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TOWNSHIP OF WEST ORANGE 
 

COMPETITIVE CONTRACT REPORT  
 

FOR ECONOMIC DEVELOPMENT CONSULTANT 
 

Overview 
 
The Township of West Orange (the “Township”) is seeking to retain the services of a 
professional consultant to provide Economic Development Consulting and Support services 
supporting programs that market and promote the Township as a competitive meeting, and leisure 
destination, and as a strategic location for business and investment by promoting business 
retention and expansion, supporting redevelopment, promoting new marketing and research that 
strengthens and broadens commercial, retail, and tourism sectors.  The proposed services also 
include the assessment of existing business conditions and inventory, environment and 
challenges, and providing assistance to the appropriate Township partners with implementing 
recommendations. 
 
As the proposed consulting services requires the use of a licensed and nationally certified 
Planner with expressed educational requirements, the award of a contract for an Economic 
Development Consultant would otherwise be exempt from public bidding under the Local Public 
Contracts Law (the “LPCL”) as a professional service.  N.J.S.A. 40A:11-5(1)(a)(i).    
 
Pursuant to N.J.S.A. 40A:11-4.1(i) of the LPCL, contracting units are authorized to utilize 
competitive contracting for the procurement of goods or services that would otherwise be exempt 
from bidding. 
 
On October 24, 2023, the Township Council adopted Resolution #369-23 authorizing the use of 
competitive contracting pursuant to N.J.S.A. 40A:11-4.3 in lieu of public bidding for the 
procurement of a contract for the retention of an Economic Development Consultant. 
 
On January 19, 2024, the Township issued a Request for Proposals for to award a Contract for an 
Economic Development Consultant (the “RFP”).   
 
On February 14, 2024, the Township received only one (1) proposal in response to the RFP.  The 
proposals was submitted by: 
 

1. Nishuane Group, LLC (“Nishuane”) 
105 Grove Street, Suite 4 
Montclair, NJ 07042 

   
Included in the proposals submitted by Nishuane was a listing of municipalities within the State 
of New Jersey with whom Nishuane provided services, including: (i) the City of Plainfield; (ii) 
the City of Linden; (iii) the City of Orange; (iv) Bloomfield Township; (v) City of Newark; (vi) 
the City of East Orange; (vii) the City of Hoboken; and (viii) the City of Irvington.   
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Nishuane’s proposal also included a proposed annual fee of $150,000 to be paid by the 
Township at a monthly rate of $12,500 wherein Nishuane would provide 96 hours of service per 
month.   
 
Nishaune also included fee schedule of hourly rates to apply when it exceeds the 96 monthly 
hours of service, as follows: 
 
Staff Rate 
Founding Principal $250 per hour 
Principal & Managing Partner $200 per hour 
Senior Associate Planner $175 per hour 
Associate Planner $150 per hour 
Economic Development Consultant $90 per hour 
Junior Associate $70 per hour 
Project Manager $150 per hour 
Administrator $40 per hour 
Intern $35 per hour 
 
 
Based upon the receipt of only a single proposal, the Township’s Qualified Purchasing Agent 
reviewed and evaluated the proposal in lieu of utilizing an evaluation committee to score 
proposals submitted in response to the RFP.   
 
Per the Qualified Purchasing Agent’s review of the Nishuane proposal there were no material 
defects that barred the Township from awarding the Contract to Nishuane.   
 

Conclusion/Recommendation 
 
Based on the receipt of a single proposal from Nishuane and no defects or prior negative history 
with Nishuane, the Qualified Purchasing Agent recommends that the Contract for Economic 
Development Consultant be awarded to Nishuane for a one year term with an option for the 
Township to extend the Contract for two (2) additional one-year periods.   
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AGREEMENT FOR ECONOMIC DEVELOPMENT CONSULTANT 
 

THIS AGREEMENT made and entered into on this ____ day of February, 2024 by and 

between the TOWNSHIP OF WEST ORANGE, a municipal corporation of the State of New 

Jersey, located at Town Hall, 66 Main Street, West Orange, County of Essex and State of New 

Jersey, hereinafter called the “TOWNSHIP,” party of the first part, and NISHUANE GROUP, 

LLC., located at 105 Grove Street, Suite 3, Montclair, County of Essex and State of New Jersey, 

hereinafter referred to as “CONSULTANT,” party of the second part. 

WITNESSETH THAT: 

WHEREAS, on or about January 19, 2024 the Township issued a Request for Proposals 

for an Economic Development Consultant, annexed hereto as Exhibit “A,” pursuant to the Local 

Public Contracts Law N.J.S.A. 40A:11-4.1 et seq. (“RFP”); and 

WHEREAS, the RFP provided a submission date of February 13, 2024 which was 

adjourned to February 14, 2024 due to inclement weather; and 

WHEREAS, Nishuane Group, LLC submitted a detailed proposal which met all of the 

requirements of the RFP (“Nishuane Proposal), annexed hereto as Exhibit “B;” and 

WHEREAS, the Qualified Purchasing Agent and Township Attorney have reviewed the 

Nishuane Proposal and determined it meets the requisite provisions of the RFP; and 

WHEREAS, the TOWNSHIP has determined that it is in the best interests of the 

TOWNSHIP to retain the services of CONSULTANT to provide economic development 

consulting services; 

NOW, THEREFORE, in consideration of the mutual promises, terms and conditions 

hereinafter set forth, the parties hereto agree as follows: 
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1. CONSULTANT will conform with all aspects of the RFP, annexed hereto as 

Exhibit “A” and incorporated by refeference, including but not limited to coordinating the 

preparation of a 5-Year Economic Development Strategic Plan for West Orange. The strategic 

plan will outline the existing economic conditions of the Township and analyze the issues the 

Township will need to address.  The tasks and responsibilities will include the following: 

• Economic Development strategies and analysis; 
• 5-Year Economic Development Strategic Plan; 
• Economic Development Action Plan; 
• Demographic/economic data research; 
• Maintain database of businesses/employers; 
• Business retention and expansion; 
• Attracting new businesses; 
• Serve as a liaison with the Mayor, Township Council, Administration, 
Developers and Investors; 
• Provide Retail gap analysis; 
• Planning Assistance and Master Plan review; 
• Smart Growth / Redevelopment tools; 
• On-going oversight and coordination of development projects; 
• Transportation and infrastructure; and 
• Collaboration with grant writers. 

 
2. The CONSULTANT shall provide written status reports concerning the 

CONSULTANT’s work by the 15th day of each month which reports shall be in writing and 

provided to the Mayor and Township Council.  Such reports shall summarize the work 

performed in the last calendar month and provide a timeline for additional work.   

3. The TOWNSHIP hereby retains the services of CONSULTANT for the period 

March 1, 2024 through February 28, 2025 at the monthly flat fee of $12,500.00 for an annual fee 

of $150,000.00 as set forth in the proposal submitted, annexed hereto as Exhibit “B.” 

4. CONSULTANT may not bill for the following ordinary administration and 

overhead: clerical and bookkeeping time related to the project, all telephone and facsimile costs, 

costs of reproduction of up to twenty (20) copies of no more than one (1) draft and one (1) final 
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copy of project memorandums or reports, and travel expenses involving travel to places less than 

fifty (50) miles from CONSULTANT's office in Hoboken, New Jersey.  Any expenses shall be 

incurred unless approved in advance by the Township Chief Financial Officer. 

5. CONSULTANT is hereby placed on notice that no Department Head, individual 

member of the Governing Body, or any agent, servant or employee of the TOWNSHIP possesses 

any lawful authority to: (a) engage the rendition of services or the performance of work; (b) 

authorize the continuation of services or work beyond the amount specifically approved in the 

Resolution and Certificate of Funds; or to (c) represent that future funds will be available as 

compensation for current services.  Any such acts shall be deemed ultra vires and beyond the 

scope of any authority that individual may possess.  No bills, statement or vouchers for any 

amount exceeding that originally approved will be honored or paid by the TOWNSHIP, 

irrespective of whether such services were actually performed. 

6. CONSULTANT recognizes that all services rendered are subject to the approval 

of the Chief Financial Officer, and that payment for such services is conditioned upon the 

issuance of a Purchase Order by the Township encompassing the services for which 

compensation is sought. 

7. CONSULTANT shall submit detailed invoices to the TOWNSHIP for services 

rendered each month no later than fifteen (15) days subsequent to the close of the month.  All 

invoices submitted by CONSULTANT shall set forth a list of the personnel who furnished 

services, their billing rates (as specified in paragraph 1) and the number of hours they worked on 

the assignment.  In the event additional payment is sought by CONSULTANT for work 

performed beyond the scope of services, such work shall only be performed and payment shall 

only be rendered upon approval by the Township Council. 
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8. During the term of this agreement, CONSULTANT shall maintain professional 

liability malpractice insurance coverage with an insurance company licensed and authorized to 

do business in the State of New Jersey with coverage not less than $1,000,000.  CONSULTANT 

shall provide the Township Attorney and Municipal Clerk with proof of a valid certificate of 

insurance listing the TOWNSHIP as a certificate holder.  To the extent that this insurance 

coverage is scheduled to lapse at any time before the end of the contract, CONSULTANT shall 

provide proof of renewal or new insurance coverage no later than thirty (30) days before the 

termination of the current coverage. 

9. CONSULTANT agrees, subject to the provisions herein, to indemnify and hold 

the Client harmless from any damage, liability or cost to the extent caused solely by 

CONSULTANT's negligent acts, errors or omissions in the performance of professional services 

under this Agreement.  CONSULTANT is not obligated to indemnify the Client for the Client's 

own negligence or intentional acts 

10. The provisions of this agreement are subject to the limitations of provisions of the 

New Jersey Tort Claim Act, N.J.S.A. 59:2-1 et seq., and the New Jersey Contractual Liability 

Act, N.J.S.A. 59:13-1 et seq. 

