
AGREEMENT FOR LEAD-BASED PAINT INSPECTION SERVICES 
 

THIS AGREEMENT made and entered into on this 24th day of April, 2024 by and 

between the TOWNSHIP OF WEST ORANGE, a municipal corporation of the State of New 

Jersey, located at Town Hall, 66 Main Street, West Orange, County of Essex and State of New 

Jersey, hereinafter called the “TOWNSHIP,” party of the first part, and LEW 

ENVIRONMENTAL SERVICES, located at 181 U.S. Highway 46, Mine Hill, New Jersey 

07803, hereinafter referred to as “CONSULTANT”, party of the second part. 

WITNESSETH THAT: 

WHEREAS, N.J.S.A. 52:27D-437.16 mandates the inspection of dwellings for lead 

based paint hazards; and  

 WHEREAS, the Department of Community Affairs (the “DCA”) has promulgated 

regulations N.J.A.C. 5:28-2.1, et. seq., which govern and requires the TOWNSHIP to hire a lead 

contractor to perform inspections for lead based paint hazards in every single-family, two-family, 

and multiple dwellings within the TOWNSHIP; and  

WHEREAS, on or about March 22, 2024, the Township advertised and issued a Request 

for Qualifications (the “RFQ”) for a Professional Services Agreement for a Consultant to 

Provide Management Support Services in Administering Lead-Based Paint Inspections and 

Testing Services in Residential Rental Dwellings on Behalf of the Township (“LEAD-BASED 

PAINT INSPECTION AND TESTING SERVICES”), annexed hereto as Exhibit “A,” in 

conformance to the governing DCA regulations; and 

WHEREAS, on April 3, 2024, CONSULTANT submitted a submission in response to 

the RFQ (the “SUBMISSION”), annexed hereto as Exhibit “B;” and 
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WHEREAS, the SUBMISSION set forth a proposed Cost Proposal for the performance 

of the LEAD-BASED PAINT INSPECTION AND TESTING SERVICE and 

WHEREAS, the TOWNSHIP has been awarded a Grant Agreement (the “GRANT 

AGREEMENT”) with the DCA to fund the certain costs incurred by the TOWNSHIP for the 

LEAD-BASED PAINT INSPECTION AND TESTING SERVICES, a copy of the GRANT 

AGREEMENT is annexed hereto as Exhibit “C.” 

NOW, THEREFORE, in consideration of the mutual promises, terms and conditions 

hereinafter set forth, the parties hereto agree as follows: 

1. The TOWNSHIP hereby retains the services of CONSULTANT for the period 

May 1, 2024 through December 31, 2024 to provide administer and manage LEAD-BASED 

PAINT INSPECTION AND TESTING SERVICES pursuant to: (i) N.J.S.A. 52:27D-437.16 et. 

seq.; (ii) the regulations promulgated by the DCA governing LEAD-BASED PAINT 

INSPECTION AND TESTING SERVICES; and (ii) TOWNSHIP Ordinance 2847-24. 

2. CONSULTANT shall provide LEAD-BASED PAINT INSPECTION AND 

TESTING SERVICES as set forth in the RFQ, annexed hereto as Exhibit “A” and the 

SUBMISSION, annexed hereto as Exhibit “B.”  CONSULTANT hereby agrees that to the extent 

that the SUBMISSION conflicts with the terms and conditions of the RFQ, the RFQ shall 

govern.  CONSULTANT agrees that to the extent that the terms set forth in this Agreement 

conflicts with the terms and conditions of the SUBMISSION or the RFQ, the terms set forth in 

this Agreement shall govern.  The rate for any of the LEAD-BASED PAINT INSPECTION 

AND TESTING SERVICES shall not exceed the rates set forth in the “Lead Inspection Services 

for the Township of West Orange Cost Proposal” in the SUBMISSION. 
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3. CONSULTANT shall comply at all times with all requirements set forth under 

state law, including, but not limited to N.J.S.A. 52:27D-437.16. 

4. CONSULTANT shall comply at all times with all requirements set forth under the 

regulations promulgated by the DCA governing LEAD-BASED PAINT INSPECTION AND 

TESTING SERVICES. 

5. CONSULTANT shall not act in any way contrary to the terms of the GRANT 

AGREEMENT, annexed hereto as Exhibit “C;” nor shall CONSULTANT act in any way to 

compromise the TOWNSHIP’S funding awarded pursuant to the GRANT AGREEMENT. 

6. CONSULTANT is hereby placed on notice that no Department Head, individual 

member of the Governing Body, or any agent, servant or employee of the TOWNSHIP possesses 

any lawful authority to: (a) engage the rendition of services or the performance of work; (b) 

authorize the continuation of services or work beyond the amount specifically approved in the 

Resolution and Certificate of Funds; or to (c) represent that future funds will be available as 

compensation for current services.  Any such acts shall be deemed ultra vires and beyond the 

scope of any authority that individual may possess.  No bills, statement or vouchers for any 

amount exceeding that originally approved will be honored or paid by the TOWNSHIP, 

irrespective of whether such services were actually performed. 

7. CONSULTANT recognizes that all services rendered are subject to the approval 

of the Chief Financial Officer, and that payment for such services is conditioned upon the 

issuance of a Purchase Order by the Township encompassing the services for which 

compensation is sought. 

8. CONSULTANT shall submit detailed invoices to the TOWNSHIP for services 

rendered each month no later than fifteen (15) days subsequent to the close of the month.  All 
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invoices submitted by CONSULTANT shall set forth with specificity the tasks performed, the 

individual performing the tasks, and the amount of time spent on each task. 

9. During the term of this agreement, CONSULTANT shall maintain professional 

liability malpractice insurance coverage with an insurance company licensed and authorized to 

do business in the State of New Jersey with coverage not less than $1,000,000 for each claim and 

$1,000,000 aggregate each policy as set forth on Page 17 of the RFQ.  CONSULTANT shall 

provide the Township Attorney and Municipal Clerk with proof of a valid certificate of insurance 

listing the CONSULTANT as a certificate holder.  To the extent that this insurance coverage is 

scheduled to lapse at any time before the end of the contract, CONSULTANT shall provide 

proof of renewal or new insurance coverage no later than thirty (30) days before the termination 

of the current coverage. 

10. The provisions of this agreement are subject to the limitations of provisions of the 

New Jersey Tort Claim Act, N.J.S.A. 59:2-1 et seq., and the New Jersey Contractual Liability 

Act, N.J.S.A. 59:13-1 et seq. 

11. This agreement shall be governed by the laws of the State of New Jersey without 

regard to principles of conflict of laws.  All contract claims under this agreement shall be subject 

to and governed by the provisions of the New Jersey Contractual Liability Act (N.J.S.A. 59:13-1 

et seq. 
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IN WITNESS WHEREOF, the parties have set their hands and seals the day and year 

first above written. 

 
 
ATTEST: 
 
      
KAREN J. CARNEVALE, R.M.C 

TOWNSHIP OF WEST ORANGE 
 
 
 
By:       
 SUSAN McCARTNEY, MAYOR 
 
 

 
WITNESS: 
 
      
 

LEW ENVIRONMENTAL SERVICES  
 
 
By:       
  

 
 
 



 
 

Exhibit “A” 
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Request For Qualifications 

 

Consultant to Provide Management Support Services in  

Administering Lead-Based Paint Inspections and Testing  

Services in Residential Rental Dwellings on Behalf of the 

Township in Accordance with N.J.A.C. 5:28A Title 5.  

Community Affairs, Chapter 28A 

Lead-Based Paint Inspections in Residential Rental Dwellings  

(New Jersey P.L. 2012 Chapter 182, a.k.a.  Lead Base  

Paint Hazards in Residential Rental Properties) 

 

 

 

 

 

ISSUE DATE: March 22, 2024  

DUE DATE & TIME: April 3, 2024 at 10:00 AM 

Issued by: Township of West Orange  
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REQUEST FOR QUALIFICATIONS 

FOR PROFESSIONAL SERVICES 

      

NOTICE IS HEREBY GIVEN that pursuant to a fair and open process in accordance with N.J.S.A. 19:44A-
20.5, qualifications are being solicited by the Township of West Orange for the following professional 
services for the 2024 calendar year. The submission date is Wednesday, April 3, 2024 by 10:00 AM. 
Proposal packages are available via email to: preynolds@westorange.org or on the Township website.  

