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SECTION IV
PROPOSAL

TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NJ
Bear Council Members:

In accordance with and subject to all stipulations, conditions, requirements, and instructions to bidders,
specifications so far as they relate to this proposal are made part of it, submit a bid of:

Re-Bid Repair and Maintenance of the Buses for the Township of West Orange Public Works
Department Contract :

Preventative Maintenance Cost

5,000 mile interval as specified $ QZS -
10,000 mile interval as specified § Y50 —
Total s 755 -

Total in words 5'?(/614 /\/V , ef ,7,74(’ 76:/6’»:?% //VC:/>&//MS

**** Be advised that the price bid for the 10,000 mile interval will be for those tasks as specified for that
interval only. At 10,000 mile intervals, the 5,000 mile preventative maintenance shall also be provided, and it
will be paid at the 5,000 mile interval bid price.***#

General Repair Rates:

Hourly Repair Rate A
Hourly Overtime Rate §_ &8 —
Travel Cost S O~
OEM Parts Mark Up %
COMPANY

NAME (Pelffl AULTM Tnucl IQ«WM o\

ADDRESS  $5 WASh, a9 fea Sf
Wes T oa A€ N3 G705 A
PHONE Q3 -325-755%

oM
Email Yo ~A@ Se lec T, k1A DATE t/////;)g

BY %[/[(f% //’fs.

{Si gf{atu re and Title of Officer of Company authorized to execute a contract)

PROPOSAL TO BE SUBMITTED IN DUPLICATE WHICH CAN BE ON A USB/FLASH STICK




SECTION IV
PROPOSAL

TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NJ
Dear Council Members:
In accordance with and subject to all stipulations, conditions, requirements, and instructions to bidders,

specifications so far as they relate to this proposal are made part of it, submit a bid of:
Re-Bid Repair and Maintenance of the Buses for the Township of West Orange Public Works

Department Contract

Preventative Maintenance Cost

5,000 mile interval as specified S ‘\# 5 2 5 o
10,000 mile interval as specified s b 425 =
Total s__ ¥ gs0 &

Total inwords _ A IAJEE htUY\é‘rCC‘ gFT‘;/ &)HQ(—S—

k¥ Be advised that the price bid for the 10,000 mile interval will be for those tasks as specified for that
interval only. At 10,000 mile intervals, the 5,000 mile preventative maintenance shall also be provided, and it
will be paid at the 5,000 mile interval bid price. ****

General Repair Rates: .09
Hourly Repair Rate S 7 S

Hourly Overtime Rate $ IS Lok
Travel Cost S =

OEM Parts Mark Up 20 %

o™ Polone Seavices

aooress (o U] TREMOUT Pus
ey E, N CcTO80

PHONE 41% Y42-1969

] - i
Email |12 J ASowANede Valios.ced paTe %’/é’ /&3
: i 1Y | ¥ ¥
BY T —— !
(Signatur‘e lidiTitle of Officer of Company authorized to execute a contract}

PROPOSAL \\‘i BE SUBMITTED IN DUPLICATE WHICH CAN BE ON A USB/FLASH STICK




SECTION IV
PROPOSAL

TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NJ

Dear Council Members:

In accordance with and subject to all stipulations, conditions, requirements, and instructions to bidders,
specifications so far as they relate to this proposal are made part of it, submit a bid of:

Re-Bid Repair and and- Viaimterance of the Buses for the Township-of West-Orange-Public- Works
Department Contract

Preventative Malntenance Cost

5,000 mile Interval as specified g @5. O
10,000 mile interval as specified . DS0.0
Total & T Trs . SO

Total in words SE\* end E;?\ﬂ wa\z!] ‘{:\ Ny
«#%% Ba advised that the price bid for the 10,000 mile interval will be for those tasks as specified for that

Interval only. At 10,000 mile intervals, the 5,000 mile preventative maintenance shall also be provided, and it
will be paid at the 5,000 mile interval bid price,****

General Repalr Rates:

Hourly Repair Rate g Jos, 00
Hourly Overtime Rate s |0§5.CO
Travel Cost $ i

OEM Parts Mark Up RS %
COMPANY

name  (IN-SIAR Fleet Servica Ine.
ADDRESS A0 Edgeporo [2.cl

Fost Brunswick, NI 08%i(p
PHONE  _733-05]-1000

Email Lobf@en-Sitetleetseryicf.COM DATE Y / 7 / 2032
BY%—— (\\/’\\C’:‘g '(;“73&6(\,}’\\;9 D{;‘(;\*c*_cmw .