11. This agreement shall be governed by the laws of the State of New Jersey without 

regard to principles of conflict of laws.  All contract claims under this agreement shall be subject 

to and governed by the provisions of the New Jersey Contractual Liability Act (N.J.S.A. 59:13-1 

et seq. 

12. This Agreement is terminable on thirty (30) days written notice. 



5 
 
4822-0551-7287, v. 1 

13. This Agreement incorporates the Nishuane Proposal dated February 13, 2024 in 

its entirety.  To the extent of any inconsistencies between the Nishuane Proposal and the RFP, 

the RFP controls in its entirety.   

14. To the extent of any work performed for the Township, such work shall be the 

sole property of the Township and not released without the Township’s approval in writing. 

IN WITNESS WHEREOF, the parties have set their hands and seals the day and year 

first above written. 

 
ATTEST: 
 
 
      
KAREN J. CARNEVALE, R.M.C 

TOWNSHIP OF WEST ORANGE 
 
 
 
By:       
 SUSAN McCARTNEY, MAYOR 
 
 

 
WITNESS: 
 
 
      
 

NISHUANE GROUP, LLC 
 
 
By:       
 MICHÉLE S. DELISFORT, PP/AICP 

 
 
 



 
 

Exhibit “A” 
  



1 
 

TOWNSHIP OF WEST ORANGE 
ESSEX COUNTY, NEW JERSEY  

 
 

Request for Proposals 
Economic Development Consultant 

 
 
 

Bid Submission Date: 
 

February 13, 2024 
1:00 P.M. 

 Prevailing Time 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TOWNSHIP OF WEST ORANGE * 66 MAIN STREET * WEST ORANGE, NJ  07052 
(973) 325-4056 
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NOTICE OF COMPETITVE CONTRACT RFP 
 
The Township of West Orange is soliciting proposals through the competitive contracting process in 
accordance with N.J.S.A. 40A:11-4.1, et seq. for the following service:     
 
                          Economic Development Consultant 
   
 
Proposal forms may be obtained in person at the Township of West Orange, 66 Main Street, Purchasing 
Room 111, County of Essex, West Orange, NJ 07052, Monday to Friday during regular business hours 8:30 
a.m. to 4:30 p.m. or by emailing preynolds@westorange.org. Bid can also be obtained at 
www.westorange.org/bids  
 
All proposal addenda will be issued on the Township Website www.westorange.org/bids. All interested 
respondents should check the website from now through bid opening. It is the sole responsibility of the 
respondent to be knowledgeable of all addenda related to this procurement. 
 
Sealed proposals clearly marked with the title of project and name and address of party making submission, 
addressed to the West Orange Township Purchasing Department will be received by mail, or hand delivery, 
at the Municipal Building, 66 Main Street, West Orange, NJ 07052 on or before February 13, 2024 at 1:00pm 
and will be publicly opened and read at that time in the Council Chambers on the same day. No bids 
received after that time will be considered. 
 
Bidders are required to comply with the Affirmative Action requirements of N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27 and have a New Jersey Business Registration Certificate P.L. 2004, c.57  
 
Panayiota Reynolds                                                
Purchasing Agent 
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Economic Development Consultant 
 

Description: Under the supervision of the Township of West Orange Mayor and Business 

Administrator, the Township wishes to engage a professional consultant to provide Economic 

Development Consulting and  Support services supporting programs that market and promote 

West Orange as a competitive meeting, and leisure destination, and as a strategic location for 

business and investment by promoting business retention and expansion, supporting 

redevelopment, promoting new marketing and research that strengthens and broadens 

commercial, retail, and tourism sectors.  Assess existing business conditions and inventory, 

environment and challenges, and assist appropriate Township partners with implementing 

recommendations. 

Scope: The successful proposer will be required to performs high level executive support, 

planning, project management and other support functions for the Township including, but 

not limited to: 

•   Assist the Township in the development, implementation, and evaluation of its Business   
     Retention and Expansion goals and objectives; 

• Advise the municipality on economic development strategies to garner investment and 

transformative growth using best practices for redevelopment, historic preservation, 

business retention and attraction, and creative placemaking; 

• Propose protocols, regulations, and amendments thereto, to attract and facilitate 

new business development; 

• Research and recommend incentives to attract new business development; 
 

 Implement the strategies through a smart growth approach and the use of proven      

NJ Development and Redevelopment tools;     

        

 

 Act as a liaison to investors and developers including developer negotiations under the 

direction of the Mayor and/or the Business Administrator;                                              

 

•  Assist Town Planner with planning and implementation activities necessary to continue 

to advance the goals and objectives of the West Orange Master Plan and zoning 

ordinances; 

 

 Assist appropriate Township partners with developer negotiations and coordinated 
approval of projects as directed by the Mayor and/or the Business Administrator; 
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• Provide on-going oversight and coordination of development projects in West Orange 

as assigned and/or directed by the Mayor or Business Administrator; 

 

• Provide support activities relative to transportation and other infrastructure initiatives in the 

State to ensure maximum participation by and benefit to the Township of West Orange;  

 

•   Provide for the development and use of comprehensive data and research including      
developing and maintaining current economic and demographic information; demographic 
and economic data and other information used to respond appropriately to inquiries and 
requests about the Township’s business economics. Specifically determine strengths and 
weaknesses of commercial corridors through an evaluation of existing business inventory, 
analyze industry clusters and major employers in West Orange, establish a “One-Stop Shop” 
for current and prospective business stakeholders 

• Work with the Township Administration to build and maintain a database of information 

about businesses and major employers in West Orange. 

• Conduct a retail gap analysis to determine which types of businesses are lacking, 

which types are overrepresented, and proper responses to each category 

• Create an “Action Plan” focused on boosting town wide Economic 

Development 

• Coordinate the preparation of a 5-year economic development strategic plan 

to capitalize on existing economic opportunities, suggesting potential 

solutions to existing economic development challenges, proposing activities, 

projects, and programs meant to implement goals set forth in the plan. The 

final plan shall include specific recommendations for implementation of these 

activities. 

• Review the Master Plan annually and propose amendments that foster 

community and neighborhood economic growth, complete and green streets. 

• Collaborate with Township’s grant writers to bolster economic growth. 

 

Credentials with Township proposer must demonstrate that he/she has:  

 

•  Licensed and Nationally Certified Planner with an Earned a Bachelor’s degree in Business or 

Public Administration, Economic Development, Finance, Economics, Urban Development, 

Marketing, Planning or a closely related field from an accredited college or university, a 

Master’s Degree from an Accredited College or University in Urban Planning is preferred; 

and/or, 
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•  Five (5) or more years of relevant experience in roles that demonstrate a proven ability to 
communicate, manage multiple projects, overcome obstacles, and work effectively in a fast-
paced environment or any combination of education, training, and experience which provides 
the required knowledge, skills, and abilities to perform the duties and responsibilities of the 
job; and/or, 

 

 A background in Municipal economic development strategy, Real estate development 
negotiations, Redevelopment Planning, Public engagement and Government Relations & 
approvals; and/or, 

 

 Maintained current knowledge of economic trends and activities impacting West Orange’s 

competitiveness; stays current on issues and trends that affect economic development 

partners, companies, and investment activity; maintains a pulse of general economic 

development priorities and trends; and/or, 

 

• Developed and maintained professional business relationships with clients, brokers, 
consultants, site selectors  

and allies regionally, nationally, and internationally through personal contact and 
participation in professional industry related organizations; and/or, 

 
 A State of New Jersey Professional License in an abovementioned field of study 
including, but not limited to  the Law and/or Planning. 

 
Information to be provided in bid submission:  
 

 Consultant Profile: Provide an overview of the consultant’s experience and qualifications  
.  

 References: Provide contact information for at least three references the consultant has 
worked with. 

 

 Cost Proposal: Present detailed budget, including all costs associated with the scope of 
work outlined. 

 
 
SUBMISSION OF PROPOSALS 
 

1.   Sealed bid shall be received by the contracting unit, Township of West Orange, Essex 
County, New Jersey (hereinafter referred to as "TOWNSHIP") in accordance with public 
advertisement as required by law, with a copy of said notice being attached hereto and 
made a part of these specifications. 

2.   Sealed bid will be received by the designated representative at the time and place stated in the 
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Notice to Bidders, and at such time and place will be publicly opened and read aloud. 

3.   Submit the bid in a sealed envelope addressed to the:  

 

 Township of West Orange,  
        66 Main St., West Orange, NJ  07052 
         Attn: Panayiota Reynolds, Purchasing Agent, Room 111  
 

 Bearing the name and address of the vendor written on the face of the 
envelope. 
 

 Clearly marked "PROPOSAL" with the contract title/’’’.           

4.    It is the vendor’s responsibility to see that proposals are presented to the TOWNSHIP on the 
time and at the place designated. Bids may be hand delivered or mailed; however, the 
TOWNSHIP disclaims any responsibility for a bid forwarded by regular or overnight mail. If the 
bid is sent by express mail service, the above address must also appear on the outside of the 
express mail envelope. Bids received after the designated time will be returned unopened. 

5.   Sealed bids forwarded to the TOWNSHIP before the time of opening may be withdrawn with a 
written request and evidence showing that the individual is or represents the principal or 
principals involved in the proposal. Once proposals are opened, they shall remain firm for a 
period of sixty (60) calendar days. 

