbers of the filings that contain the information on each person that 
holds a 10 percent or greater beneficial interest." 
 
 

The Attorney General has advised that the provisions of N.J.S.A. 52:25-24.2, which refer to 
corporations and partnerships apply to limited partnerships, limited liability partnerships, and 
Subchapter S corporations. 
 

This Ownership Disclosure Certification form shall be completed, signed and notarized. 
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Failure of the bidder/proposer to submit the required information is cause for automatic rejection of 
the bid or proposal 

 
 
Part I 
 
Check the box that represents the type of business organization: 
 

Sole Proprietorship (skip Parts II and III, sign and notarize at the end) 

Non-Profit Corporation (skip Parts II and III, sign and notarize at the end) 

Partnership Limited Partnership Limited Liability Partnership 

Limited Liability Company 

For-profit Corporation (including Subchapters C and S or Professional Corporation) 

Other (be specific): ______________________________________________ 
 
 
Part II 
 

I certify that the list below contains the names and addresses of all stockholders in the 
corporation who own 10 percent or more of its stock, of any class, or of all individual 
partners in the partnership who own a 10 percent or greater interest therein, or of all 
members in the limited liability company who own a 10 percent or greater interest 
therein, as the case may be. 

 
     OR 

I certify that no one stockholder in the corporation owns 10 percent or more of its stock, 
of any class, or no individual partner in the partnership owns a 10 percent or greater 
interest therein, or that no member in the limited liability company owns a 10 percent or 
greater interest therein, as the case may be. 

 
 
Complete, sign and notarize the form below. (Please attach additional sheets if more space is 
needed): 
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Name _____________________  Name _______________________ 
 
 
Address ____________________             Address ________________________ 
 
___________________________             _______________________________ 
 
 
Name _____________________  Name ________________________ 
 
 
Address ____________________             Address _________________________ 
 
 
___________________________             ________________________________  
 
 
Name _____________________           Name _________________________ 
 
 
Address ___________________           Address _________________________ 
 
 
__________________________            _________________________________   
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Part III -    Any Direct or Indirect Parent Entity Which is Publicly Traded: 
 
“To comply with this section, a bidder with any direct or indirect parent entity which is publicly 
traded may submit the name and address of each publicly traded entity and the name and address 
of each person that holds a 10 percent or greater beneficial interest in the publicly traded entity as of 
the last annual filing with the federal Securities and Exchange Commission or the foreign 
equivalent, and, if there is any person that holds a 10 percent or greater beneficial interest, also shall 
submit links to the websites containing the last annual filings with the federal Securities and 
Exchange Commission or the foreign equivalent and the relevant page numbers of the filings that 
contain the information on each person that holds a 10 percent or greater beneficial interest.” 
 

      Pages attached with name and address of each publicly traded entity as well as the name and 
address of each person that holds a 10 percent or greater   beneficial interest.  

OR
Submit here the links to the Websites (URLs) containing the last annual filings with  
             the federal Securities and Exchange Commission or the foreign equivalent. 
        
             __________________________________________________________ 
  
   _________________________________________________________  
      
     AND 
 

      Submit here the relevant page numbers of the filings containing the information on 
            each person holding a 10 percent or greater beneficial interest. 
 
            _____________________________________________________ 
 
           _____________________________________________________ 
 
 
 
 
 
Subscribed and sworn before me this ___ day of 
___________________________ 2 _______. 
 
(Notary Public) 
 
My Commission expires: 

 
 
 
 

________________________________________ 
(Affiant) 

 
 

________________________________________ 
(Print name of affiant and title if applicable) 
 
 (Corporate Seal if a Corporation) 
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SCHEDULE A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) -- N.J.A.C. 17:27 -- GOODS, PROFESSIONAL 
SERVICE AND GENERAL SERVICE CONTRACTS 
 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or 
sexual orientation and gender identity or expression, the contractor will take affirmative action to ensure that 
such applicants are recruited and employed, and that employees are treated during employment, without 
regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. Such action shall include, but not be 
limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 
provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor, where applicable, will send to each labor union or representative or workers 
with which it has a collective bargaining agreement or other contract or understanding, a notice, to be 
provided by the agency contracting officer advising the labor union or workers' representative of the 
contractor's commitments under this act and shall post copies of the notice in conspicuous places available to 
employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 
Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the 
Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers 
consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2, or 
a binding determination of the applicable county employment goals determined by the Division, pursuant to 
N.J.A.C. 17:27-5.2. 
 