 

Professional Services Requested: The Township is seeking a consultant to provide management support 
services in administering lead-based paint inspections and testing Services in residential rental 
dwellings on behalf of the Township in accordance with N.J.A.C. 5:28A Title 5. Community Affairs, 
Chapter 28A (New Jersey P.L. 2012 Chapter 182, also known as the Lead Base Paint Hazards in 
Residential Rental Properties). 
     
Please submit sealed request for qualifications no later than 10:00 AM on Wednesday, April 3, 2024, to the 
Township of West Orange, 66 Main Street, West Orange, NJ  07052, Attn: Panayiota Reynolds, QPA. Envelopes 
should be clearly marked with title of RFQ, name and address of party submitting, at the address mentioned 
above and should be mailed or hand delivered. All submissions will be publicly opened and read out loud in the 
Council Chambers of the above address at 11:00am Submissions by Corporations, Partnerships and sole 
proprietors must include a completed Disclosure of Ownership (N.J.S.A. 52:25-24.2), a valid NJ Business 
Registration Certificate P.L. 2004, c57, and must comply with the Equal Employment Opportunity requirements of 
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27. Additional Pay to Play Requirements Contractors are advised of the 
responsibility to file an annual disclosure statement on political contributions with the New Jersey Election 
Enforcement Commission, pursuant to N.J.S.A. 19:44-20.13(P.L. 2005, c, 271, s.3), if the contractor receives 
contracts in excess of $50,000 in the aggregate from public entities during the calendar year. It is the contractor’s 
responsibility to determine if filing is necessary. Additional information on this requirement is available from ELEC 
at 888-313-3532 or at www.elec.state.nj.us .  

 

 

Panayiota Reynolds 

Purchasing Agent, R.P.P.S, QPA 
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TOWNSHIP OF WEST ORANGE  

 

REQUEST FOR QUALIFICATIONS 

FOR THE POSITION OF MANAGING THE ADMINISTRATIVE SUPPORT SERVICES  

TO ENSURE COPLIANCE WITH NEW JERSEY LEAD-BASED PAINT LAW REQUIREMENTS IN RESIDENTIAL  

RENTAL PROPERTIES FOR 2024 

 

SUBMISSION DATE: April 3, 2024 at 10:00am  

 

SUBMISSION OF PROPOSAL STATEMENTS: One (1) original and one (1) copy, copy can be a flash/USB 
drive should be sent to the contact below in sealed envelopes.  

 

CONTACT PERSON:  

Panayiota Reynolds, R.P.P.S, QPA  

Purchasing Agent 

Township of West Orange  

66 Main Street  

West Orange, NJ 07052 

 

SCOPE OF SERVICES 

The Township of West Orange seeks proposals from professional consulting businesses or firms 
qualified to provide management support services through a comprehensive management program 
in accordance with N.J.A.C. 5:28A Title 5, Community Affairs, Chapter 28A for Lead-Based Paint 
Inspections in Residential Rental Dwellings in compliance with New Jersey P.L. 2021 Chapter 182, 
also known as Lead Base Paint Hazards in Residential Rental Properties. The Township is looking to 
ensure that inspecƟons shall be performed on certain single-family, two-family, and mulƟple rental 
dwelling for lead base paint hazards every three years or upon tenant turnover where there is no 
valid lead-safe or lead-free cerƟficaƟon. Vendor will be responsible for providing reporƟng to the 
State of New Jersey in required Ɵmeframe. 
 
 
 
 



 

 

Page | 4 
 

OWNERSHIP OF MATERIAL 
 
The Township shall retain all of its rights and interest in any and all documents and property both hard 
copy and digital furnished by the Township to the successful Respondent for the purpose of assisƟng 
the successful Respondent in the performance of this Contract. All such items shall be returned 
immediately to the Township at the expiraƟon or terminaƟon of the Contract or compleƟon of any 
related services, pursuant thereto, whichever comes first. None of the documents and/or property 
shall, without the wriƩen consent of the Township, be disclosed to others or used by the successful 
Respondent or permiƩed by the successful Respondent to be used by their parƟes at any Ɵme except 
in the performance of the resulƟng Contract. 

 
Ownership of all data, materials and documentaƟon originated and prepared for the Township 
pursuant to this Contract shall belong exclusively to the Township. All data, reports, computerized 
informaƟon, programs and materials shall be delivered to and become the property of the Township 
upon compleƟon of the project. The successful Respondent shall not have the right to use, sell, or 
disclose the total of the interim or final work products, or make available to third parƟes, without the 
prior wriƩen consent of the Township. 
 

QUALIFICATION CONTENT 

 

1. On behalf of the Township, develop a Lead Based Paint Inspection program for all Residential 
Rental Dwellings built prior to 1978; 

2. Develop a fee structure in accordance with the New Jersey P.L. 2012 Chapter 182; 
3. Develop and maintain a list of authorized Lead Inspectors/Evaluators that can perform unit 

testing for owners and landlords; 
4. Develop program protocols for visual inspections in accordance with the New Jersey 

Department of Health (DOH) protocols; 
5. Maintain internal correspondence with the property owners and landlords; 
6. Maintain internal correspondence with the Township Health, Planning and Development, and 

Building Departments or any other necessary agency; 
7. Develop a corrective plan of action in the event of significant paint damage is required to be 

remediated or there is a formal report of EBL exposure to a child within the Township; 
8. Communicate all requisite compliance reporting forms or documentation with New Jersey 

State Agencies, i.e., DCA and DOH; 
9. Dedicate a sufficient number of staff members to obtain a list of potential residential units built 

prior to 1978 that have been identified and are subject to the provisions of the law; 

10. Develop a communication process to ensure all owners and landlords are notified of the law in       

      writing, the requirements of the law, and outline the procedures for compliance.  This process    

      shall include and maintain these records by: 
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a. Creating and maintaining a database on behalf of the Township to include a list of all 
residential rental units built prior to 1978.  

b. Creating a mailing list and distribute all necessary letters and forms to all residential 
rental units built prior to 1978; 

11. In writing, notify each owner or landlord of their obligation to comply with New Jersey P.L. 
2012 Chapter 182. The vendor must notify each owner or landlord, at a minimum, three times 
before the compliance date of July 22, 2024;  

12. Provide a dedicated email address and phone number to all residential rental units built prior 
to 1978 to answer questions and inquiries received from the owners, landlords, or general 
public during regular business hours; 

13. Develop and maintain a database of compliance and certificates issued. Furthermore, the 
database shall include:  

a. All notifications are tracked and logged in accordance with the property address, 
including the Block and Lot numbers; 

b. Track all units that require an inspection; 
c. Track all units that have completed the Lead-Based Paint inspection; 
d. Track all non-compliant properties.  

14. Notify the Township of all non-conforming and non-compliant properties; 
15. Develop a mechanism for documenting all rental properties deemed lead-free. 
16. Provide Sample Result Reports. Attach two examples of Lead Base Paint Inspection Reports. 
17. Testing Equipment. Identify make, model, condition, and serial number, licensing and 

registration of testing device(s) to be used. Describe the source of radiation, type of analyzer, 
protocol for substrate corrections, and use of the dosimeter; 

18. Ability. Describe your firm’s ability to provide services: 
a. Hours of Operation. Include your hours and days of operation. Include 

description of timing of inspections and requirement of Township personnel. 
b. Describe your commitment to provide expedited services upon request, including 

cost. 

c. How many current employees are capable of providing the requested services? 
State if vendor personnel will be identified with company issued identification 
worn during inspections, particularly when enter client premises (work site). 

d. Describe scheduling of inspection services by vendor. 
e. Provide document(s) detailing steps preparing for a Lead Based-paint inspection for 

the consumer 
f. Commitment to provide lab service performed by a State-approved and accredited 

lab qualified to perform such services whether if performed by “in house” or third 
party for inspections and re-inspections. 

g. Describe what method will be utilized to deliver lab results to the Township by the 
vendor for each unit inspected and/or re-inspected:  

i. How much time is needed between assessment and notification to the 
Township?  
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ii. Should results indicate Lead Hazards the vendor shall notify the 
landlord/property owner and Township accordingly. 

h. Once abatement of lead hazards has occurred by the landlord/property owner, the 
Vendor shall notify the Township once a successful reinspection has been completed.  