6.   All prices and amounts must be written in ink or preferably machine-printed.  

         a.   Bids containing any conditions, omissions, unexplained erasures or   
                    alterations, items not called for in the proposal form, attachment of additive  
                    information not required by the specifications, or irregularities of any kind, may 
        be rejected by the TOWNSHIP. Any changes, whiteouts, strikeouts, etc. in the 
        proposal must be initialed in ink by the person signing the proposal. 

7.   Each bid form must give the full business address, business phone, fax, e-mail if available, 
and the contact person of the bid. An authorized representative must sign your submission 
as follows: 

 

a. Bids by partnerships must furnish the full name of all partners and 
must be signed in the partnership name by one of the members of    
the partnership or by an authorized representative, followed by 
the signature and designation of the person signing. 

 
 

                                         b. Bids by corporations must be signed in the legal name of the  
corporation, followed by the name of the State in which 
incorporated and must contain the signature and designation of 
the president, secretary or another person authorized to bind the 
corporation in the matter. 
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    c.    The proprietor shall sign proposals by sole-proprietorship. 
 

 

III. INTERPRETATION AND ADDENDA 

 

1. The vendor understands and agrees that its proposal is submitted based on the 
 specifications prepared by the TOWNSHIP. The vendor accepts the obligation to 
 become familiar with these specifications. 

2. Vendors shall examine the specifications and related proposal documents with care 
and observe all their requirements. Ambiguities, errors, or omissions noted by vendors 
should be reported promptly in writing to the appropriate official. Any prospective vendor 
who wishes to challenge a proposal specification shall file such challenges in writing with 
the contracting agent no less than three business days prior to the opening of the 
proposals. Challenges filed after that time will not be considered and having no impact on 
the contracting unit or the award of the contract pursuant to N.J.S.A. 40A:11-13. In the 
event the vendor fails to notify the TOWNSHIP of such ambiguities, errors, or omissions, 
the vendor will be bound by the requirements of the specifications and the vendor's 
submitted proposal. 

3.     No oral interpretation and or clarification of the meaning of the specifications for any 
 goods and services will be made. Such request shall be in writing, addressed to the 
TOWNSHIP'S representative stipulated in the specification. In order to be given        
consideration, a written request must be received at least seven (7) business days prior to 
the date fixed for the opening of the proposal for goods and services.      

a.   All interpretations, clarifications and any supplemental instructions will 
be in the form of written addenda to the specifications, and will be 
distributed to all prospective vendors, in accordance with N.J.S.A. 40A:11-
23. All addenda so issued shall become part of the specification and 
proposal documents, and shall be acknowledged by the vendor in the 
proposal. The TOWNSHIP'S interpretations or corrections thereof shall be 
final. 

b.  When issuing addenda, the TOWNSHIP shall provide required notice 
prior to the official receipt of proposals to any person who has 
submitted a proposal or who has received a proposal package pursuant 
to N.J.S.A. 40A:11-23c.1. 

 

4.     Discrepancies in Proposals 
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     If the amount shown in words and its equivalent in figures do not agree, the 
written words shall be binding. Ditto marks are not considered writing or printing 
and shall not be used. In the event that there is a discrepancy between the unit 
prices and the extended totals, the unit prices shall prevail. In the event that there 
is an error of the summation of the extended totals, the computation by the 
TOWNSHIP of the extended totals shall govern. 

IV. INSURANCE AND INDEMNIFICATION 

 

1. Insurances 
 
Both parties specifically agree to maintain adequate insurance coverage for the services 
in this Agreement. 
 

a)  At all times during performance of the Services, Company shall secure and maintain in 
effect insurance to protect the Township and the Company from and against all 
claims, damages, losses, and expenses arising out of or resulting from the 
performance of this Contract.  Company shall provide and maintain in force insurance 
in limits no less than that stated below, as applicable.   

 
b)  Commercial Liability Insurance.  Before this Contract is fully executed by the parties, 

Company shall provide the Township with a certificate of insurance as proof of 
commercial liability insurance with a minimum liability limit of Two Million Dollars 
($2,000,000.00) per occurrence combined single limit bodily injury and property 
damage, and Three Million Dollars ($3,000,000.00) general aggregate. The certificate 
shall clearly state who the provider is, the coverage amount, the policy number, and 
when the policy and provisions provided are in effect.  Said policy shall be in effect 
for the duration of this Contract. The insurance shall be with an insurance company 
or companies rated A-VII or higher in Best’s. 

 
c)  Professional Liability Insurance.  Before this Contract is fully executed by the parties, 

Company shall provide the Township with a certificate of insurance as evidence of 
Professional Errors and Omissions Liability Insurance with coverage of at least Two 
Million Dollars ($2,000,000.00) per occurrence and an annual aggregate limit of at 
least Three Million Dollars ($3,000,000.00).  The certificate shall clearly state who the 
provider is, the amount of coverage, the policy number, and when the policy and  

    provisions provided are in effect.  The insurance shall be with an insurance    company 
or companies rated A-VII or higher in Best’s Guide.   

 
d) Township employees will not be covered under the Company’s workers 

compensation insurance. 

 

2.    Indemnification 

Successful vendor shall indemnify and hold harmless the TOWNSHIP from all claims, suits or 

actions and damages or costs of every name and description to which the TOWNSHIP may be 
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subjected or put by reason of injury to the person or property of another, or the property of the 

TOWNSHIP, resulting from negligent acts or omissions on the part of the vendor, the 

vendor's agents, servants or subcontractors in the delivery of goods and services, or in the 

performance of the work under the contract. 

V.  STATUTORY AND OTHER REQUIREMENTS. 

 

The following are required requirements of this proposal and contract. 

 1.  Affirmative Action Certification. 

      No firm may be issued a contract unless it complies with the affirmative action 
 provisions of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. The following  
 information summarizes the full, required regulatory text, which is   
 included as Exhibit A of this proposal specification. 

   Goods and Services (including professional services) Contracts: 
  Each contractor shall submit to the public agency, after notification of award but   prior 
to execution of a goods and services contract, one of the following three documents: 

a. A photocopy of a valid letter that the contractor is operating under an 
existing Federally approved or sanctioned Affirmative Action program (good 
for one year from the date of the letter), or 

 
b. A photocopy of a Certificate of Employee Information Report 

approval, issued in accordance with N.J.A.C. 17:27-4; or 
 

c.   A photocopy of an Employee Information Report (Form AA302)   
provided by the State of New Jersey, Division of Contract                 
Compliance & Equal Employment Opportunity and distributed to         the 
public agency to be completed by the contractor in accordance with 
N.J.A.C. 17:27-4. 

 

3.    Statement of Ownership 

Vendors shall submit a statement setting forth the names and addresses of all 
stockholders in the corporation or partnership who own ten (10) percent or more of its 
stock of any class, or of all individual partners in the partnership who own a ten percent 
or greater interest therein. The included Statement of Stockholder Disclosure shall be 
completed and attached to the bid. This requirement applies to all forms of corporations 
and partnerships, including, but not limited to, limited partnerships, limited liability 
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partnerships and Subchapter S corporations. Failure to submit a stockholder disclosure 
document shall result in rejection of the proposal. 

 

4.   Proof of Business Registration 

N.J.S.A. 52:32-44 requires that each vendor (contractor) submit proof of business 
registration with the proposal. Proof of registration shall be a copy of the vendor's 
Business Registration Certificate (BRC). A BRC is obtained from the State of New Jersey, 
Division of Revenue. Information on obtaining a BRC is available on the internet at: 
www.state.nj.us/treasury/revenue/gettingregistered.htm#busentity or call the Division 
of Revenue at (609) 292-1730. N.J.S.A. 52:32-44 imposes the following 
requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

a. The contractor shall provide written notice to its subcontractors and 
suppliers to submit proof of business registration to the contractor; 

 

b. Prior to receipt of final payment from a contracting agency, a contractor must 
submit to the contacting agency an accurate list of all subcontractors or attest 
that none was used; 

 
c.      During the term of this contract, the contractor and its affiliates shall collect 
and remit, and shall notify all subcontractors and their affiliates that they must 
collect and remit to the Director, New Jersey Division of Taxation, the use tax due 
pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of 
tangible personal property delivered into this State. 
 

A contractor, subcontractor or supplier who fails to provide proof of business 
registration or provides false business registration information shall be liable to a penalty 
of $25 for each day of violation, not to exceed $50,000 for each business registration not 
properly provided or maintained under a contract with a contracting agency. Information 
on the law and its requirements is available by calling (609) 292-1730. 

 

5.  Non-Collusion Affidavit 

The Affidavit shall be properly executed and submitted with the proposal. 

6. Disclosure of Investment Activities in Iran  

  N.J.S.A. 52:32-55 prohibits State and local public contracts with persons or entities engaging 

in certain investment activities in energy or finance sectors of Iran. Bidders must indicate if 
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they comply with the law by certifying the form. Pursuant to N.J.S.A. 40A:11-2.1 the owner is 

required to notify the New Jersey Attorney General if it determines a false certification has 

been submitted. 

7. Receipt of addenda form 

 

8.  Pay to Play Pay to Play Requirements  

Contractors are advised of the responsibility to file an annual disclosure statement on political 

contributions with the New Jersey Election Enforcement Commission, pursuant to N.J.S.A. 19:44-

20.13(P.L. 2005, c, 271, s.3), if the contractor receives contracts in excess of $50,000 in the aggregate 

from public entities during the calendar year. It is the contractor’s responsibility to determine if filing 

is necessary. Additional information on this requirement is available from ELEC at 888-313-3532 or at 

www.elec.state.nj.us.  