(Signature and Title of Officer of Company authorized to execute a contract)

PROPOSAL TO BE SUBMITTED IN DUPLICATE WHICH CAN BE ON A USB/FLASH STICK




TOWNSHIP OF WEST ORANGE
COUNTY OF ESSEX
STATE OF NEW JERSEY

REQUEST FOR BIDS

RE-BID REPAIR AND MAINTENANCE OF BUSES FOR
THE WEST ORANGE PUBLIC WORKS DEPARTMENT

Submission Date:
April 12, 2023
11:00 A.M.
Prevailing time

TOWNSHIP OF WEST ORANGE* 66 MAIN STREET* WEST ORANGE, NJ 07052*
973-325-4056




Invitation to Bid

[ Notice is hereby given that the Township of West Orange is requesting sealed bids for the Repair and Maintenance of Buses for

‘ the West Orange Public Works Department. The specifications can be obtained in person at the Township of West Orange, 66
Main Street, Purchasing Room 111, West Orange, NJ 07052, during regular business hours, 8:30 a.m. to 4:30 p.m. or by emailing
preynolds@westorange.org.

i Sealed proposals, clearly marked with the title of bid, name and address of party making same, addressed to the Township
Council, Township of West Orange will be received by mail, or hand delivery, at the Municipal Bullding, 66 Main Street, West
-lier*ange NF07052-Submission-due-date-is-Wednesday, April-12;,2023-at-11:00 = mand will be publicly opened-amd read at that
: time in Council Chambers of Town Hall located at 66 Main Street, West Orange, NJ 07052, No proposals received after that time
5 will be considered.

Bidders are required to comply with the Contract Compliance and Equal Employment Opportunities in Public Contracts N.J.S.A.
10:5-31 et seq. and N.L.A.C, 17:27 and have & current New Jersey Business Registration Certificate P.L. 2004, N.J.5.A. 52:25-24.2.
The Township reserves the right to reject any and all bids and te waive any and all infoermalities in the bid.

Panayiota Reynolds
Purchasing Agent




CONTENT:

Section |:
Section Il:
Section Ill:

Section IV
Section V:

Bus List

West Orange Public Works Bus Service and Repair Requirements

West Orange Public Works Bus Preventative Maintenance Scheduled Inspection Chassis Service
Requirements :

Proposal Form

Bidder Instructions and Mandatory Forms




SPECIFICATIONS
REPAIR AND MAINTENANCE OF BUSES FOR
TOWNSHIP OF WEST ORANGE PUBLIC WORKS DEPARTMENT

GENERAL INTENT

Bidding on this contract will be limited to vendors actively engaged in the field of Bus repair services. The successful bidder

will-beexpectedtoprovideserviceina timely, competent-and professiomalmarmer Itis Tecognized that theequipmenttobe

serviced is essential to Township of West Orange’s, to be known as the (“Township”}, management operations. Vendors must
be able to demonstrate the ability and experience to provide superior quality of service. Vendor shall be actively in business
for at least five (5} years in the maintenance, service, and repair of equipment of similar manufacture, capacity, and operating
characteristics as those covered by this contract.

Bidders must provide documented proof of qualifications (Certifications} and three (3) references.

Term of Contract
This contract shall remain in effect for a period of two {2} years with an option to extend one (1) year based
upon available funding. All terms and conditions of the contract shall remain the same for the additional years

Time and Materials

All quotes for work other than preventive maintenance services (which will be based on an annual cost) will include an hourly
labor rate, avertime, any travel costs, and percentage of markup from wholesale on materials to be provided, Turnaround
time for repairs to be completed will be 2-3 business days, unless there is an issue with parts shortages.