19. Fee Schedule/Payment 
a. Furnish inspection and assessment services for lead-based paint hazards and lead 

safe clearance as follows: 
i. List the fees for an initial inspections and testing bedroom(s) up to six and 

any additional bedroom thereafter; 
ii. List the fee for standard re-inspection trip fee; 
iii. List the fee per dust wipe; 
iv. List minimal number for dust wipes generally needed consisting of floors, 

windowsills, window wells or similar high friction areas, and commitment to 
take sufficient dust wipe samples to satisfy the requirements of P.L. 2021 
chapter 182; 

v. Provide preliminary cost of inspection/re-inspection based on the rental 
registration by the landlord/property owner prior to the actual 
performance; 

b. Furnish payment schedule for services. 
 
Contract Term 

The contract time period will commence upon the signature of both the Township and the vendor form 
the date of signing and must be completed no later than December 31, 2024. 

 

Procurement Process and Schedule 

 
The selection of Qualified Respondents is not subject to the bidding provisions of the Local 
Public Contracts Law, N.J.S.A. 40A:11-1 et seq. The selection is subject to the New Jersey Local 
Unit Pay to Play Law, N.J.S.A. 19:44A-20.4 et seq. The Township has structured a procurement 
process to assure that each person and/or firm is provided an equal opportunity to submit a 
Qualification Statement in response to the RFQ. Qualification statements will be evaluated in 
accordance with criteria set forth in section 2 of this RFQ, which will be applied in the same 
manner to each Qualification Statement received. Respondents agree to at all times to abide 
by all requirements of the New Jersey law, including, but not limited to the aforementioned 
“Pay to Play” laws, as well as any and all relevant Executive Orders and the New Jersey 
Election Law Enforcement Commission disclosure requirements. 
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Conditions Applicable to RFQ 

Upon submission of a Qualification Statement in response to this RFQ, the Respondent acknowledges and 
consents to the following conditions: 

 This RFQ does not commit the Township of West Orange to issue a Request for Proposal. 
 The Township reserves the right to exercise its judgment to weigh the relative merit and 

deficiencies, if any, in all responses and commits. The Township reserves the right to reject for 
any reason, all responses and components thereof and eliminate any and all Respondents 
submitting this RFQ from consideration. 

 The Township reserves the right (in its sole judgment) to reject any Respondent that submits 
incomplete responses to this RFQ, or a Qualification Statement that is not responsive to this RFQ. 

 The Township reserves the right, without prior notice, to supplement, amend, or otherwise 
modify this RFQ, or otherwise request additional information. 

 All Qualification Statements shall become the property of the Township and will not be returned. 
 All Qualification Statements will be made available to the public at the appropriate time, as 

determined by the Township (in the exercise of its sole discretion) in accordance with law. 
 The Township may request Respondents to send representatives to the Township for interviews. 
 Neither the Township, nor its respective staff, consultants nor advisors shall be liable for any 

claims for damages resulting from the solicitation or preparation of the Qualification Statement. 
There shall be no reimbursement to Respondents for the cost of preparing and submitting a 
Qualification Statement for participating in this procurement process. 

 

Addenda or Amendments to RFQ 

During the period provided for the preparation of responses to the RFQ, the Township may issue addenda, 
amendments or answers to written inquiries. Those addenda will be noticed by the Township and will 
constitute a part of the RFQ. All responses to the RFQ shall be prepared with full consideration of the 
addenda issued prior to the proposal submission date. 

Standard Requirements of Technical Qualifications 

Respondents shall submit technical qualifications which contain the following: 

 Business name, the principal place of business, and if different, the place where services will be 
provided. 

 Respondents must have a minimum of five (5) years’ experience. 
 The education, qualifications, experience, and training, and licenses of all persons who would be 

assigned to provide services along with their names and titles. 
 A listing of all other engagements where services of the types proposed, were provided in the 

past. This should include other Township governments, businesses or other government entities. 
Contact information for references must be provided. 

 A statement shall be provided by respondent that neither its firm nor any individual assigned to 
this engagement are disbarred, suspended, or otherwise prohibited from professional practice 
by any federal, state, or local agency. 
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 The attached submission form can be replaced with respondents own prepared resume. All 
questions must be addressed as requested. 

 Applicant must provide proof of licensure or certification in areas of study surrounding solid 
waste and/or recycling. 

SUBMISSION CHECKLIST  

1. Submission Form and Cost Proposal in accordance with Section II  
2. Statement of Ownership Disclosure  
3. Mandatory Equal Employment Opportunity Language  
4. Affirmative Action Compliance Notice (Exhibit A)  
5. Americans with Disabilities Act of 1990  
6. Non-Collusion Affidavit  
7.  New Jersey Business Registration Certificate (Copy) 
9. Prohibited Russia-Belarus Activities & Iran Investment Activities  
10. Political Disclosure Statement  
11. Certificate of Insurance  
12. Licenses pertaining to this RFQ  

 
Cost Analysis 

 Respondents should submit a cost proposal which would include any proposed retainer, the 
services to be provided at a flat rate, if all or any services will be billed through hourly rates and what are 
the established rates. The Township shall in its discretion, provide a fee schedule with hourly rates 
depending on the nature of the matter. By submission of a proposal, you acknowledge and agree to 
adhere to the fee schedule. 

Submission Evaluation 

When the Township is in need of a particular service, the selection will be the most advantageous 
submission based on all of the evaluation factors set forth in this RFQ. 

Each submission must satisfy the objectives and requirements detailed in this RFQ. The successful 
respondent shall be determined by an evaluation of the total content of the qualifications submitted. The 
Township reserves the right to: 

Not select any of the submissions or select only portions of a particular Respondent’s qualifications for 
further consideration (however Respondents may specify portions of proposal that they consider 
“bundled”). 

Award a contract for the requested services at any time within the 12-month contract period after review 
of the qualifications and approval by Township Council through resolution. Every submission shall be valid 
through this time period. 
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Submission Limitations 

This RFQ is not intended to be an offer, order, or contract and should not be regarded as such, nor shall 
any obligation or liability be imposed on the Township by issuance of this RFQ. The Township reserves 
the right to refuse any submission. 

Use of Information 

Any specifications, drawings, sketches, models, samples, data, computer programs, documentation, 
technical or business information and the like, furnished or disclosed by the Township to the Respondent 
in connection with this RFQ, shall remain the property of the Township. When in tangible form, all copies 
of such information shall be returned to the Township upon request. Unless such information was 
previously known to the Respondent, free of any obligation to keep it confidential, or has been or is 
subsequently made public by the Township or a third party, it shall be held in confidence by the 
Respondent, shall be used only for the purposes of this RFQ and shall not be used for other purposes 
except upon such terms and conditions as may be mutually agreed upon in writing. 

General Terms and Conditions 

The Township reserves the right to reject any or all submissions, if necessary, or waive any informality in 
the submission. 

In case of failure by the successful Respondent, the Township may procure the  articles or services from 
other sources, deduct the cost of the replacement from money due the Respondent under the contract 
and hold the Respondent responsible for any excess cost. 

The Respondent shall maintain sufficient insurance to protect against all claims under  Workmen’s 
Compensation, General, Professional, and Automobile Liability. 

Each submission must be signed by the person authorized to do so. 

Township assumes no responsibility for submissions received after designated date and time due. 

By submission of qualifications, the Respondent certifies that the service to be furnished will not infringe 
upon any valid patent, trademark, or copyright. 

The successful Respondent shall, at its expense, defend any and all actions or suits charging such 
infringement, and will save the Township harmless. 

No Respondent shall influence, or attempt to influence, or cause to be influenced, any Township Officer 
or employee to use their official capacity in any manner.                 

No Respondent shall cause or influence, or attempt to cause influence, any Township Officer or employee 
to use their capacity to secure unwarranted privileges or advantages for the Respondent. 

Should any differences arise between the contracting parties as the meaning or intent of these 
instructions or specifications, the Townships decision shall be final and conclusive. The Township shall 
not be responsible for any expenditure of monies or other expenses incurred by the Respondent in 
making its request for consideration. 
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 All necessary forms required by this RFQ shall be completed and submitted as part of this submission                                                                                                    
 

Instructions for Submission 

Respondents must submit an original and one (1) copy of their Qualification Statement 

Designated Contact Person: 

Panayiota Reynolds, Purchasing Agent, RPPS, QPA 

Township of West Orange 

66 Main Street 

West Orange, NJ 07052 

Submissions must be received Wednesday, April 3, 2024 at 10:00 A.M.  Preferred delivery methods are 
US mail or hand delivery. Facsimile or electronic delivery will not be accepted. 