 

VI.   METHOD OF EVALUTION 

The Township will establish an evaluation committee to evaluate and score the proposals 
submitted by the vendors.   

Evaluation Criteria 
The contract will be awarded to the vendor that best meets the Township’s needs. The following criteria 
shall be used for evaluating the proposals under the Competitive Contracting process: 

 
The methodology for awarding of competitive contracts is based on an evaluation and ranking, 
which shall include technical, management, and cost related criteria. 
 
 
1.         Proven record of experience, including references, 

        In providing the type of services requested. 
 
2.         Understanding of the services requested (including completeness 

        and clarity of submission) and qualitative nature of the 
        services proposed. 
 

 3.           Personnel qualifications (i.e. resumes of key personnel 
        who will be responsible for and assigned to the work) 

 
 4.           Location of office and availability of personnel. 
 

  5.            Availability of personnel and ability to provide services 
                 in a timely manner. 
 
 6.            Cost of services (i.e. pricing structure). 
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BIDDER’S CHECK LIST  
 
 
       Initial  
 

 Business Registration Certification  ________ 
(required prior to award) 
 

 Statement of Ownership    ________ 
(Mandatory) 
 

 Affirmative Action Compliance 
Notice      ________ 
 

 Investment in IRAN Disclosure    ________ 
(mandatory) 
 

 Non-Collusion Affidavit    ________  
 

 Proposal Form     ________ 
        

 Receipt of Addenda    ________   
(Mandatory)  
 

 Pay to Play      ________ 
(required prior to award)  
 

 W-9      ________  
 
 
 

 
Please provide one additional copy of your proposal which 
should be on an external storage device (example USB flash 
drive/or CD).   
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P R O P O S A L 
 
  
TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NEW JERSEY 
 
Dear Council Members: 
 
In accordance with and subject to all stipulations, conditions, requirements, and instructions to bidders, 
specifications so far as they relate to this proposal are made part of it, submit a bid from: 
 
This contract shall be for one (1) year with an option to extend two (2) additional one (1) year periods.   
 

In consideration for any and all services which the Company shall render to the Township 
pursuant to this Agreement 

 

Flat fee per month: ______________________________________ 
 
Amount in words: _______________________________________   
 
COMPANY                                    
NAME  ______________________________   

             

ADDRESS        ______________________________ 

 

                           ______________________________ 

DATE   ______________________ 

PHONE  ______________________________ 

 

                                    
BY_________________________________________________________ 
     (Signature and Title of Officer of Company authorized to execute a contract) 
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TOWNSHIP OF WEST ORANGE 
 
  ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 
 
 
 
 
The undersigned Bidder hereby acknowledges receipt of the following addenda: 
Please assign the number, date and initial. 
 
 
 
Addendum Number   Dated    Acknowledge Receipt 
                (Initial) 
 
      
_____________   ____________  _______________ 
 
_____________   ____________  _______________ 
 
_____________   _____________  _______________ 
 
_____________   _____________  _______________ 
 
 
      No addenda received.  (please check off if no addenda received) 

 
 

 Acknowledged for: ______________________________________________________ 
      (Company Name) 
 
 
 By: _________________________________________ 
  (Signature of Authorized Representative) 
 
      Name: _______________________________________ 
    (Print) 
 
 Title: ________________________________________ 
 
  
 Date: ________________________________________ 
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New Jersey Business Registration Requirements  
 
Pursuant to N.J.S.A. 52:32-44, Township of West Orange is prohibited from entering into a 
contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is 
required by law to be named in a bid/proposal/contract has a valid Business Registration 
Certificate on file with the Division of Revenue and Enterprise Services within the Department 
of the Treasury. Prior to contract award or authorization, the contractor shall provide the 
Contracting Agency with its proof of business registration and that of any named 
subcontractor(s). Subcontractors named in a bid or other proposal shall provide proof of 
business registration to the bidder, who in turn, shall provide it to the Contracting Agency prior 
to the time a contract, purchase order, or other contracting document is awarded or 
authorized. During the course of contract performance:  
 
(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor 
first provides the contractor with a valid proof of business registration.  
 
(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors 
and their addresses that may be updated from time to time.  
 
(3) the contractor and any subcontractor providing goods or performing services under the 
contract, and each of their affiliates, shall collect and remit to the Director of the Division of 
Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and Use Tax 
Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into the 
State.  
 
Any questions in this regard can be directed to the Division of Taxation at (609)292-6400. Form 
NJ-REG can be filed online at www.state.nj.us/treasury/revenue/busregcert.shtml. Before final 
payment is made under the contract, the contractor shall submit to the Contracting Agency a 
complete and accurate list of all subcontractors used and their addresses. Pursuant to N.J.S.A. 
54:49-4.1, a business organization that fails to provide a copy of a business registration as 
required, or that provides false business registration information, shall be liable for a penalty of 
$25 for each day of violation, not to exceed $50,000, for each proof of business registration not 
properly provided under a contract with a contracting agency. Emergency Purchases or 
Contracts For purchases of an emergent nature, the contractor shall provide its Business 
Registration Certificate within two weeks from the date of purchase or execution of the 
contract or prior to payment for goods or services, whichever is earlier. 
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TOWNSHIP OF WEST ORANGE 

 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 
Proposer: _____________________ 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the 
person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list 
created and maintained by the New Jersey Department of the Treasury as a person or entity engaging in 
investment activities in Iran. If the Director finds a person or entity to be in violation of the principles which are the 
subject of this law, s/he shall take action as may be appropriate and provided by law, rule or contract, including 
but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring, declaring the party in 
default and seeking debarment or suspension of the person or entity. 
 
I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to 
submit a proposal: Must check appropriate boxes 
 

� Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person 
or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain 
pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran, and 

 

� Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 
days, or more, if that person or entity will use the credit to provide goods or services in the energy sector 
in Iran. 

 
 
In the event that a person or entity is unable to make the above certification because it or one of its parents, 
subsidiaries, or affiliates has engaged in the above referenced activities, a detailed, accurate and precise 
description of the activities must be provided in part 2 below to the New Jersey Turnpike Authority under penalty 
of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate 
penalties, fines and/or sanctions will be assessed as provided by law. 
___________________________________________________________________________________________ 
Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its 
parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the 
boxes below. 
 

Name: ______________________________________ Relationship to Proposer: __________________________ 
Description of Activities: ______________________________________________________________________ 
___________________________________________________________________________________________ 
Duration of Engagement: ________________________ Anticipated Cessation Date: _______________________ 
Proposer Contact Name: _________________________ Contact Phone Number: __________________________ 
 

 
Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute 
this certification on behalf of the above referenced person or entity. I acknowledge that the Township of West 
Orange, State of New Jersey is relying on the information contained herein and thereby acknowledge that I am 
under a continuing obligation from the date of this certification through the completion of any contracts with the 
Township to notify the Township in writing of any changes to the answers of information contained herein. I 
acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 



17 
 

certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also 
constitute a material breach of my agreement(s) with the Township of West Orange, State of New Jersey and that 
the Township at its option may declare any contract(s) resulting from this certification void and unenforceable. 
 
Full Name (Print): __________________________ Signature: __________________________________ 
 
Title: ____________________________________ Date: ______________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



18 
 

 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to 
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of N.J.S.A. 
19:44A-20.26.  This law provides that 10 days prior to the award of such a contract, the contractor shall 
disclose contributions to:  

 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the 

public entity is a county, of any legislative district which includes all or part of 
the county 

The disclosure must list reportable contributions to any of the committees that exceed $200 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets 
of a business entity or 10% of the stock in the case of a business entity that is a corporation 
for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by 

the business entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]  The 
contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed 
by ELEC in an amount to be determined by the Commission which may be based upon the amount that 
the business entity failed to report. 

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed.  The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the 
public under the Open Public Records Act. 

The contractor must also complete the attached Ownership Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts.
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 C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

 
This form or its permitted facsimile must be submitted to the local unit  

no later than 10 days prior to the award of the contract. 
 

Part I – Vendor Information 

Vendor Name:  
Address:  
City:  State: Zip: 

 
The undersigned being authorized to certify, hereby certifies that the submission provided herein represents 
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions 
accompanying this form. 

 
_________________________      ____________________________
 _________________________ 
Signature    Printed Name    Title 

Part II – Contribution Disclosure 
 
Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all 
reportable political contributions (more than $200 per election cycle) over the 12 months prior to 
submission to the committees of the government entities listed on the form provided by the local 
unit. 

 
 Check here if disclosure is provided in electronic form. 
 

 
 

Recipient Name Date Dollar Amount 

   $ 
    
    
    
    
    
    
    
    
    
    
    
    
    
    



20 
 

    
    
    
    

Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

 
Page ___ of ______ 
 
Vendor Name:  
 

Contributor Name Recipient Name Date Dollar Amount 
   $ 
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 Check here if the information is continued on subsequent page(s) 
 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

County Name: Essex 
State: Governor 
Legislative District #s: 26, 27, 28, 29, 34, & 40 

State Senator and two members of the General Assembly per district. 
 