Acceptance

The Township reserves the right to examine all work performed under this contract. The Contractor will correct any and all
defects and unsatisfactory work found by the Township. The Vendar shall correct said defects and unsatisfactory work at its
own expense,

Parts

The Vendor must supply replacement parts equal or greater than Original Equipment Manufacturer (OEM} parts. The
Township has the right to inspect all parts that will be used by the vendor. All replacement parts must be saved for fourteen
(14) days for review by the Township.

Guarantee

Any work that is performed under this contract shall be guaranteed for a period of six (6) months from the date of
acceptance. Satd guarantee shall survive the expiration of this contract.

Payment

Payment shall be made in accordance with Township policy. No payment shall be made without an invoice and signed
voucher (purchase order).

a. A detailed invoice for repairs or service shall be given at the time of pick up. Details and specifics on
scheduling repair maintenance will be arranged with Garage Supervising Mechanic or designee.

h. During the course of this contract, vehicles may be added or deleted by the Township
of West Orange.



Cancellation

If in the opinion of the Township of West Orange the contractor is not performing in a satisfactory manner, the Township of
West Orange may at any time during the contract period terminate the contract by giving thirty (30} days’ notice in writing to
the other party of its intentions to do so for non-compliance with the terms and conditions of the contract. In the event the
Township of West Orange cancels the contract, the contractor shall only be entitled to payments for work properly performed

and completed.

BUSES

While it could change at any time, the current fleet of Buses is as follows:

SECTION |

Quantity | Vehicle # Year Make Chassis
1 BUS 2 2014 FORD E 450 BUS
1 BUS3 2014 FORD E 450 BUS
1 BUS 4 2014 FORD E 450 BUS
1 BUS 5 2016 FORD E 450 BUS
1 BUS 6 2017 FORD F 550 BUS
1 BUS 8 2014 FORD E 450 BUS
1 BUS9 2017 FORD F 550 BUS
1 BUS 10 2017 FORD F 550 BUS
1 BUS 1 2023 FORD E 450 BUS
1 BUS7T 2023 FORD E 450 BUS




SECTION Il

West Orange Public Works Bus Service and Repair Requirements

—In-anefforttoensurethequality of work-to-be provided toourdepartrent, we consider the requirements
below to be the minimurm service qualifications for the apparatus service center to maintain.

A. The service center must have the ability to provide a maintain service facility for repairs that cannot be
performed within the Public Works.

! B. The service center be located no further than 20 miles from the Township of West Orange.

; C. The service center shall offer pickup and delivery service to the Township of West Orange at no extra
cost occurred to the Township.

D. The service center shall demonstrate the capability and experience in maintaining and repairing Ford
vehicles of the type identified in this document.

E. This minimum inventory level, which must include major electrical system components (i.e., ,
input/output modules, display panels, etc.), HVAC components, and body trim components, must

! represent the majority of manufacturers utilized by the Township of West Orange Public Works

E Department.

Exceptions: Yes No




SECTION Il

West Orange Public Works Department
Bus Preventative Maintenance
Scheduled Inspection Chassis Service Requirements

The preventative maintenance scheduled inspection provided chassis services shall be performed in accordance with

the manufacturer’s mainienance specifications, The following shallinclude but not be limited to:

A. Preventative Maintenance at 5,000-mile intervals

1

WoeNW A WwN

T I = JE Sy I iy Y
QWO Bk WN RO

Engine Qil — Drain oil, inspect for metallic material. Refill with manufacturer's recommended lubricant
Oil Filter — Replace with new

Lubricate all lube points of undercarriage

Clean battery terminals and install anti-corrosion washers

Check and fill all fluid levels

Inspect all drive belts and advise

Inspect tie rod ends and advise

Inspect tire wear and advise

Fill all tires to manufacturer’s recommended air pressure

. Inspact exhaust system

. Inspect undercarriage area for potential leaks {oil, antifreeze, power steering fluid, etc.)
. Inspect all hoses for wear and advise

. Inspect heater valves for potential leaks and overall operation

. Inspect all emergency lighting and sirens for functionality

. Inspect chassis lights (headlights, turn signals, interior dome lights, etc.)
. Inspect brake pads

. Inspect HVAC system in cab and module for overall operation

. Inspect wheel chair lift operation.