To be responsive, Qualification Statement must provide all requested information and conform to 
instructions. Qualification Statements and related information must be bound and signed by Respondent. 

All Respondents hereby agree to work under the terms and conditions as set by the Township. If awarded 
a contract by Township Council Resolution during 2024 

 calendar year, that contract will be in effect for one year.  

Evaluations 

The Township of West Orange’s objective by soliciting Qualification Statements is to establish a pre-
qualified group of professionals that will provide high quality and effective cost services to the Township. 
The Township will consider Qualification Statements only firms and individuals, in the Townships 
judgment, have demonstrated the capability and willingness to provide high quality services to the 
citizens of the Township in the manner described in the RFQ. The Township on the basis of the most 
advantageous will evaluate proposals with the following criteria: 

 

Ranking Percentage and Criteria for Evaluations 

35%  Experience and reputation in the field 

20%  Knowledge of the Township and subject matter as it’s related to contract 

10% Availability to accommodate meeting attendance 

25% Cost details, including the hourly rates of each of the individuals who will   
 perform certain services and time estimates for each individual, all expenses (if applicable) 

5%  The utilization of local contractors and businesses, whenever possible. 

5%  Other factors demonstrated to be in the best interest of the Township 
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Questions /Answers  

Below are a few questions/answers that may be helpful that have been 
asked:  
 

Q: since mail has to go the residents of properties built before 1978. How many of these 
properties currently exist?  
 
A: There are approximately 12,722 residential properties constructed prior to December 
31, 1978 located in the Township of West Orange; 
  
  
Q: Do you have this number or I need to do the work to obtain it?  
 
A: The Township has a list of approximately 12,722 residential properties constructed prior 
to December 31, 1978 and will provide a copy to the successful vendor; 
  
  
Q: As far as pricing, are you looking for example a cost to do the work for the township. 
example $30K and the cost per inspection/ landlord $X... I am just making up numbers 
$30K is just a number.  
 
A: Please refer to RFQ #19. Fee Schedule/Payment detail on page 6; 
Successful vendor will provide their total cost to provide the management support 
services in administering lead-based paint inspections and testing services in residential 
rental dwellings on behalf of the Township in accordance with N.J.A.C. 5:28A Title 5. 
Community Affairs, Chapter 28A (New Jersey P.L. 2012 Chapter 182, also known as the 
Lead Base Paint Hazards in Residential Rental Properties). 
  
  
Q: Am I the one doing the mailing or will the township do the mailing?  

A:  The successful vendor is responsible for all mailings 

 

Q: If the visual fails, are we required to do another visual or is a dust wipe is needed? 

A: If the visual inspection fails and remediation is required, the following is required as per 
N.J.A.C. 5:28A-2.5(e): Upon conclusion of the remediation, the following procedure shall be 
followed: 

 1. If the owner utilized interim controls for remediation, the lead evaluation contractor or 
permanent local agency shall conduct an additional inspection within 60 days of the initial 
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inspection by using dust wipe sampling. If the inspections shows that the hazard no longer 
exists, the lead evaluation contractor or permanent local agency shall certify the unit as 
lead-safe on the form prescribed by the Department The certification shall be valid for a 
period of two years from the date of issuance; and 
  
2. If the owner utilized abatement for remediation, and a lead abatement clearance 
certificate has been issued by the local enforcing agency in accordance with N.J.A.C. 5:17, 
then the lead-free certificate issued at the final clearance inspection shall exempt the 
dwelling from future periodical lead-based paint inspections. 
 
 
Q: Who collects the $20.00 for the state? 
 
A: The Township is responsible for collecting the $20.00 on behalf of the State of New 
Jersey but shall be collected at the time of application.  
 
 
Q:  regarding the 12,722 residents. Do you already have these addresses identified? 
 
A:  YES  
 
 
Q: Will the Township provide the awarded Vendor with the list of Rental registrations with 
addresses and contact information in order for the vendor to contact and maintain? 

A: Yes, the Township will provide a list of rental registrations from our mercantile license 
registration system.  In addition, the Township has a list of approximately 12,722 
residential properties constructed prior to December 31, 1978 and will provide a copy to 
the successful vendor 
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(REVISED 4/10) 

EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

 The contractor or subcontractor, where applicable, will not discriminate against any employee or 
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure 
that equal employment opportunity is afforded to such applicants in recruitment and employment, and 
that employees are treated during employment, without regard to their age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex.  Such equal employment opportunity shall include, but not be limited to the following: 
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 
provisions of this nondiscrimination clause. 

 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 

 The contractor or subcontractor will send to each labor union, with which it has a collective 
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor union 
of the contractor's commitments under this chapter and shall post copies of the notice in conspicuous 
places available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time 
and the Americans with Disabilities Act. 

 The contractor or subcontractor agrees to make good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. l7:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor 
unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
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sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that 
all personnel testing conforms with the principles of job related testing, as established by the statutes and 
court decisions of the State of New Jersey and as established by applicable Federal law and applicable 
Federal court decisions. 

 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 
taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or 
sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes 
and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court 
decisions. 

The contractor shall submit to the public agency, after notification of award but prior to execution of a 
goods and services contract, one of the following three documents: 

Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the 
public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance) 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of 
Public Contracts Equal Employment Opportunity Compliance as may be requested by the office from time 
to time in order to carry out the purposes of these regulations, and public agencies shall furnish such 
information as may be requested by the Division of Public Contracts Equal Employment Opportunity 
Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
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REQUIRED EVIDENCE 

AFFIRMATIVE ACTION REGULATIONS N.J.S.A. 10:5-31, et seq. (N.J.A.C. 17:27) 

 

If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:5-
31, et seq., and N.J.A.C,. 17:27 within five (5) days after receipt of the notification of intent to award 
the contract, the Bidder shall present one of the following: 

 

Appropriate evidence that the Contractor is operating under an existing federally approved or 
sanctioned affirmative action program; or 

A Certificate of Employee Information Report Approval issued in accordance with N.J.A.C. 17:27-4; 
or 

An initial Employee Information Report consisting of forms provided by the Affirmative Action 
Office and completed by Contractor in accordance with N.J.A.C. 17:27-4. 

The Bidder must submit no later than three (3) days after the signing of the Contract an Initial 
Project Manning Table consisting of forms provided by the Affirmative Action Office and completed 
by Contractor in accordance with N.J.A.C. 17:27-7. 

Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of 
the above requirements. 

NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE AFFIRMATIVE ACTION 
REGULATIONS OF N.J.S.A. 10:5-31, et seq. 

The following questions must be answered by all Bidders: 

Do you have a federally-approved or sanctioned Affirmative Action Program? 

Yes ______ (If yes, submit a copy of such approval.) No _____. 

Do you have a State Certificate of Employee Information Report approval? 

Yes _______ (If yes, submit a copy of such approval.) No ______. 

The undersigned Bidder certifies that he is aware of the commitment to comply with the 
requirements of N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation 
pursuant to the law. 

COMPANY: NAME:_______________________________________________________ 

SIGNATURE & TITLE: _________________________________________________________ 

NOTE: A bid must be rejected as non-responsive if a Bidder fails to comply with requirements of 
N.J.S.A. 10:5-31, et seq., within the time frame stipulated. 



 

 

Page | 16 
 

AFFIDAVIT OF NON-COLLUSION  

 

The undersigned bidder of full age, being duly sworn according to law depose and hereby specifically 
certifies that: 

 

To the best of the bidder's knowledge and belief, the annexed bid proposal for this project has not been 
prepared in collusion with any other bidder of like item or services and the prices, discounts, terms and 
conditions thereof have not been directly or indirectly communicated by or on behalf of the bidder to 
any person other than the recipient of the bid and will not be communicated to any person prior to the 
official opening of the bid. 

 

The bidder fully understands that no premiums, rebates, or gratuities are permitted either with, prior to, 
or after signing of contract. Any violation will result in cancellation and removal from the bid list. 