County: 
 County Commissioners County Clerk  Sheriff 
 County Executive  Surrogate  Registrar of Deeds 
 
Municipalities (Mayor and members of governing body, regardless of title): 
 

Belleville Township 

Bloomfield Township 

Caldwell Borough 

Cedar Grove Township 

East Orange City 

Essex Fells Township 

Fairfield Township 

Glen Ridge Borough 

Irvington Township 

Livingston Township 

Maplewood Township 

Millburn Township 

Montclair Township 

Newark City 

North Caldwell Borough 

Nutley Township 

Orange City 

Roseland Borough 

South Orange Village 

Verona Township 

West Caldwell Township 

West Orange Township 

 
Boards of Education (Members of the Board): 
 

Belleville Town  

Bloomfield Township  

Caldwell-West Caldwell  

Cedar Grove Township  

Essex Fells Borough  

Fairfield Township  

Glen Ridge Borough  

Irvington Township  

Livingston Township  

Millburn Township  

Newark City  

North Caldwell Borough  

Nutley Town  

Roseland Borough  

South Orange-Maplewood  

Verona Borough  

West Essex Regional  

West Orange Town  

 
Fire Districts (Board of Fire Commissioners): 
NONE 
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal 
submissions.  Failure to submit the required information is cause for automatic rejection of the 
bid or proposal. 

 
Name of 
Organization:  
 
Organization 
Address:  
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 
Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation 
who own 10 percent or more of its stock, of any class, or of all individual partners in 
the partnership who own a 10 percent or greater interest therein, or of all members in 
the limited liability company who own a 10 percent or greater interest therein, as the 
case may be. (COMPLETE THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any 
class, or no individual partner in the partnership owns a 10 percent or greater interest 
therein, or no member in the limited liability company owns a 10 percent or greater 
interest therein, as the case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 
  

Name of Individual or Business Entity Address 
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE 
STOCKHOLDERS, PARTNERS OR LLC MEMBERS LISTED IN PART II 
 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person 
holds a 10 percent or greater beneficial interest in the publicly traded parent entity as of 
the last annual federal Security and Exchange Commission (SEC) or foreign equivalent 
filing, ownership disclosure can be met by providing links to the website(s) containing the last 
annual filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that 
contain the name and address of each person holding a 10% or greater beneficial interest in the 
publicly traded parent entity, along with the relevant page numbers of the filing(s) that contain 
the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent 
or greater interest in any corresponding corporation, partnership and/or limited liability company 
(LLC) listed in Part II other than for any publicly traded parent entities referenced above.  
The disclosure shall be continued until names and addresses of every non-corporate stockholder, 
and individual partner, and member exceeding the 10 percent ownership criteria established 
pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is 
needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 
 

Part  IV    Certification 
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I, being duly sworn upon my oath, hereby represent that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I acknowledge: that I 
am authorized to execute this certification on behalf of the bidder/proposer; that the Township 
of West Orange  is relying on the information contained herein and that I am under a 
continuing obligation from the date of this certification through the completion of any contracts 
with Township of West Orange to notify the Township of West Orange  in writing of any 
changes to the information contained herein; that I am aware that it is a criminal offense to 
make a false statement or misrepresentation in this certification, and if I do so, I am subject to 
criminal prosecution under the law and that it will constitute a material breach of my 
agreement(s) with the, permitting the Township of West Orange  to declare any contract(s) 
resulting from this certification void and unenforceable. 
 

Full Name (Print):  Title:  

Signature:   Date:  
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AFFIDAVIT OF NON-COLLUSION 
 
The undersigned bidder of full age, being duly sworn according to law depose and hereby 
specifically certifies that: 
A. To the best of the bidder's knowledge and belief, the annexed bid proposal for this project 
has not been prepared in collusion with any other bidder of like item or services and the prices, 
discounts, terms and conditions thereof have not been directly or indirectly communicated by or on 
behalf of the bidder to any person other than the recipient of the bid and will not be communicated 
to any person prior to the official opening of the bid. 
B. The bidder fully understands that no premiums, rebates, or gratuities are permitted either 
with, prior to, or after signing of contract. Any violation will result in cancellation and removal from 
the bid list. 
C. The bidder further certifies that the undersigned has the necessary authority, to sign this 
stipulation stating that the bidder has not entered into any agreement, or otherwise taken any 
action in restraint of free competitive bidding in connection with this bid. 
 
All references to the bidder are understood to include the undersigned and all principals, partners 
and officers of the bidder. 
________________________________________ 
 (Name of Business Entity) 
 
Subscribed and sworn to before me        
         
 ______________________ 
          (Signature) 
this day of _______________, 20__________.                                                                             
                                                                                                                                                   
         
 ______________________ 
                                                                                             (Print Name of affiant)  
Notary Public of 
 
My Commission expires __________________ 
(Seal)                                                                             
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(REVISED 4/10)                                                        
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
 
 
During the performance of this contract, the contractor agrees as follows: 
 
 The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. Except with respect to affectional or sexual orientation and gender identity or expression, 
the contractor will ensure that equal employment opportunity is afforded to such applicants in 
recruitment and employment, and that employees are treated during employment, without regard 
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including apprenticeship.  The contractor agrees to post 
in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination 
clause. 
  
 The contractor or subcontractor, where applicable will, in all solicitations or advertisements 
for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. 
 
 The contractor or subcontractor will send to each labor union, with which it has a collective 
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor 
union of the contractor's commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 
from time to time and the Americans with Disabilities Act. 
 
 The contractor or subcontractor agrees to make good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. l7:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, colleges, 
universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
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expression, disability, nationality or sex, and that it will discontinue the use of any recruitment 
agency which engages in direct or indirect discriminatory practices. 
 
 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as established 
by the statutes and court decisions of the State of New Jersey and as established by applicable 
Federal law and applicable Federal court decisions. 
 
 In conforming with the targeted employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such 
actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, 
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal 
law and applicable Federal court decisions. 
 
 
 The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 
 Certificate of Employee Information Report 
 
 Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division’s website at 
www.state.nj.us/treasury/contract_compliance) 
 
 The contractor and its subcontractors shall furnish such reports or other documents to the 
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the 
office from time to time in order to carry out the purposes of these regulations, and public agencies 
shall furnish such information as may be requested by the Division of Public Contracts Equal 
Employment Opportunity Compliance for conducting a compliance investigation pursuant to 
Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
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REQUIRED EVIDENCE 
 

AFFIRMATIVE ACTION REGULATIONS N.J. S.A. 10:5-31, et seq. (N.J.A. C. 17:27) 
If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:531, et seq., 
and N.J.A.C,  17:27. Within five (5) days after receipt of the notification of intent to award the contract, the 
Bidder shall present one of the following: 
 

           1.   Appropriate evidence that the Contractor is operating under an existing federally approved or             
sanctioned affirmative action program; or 

 
2. A Certificate of Employee Information Report Approval issued in 

accordance with N.J.A.C. 17:27-4; or 

 
3. An initial Employee Information Report consisting of forms provided by the Affirmative 

Action Office and completed by Contractor in accordance with N.J.A.C. 17:27-4. 

 

The Bidder must submit no later than three (3) days after the signing of the Contract an Initial Project 

Manning Table consisting of forms provided by the Affirmative Action Office and completed by Contractor in 
accordance with N.J.A.C. 17:27-7. 

 
Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of the 
above requirements. 

 
NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE AFFIRMATIVE ACTION 
REGULATIONS OF N.J.S.A. 10:5-31, et seq. 

 
The following questions must be answered by all Bidders: 

 
1. Do you have a federally-approved or sanctioned Affirmative Action Program? 

 

  Yes _________ (If yes, submit a copy of such approval.) No 

 
2. Do you have a State Certificate of Employee Information Report approval? 

 
  Yes _________ {If yes, submit a copy of such approval.) No 

 
The undersigned Bidder certifies that he is aware of the commitment to comply with the requirements of 
N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation pursuant to the law. 
COMPANY: __________________________________ NAME: 

 
SIGNATURE: __________________________________ TITLE: _________________________________  

 
NOTE:  A bid must be rejected as non-responsive if a Bidder fails to comply with requirements of 
N.J,S.A. 10:5-31, et seq., within the time frame stipulated. 
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AMERICANS WITH DISABILITIES ACT OF 1990 Equal Opportunity for 
Individuals with Disability 

  
The contractor and the Township of West Orange, (hereafter "owner") do hereby agree that the provisions of 
Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of 
this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the 
contractor agrees that the performance shall be in strict compliance with the Act. In the event that the 
contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act 
during the performance of this contract, the contractor shall defend the owner in any action or administrative 
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the 
owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or 
damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The 
contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and 
all costs and other expenses arising from such action or administrative proceeding or incurred in connection 
therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any 
action or administrative proceeding results in an award of damages against the owner, or if the owner incurs any 
expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor 
shall satisfy and discharge the same at its own expense. 

 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is 
brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward 
or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process 
received by the owner or its representatives. 

 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor 
pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, 
indemnify, protect, and save harmless the owner pursuant to this paragraph. 

 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the 
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the 
provisions of this indemnification clause shall in no way limit the contractor's obligations assumed in this 
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from 
taking any other actions available to it under any other provisions of the Agreement or otherwise at law. 
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VENDOR INFORMATION  
 
In order to assure that all future correspondence is directed to the correct address, assure proper ordering, 
expedite future payments, and in accord with I.R.S. regulations, the following information must be provided with 
this bid. 
 