. Road test vehicle and advise

. Inspect passenger compartment and advise of all deficiencies




B. Preventative Maintenance at 10,000-mile intervals

1.

Inspect tires for wear and advise
Rotate tires

Fill all tires to manufacturer’s recommended air pressure

Check front end alignment and advise
Inspect brakes, note wear and advise
Check kingpins and advise

Exceptions:

WeNOLmREWwN

= R R R
N R WM RO

Inspect tie rod ends and advise
Service transmission and replace screen
Service rear differential and add rear additive

. Air Filter — Replace with new

. Fuel Filter - Replace with new

. Check glow plug circuit {if applicable) and advise
. Align headlights as needed

. Inspect and lube rear step bumper area

. Inspect all U-joints and advise

. Inspect steering linkage

. Road test vehicle and advise

Yes No




SECTION IV
PROPOSAL

TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NJ
Dear Council Members:

In accordance with and subject to all stipulations, conditions, requirements, and instructions to bidders,
specifications so far as they relate to this proposal are made part of it, submit a bid of:

Re-Bid Repair and Maintenance of the Buses for the Township of West Orange Public Works
Department Contract

Preventative Maintenance Cost

5,000 mile interval as specified
10,000 mile interval as specified
Total ‘

£y AN

Total in words

*##* Be advised that the price bid for the 10,000 mile interval will be for those tasks as sbecified for that
interval only. At 10,000 mile intervals, the 5,000 mile preventative maintenance shall also be provided, and it
will be paid at the 5,000 mile interval bid price.****

General Repair Rates:
Hourly Repair Rate
Hourly Overtime Rate
Travel Cost

OEM Parts Mark Up %

U A AN

COMPANY
NAME

ADDRESS

PHONE

Email DATE

By
(Signature and Title of Officer of Company authorized to execute a contract)

PROPQSAL TO BE SUBMITTED IN DUPLICATE WHICH CAN BE ON A USB/FLASH STICK




\
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1.

2.

10.

11.

12.

13,

SECTION V

GENERAL INSTRUCTION TO BIDDERS

The Township of West Orange reserves the right to reject any or all bids, or to waive any informalities in the bids,
and unless otherwise specified by the bidder, to accept any item in the bid, should it be deemed in the best interest

'—Df“the—ﬁ)wns hipof West-Orangetoduso.

In case of default by the bidder or contractor, the Township of West Orange may procure the articles or services
from other sources and hold the bidder or contractor responsible for any excess cost occasioned thereby.

The bidder, if awarded a contract, agrees to protect, defend and save harmless the Township of West Orange
against any damage for payment for the use of any patented material process, article or devise that may enter into
manufacture, construction, or form a part of the work covered by either order or contract, and the bidder further
agrees to indemnify and save harmless the Township of West Orange from suits or actions of every nature and
description brought against it, for, or on account of any injuries or damages received or sustained by any party or
parties by, or from any of the acts of the contractor, his servants or agents.

The contractor shall maintain sufficient insurance ($1,000,000.00) to protect against all claims under Warkers
Comgpensation, General Liability and Automobile and shall be subject to approval for adequacy of protection and
certificates of such insurance shall be provided to the Township of West Orange when required.

Itis to be understood by the bidder that this bid is submitted on the basis of specifications prepared by the
Township of West Orange and the fact that any bidder is not familiar with these specifications or conditions will not
be accepted as an excuse.

Each bid must be signed in ink by the person authorized to do so.

Bidders must use the proposal form furnished by the Township of West Orange when submitting their bid, if
applicable.

Non-Collusion Affidavit must be completed and included with bid.

A Performance Bond in the amount of 100% of total bid is not required.