 
 
(cont.) 
 
 
 
 



 TOWNSHIP OF WEST ORANGE 

27 
 

 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor 
unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 

 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that 
all personnel testing conforms with the principles of job-related testing, as established by the statutes and 
court decisions of the State of New Jersey and as established by applicable Federal law and applicable 
Federal court decisions. 
 
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all 
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and 
court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court 
decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 

Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 

Employee Information Report Form AA302 

 
The contractor and its subcontractors shall furnish such reports or other documents to the Div. of 
Contract Compliance & BEO as may be requested by the office from time to time in order to carry 
out the purposes of these regulations, and public agencies shall furnish such information as may be 
requested by the Div. of Contract Compliance & EEO for conducting a compliance investigation 
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
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REQUIRED EVIDENCE 

 
AFFIRMATIVE ACTION REGULATIONS N.J. S.A. 10:5-31, et seq. (N.J.A. C. 17:27) 

 
If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:531, et 
seq., and N.J.A.C 17:27. Within five (5) days after receipt of the notification of intent to award the contract, 
the Bidder shall present one of the following: 

 
           1.   Appropriate evidence that the Contractor is operating under an existing federally approved or                                                                                                            

sanctioned affirmative action program; or 
 

2. A Certificate of Employee Information Report Approval issued in 
accordance with N.J.A.C. 17:27-4; or 

 
3. An initial Employee Information Report consisting of forms provided by the 

Affirmative Action Office and completed by Contractor in accordance with 
N.J.A.C. 17:27-4. 

 
The Bidder must submit no later than three (3) days after the signing of the Contract an Initial Project 
Manning Table consisting of forms provided by the Affirmative Action Office and completed by 
Contractor in accordance with N.J.A.C. 17:27-7. 
 
Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of 
the above requirements. 
 
NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE 
AFFIRMATIVE ACTION REGULATIONS OF N.J.S.A. 10:5-31, et seq. 
 
The following questions must be answered by all Bidders: 
 
1. Do you have a federally-approved or sanctioned Affirmative Action Program? 
 

  Yes ________ (If yes, submit a copy of such approval.) No 
 
2. Do you have a State Certificate of Employee Information Report approval? 
 

  Yes ________ {If yes, submit a copy of such approval.) No 
 
The undersigned Bidder certifies that he is aware of the commitment to comply with the requirements 
of N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation pursuant to the law. 
 
COMPANY: ______________________________ NAME: 
 
SIGNATURE: ____________________________ TITLE: ____________________________  
 
NOTE: A bid must be rejected as non-responsive if a Bidder fails to comply with 
requirements of N.J.S.A. 10:5-31, et seq., within the time frame stipulated. 
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AMERICANS WITH DISABILITIES ACT OF 1990 Equal 
Opportunity for Individuals with Disability 

  
The contractor and the Township of West Orange, (hereafter "Township") do hereby agree that the 
provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 
et seq.), which prohibits discrimination on the basis of disability by public entities in all services, 
programs, and activities provided or made available by public entities, and the rules and regulations 
promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or 
service on behalf of the Township pursuant to this contract, the contractor agrees that the 
performance shall be in strict compliance with the Act. In the event that the contractor, its agents, 
servants, employees, or subcontractors violate or are alleged to have violated the Act during the 
performance of this contract, the contractor shall defend the Township in any action or administrative 
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save 
harmless the Township, its agents, servants, and employees from and against any and all suits, claims, 
losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the 
alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges 
for legal services and any and all costs and other expenses arising from such action or administrative 
proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the 
Township's grievance procedure, the contractor agrees to abide by any decision of the Township 
which is rendered pursuant to said grievance procedure. If any action or administrative proceeding 
results in an award of damages against the Township, or if the Township incurs any expense to cure a 
violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall 
satisfy and discharge the same at its own expense. 
 