 

The bidder further certifies that the undersigned has the necessary authority , to sign this stipulation 
stating that the bidder has not entered into any agreement, or otherwise taken any action in restraint of 
free competitive bidding in connection with this bid. 

 

All references to the bidder are understood to include the undersigned and all principals, partners and 
officers of the bidder. 

 

(Signature) _________________________________ 

 

Subscribed and sworn to 

 

Before me this day __________________ of 20 __________________ 

 

 

AFFIANT ____________________________ 

NOTARY PUBLIC OF 

MY COMMISSION EXPIRES: 20 _________________ 
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INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM 

Certificate(s) of Insurance shall be filed with the Municipal Clerk's Office upon award of contract by 
the Mayor and Township Council. 

The minimum amount of insurance to be carried by the Professional Service Entity shall he as follows: 

 

PROFESSIONAL LIABILITY INSURANCE 

Limits shall be a minimum of $1,000,000.00 for each claim and $1,000,000.00 aggregate each policy 
period. 

 

Acknowledgement of Insurance Requirement: 

 

 

 

___________________________________________        

 

___________________________ ___________ 

                      (Signature)                                                                       (Date) 

 

_______________________________________________________ 

                                             (Printed Name and Title) 

 

 

 

 

  This form must be completed, signed and returned with RFP. 
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NON-CONFLICT OF INTEREST CERTIFICATION 

REQUEST FOR QUALIFICATIONS 

Consultant to Provide Management Support Services in 

Administering Lead-Based Paint Inspections and Testing 

Services in Residential Rental Dwellings on Behalf of the 

Township in Accordance with N.J.A.C. 5:28A Title 5. 

Community Affairs, Chapter 28A 

Lead-Based Paint Inspections in Residential Rental Dwellings 

(New Jersey P.L. 2012 Chapter 182, a.k.a.  Lead Base 

Paint Hazards in Residential Rental Properties) 
 

The undersigned certifies to the Township of West Orange, County of Essex, State of New Jersey 
that in performing services to the Township he/she is aware of no circumstance that would 
constitute a conflict of interest, financial or otherwise, between him/her (or his/her firm) and the 
interests of the Township. The undersigned certifies that he/she has made a search of his/her 
firm’s client base and has executed this certification subsequent to such search. The undersigned 
acknowledges this a continuing certification, and shall remain in effect for the term of the 
services contained in the solicited request for qualifications.  I certify that the foregoing 
statements made by me are true and accurate to my personal knowledge; I am making this 
certification in good faith.  I am aware that if any of the foregoing statements made by me are 
false, the Board is free to terminate any professional service agreement entered into with the 
undersigned and/or his or her firm. 

Certifying Official: 

Print Name:_______________________________ 

Signed By: _______________________________ 

Title:________________________________ 

Date:____________________ 
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AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 

The contractor and the Township of West Orange, (hereafter "TOWNSHIP") do hereby agree that the provisions 
of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, activities provided or made  
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the TOWNSHIP pursuant to this contract, the 
contractor 
agrees that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, 
servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this 
contract, the contractor shall defend the TOWNSHIP in any action or administrative proceeding commenced 
pursuant to this Act. The contractor shall indemnify, protect, and save harmless the TOWNSHIP, its agents, 
servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind 
of nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, 
appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising from 
such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought 
pursuant to the TOWNSHIP's grievance procedure, the contractor agrees to abide by any decision of the 
TOWNSHIP which is rendered pursuant to said grievance procedure. If any action or administrative proceeding 
results in an award of damages against the TOWNSHIP, or if the TOWNSHIP incurs any expense to cure a 
violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The TOWNSHIP shall, as soon as practicable after a claim has been made against it, give written notice thereof to 
the contractor along with full and complete particulars of the claim, if any action or administrative proceeding is 
brought against the TOWNSHIP or any of its agents, servants, and employees, the TOWNSHIP shall expeditiously 
forward or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process 
received by the TOWNSHIP or its representatives. 
It is expressly agreed and understood that any approval by the TOWNSHIP of the services provided by the 
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to 
defend,indemnify, protect, and save harmless the TOWNSHIP pursuant to this paragraph. 
 
It is further agreed and understood that the TOWNSHIP assumes no obligation to indemnify or save harmless the  
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their 
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of 
this indemnification clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall 
they be construed to relieve the contractor from any liability, nor preclude the TOWNSHIP from taking any other 
actions available to it under any other provisions of the Agreement or otherwise at law. 
 
 
 
I acknowledge: 
 
 
 
___________________________ 
Signature of Vendor 
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TOWNSHIP OF WEST ORANGE 

 

      DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 

Proposer: _____________________ 

 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that the 
person or entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list 
created and maintained by the New Jersey Department of the Treasury as a person or entity engaging in 
investment activities in Iran. If the Director finds a person or entity to be in violation of the principles which are the 
subject of this law, s/he shall take action as may be appropriate and provided by law, rule or contract, including 
but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring, declaring the party in 
default and seeking debarment or suspension of the person or entity. 

 

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which I am authorized to 
submit a proposal: Must check appropriate boxes 

 

 Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person 
or entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain 
pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran, and 

 

 Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 
days, or more, if that person or entity will use the credit to provide goods or services in the energy sector 
in Iran. 

 

In the event that a person or entity is unable to make the above certification because it or one of its parents, 
subsidiaries, or affiliates has engaged in the above referenced activities, a detailed, accurate and precise 
description of the activities must be provided in part 2 below to the New Jersey Turnpike Authority under penalty 
of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate 
penalties, fines and/or sanctions will be assessed as provided by law. 

___________________________________________________________________________________________ 

Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its 
parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the 
boxes below. 
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Name: ______________________________________ Relationship to Proposer: __________________________ 

Description of Activities: ______________________________________________________________________ 

___________________________________________________________________________________________ 

Duration of Engagement: ________________________ Anticipated Cessation Date: _______________________ 

Proposer Contact Name: _________________________ Contact Phone Number: __________________________ 

 

 

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I attest that I am authorized to execute 
this certification on behalf of the above referenced person or entity. I acknowledge that the Township of West 
Orange, State of New Jersey is relying on the information contained herein and thereby acknowledge that I am 
under a continuing obligation from the date of this certification through the completion of any contracts with the 
Township to notify the Township in writing of any changes to the answers of information contained herein. I 
acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also 
constitute a material breach of my agreement(s) with the Township of West Orange, State of New Jersey and that 
the Township at its option may declare any contract(s) resulting from this certification void and unenforceable. 

 

Full Name (Print): __________________________ Signature: __________________________________ 

 

Title: ____________________________________ Date: ______________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to 
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of N.J.S.A. 
19:44A-20.26.  This law provides that 10 days prior to the award of such a contract, the contractor shall 
disclose contributions to:  

 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the 

public entity is a county, of any legislative district which includes all or part of 
the county 

The disclosure must list reportable contributions to any of the committees that exceed $200 per election 
cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business 
entity is not a natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets 
of a business entity or 10% of the stock in the case of a business entity that is a corporation 
for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by 

the business entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]  The 
contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed 
by ELEC in an amount to be determined by the Commission which may be based upon the amount that 
the business entity failed to report. 

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed.  The disclosed information may exceed the minimum requirement. 

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the 
public under the Open Public Records Act. 

The contractor must also complete the attached Ownership Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of 
Education contracts. 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

 
This form or its permitted facsimile must be submitted to the local unit  

no later than 10 days prior to the award of the contract. 
 

Part I – Vendor Information 
Vendor Name:  
Address:  
City:  State: Zip: 

 
The undersigned being authorized to certify, hereby certifies that the submission provided herein represents 
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions 
accompanying this form. 

 
 
_________________________      ____________________________
 _________________________ 
Signature    Printed Name    Title 

Part II – Contribution Disclosure 
 
Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all 
reportable political contributions (more than $200 per election cycle) over the 12 months prior to 
submission to the committees of the government entities listed on the form provided by the local 
unit. 

 
 Check here if disclosure is provided in electronic form. 
 

Contributor Name Recipient Name Date Dollar Amount 
   $ 
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Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant To N.J.S.A. 19:44A-20.26 

 
Page ___ of ______ 
 
Vendor Name:  

Contributor Name Recipient Name Date Dollar Amount 
   $ 
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List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 

County Name: Essex 
State: Governor 
Legislative District #s: 26, 27, 28, 29, 34, & 40 

State Senator and two members of the General Assembly per district. 
 