Insert prices for furnishing all of the material and/or labor described or required. Prices shall be net, including any
charges for packing, crating, containers, etc. and all transportation charges fully prepaid by the contractor, F.0.B.
destination and placement at locations specified by the Township of West Orange. No additional charges will be
allowed for any transportation costs resulting from partial shipments made at the vendor’s convenience when a

single shipment is ordered.

Payments will be made upon the approval of vouchers with the requirements of the Township of West Orange and
subject to the Township of West Oranges customary procedures.

Contract will be awarded on a (Line ttem} or {Lump Sum} basis, if applicable. This contract may be awarded to
multiple bidders based upon the lowest hourly labor rate.

Award will be made by Township of West Orange within sixty (60) days after receipt of bids.




14. Prevailing Wage & Lahor Laws. The New Jersey prevailing Wage Act (P.D. 1963, Chapter 150) and provisions of the

15.

16.

State Labor Laws shall be compiled with by the successful bidder.

Equal or Tie Bids. The Township of West Orange reserves the right to award at their discretion to any one of the tie
bidders.

Return of Bid Security. All bid securify of the three lowest responsible bidders shall be returned with 10 days.'
Within 3 days after signing of the contract and approval of contractor’s performance bond, the bid security
remaining bidders shall be returned to them, if applicable.

(RN
~l

19,

20.

21,

The-Townshipof- West Orange-isexemptfromany State sales tax,

For purpose of evaluation where an equivalent product is being furnished, bidder must indicate any variation to
our specifications no matter how slight. All exceptions shall be submitted on separate sheets within your
submission. If no variations are indicated, it will be construed that the bid fully complies with our specifications.

Quantities as shown are approximate and the Township of West Orange reserves the right to increase or decrease
guantities by 20% at the unit price bid.

The contract, if applicable, shall be in effect for two (2} years from the date of award, unless otherwise stated.
Township can extend the contract for ene (1) additional year, if agreed,

Bids may be hand delivered or mailed per legal notice to bidders. In case of mailed bids, the Township of West
Orange assumes no responsibility for bids after the designated date and time and will return late bids to the bidder
unopened.

22. Pay to Play Requirements Contractors are advised of the responsibility to file an annual disclosure statement

on political contributions with the New lersey Election Enforcement Commission, pursuant to N.J.S.A. 19:44-
20.13(P.L. 2005, c, 271, 5.3), if the contractor receives contracts in excess of $50,000 in the aggregate from
public entities during the calendar year. It is the contractor’s responsibility to determine if filing is necessary.
Additional information on this requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us.
In addition, pursuant to Section 2-68.1 of the Revised General Ordinances of the Township of West Orange
respondents shall disclose all political contributions of two hundred dollars (5200) or more made within the
preceding five (5) years to any elected officials of the Township of West Orange currently in office or any
political organization affiliated with an elected official of the Township currently in office




Bids are due: April 12, 2023 at 11:00 AM
Township of West Orange, Reom 111
66 Main Street
West Orange, NJ 07052
M-F 8:30 AM —4:30 PM

2,

Contact: Panayiota Reynolds, Purchasing Agent
{973) 325-4056
Email: preynolds@westorange.org

No interpretation of the meaning of the specifications will be made to any bidder orally. Every request for
such interpretations should be in writing to the Purchasing Agent and to be given consideration must be
received at least seven (7) days prior to the date fixed of the opening bids. Any and all such interpretations
and any supplemental instruction will be mailed to alt prospective bidders (at the respective addresses
furnished for such purpose) not later than three (3) days prior to the date fixed for the opening of bids.
Failure of any bidder to receive any such addenda or interpretations shall not relieve any bidder from any
obligation under his bid submitted. All addenda so issued shall become part of the contract document.