 
Name of Business: ___________________________________________________________ 
    Print 
 
Name of Contact Person: ______________________________________________________ 
    Print 
 
Correspondence Address (including zip code): 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
 
Purchase Order Address (including zip code): 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
 
Payment Address (including zip code): 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
 
 
 
Telephone Number: ___________________________    
 
Fax Number: _________________________________ 
 
E-mail Address _______________________________ 
 
Employer I.D. or S.S. # _________________________ 
 
 
*PLEASE ALSO PROVIDE A COPY OF YOUR W-9   









 
 

Exhibit “B” 
  











Practice Areas 
Land Use Planning 
Professional Planning 
Testimony
Redevelopment Planning 
Economic Development 
Community Engagement
Urban Design
Project Management

Certifications and 
Affiliations
Minority Women Owned 
Business Enterprise (M/WBE) Small 
Business Enterprise (SBE) 
Disadvantaged Business 
Enterprise (DBE)

American Planning 
Association

NJ Chapter
National Chapter 

International Economic 
Development Council
National Trust for Historic
Preservation
New Jersey Commercial 
Real Estate Alliance-Retail 
Division
The New Jersey Planning 
Officials

Our Clients 
Community-Based 
Organizations 
Developers
Local and State 
agencies
Municipalities 
Nonprofit Corporations 
Universities

Nishuane Group, LLC 
105 Grove Street, Suite 3
Montclair, NJ 07042
Tel: 973.954.2677
info@Nishuanegroup.com

Nishuane Group, LLC
Nishuane Group, LLC is an urban planning consultancy with 
headquarters in Montclair, New Jersey. Founded in 2007, the firm 
is composed of a diverse team of planning professionals. Its 
client roster includes all sectors of the community; 
including large and small municipalities in urban centers and 
suburban  communities,  developers,  community-based 
organizations and planning agencies.

Our team members joined the firm with previous experience in 
public sector  planning, nonprofit, private practice and 
academia,  bringing  a  range  of  perspectives   and 
experiences. The varied background of the team enhances 
our ability to handle the challenges inherent in working with 
divergent groups, interests and opinions.

5

This blending of professional and real-world expertise makes 
Nishuane Group the ideal resource for private clients and 
municipalities undertaking projects that have significant 
impact  on  the  physical  fabric  and  socio-economic 
conditions of their urban and suburban communities.

No matter the project, Nishuane Group incorporates its own 
underlying mission: To work as a partner with our clients to 
develop  plans  that  improve  the  physical,  economic, 
environmental and/or social aspects of communities.

Nishuane Group works closely with residents, small businesses and  
other  stakeholders  to  improve  downtown  and 
neighborhood  districts.  We  achieve  this  by  creating 
redevelopment plans and amending land use regulations to 
revitalize under-performing areas or providing  professional 
planning services to zoning and planning  boards. We 
facilitate focus groups,  informational meetings and other 
engagement sessions to allow community members  to 
understand fully the challenges and issues being tackled and to 
enlist their ideas and support in developing solutions.

Each of our staff members brings specific strengths, whether the 
project focuses on redevelopment planning, economic 
development, land use planning, urban design or related 
issues. We know what  questions to ask as  we seek 
approaches to a community’s needs.

The result is an implementable, equitable planning strategy 
that enables clients to realize their goals, including real 
estate  development,  new  community  programs  and 
sustainable growth. Equally important, our plans also include 
approaches  to  obtain  the  necessary  fiscal  support  to 
implement projects. Our planning process is designed to 
connect people to jobs, develop improved and quality 
housing for all  segments  of  the population,  enhance 
communities and stimulate neighborhood revitalization.
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CRAIG L. SAWYER 
 
Craig L. Sawyer serves as Principal and Managing Partner at Equitable 
Development Consultants, LLP., a community economic development 
consultancy firm, established in 2002, and Principal and Managing Partner at 
Poiema Development Group, a mission-focused, boutique real estate 
development company.   

 
Within his network of  companies and partnerships, Craig focuses on creating value in community 
initiated, residential and commercial redevelopment projects where he advises, assists, and serves to 
transform concepts, goals, and plans into financially viable strategies and projects, and his knowledge of  
real estate development and public financing sources are realized.  His primary focus within the 
development process is managing and overseeing the planning and due diligence process and negotiating 
and structuring the deal and finance structure.   With more than 25 years of  real estate and economic 
development experience through his various employment, professional consulting, and development 
roles, his efforts have helped to secure well over $250 million in capital for multiple residential, mixed-
use, commercial, and industrial development projects and related initiatives which contributed to the 
recruitment, retention or creation of  new business and employment opportunities.     
 
In addition, Craig was instrumental in creating and establishing the State of  New Jersey’s regional training 
institute on real estate and redevelopment – the New Jersey Redevelopment Authority’s Redevelopment 
Training Institute (RTI), and since program inception in 2006, the institute has trained over 2,000 elected 
officials, governmental staff, for-profit and non-profit developers, attorneys and other development 
professionals on real estate and redevelopment related matters.  For more than 17 years, he served as the 
RTI Lead Trainer responsible for the identification and development of  training curriculum agendas and 
customized municipal training sessions on redevelopment, zoning, public incentives, real estate 
development, financing tools, and other relevant matters.  
 
Craig currently mentors and trains aspiring young real estate developers in real estate development under 
the auspices of  Equitable Sustainable Redevelopment (ESR) Training Academy.  In addition, he 
developed and taught for several years a 12-week, youth entrepreneurship training program to college-
bound, inner-city young men and women of  color for the New York City Chapter of  the 100 Black Men 
of  America.  He is also a member of  civic and community organizations where he served on the board 
of  the Housing and Community Development Network of  New Jersey and served as past board chair 
of  HANDS Inc. in the city of  Orange, NJ. 

Craig attended Rider College for his Bachelor of Science (BS) degree in Business Administration and 
Rutgers University’s Graduate School of Management for his MBA degree in Finance.  He holds several 
professional certifications and licenses from national and state recognized institutions, including NDC’s 
Economic Development Finance Professional (EDFP) Certification and a New Jersey real estate license 
since 1986.   



25

 

 

EQUITABLE DEVELOPMENT CONSULTANTS, L.L.P. is a community economic 
development consultant firm established in 2002 to focus on the development and 
implementation of market-driven, economic development projects and initiatives that foster 
economic growth and promote sustainable and equitable development.  Our mission is 
seeded on a firm commitment toward building strong inclusive community economies, which 
includes creating equitable economic opportunities for all community stakeholders. 
 
The essence of our services is to: 
 

Recommend, develop, and support community-based economic development 
strategies and initiatives that will increase economic opportunities and 
redevelopment;  
 
Facilitate and assist with the development and implementation of commercial 
revitalization strategies to enhance economic vitality and growth of commercial 
corridors;  
 
Provide real estate feasibility analysis, project management, and project finance 
support for residential, commercial, and mixed-use development projects; and 
 
Propose and develop training and support to developers, municipalities and other 
stakeholders on redevelopment, real estate and economic development programs, 
incentives, and strategies. 

Over the years, Equitable Development Consultants, L.L.P. has provided consultation, 
project management, and training services to Community Development Corporations 
(CDCs), for-profit developers, merchants associations, businesses, investors, governmental 
agencies and other stakeholders on the planning, development, and implementation of 
various economic, business, and real estate development projects.  

Previously, he served as the Director of Community Economic Development for the Housing 
and Community Development Network of New Jersey (the “Network”) and served as the 
Director of Economic, Commercial and Industrial Development at the South Bronx Overall 
Economic Development Corporation (SOBRO).   
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Equitable Development Consultants, L.L.P. has   provided consultation and training services to 
community development corporations (CDCs), for-profit developers, merchants associations, 
community institutions, entrepreneurs, governmental entities and other stakeholders on the 
planning and implementation of various economic, business, and real estate development projects.   

 
Representative Client List: 
 
Bridge Street Development Corporation, Brooklyn, New York 
 Project Profile: Conducted retail market analysis and developed the economic development 
strategy for the revitalization of two of Bedford Stuyvesant neighborhood commercial corridors – 
Tompkins Avenue and Malcolm X Boulevard; Spearheaded the development of the Bedford 
Stuyvesant Neighborhood Commercial District Plan; Organized and established the Tompkins 
Avenue Merchants Association and the Malcolm X Merchants Association; Facilitated and led 
building rehabilitation and façade improvement projects; and Secured several millions in public 
funding for predevelopment efforts, façade and streetscape improvement projects, business 
retention and attraction, and marketing.  
 
Jersey City Redevelopment Agency, Jersey City, New Jersey  

Project Profile: Conducted market and feasibility assessment of the city’s proposed retail 
incubator on Martin Luther King Drive in Jersey City, New Jersey. 
 
New Road Community Development Group of Exmore, Exmore, Virginia 

Project Profile: Facilitated the creation of an economic development strategy for the New 
Road neighborhood; Assessed the financial feasibility of the New Road Village Plaza and secured 
initial funding for project implementation, and advised and assisted the Executive Director with the 
organization, redevelopment, and ownership of a long-standing segregated community in Exmore, 
Virginia.    
 
Parkside Business and Community in Partnership, Camden, New Jersey 

Project Profile: Assisted with the implementation of the neighborhood economic 
development strategy for the Parkside Neighborhood Strategic Plan; Developed and implemented 
local marketing strategy to attract new retailers, investors and customers to the commercial district; 
Facilitated the reuse and redevelopment of abandoned mixed-use buildings using best practices 
for redevelopment and creative placemaking, and conducted due diligence toward the 
redevelopment of several underutilized redevelopment sites; Provided business retention and 
expansion assistance support including managed and financed the rehabilitation and establishment 
of a locally-owned and minority-owned  laundromat on Haddon Avenue; Organized and established 
the Haddon Avenue Merchants Association; and Leveraged the organization’s public funds to 
secure several millions dollars for rehabilitation and new construction of several redevelopment 
initiatives on Haddon Avenue.   
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Regional Community Economic Development Initiative for the 7th Congressional District of 
Alabama (Initiative 7), Birmingham, Alabama  

Project Profile: Created an asset-based economic development implementation model that 
integrated wealth creation within the Black Belt region of Alabama; Organized and facilitated 
county-wide, community-based economic development district meetings; Developed economic 
strategy around value added agricultural and four (4) recommended, area specific, economic 
development strategy; and Designed and coordinated a technical assistance delivery system which 
incorporated a capacity building platform for community-based economic development 
practitioners which led to several community-based economic development initiatives, including 
the development of a minority-owned, medical office facility in Selma, Alabama.      
 