County: 
 County Commissioners County Clerk  Sheriff 
 County Executive  Surrogate  Registrar of Deeds 
 
Municipalities (Mayor and members of governing body, regardless of title): 
 

Belleville Township 
Bloomfield Township 
Caldwell Borough 
Cedar Grove Township 
East Orange City 
Essex Fells Township 
Fairfield Township 
Glen Ridge Borough 

Irvington Township 
Livingston Township 
Maplewood Township 
Millburn Township 
Montclair Township 
Newark City 
North Caldwell Borough 
Nutley Township 

Orange City 
Roseland Borough 
South Orange Village 
Verona Township 
West Caldwell Township 
West Orange Township 

 
Boards of Education (Members of the Board): 
 

Belleville Town  
Bloomfield Township  
Caldwell-West Caldwell  
Cedar Grove Township  
Essex Fells Borough  
Fairfield Township  
Glen Ridge Borough  
Irvington Township  
Livingston Township  
Millburn Township  
Newark City  
North Caldwell Borough  
Nutley Town  
Roseland Borough  
South Orange-Maplewood  
Verona Borough  
West Essex Regional  
West Orange Town  
 
Fire Districts (Board of Fire 
Commissioners): 

NONE  
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure 
to submit the required information is cause for automatic rejection of the bid or proposal. 

 
Name of Organization:_________________________________________________________________ 
 
Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 
Part II 
 

The list below contains the names and addresses of all stockholders in the corporation who own 
10 percent or more of its stock, of any class, or of all individual partners in the partnership who 
own a 10 percent or greater interest therein, or of all members in the limited liability company 
who own a 10 percent or greater interest therein, as the case may be. (COMPLETE THE LIST 
BELOW IN THIS SECTION) 

  
     OR 

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 
individual partner in the partnership owns a 10 percent or greater interest therein, or no member 
in the limited liability company owns a 10 percent or greater interest therein, as the case may be.  
(SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 
  

Name of Individual or Business Entity Address 
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE 
STOCKHOLDERS, PARTNERS OR LLC MEMBERS LISTED IN PART II 
 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds 
a 10 percent or greater beneficial interest in the publicly traded parent entity as of the last 
annual federal Security and Exchange Commission (SEC) or foreign equivalent filing, 
ownership disclosure can be met by providing links to the website(s) containing the last annual 
filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that contain 
the name and address of each person holding a 10% or greater beneficial interest in the publicly 
traded parent entity, along with the relevant page numbers of the filing(s) that contain the 
information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or 
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) 
listed in Part II other than for any publicly traded parent entities referenced above.  The 
disclosure shall be continued until names and addresses of every non-corporate stockholder, and 
individual partner, and member exceeding the 10 percent ownership criteria established pursuant to 
N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 
 

Part  IV    Certification 
 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any 
attachments thereto to the best of my knowledge are true and complete. I acknowledge: that I am 
authorized to execute this certification on behalf of the bidder/proposer; that the Township of West 
Orange  is relying on the information contained herein and that I am under a continuing obligation 
from the date of this certification through the completion of any contracts with Township of West 
Orange to notify the Township of West Orange  in writing of any changes to the information 
contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the 
law and that it will constitute a material breach of my agreement(s) with the, permitting the 
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Township of West Orange  to declare any contract(s) resulting from this certification void and 
unenforceable. 
 

Full Name (Print):  Title:  

Signature:   Date:  
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TOWNSHIP OF WEST ORANGE, NEW JERSEY 
 

Professional Service Contract 
Qualification and Costs Submission Form 

 
Note: A separate resume can be attached. 

1. Please provide the name and address of Names and roles of the individuals who will perform the 
services and description of their education, municipal experience and experience with projects 
similar to the services contained herein including their education, degrees and certifications. 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

__________________ 

2. References and record of success of same or similar service. 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

__________________ 



 

 

Page | 30 
 

3. Description of ability to provide the services in a timely fashion (including 
staffing, familiarity and location of key staff. 

 
 
 
 
 
 

 
 
 
 

4. Cost details, including the hourly rates of each of the individuals who will 
perform services, and all expenses: 

 

 

 

 

          

 Authorized Representative ___________________________________ (signature) 

           Telephone #   _______________________________ 

            FAX #    _______________________________ 
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ACKNOWLEDGEMENT OF CORRECTIONS, ADDITIONS AND DELETIONS FORM 

 

 

I, _____________________________________ of the firm 
_______________________________hereby acknowledge that any 
corrections, additions and/or, deletions have been initialed and 
dated in this Submission Package. 
 

 

(Signature)________________________________________________ 

 

 

(Date) _____________________________________________________________________ 
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TOWNSHIP OF WEST ORANGE 

 

CHECKLIST 

            

 

SUBMISSION DATE:  Wednesday, April 3, 2024 at 10:00 A.M. 

 The following items are required to be included with the sealed submission: 

  

 Qualification Statement          
 Non-Collusion Affidavit         
 Disclosure of Ownership Form  
 Insurance Requirement Acknowledgement Form  
 Mandatory Equal Employment Opportunity Notice Acknowledgement 
 Copy of your Business Registration Certificate as issued by the 

State of New Jersey, Department of Treasury, Division of Revenue  
 Non- Conflict of Interest Declaration 
 Political Disclosure Certification 
 Prohibited Iran Investment Activities  
 Licenses pertaining to this RFQ 
 AMERICANS WITH DISABILITIES ACT OF 1990 
 Receipt of Addendum  

 

 

 

 

Reminder:  Please submit one (1) original and one (1) additional set of the sealed submission. Copy 
can be on a USB stick/flash drive.   

 
 

 
 
 

 



 
 

Exhibit “B” 
  



































































































































































 
 

Exhibit “C” 
  



PHILIP D. MURPHY 
Governor 

TAHESHA L. WAY 
Lieutenant Governor 

~tate of 1Jlew Jf ersep 
D EPARTMENT OF COMMUNITY AFFAIRS 

101 SOUTH BROAD STREET 

P0Box051 
TRENTON, NJ 08625-0051 

December 26, 2023 

Contact: Susan McCartney 

Municipality: Township of West Orange 

Re: Lead Grant Assistance Program 
Revision #: 0722 -01 
Total Award Amount: $_4_s._4o_o_.o_o ____ _ 

Dear Mayor McCartney 

jACQUELYN A. SuAREZ 
Acting Commissioner 

The New Jersey Department of Community Affairs (Department) hereby revises Agreement 

Number _0_72_2 _________ between the Department and Township of West Orange . The 

new Agreement Number is 0722 -01 , effective January 1, 2024. 

The purpose of this revision is to modify the granUioan award period of the Agreement. The 
revised granUioan award period is contained on the attached revised 'AGREEMENT DATA 

SHEET'. 

Should you have any questions regarding this matter, please do not hesitate to contact me at 
609-913-4407 or by e-mail at Tiziana.Johnston@dca.nj.gov. 

Sincerely, 

Tiziana Johnston 
Contract Administrator 
Department of Community Affairs 
Division of Local Government Services 

New Jersey is an Equal Opportunity Employer • Printed on Recycled paper and Recyclable 



GRANT AGREEMENT NUMBER: 0722 -01 

GRANT AGREEMENT DATA SHEET 

PROJECT INFORMATION 

FUNDING PROGRAM NAME: Lead Grant Assistance Program (LGAP) 2023 

RECIPIENT INFORMATION 

AGENCY NAME: Township of West Orange 

ADDRESS: 66 Main Street 

West Orange 

New Jersey 07052 

CHIEF FINANCIAL OFFICER: John 0. Gross ---------------------
VENDOR ID #: 

TELEPHONE NUMBER: (973) 325-4050 -------------------------

STATE INFORMATION 

DEPARTMENT: 
DIVISION: 
ADDRESS: 

COMMUNITY AFFAIRS 
Local Government Services 
101 South Broad Street 
P. 0. Box 803 
Trenton, NJ 08625-0803 

CONTACT PERSON: Tiziana Johnston 
TELEPHONE NUMBER: (609) 913-4407 

FUNDING AMOUNT AND SOURCE OF FUNDS 

GRANT AWARD TOTAL $ 45,400.00 

GRANT/LOAN AWARD PERIOD 
GRANT/LOAN AWARD PERIOD: January 01, 2023 THROUGH June 30 , 2024 
LENGTH OF AWARD PERIOD: 1 Year, 6 Months 
LIQUIDATION OF OBLIGATIONS MUST BE MADE BY: June 30, 2024 

PURPOSE OF GRANT/LOAN 
This award will provide funding for implementation of LGAP Program for the Municipality 

(The remainder of this page has been left intentionally blank) 
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GRANT AGREEMENT NUMBER: 0722 -01 

Financial and Performance Reporting 
A. The grant budget as used in this Section means the financial plan to carry out the 

purpose of the grant which is to assist municipalities by helping offset the costs of 
compliance with the obligations imposed on them by P.L. 2021, c. 182. 