Mandatory forms: Disclosure of Ownership Form
EEO/Affirmative Action Compliance
Prohibited Russia-Belarus Activities & Iran Investment Activities
Business Registration
Notice of addendum/addenda
Political Contribution Form

Application after award:

w-9
Certificate of Insurance




Business Registration Certification and if required Public Works Contractor

Registration Certification

Effective-September1;-2004;-the-State-has-expanded-its-Contractor Registration Progranrto-lTocat
Government contracts, P.L.. 2004, ¢57. All business organizations that do business with a local
government agency are required to be registered with the State. The business must provide proof of
that registration to the local government agency before that local government agency can enter into a
contract with the business. A copy of the Business Registration Certificate must also be on file before

any purchase order/voucher or other contracting document can be issued.
Contractors are responsible for notifying subcontractors.

Further information and registration can be obtained online from the NJ Treasury, Division of Revenue
or by calling (609) 292-1730,

ok o ok o ok o s ok oo ol ok ok ok ok ol s e s ol

P.L. 1999 Chapter 238. The Public Works Contractor Registration Act specifies that no contractor or
subcontractor shall bid on or engage in any contract (or part thereof) for public work which is subject
to the provisions of the “New Jersey Prevailing Wage Act”, P.L. 1963 C. 150 (c. 34:11-56.25 et seq.)
for the construction, reconstruction, demolition, alteration, repair, or maintenance of a public building
regularly open to and used by the general public or public institution, and includes any subcontractor or

lower tier subcontractor of a contractor unless they are registered with the Commissioner of Labor.




AFFIDAVIT OF NON-COLLUSION

The undersigned bidder of full age, being duly sworn according to law depose and hereby specifically certifies
that:

A To thebestof the bidder's knowledgeand belief, theamexed-bid proposal for this projecthas ot been
prepared in collusion with any other bidder of like item or services and the prices, discounts, terms and

conditions thereof have not been directly or indirectly communicated by or on behalf of the bidder to any

person other than the recipient of the bid and will not be communicated to any person prior to the official

opening of the bid.

B. The bidder fully understands that no premiums, rebates, or gratuities are permitted either with, prior to, ot
after signing of contract. Any violation will result in cancellation and removal from the bid list.

C. The bidder further certifies that the undersigned has the necessary authority, to sign this stipulation stating
that the bidder has not entered into any agreement, or otherwise taken any action in restraint of free
competitive bidding in connection with this bid.

All references to the bidder are understood to include the undersigned and all principals, partners and officers of

the bidder.

Date:

(Signature})

(Name and Tiie)

(Company)

(Addsess)

{Corporate Seal)

Subscribed and sworn to before me

this day of , 20
Notary Seal




Person or Entity

I certify, pursuant io law, that neither the person or entily listed above, nor any parent
entily, subsidiary, or affiliate appears on the N.J. Department of Treasury’s lists of
enfities engaged in prohibited activities in Russia or Belarus pursuant fo P.L. 2022,
¢. 3 or in invesiment activities in Iran pursuant fo P.L. 2012, ¢. 25 ("Chapter 25
List"}. I further certify that I am the person listed above, or I am an officer or
representative of the entity listed above and am authorized to make this certification
on its behalf. (Skip Part 2 and sign and complete the Certification below.)




1 certify, pursuant to law, that neither the person or entity listed above, nor any parent
entity, subsidiary, or affiliate is listed on the N.J. Department of the Treasury’s lists
of entities determined to be enguged in prohibited activities in Russia or Belarus
pursuant to P.L. 2022, ¢. 3. I further certify that I am the person listed above, or I
am an officer or representative of the entity listed above and am authorized to make

below.)

I am unable to certify as above because the person or entity and/or a parent entity,
subsidiary, or dffiliate is listed on the Department's Russia-Belarus list andior
Chapter 23 Iran list. I will provide a detailed, accurate, and precise description of
the activities as directed in Part 2 below, and sign and complete the Certification

below. Failure to provide such will prevent the award of the contract fo the person |

or_entity, and appropriate penalties, fines, and/or sanctions will be assessed as
provided by law.