Economic development is one of the key barometers to measure the health of many communities 
and cities.  Commercial corridors often influence the image of the community and often serve as 
the center of activity for residents and visitors.  Therefore, it is critical that the public, private and 
nonprofit community collectively address the myriad of economic and physical needs and 
implement various strategies and activities, including business retention and expansion, new 
business development, redevelopment, and planning to sustain, support, and bolster economic 
growth.   











PNC BANK BRANCH

ORANGE, NJ

PNC Bank Branch is a one-story commercial bank located at 23 Main Street in Orange, New 
Jersey. Nishuane Group provided project management services to the City of Orange Township for 
this project and mitigated obstacles that arose because of util- ity companies. Through constant 
communication, weekly site visits and problem-solv- ing, this project was able to reach completion 
right on schedule.

Client:
City of Orange
Township

Project Type:
Commercial

Start Date:
April 26, 2021

Final Completion:
October 14, 2021

Key Personnel:
Anika Dodson

References: 
Available Upon 
Request

3
2



APEX ORANGE CROSSING

ORANGE, NJ

APEX Orange Crossing is a six-story residential apartment building located at 276 Reock Street in 
Orange, New Jersey. Nishuane Group provided project management services to the City of 
Orange Township for this project. Along with implementing standard project management duties 
at the onset of the project, Nishuane Group held the developer accountable throughout 
construction, by ensuring the team went through the proper channels when proposing 
material changes. We also coordinated a ground-breaking ceremony alongside the City of 
Orange that gained attention across various cities.

Client:
City of Orange Township

Project Type:
Residential

Start Date:
December 4, 2020

Expected Completion:
March 14, 2022

Key Personnel: 
Anika Dodson 
Mrunmayee 
Atre

References: 
Available Upon 
Request

3
3











2024 FEE SCHEDULE

Staff Rate

Founding Principal $250.00 Per Hour

Principal & Managing Partner $200.00 Per Hour

Senior Associate Planner $175.00 Per Hour

Associate Planner $ 150.00 Per Hour

Junior Associate $ 70.00 Per Hour

Project Manager $ 150.00 Per Hour

Administrator $ 40.00 Per Hour

* All requested services provided by staff are subject to their availability.

105 Grove Street, Suite 3
Montclair, NJ 07042 

www.Nishuanegroup.com 
973.954.2677

Intern $ 35.00 Per Hour

3
8

Economic Development 
Consultant 

$ 90.00 Per Hour
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BIDDER’S CHECK LIST  
 
 
       Initial  
 
 Business Registration Certification  ________ 

(required prior to award) 
 

 Statement of Ownership    ________ 
(Mandatory) 
 

 Affirmative Action Compliance 
Notice      ________ 
 

 Investment in IRAN Disclosure    ________ 
(mandatory) 
 

 Non-Collusion Affidavit    ________  
 

 Proposal Form     ________ 
        

 Receipt of Addenda    ________   
(Mandatory)  
 

 Pay to Play      ________ 
(required prior to award)  
 

 W-9      ________  
 
 
 

 
Please provide one additional copy of your proposal which 
should be on an external storage device (example USB flash 
drive/or CD).   
 
 
 
 
 
 
 
 

MSD

MSD

MSD

MSD

MSD

MSD

MSD

MSD

MSD
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P R O P O S A L 

TO THE TOWNSHIP COUNCIL, TOWNSHIP OF WEST ORANGE, NEW JERSEY 

Dear Council Members: 

In accordance with and subject to all stipulations, conditions, requirements, and instructions to bidders, 
specifications so far as they relate to this proposal are made part of it, submit a bid from: 

This contract shall be for one (1) year with an option to extend two (2) additional one (1) year periods. 

In consideration for any and all services which the Company shall render to the Township 
pursuant to this Agreement 

Flat fee per month: ______________________________________ 

Amount in words: _______________________________________ 

COMPANY  
NAME ______________________________  

ADDRESS        ______________________________ 

 ______________________________ 

DATE  ______________________ 

PHONE  ______________________________ 

BY_________________________________________________________ 
 (Signature and Title of Officer of Company authorized to execute a contract) 

                         

Nishuane Group, LLC 

105 Grove Street, Suite 3, 
Montclair, NJ 07042

2/1/2024

973-954-2677

Michele S. Delisfort, PP, AICP - Principal & Managing Partner

$12,500.00

Twelve Thousand Five Hundred Dollar
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TOWNSHIP OF WEST ORANGE 
 
  ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 
 
 
 
 
The undersigned Bidder hereby acknowledges receipt of the following addenda: 
Please assign the number, date and initial. 
 
 
 
Addendum Number   Dated    Acknowledge Receipt 
                (Initial) 
 
      
_____________   ____________  _______________ 
 
_____________   ____________  _______________ 
 
_____________   _____________  _______________ 
 
_____________   _____________  _______________ 
 
 
      No addenda received.  (please check off if no addenda received) 

 
 

 Acknowledged for: ______________________________________________________ 
      (Company Name) 
 
 
 By: _________________________________________ 
  (Signature of Authorized Representative) 
 
      Name: _______________________________________ 
    (Print) 
 
 Title: ________________________________________ 
 
  
 Date: ________________________________________ 

 
 
 
 
 
 

N/A

X

Nishuane Group, LLC 

Michele S. Delisfort, PP, AICP

Principal & Managing Partner 

2/1/2024
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New Jersey Business Registration Requirements  
 
Pursuant to N.J.S.A. 52:32-44, Township of West Orange is prohibited from entering into a 
contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is 
required by law to be named in a bid/proposal/contract has a valid Business Registration 
Certificate on file with the Division of Revenue and Enterprise Services within the Department 
of the Treasury. Prior to contract award or authorization, the contractor shall provide the 
Contracting Agency with its proof of business registration and that of any named 
subcontractor(s). Subcontractors named in a bid or other proposal shall provide proof of 
business registration to the bidder, who in turn, shall provide it to the Contracting Agency prior 
to the time a contract, purchase order, or other contracting document is awarded or 
authorized. During the course of contract performance:  
 
(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor 
first provides the contractor with a valid proof of business registration.  
 
(2) the contractor shall maintain and submit to the Contracting Agency a list of subcontractors 
and their addresses that may be updated from time to time.  
 
(3) the contractor and any subcontractor providing goods or performing services under the 
contract, and each of their affiliates, shall collect and remit to the Director of the Division of 
Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and Use Tax 
Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property delivered into the 
State.  
 
Any questions in this regard can be directed to the Division of Taxation at (609)292-6400. Form 
NJ-REG can be filed online at www.state.nj.us/treasury/revenue/busregcert.shtml. Before final 
payment is made under the contract, the contractor shall submit to the Contracting Agency a 
complete and accurate list of all subcontractors used and their addresses. Pursuant to N.J.S.A. 
54:49-4.1, a business organization that fails to provide a copy of a business registration as 
required, or that provides false business registration information, shall be liable for a penalty of 
$25 for each day of violation, not to exceed $50,000, for each proof of business registration not 
properly provided under a contract with a contracting agency. Emergency Purchases or 
Contracts For purchases of an emergent nature, the contractor shall provide its Business 
Registration Certificate within two weeks from the date of purchase or execution of the 
contract or prior to payment for goods or services, whichever is earlier. 
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TOWNSHIP OF WEST ORANGE 

 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 
Proposer: _____________________ 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the 
person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list 
created and maintained by the New Jersey Department of the Treasury as a person or entity engaging in 
investment activities in Iran. If the Director finds a person or entity to be in violation of the principles which are the 
subject of this law, s/he shall take action as may be appropriate and provided by law, rule or contract, including 
but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring, declaring the party in 
default and seeking debarment or suspension of the person or entity. 
 
I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to 
submit a proposal: Must check appropriate boxes 
 

 Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person 
or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain 
pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran, and 

 

 Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 
days, or more, if that person or entity will use the credit to provide goods or services in the energy sector 
in Iran. 
 

 
In the event that a person or entity is unable to make the above certification because it or one of its parents, 
subsidiaries, or affiliates has engaged in the above referenced activities, a detailed, accurate and precise 
description of the activities must be provided in part 2 below to the New Jersey Turnpike Authority under penalty 
of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate 
penalties, fines and/or sanctions will be assessed as provided by law. 
___________________________________________________________________________________________ 
Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its 
parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the 
boxes below. 
 
Name: ______________________________________ Relationship to Proposer: __________________________ 
Description of Activities: ______________________________________________________________________ 
___________________________________________________________________________________________ 
Duration of Engagement: ________________________ Anticipated Cessation Date: _______________________ 
Proposer Contact Name: _________________________ Contact Phone Number: __________________________ 
 
 
Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute 
this certification on behalf of the above referenced person or entity. I acknowledge that the Township of West 
Orange, State of New Jersey is relying on the information contained herein and thereby acknowledge that I am 
under a continuing obligation from the date of this certification through the completion of any contracts with the 
Township to notify the Township in writing of any changes to the answers of information contained herein. I 
acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 

Nishauane Group, LLC 

X

X
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certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also 
constitute a material breach of my agreement(s) with the Township of West Orange, State of New Jersey and that 
the Township at its option may declare any contract(s) resulting from this certification void and unenforceable. 
 