The Township shall, as soon as practicable after a claim has been made against it, give written notice 
thereof to the contractor along with full and complete particulars of the claim, If any action or 
administrative proceeding is brought against the Township or any of its agents, servants, and 
employees, the Township shall expeditiously forward or have forwarded to the contractor every 
demand, complaint, notice, summons, pleading, or other process received by the Township or its 
representatives. 
 
It is expressly agreed and understood that any approval by the Township of the services provided by 
the contractor pursuant to this contract will not relieve the contractor of the obligation to comply with 
the Act and to defend, indemnify, protect, and save harmless the Township pursuant to this 
paragraph. 
 
It is further agreed and understood that the Township assumes no obligation to indemnify or save 
harmless the contractor, its agents, servants, employees and subcontractors for any claim which may 
arise out of their performance of this Agreement. Furthermore, the contractor expressly understands 
and agrees that the provisions of this indemnification clause shall in no way limit the contractor's 
obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any 
liability, nor preclude the Township from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 



 
 

AFFIDAVIT OF NON-COLLUSION 
The undersigned bidder of full age, being duly sworn according to law depose and hereby specifically certifies that: 

A. to the best of the bidder's knowledge and belief, the annexed bid proposal for this project has not been prepared in collusion 
with any other bidder of like item or services and the prices, discounts, terms and conditions thereof have not been directly or 
indirectly communicated by or on behalf of the bidder to any person other than the recipient of the bid and will not be 
communicated to any person prior to the official opening of the bid. 

B. the bidder fully understands that no premiums, rebates, or gratuities are permitted either with, prior to, or after signing of 
contract. Any violation will result in cancellation and removal from the bid list. 

C. the bidder further certifies that the undersigned has the necessary authority, to sign this stipulation stating that the bidder has not 
entered into any agreement, or otherwise taken any action in restraint of free competitive bidding in connection with this bid. 

 
All references to the bidder are understood to include the undersigned and all principals, partners and officers of the bidder. 

Dated: 

(Signature) 

 

 
(Name and Title) 
 

(Company Name) _______________________________________________________________________________________________ 

 

(Address) _____________________________________________________________________________________________________ 
 

(City, State, Zip Code) 

(Corporate Seal) 
Subscribed and sworn to before me 
 
 

this _______________  day of ___________________________ , 20 

Notary Public of the State of New Jersey 

 

My Commission expires 
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
 
Proposer: _____________________ 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or 
renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one of 
the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the New Jersey 
Department of the Treasury as a person or entity engaging in investment activities in Iran. If the Director finds a person or 
entity to be in violation of the principles which are the subject of this law, s/he shall take action as may be appropriate and 
provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, 
declaring, declaring the party in default and seeking debarment or suspension of the person or entity. 
 
I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to submit a 
proposal: 
 

 Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that 
provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport oil or 
liquefied natural gas, for the energy sector of Iran, and 

 
 Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days, or more, if 

that person or entity will use the credit to provide goods or services in the energy sector in Iran. 
 

 
In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, or 
affiliates has engaged in the above referenced activities, a detailed, accurate and precise description of the activities must be 
provided in part 2 below to the New Jersey Turnpike Authority under penalty of perjury. Failure to provide such will result in 
the proposal being rendered as non-responsive and appropriate penalties, fines and/or sanctions will be assessed as 
provided by law. 
___________________________________________________________________________________________ 
Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its parents, 
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
 
Name: ______________________________________ Relationship to Proposer: __________________________ 
Description of Activities: ______________________________________________________________________ 
___________________________________________________________________________________________ 
Duration of Engagement: ________________________ Anticipated Cessation Date: _______________________ 
Proposer Contact Name: _________________________ Contact Phone Number: __________________________ 
 