B. The Grantee is required to submit a final expenditure report at the conclusion of the 
grant period. The expenditure report file is to include expense supporting documentation 
that includes: copies of employee cumulative payment registers, copies of PO's, vendor 
invoices and cancelled checks front & back for period of 1/1/2023 through 12/31/2023 
was originally due by 1/15/2024 and has been extended to 6/30/24. 

C. The grantee is required to submit a final progress report detailing the number of 
household inspections and results undertaken under this grant for the period of 1/1/2023 
through 6/30/2024 by July 15, 2024. 

D. If reports are not submitted as required , the Department may, at its discretion , rescind 
the grant resulting in the grantee's requirement to reimburse the Department for grant 
funds awarded. The State of New Jersey may, at its discretion, take such action to 
withhold payments to the Grantees on any grant with other State agencies until the 
required reports have been submitted . 

(The remainder of this page has been left intentionally blank) 
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GRANT AGREEMENT NUMBER: 0722 -01 

DCA AND GRANTEE APPROVAL SIGNATURES 

EXECUTION SIGNATURES 

By the signatures below, the Grantee and DCA (the "parties") execute this updated agreement 
and confirm that they are mutually bound by all provisions contained herein and are fully 
authorized and empowered to enter into and bind their organization to all obligations under this 
agreement. 

_A_s_s_is_ta_n_t_B_us_i_n_e_ss_A_d_m_i_n_is_t_ra_to_r ___ (print title) 

Date: 01/02/2024 

For DCA: 

By:------------------- (signature) 

(Commissioner or authorized delegate) 

Jacquelyn A. Suarez 

Acting Commissioner, Department of Community Affairs 

Director, Division of Local Government Services 

Date:--------------
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 New Jersey is an Equal Opportunity Employer • Printed on Recycled paper and Recyclable 

GRANT AGREEMENT 

P.L. 2021, CHAPTER 182 LEAD GRANT ASSISTANCE PROGRAM 

STATE OF NEW JERSEY  

DEPARTMENT OF COMMUNITY AFFAIRS 

 

This grant agreement is entered into between the New Jersey Department of Community Affairs 

(hereafter referred to as “DCA”) and _______________________________________________ 

(hereafter referred to as “Grantee”).  DCA and _______________________________________ 

may be referred to individually as “Party” and jointly as “Parties.” 

Grant Number _________________________________________________________________ 

GENERAL  

 I. Grant Agreement Data  

 II. Compliance with Existing Laws  

 III. Bonding and Insurance  

 IV. Indemnification  

 V. Assignability  

 VI. Availability of Funds  

PRE-AWARD REQUIREMENTS  

 VII. Special Grant Conditions for "High Risk" Grantees  

POST-AWARD REQUIREMENTS  

 VIII. Financial Management System  

 IX. Method of Payment  

 X. Allowable Costs  

 XI. Period of Availability of Funds  

 XII. Matching and Cost Sharing  

  

0722

Township of West Orange

Township of West Orange
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XIII. Program Income  

 XIV. Audit Requirements  

 XV. Budget Revision and Modification  

 XVI. Property Management Standards  

 XVII. Procurement Standards  

XVIII. Monitoring of Program Performance  

 XIX. Financial and Performance Reporting  

 XX. Access to Records  

 XXI. Record Retention  

 XXII. Enforcement  

XXIII. Termination and Suspension  

AFTER-THE-GRANT REQUIREMENTS  

XXIV. Grant Closeout Procedures 

 

WHEREAS, effective July 22, 2022, the Legislature enacted P.L. 2021, c. 182,  “An Act 
concerning certain lead-based paint hazard, and residential rental property, and establishing lead-
based paint hazard programs, supplementing P.L. 2003, c. 311 (C. 52:27D-437.1 et al.) amending 
various parts of the statutory law, and making an appropriation;” and  

WHEREAS, pursuant to N.J.S.A.  52:27D-437.16(b)(1), a municipality that maintains a 
permanent local agency for the purpose of conducting inspections and enforcing laws, ordinances, 
and regulations concerning buildings and structures, is required to inspect for lead-based paint 
hazards certain specified single-family, two-family, and multiple rental dwellings, at the time 
periods set forth in the statute; and  

WHEREAS, pursuant to N.J.S.A. 52:27D-437.16(b)(2) a municipality that does not maintain such 
a permanent local agency must hire a lead evaluation contractor, certified to provide lead paint 
inspection services by DCA, or enter a shared services agreement as permitted by law, for the 
purpose of conducting the inspections for lead-based paint hazards; and 

WHEREAS, the inspection may consist of a visual inspection, or in the alternative through dust 
wipe sampling, depending upon the blood lead level of children six years of age or younger within 
the municipality; and 

WHEREAS, the State of New Jersey, pursuant to Section 9 of P.L. 2021, c. 182, has, 
“appropriated from the General Fund to [DCA] the sum of $3,900,000 to effectuate the purposes 
of P.L. 2021, c. 182 (C. 52:27D-437.16).”  Further, pursuant to the FY 2023 Appropriations Act 
(P.L. 2022, Chapter 49), DCA received a grant-in-aid amount of $3,900,000 for P.L. 2021, c. 182, 
for a total of $7,800,000 in funding to effectuate the purpose of the Act; and  
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WHEREAS, DCA has allocated $7,000,000 of this appropriation to the development the Lead 
Grant Assistance Program (“LGAP”) for the issuance of grant funds to municipalities for the 
purpose of assisting in municipal compliance with P.L. 2021, c. 182. 
 
WHEREAS, DCA has determined that Grantee is eligible to receive [ $                          ] from the 
LGAP.  
 
 

NOW, THEREFORE, pursuant to the terms of this grant agreement, DCA hereby grants [$$$$] 
to the Grantee to be used for the purposes described herein.  

GENERAL 

I. Grant Agreement Data 

Grantee Information 

1. Grantee’s Name:  

 

 

 

2. Grantee Address: 

 

 

 

3. Financial Officer’s Name and Title: 

 

 

 

Grant Agency Information 

1. Granting Agency Name:  

New Jersey Department of Community Affairs 

Division of Local Government Services 

2. Granting Agency Address 

101 South Broad Street 

Trenton NJ 08625 -803 

 

Township of West Orange

66 Main Street, West Orange, New Jersey, 07052

John Gross, Chief of Staff/Chief Financial Officer/Comptroller

45,400

 45,400
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3. Grant Officer Name, Email Address and Phone Number 

       Tiziana, Johnston, tiziana.johnston@dca.nj.gov, (609) 913- 4407 

 

 

 

Grant Amount 

Total amount of grant: 

State Account Number: 23-100-022-8020-304 

 

 

 

I. Compliance with Existing Laws  

A. The Grantee, in order to permit  DCA to award this grant, agrees to comply with 
all Federal, State and municipal laws, rules, and regulations generally applicable 
to the activities in which the Grantee is engaged in the performance of this grant.  

B. These laws and regulations include, but are not limited to the following:  
1. Federal Office of Management and Budget (OMB) documents: 

http://www.whitehouse.gov/omb/circulars/  
2. New Jersey Department of the Treasury, Office of Management 

and Budget documents:  
i. Circular Letter 15-18-OMB, Single Audit Policy for Recipients of 

Federal Grants, State Grants and State Aid: 
http://www.state.nj.us/infobank/circular/cir0404b.htm  

ii. State Grant Compliance Supplement:  
http://www.state.nj.us/treasury/omb/publications/grant/index.shtml  

3. State Affirmative Action Legal Citations: The Grantee agrees to 
require its contractors to comply with the requirements of N.J.A.C. 
17:27, applicable provisions of N.J.S.A 10:5, et. al., and P.L. 1975, 
c.127 and all implementing regulations.  