Full Name (Print): __________________________ Signature: __________________________________ 
 
Title: ____________________________________ Date: ______________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Michele S. Delisfort, PP, AICP

Principal & Managing Partner 2/1/2024
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to 
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of N.J.S.A. 
19:44A-20.26.  This law provides that 10 days prior to the award of such a contract, the contractor shall 
disclose contributions to:  

 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the 

public entity is a county, of any legislative district which includes all or part of 
the county 

The disclosure must list reportable contributions to any of the committees that exceed $200 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets 
of a business entity or 10% of the stock in the case of a business entity that is a corporation 
for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by 

the business entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]  The 
contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed 
by ELEC in an amount to be determined by the Commission which may be based upon the amount that 
the business entity failed to report. 

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed.  The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the 
public under the Open Public Records Act. 

The contractor must also complete the attached Ownership Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts.
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Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

 
Page ___ of ______ 
 
Vendor Name:  
 

Contributor Name Recipient Name Date Dollar Amount 
   $ 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

N/A
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 Check here if the information is continued on subsequent page(s) 
 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

County Name: Essex 
State: Governor 
Legislative District #s: 26, 27, 28, 29, 34, & 40 

State Senator and two members of the General Assembly per district. 
 
County: 
 County Commissioners County Clerk  Sheriff 
 County Executive  Surrogate  Registrar of Deeds 
 
Municipalities (Mayor and members of governing body, regardless of title): 
 

Belleville Township 
Bloomfield Township 
Caldwell Borough 
Cedar Grove Township 
East Orange City 
Essex Fells Township 
Fairfield Township 
Glen Ridge Borough 

Irvington Township 
Livingston Township 
Maplewood Township 
Millburn Township 
Montclair Township 
Newark City 
North Caldwell Borough 
Nutley Township 

Orange City 
Roseland Borough 
South Orange Village 
Verona Township 
West Caldwell Township 
West Orange Township 

 
Boards of Education (Members of the Board): 
 

Belleville Town  
Bloomfield Township  
Caldwell-West Caldwell  
Cedar Grove Township  
Essex Fells Borough  
Fairfield Township  

Glen Ridge Borough  
Irvington Township  
Livingston Township  
Millburn Township  
Newark City  
North Caldwell Borough  

Nutley Town  
Roseland Borough  
South Orange-Maplewood  
Verona Borough  
West Essex Regional  
West Orange Town  

 
Fire Districts (Board of Fire Commissioners): 
NONE 
 



22 
 

 
 
 

STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal 
submissions.  Failure to submit the required information is cause for automatic rejection of the 
bid or proposal. 

 
Name of 
Organization:  
 
Organization 
Address:  
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 
Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation 
who own 10 percent or more of its stock, of any class, or of all individual partners in 
the partnership who own a 10 percent or greater interest therein, or of all members in 
the limited liability company who own a 10 percent or greater interest therein, as the 
case may be. (COMPLETE THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any 
class, or no individual partner in the partnership owns a 10 percent or greater interest 
therein, or no member in the limited liability company owns a 10 percent or greater 
interest therein, as the case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 
  

Name of Individual or Business Entity Address 

  

Nishuane Group, LLC 

105 Grove Street, Suite 3, Montclair, NJ 07042

X

X

Michele S. Delisfort 
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(REVISED 4/10)                                                        
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
 
 
During the performance of this contract, the contractor agrees as follows: 
 
 The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. Except with respect to affectional or sexual orientation and gender identity or expression, 
the contractor will ensure that equal employment opportunity is afforded to such applicants in 
recruitment and employment, and that employees are treated during employment, without regard 
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 
of compensation; and selection for training, including apprenticeship.  The contractor agrees to post 
in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination 
clause. 
  
 The contractor or subcontractor, where applicable will, in all solicitations or advertisements 
for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. 
 
 The contractor or subcontractor will send to each labor union, with which it has a collective 
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor 
union of the contractor's commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 
from time to time and the Americans with Disabilities Act. 
 
 The contractor or subcontractor agrees to make good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. l7:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, colleges, 
universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
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expression, disability, nationality or sex, and that it will discontinue the use of any recruitment 
agency which engages in direct or indirect discriminatory practices. 
 
 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as established 
by the statutes and court decisions of the State of New Jersey and as established by applicable 
Federal law and applicable Federal court decisions. 
 
 In conforming with the targeted employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such 
actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, 
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal 
law and applicable Federal court decisions. 
 
 
 The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 
 Certificate of Employee Information Report 
 
 Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division’s website at 
www.state.nj.us/treasury/contract_compliance) 
 
 The contractor and its subcontractors shall furnish such reports or other documents to the 
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the 
office from time to time in order to carry out the purposes of these regulations, and public agencies 
shall furnish such information as may be requested by the Division of Public Contracts Equal 
Employment Opportunity Compliance for conducting a compliance investigation pursuant to 
Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
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REQUIRED EVIDENCE 
 

AFFIRMATIVE ACTION REGULATIONS N.J. S.A. 10:5-31, et seq. (N.J.A. C. 17:27) 
If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:531, et seq., 
and N.J.A.C,  17:27. Within five (5) days after receipt of the notification of intent to award the contract, the 
Bidder shall present one of the following: 
 

           1 .   Appropriate evidence that the Contractor is operating under an existing federally approved or             
sanctioned affirmative action program; or 
 

2. A Certificate of Employee Information Report Approval issued in 
accordance with N.J.A.C. 17:27-4; or 

 
3. An initial Employee Information Report consisting of forms provided by the Affirmative 

Action Office and completed by Contractor in accordance with N.J.A.C. 17:27-4. 
 
The Bidder must submit no later than three (3) days after the signing of the Contract an Initial Project 
Manning Table consisting of forms provided by the Affirmative Action Office and completed by Contractor in 
accordance with N.J.A.C. 17:27-7. 
 
Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of the 
above requirements. 
 
NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE AFFIRMATIVE ACTION 
REGULATIONS OF N.J.S.A. 10:5-31, et seq. 
 
The following questions must be answered by all Bidders: 
 
1. Do you have a federally-approved or sanctioned Affirmative Action Program? 
 

  Yes __________(If yes, submit a copy of such approval.) No 
 
2. Do you have a State Certificate of Employee Information Report approval? 
 

  Yes __________{If yes, submit a copy of such approval.) No 
 
The undersigned Bidder certifies that he is aware of the commitment to comply with the requirements of 
N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation pursuant to the law. 
COMPANY: ___________________________________ NAME: 
 
SIGNATURE: __________________________________ TITLE: _________________________________  
 
NOTE:  A bid must be rejected as non-responsive if a Bidder fails to comply with requirements of 
N.J,S.A. 10:5-31, et seq., within the time frame stipulated. 
 
 
 
 

X

X

Nishuane Group, LLC Michele S. Delisfort, PP, AICP

Principal & Managing Partner 
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AMERICANS WITH DISABILITIES ACT OF 1990 Equal Opportunity for 
Individuals with Disability 

  
The contractor and the Township of West Orange, (hereafter "owner") do hereby agree that the provisions of 
Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of 
this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the 
contractor agrees that the performance shall be in strict compliance with the Act. In the event that the 
contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act 
during the performance of this contract, the contractor shall defend the owner in any action or administrative 
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the 
owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or 
damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The 
contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and 
all costs and other expenses arising from such action or administrative proceeding or incurred in connection 
therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any 
action or administrative proceeding results in an award of damages against the owner, or if the owner incurs any 
expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor 
shall satisfy and discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is 
brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward 
or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process 
received by the owner or its representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor 
pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, 
indemnify, protect, and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the 
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the 
provisions of this indemnification clause shall in no way limit the contractor's obligations assumed in this 
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from 
taking any other actions available to it under any other provisions of the Agreement or otherwise at law. 
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VENDOR INFORMATION 

In order to assure that all future correspondence is directed to the correct address, assure proper ordering, 
expedite future payments, and in accord with I.R.S. regulations, the following information must be provided with 
this bid. 

Name of Business: ___________________________________________________________ 
Print 

Name of Contact Person: ______________________________________________________ 
Print 

Correspondence Address (including zip code): 

_____________________________________ 

_____________________________________ 

_____________________________________ 

Purchase Order Address (including zip code): 

_____________________________________ 

_____________________________________ 

_____________________________________ 

Payment Address (including zip code): 

_____________________________________ 

_____________________________________ 

_____________________________________ 

Telephone Number: ___________________________ 

Fax Number: _________________________________ 

E-mail Address _______________________________ 

Employer I.D. or S.S. # _________________________ 

*PLEASE ALSO PROVIDE A COPY OF YOUR W-9

Nishuane Group, LLC 

Michele S. Delisfort 

105 Grove Street, Suite 3, Montclair, NJ 07042

105 Grove Street, Suite 3, Montclair, NJ 07042

105 Grove Street, Suite 3, Montclair, NJ 07042

973-954-2677

N/A

MDelisfort@nishuanegroup.com

74-3234172





Certification 54788 
CERTIFICATE OF EMPLOYEE INFORMATION REPORT RENEWAL 

 
 

This is to certify that the contractor listed below has submitted an Employee Information Report pursuant 
to N.J.A.C. 17:27-1.1 et. seq. and the State Treasurer has approved said report. This approval will remain 
in effect for the period of 

 
 
 

NISHUANE GROUP LLC 

105 GROVE STREET - SUITE 1 

15-Jul-2022 to 15-Jul-2029 
 

 

MONTCLAIR NJ 07042 
 

ELIZABETH MAHER MUOIO 
State Treasurer 






