 
Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute this 
certification on behalf of the above referenced person or entity. I acknowledge that the Township of West Orange, State of 
New Jersey is relying on the information contained herein and thereby acknowledge that I am under a continuing obligation 
from the date of this certification through the completion of any contracts with the Township to notify the Township in 
writing of any changes to the answers of information contained herein. I acknowledge that I am aware that it is a criminal 
offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize that I am subject to 
criminal prosecution under the law and that it will also constitute a material breach of my agreement(s) with the Township 
of West Orange,  
Continued… 
 
 
State of New Jersey and that the Township at its option may declare any contract(s) resulting from this certification void and 
unenforceable. 
 
Full Name (Print): __________________________ Signature: __________________________________ 
 
Title: ____________________________________ Date: ______________________ 
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Political Contribution Disclosure Statement Pursuant to Chapter 2, Section 68 of the Revised 
General Ordinances of the Township of West Orange 

 
Pursuant to Section 2-68.1 of the Revised General Ordinances of the Township of West Orange, 
please set forth below all political contributions in cash or in kind of two hundred ($200.00) dollars 
or more made within five (5) years of the date of acceptance of a proposal for a negotiated contract 
with the Township of West Orange, or within five (5) years of the notice of award for a bid contract 
with the Township of West Orange, either directly or indirectly, by the individuals or any of the 
principals of the business entity completing this form or by the business entity itself, to any elected 
official of the Township of West Orange currently in office or any political organization affiliated with 
an elected official of the Township currently in office.1 

 
 

Name of 
Individual/Entity 

Making Contribution 
 

 
Amount of 

Contribution 
 

 
Recipient of  
Contribution 

 
Date of Contribution 

    
    
    
    
    
    
    
    
    

 
 
If you have NOT made any contributions within 
the scope of Section 2-68.1, as set forth above, 
please X the line to the right. 
 

NONE 

 
____ 

 
I hereby certify under penalty of perjury that the information provided herein is true and accurate to 
the best of my knowledge, information and belief. 
 
The current elected officials of the Township include the following: Mayor Robert D. 
Parisi; Councilwoman Cindy Matute-Brown, Councilman Bill Rutherford; 
Councilwoman Susan McCartney, Councilwoman Michelle Casalino; and 
Councilwoman Tammy Williams. 
 
_____________________________ 
Company Name 
 
______________________________ 
Authorized Signature 
 
______________________________ 
Printed Name 

 
Date 
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   TOWNSHIP OF WEST ORANGE 
 
  ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 
 
 
The undersigned Bidder hereby acknowledges receipt of the following addenda: 
Please assign the number, date and initial. 
 
 
 
Addendum Number   Dated    Acknowledge Receipt 
                (Initial) 
 
      
_____________   ____________  _______________ 
 
_____________   ____________  _______________ 
 
_____________   _____________  _______________ 
 
_____________   _____________  _______________ 
 
 

 No addenda was received. 
 
 

 Acknowledged for: ______________________________________________________ 
      (Company Name) 
 
 
 By: _________________________________________ 
  (Signature of Authorized Representative) 
 
      Name: _______________________________________ 
    (Print) 
 
 Title: ________________________________________ 
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VENDOR INFORMATION  
 
In order to assure that all future correspondence is directed to the correct address, assure proper ordering, expedite future 
payments, and in accord with I.R.S. regulations, the following information must be provided with this bid. 
 
 
Name of Business: ___________________________________________________________ 
    Print 
 
Name of Contact Person: ______________________________________________________ 
    Print 
 
Correspondence Address (including zip code): 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
 
Purchase Order Address (including zip code): 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
 
Payment Address (including zip code): 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
 
 
 
Telephone Number: ___________________________    
 
Fax Number: _________________________________ 
 
E-mail Address _______________________________ 
 
Employer I.D. or S.S. # _________________________ 
 

 

 



 
 

Exhibit “B” 
  










































































































































