'7 Full Name
(Print)

Title

Signature

Date

Page | 17




EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.5.A. 10:5-31 et seq. {P.L. 1975, C. 127)
N.JL.AC. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with
respect to affectional or sexual orientation and gender Identity or expression, the contractor will ensure that

equal employment epportunity is afforded to such applicants in recruitment and employment, and that
employees are treated during employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality
or sex. Such equal employment opportunity shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees
to post in conspicuous places, available to employees and applicants for employment, notices to be provided
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcantractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each lahor union, with which it has a collective bargaining
agreement, a notice, to be provided by the agency contracting officer, advising the [abor union of the
contractor's commitments under this chapter and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

The contractor or subcentractor, where applicable, agrees to comply with any regulations promulgated by
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to make gooed faith efforts to meet targeted county
employment goals established in accordance with NJ.A.C. 17:27-5.2.

The contractor or subcentractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor
unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that
it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory
practices,

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure
that all personnel testing conforms with the principles of job-related testing, as established by the statutes
and court decisions of the State of New Jersey and as established by applicable Federal law and applicable
Federal court decisions,

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review
all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are

Page |18



taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court
decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a
goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 {electronically provided by the Division and distributed to

the public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the Division of
Public Contracts Equal Employment Opportunity Compliance as may be requested by the office from time to
time in order to carry out the purposes of these regulations, and public agencies shall furnish such
infarmation as may ke requested by the Divisicn of Public Contracts Equal Employment Opportunity
Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code

at NJLA.C. 17:27.

Page | 19




STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions.
Failure to submit the required information is cause for antomatic rejection of the bid or proposal.

Name of
Organization:

Qrganization
Address:

Part I Check the box that represents the type of business organization:

nSole Proprietorship {skip Parts Il and lll, execute certification in Part IV)
D Non-Profit Corporation (skip Parts Il and Ill, execute certification in Part IV)
D For-Profit Corporation (any type) D Limited Liability Company (LLC)

D Partnership D Limited Partnership D Limited Liability Partnership (LLP)

D Other {be specific):
Part 11

D The list below contains the names and addresses of all stockholders in the corporation

who own 10 percent or more of its stock, of any class, or of all individual partners in the
partnership who own a 10 percent or greater interest therein, or of all members in the
limited liability company who own a 10 percent or greater interest therein, as the case
may be. (COMPLETE THE LIST BELOW IN THIS SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any

class, or no individual partner in the partnership owns a 10 percent or greater interest
therein, or no member in the limited liability company owns a 10 percent or greater
interest therein, as the case may be. {SKIP TO PART IV)

{Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Address
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Part I¥] DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR

LLC MEMBERS LISTED IN PART Il

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a
10 percent or greater beneficial interest in the publicly traded parent entity as of the last annual
federal Security and Exchange Commission {SEC) or foreign equivalent filing, ownership disclosure
can be met by providing links to the website{s) containing the last annual filing(s) with the federal
Securities and Exchange Commission {or foreign equivalent) that contain the name and address of
each person holding a 10% or greater beneficial interest in the publicly traded parent entity, along
with the relevant page numbers of the filing(s) that contain the information on each such person.
Attach additional sheets if more space is needed.

Woebsite {URL) containing the last annual SEC {or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent
or greater interest in any corresponding carporation, partnership and/or limited liability company
{LLC) listed in Part Il other than for any publicly traded parent entities referenced above. The
disclosure shall be continued until names and addresses of every noncorporate stockholder, and
individual partner, and member exceeding the 10 percent ownership criteria established pursuant
to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Address
Corresponding Entity Listed in Part |l

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments
thereto to the best of my knowledge are true and complete. | acknowledge: that | am authorized to execute this
certification on behalf of the bidder/proposer; that the Township of West Orange is relying on the information

Page [ 21



contained herein and that | am under a continuing obligation from the date of this certification through the
completion of any contracts with Township of West Orange to notify the Township of West Orange in writing
of any changes to the information contained herein; that | am aware that it is a criminal offense to make a false
statement or misrepresentation in this certification, and if | do so, | am subject to criminal prosecution under
the law and that it will constitute a material breach of my agreement({s) with the, permitting the Township of
West Orange to declare any contract(s) resulting from this certification void and unenforceable.

full Name {Print;}: Title:

Signature: Date:
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REQUIRED EVIDENCE
AFFIRMATIVE ACTION REGULATIONS NJ. S.A. 10:5-31, et seq. IN.LA. C. 17:27)
If awarded a contract, the Bidder will be requited to comply with the requitements of N.[.S.A, 10:531, et seq., and
NJ.A.C_ 17:27. Within five {5} days after receipt of the notification of intent to award the contract, the Biddes
shall present one of the following:
1. Appropriate evidence that the Contractot is opetating under an existing: federally approved ot sanctioned
affirmative action progtam; ot

2. A Certificate of Employee Information Report Approval issued in
accordance with N.LA.C. 17:27-4; or

(€3]

Za—imitinl—EmployeeTnformation Report—consisting—of —forms—provided by —the
Affirmative Actlon Office and completed by Contractor in accordance with NJA.C.
17:27-4.

The Biddet must submit no latet than three (3) days after the sighing of the Contract an Initial Project Manning
Table consisting of forms provided by the Affirmative Action Office and completed by Conttactor in
accordance with NJ.A.C, 17:27.7.

Bidders are referred to the Bidder's Information Section of the Bid Packet for a futther description of the
above requitements.

NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE
AFFIRMATIVE ACTION REGULATIONS OF N.J.S.A. 10:5-31, et seq.
The following questions must be answered by all Bidders:

1. Do you have a federally-approved or sanctioned Affirmative Action Program?
Yes (If ves, submit 4 copy of such approval) No

2. Do you have a State Certificate of Employee Information Report approval?
Yes {If yes, submit 2 copy of such approval,) No

The vndersigned Bidder certifies that he is aware of the commitment to comply with the requirements of
NLS.A. 10:5-31, et seq., and agtees to furnish the requited documentation pursuant to the law.

COMPANY: NAME:

SIGNATURE: TTILE:

NOTE: A bid must be rejected as non-tesponsive if a Bidder fails to comply with requirements
of NJ,S.A. 10:5-31, et seq., within the time frame stipulated.
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TOWNSHIP OF WEST ORANGE
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following addenda:

Please assign the number, date and initial.

Addendum Number Dated Acknowledge Receipt
; ' {Initial)

[1 No addenda was/were received,

Acknowledged for:

{Company Name)

By:

(Signature of Authorized Representative)

Name:

(Print)

Title:

Date:
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Political Contribution Disclosure Statement Pursuant to Chapter 2, Section 68 of the Revised

General Ordinances of the Township of West Orange
Pursuant to Section 2-68.1 of the Revised General Ordinances of the Township of West Orange, please
set forth below all political contributions in cash or in kind of two hundred ($200.00) dollars or more made
within five (5) years of the date of acceptance of a proposal for a negotiated contract with the Township of
West Orange, or within five (5) years of the notice of award for a bid contract with the Township of West
Orange, either directly or indirectly, by the individuals or any of the principals of the business entity
completing this form or by the business entity itself, to any elected official of the Township of West Orange
currently in office or any political organization affiliated with an elected official of the Township currently in
office."

If you have NOT made any contributions within the
scope of Section 2-68.1, as set forth above, please
X the line to the right. -

| hereby certify under penalty of perjury that the information provided herein is true and accurate to the best
of my knowledge, infarmation and belief.

The current elected officials of the Township include the following: Mayor Susan McCartney,
Councilman Bill Rutherford, Counciwoman Michelle Casalino, Councilwoman Tammy Williams,
Councilwoman Asmeret Ghebremicael and Councilwoman Susan Scarpa .

Company Name

Authorized Signature

Printed Name

Date
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BIDDER’S CHECK LIST

Business Registration Certification
Statement of Ownership

Affirmative Action Compliance
Notice

Prohibited Russia-Belarus Activities & Iran Investment Actlvities
Non-Collusion Affidavit

Proposal Form

Acknowledgement of Addenda

Political Contribution Form

Bidders must provide documented proof of qualifications (Certifications}

Three (3) references

Please initial lines.

Please provide one additional copy of entire bid package, which can be a USB/Flash Stick

END OF BID

Page | 26