C. Failure to comply with the laws, rules and regulations shall be grounds for 
termination of this grant. 
 

II. Bonding and Insurance  

The Grantee must maintain in force for the term of this grant agreement all levels of 
minimum liability coverage required by law.  The Grantee must provide proof of such 
coverage to DCA upon request.   

 

 

$45,400
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III. Indemnification  

The Grantee shall be solely responsible for and shall keep, save, and hold the State of 
New Jersey harmless from all claims, loss, liability, expense, or damage resulting 
from all mental or physical injuries or disabilities, including death, to its employees 
or recipients of the Grantee's services or to any other persons, or from any damage to 
any property sustained in connection with the delivery of the Grantee's services that 
results from any acts or omissions, including negligence or malpractice, of any of its 
officers, directors, employees, agents, servants or independent contractors, or from 
the Grantee's failure to provide for the safety and protection of its employees, whether 
or not due to negligence, fault, or default of the Grantee. The Grantee’s responsibility 
shall also include all legal fees and costs that may arise from these actions. The 
Grantee's liability under this agreement shall continue after the termination of this 
agreement with respect to any liability, loss, expense or damage resulting from acts 
occurring prior to termination. 

 
IV. Assignability  

The Grantee shall not subcontract the administration of this grant, nor shall any 
interest be assigned or transferred except as may be provided for in this grant 
agreement or with the express written approval of DCA.  This does not prohibit a 
Grantee from using grant funds to pay for a lead evaluation contractor or enter into a 
shared services agreement, if permitted to do so under P.L. 2021, c. 182.  

 
V. Availability of Funds  

The Grantee shall recognize and agree that the funding under this  grant agreement is 
expressly dependent upon the availability to DCA of funds appropriated by the State 
Legislature from State and/or Federal revenue or such other funding sources as may 
be applicable. A failure of DCA to make any payment under this grant agreement or 
to observe and perform any condition on its part to be performed under this grant 
agreement as a result of the failure of the Legislature to appropriate shall not in any 
manner constitute a breach of this grant agreement by DCA or an event of default 
under this grantagreement and DCA shall not be held liable for any breach of this 
grant agreement because of the absence of available funding appropriations. In 
addition, future funding shall not be anticipated from DCA beyond the duration of the 
award period set forth in this grant agreement and in no event shall the this grant 
agreement be construed as a commitment by DCA to expend funds beyond the 
termination date set in this grant agreement. 

 
VI. Special Grant Conditions For "High Risk" Grantees  

A. If applicable, a Grantee may be considered "high risk" if DCA determines that a 
Grantee:  

1. Has a history of unsatisfactory performance.  
2. Is not financially stable.  
3. Has a financial management system which does not meet the 

standards set forth in Section VIII.  
4. Has not conformed to terms and conditions of previous awards.  
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5. Is otherwise not responsible; and the DCA determines that an 
award will be made; special conditions and/or restrictions shall 
correspond to the high risk condition and shall be included in the 
award.  

B. Special conditions or restrictions may include:  
1. Payment on a reimbursement basis.  
2. Withholding authority to proceed to the next phase until receipt or 

evidence of acceptable performance within a given funding period.  
3. Requiring additional, more detailed financial reports.  
4. Additional project monitoring.  
5. Requiring the Grantee to obtain technical or management 

assistance.  
6. Establishing additional prior approvals. 

C. If DCA decides to impose such conditions, DCA will notify the Grantee as soon 
as possible, in writing, of:  

1. The nature of the special conditions/restrictions.  
2. The reason(s) for imposing the special conditions.  
3. The corrective actions that must be taken before the special 

conditions will be removed by DCA and the time allowed for 
completing the corrective actions.  

4. The method of requesting reconsideration of the 
conditions/restrictions imposed. 

 
VII. Financial Management System  

A. The Grantee shall be responsible for maintaining an adequate financial 
management system, as required under N.J.A.C.  5:30, and will immediately 
notify DCA when the Grantee cannot comply with the requirements established in 
this Section of the grant agreement.  

B. If applicable, the Grantee’s financial management system shall provide for:  
1. Financial Reporting: Accurate, current, and complete disclosure 

of the financial results of each grant in conformity with generally 
accepted principles of accounting, and reporting in a format that is 
in accordance with the financial reporting requirements of the 
grant.  

2. Accounting Records: Records that adequately identify the source 
and application of funds for DCA supported activities. These 
records must contain information pertaining to grant awards and 
authorizations, obligations, unobligated balances, assets, liabilities, 
outlays or expenditures and income.  

3. Internal Control: Effective internal and accounting controls over 
all funds, property and other assets. The Grantee shall adequately 
safeguard all such assets and assure that they are used solely for 
authorized purposes.  

4. Budget Control: Comparison of actual expenditures or outlays 
with budgeted amounts for each grant. Also, the relationship of the 
financial information with performance or productivity data, 
including the development of unit cost information required by 
DCA. 
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5. Allowable Cost: Procedures for determining reasonableness, 
allowability, and allocability of costs generally consistent with the 
provisions of Federal and State requirements.  

6. Source Documentation: Accounting records that are supported by 
source documentation. 

7. Cash Management: Procedures to minimize the time elapsing 
between the advance of funds from DCA and the disbursement by 
the Grantee, whenever funds are advanced by the DCA.  

C. DCA may review the adequacy of the financial management system of any 
applicant for financial assistance as part of a pre-award review or at any time 
subsequent to the award. If DCA determines that the Grantee's accounting system 
does not meet the standards described in paragraph B above, additional 
information to monitor the grant may be required by DCA upon written notice to 
the Grantee, until such time as the system meets with DCA approval.  
 

VIII. Method of Payment  
 
A one-time payment of $______________, will be made to the Grantee upon 
execution of this grant agreement.   

 
IX. Allowable Costs  

A. Limitation on Use of Funds  
Grant funds must be used only for the implementation of P.L. 2021, c. 182. Such 
costs may include the following: 

1. Hiring and training of municipal personnel who will perform 
inspections for lead-based paint hazards in rental units subject to 
Chapter 182 (including Lead Inspector/Risk Assessor training 
costs). 

a. If permitted under P.L. 2021, c. 182, payment of an 
appropriate lead evaluation contractor or payment to another 
municipality in an appropriate shared service agreement. 

2. Personnel costs attributable to lead-based paint hazard inspections 
by existing employees. 

3. Materials and supplies required for carrying out such inspections, 
such as for dust wipe sampling.  

4. Communications materials and mailings to known and potential 
property owners subject to inspection, including those intended to 
identify owners of single and two-family rental units. 

Non-permissible uses of the funding include but are not limited to: 

1. Human Resource services for the hiring of lead inspectors. 
2. Municipal building operating costs.  
3. Municipal finance department staff costs for required reporting 

activities.  
4. Any related professional services such as the hiring of a marketing 

contractor, consultant or legal services associated with compliance 
under the Act. 

45,400
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B. Applicable Cost Principles  

If applicable, for each type of organization, there is a set of Federal principals for 
determining allowable costs. Allowable costs will be determined in accordance 
with applicable Federal cost principles specific to the organization incurring the 
costs (e.g. Federal OMB Circulars A-87, A-122, A-21, etc.) and State 
requirements.  
 

X. Period of Availability of Funds  
 
The grantee must expend the funds and provide reporting pursuant to Section XVIII 
of this grant agreement no later than January 15, 2024.   

 
XI. Matching and Cost Sharing  

 
If applicable, the Grantee shall be required to account to the satisfaction of the DCA 
for matching and cost sharing requirements of the grant in accordance with Federal 
and State requirements.  
 

XII. Program  

A. If applicable, program income shall be defined as gross income earned by the 
Grantee from grant-supported activities. Such earnings include, but will not be 
limited to, income from service fees, sale of commodities, usage or rental fees, 
and royalties on patents and copyrights.  

1. All program income earned during grant period shall be retained 
by the Grantee.   

 
XIII. Audit Requirements  

 
This grant, if it meets or exceeds the threshold of $750,000.00 in Department of the 
Treasury Circular Letter 15-08-OMB, Single Audit Policy for Recipients of Federal 
Grants, State Grants and State Aid is covered by the audit requirements of the 
Department of the Treasury Circular Letter 15-08-OMB, Single Audit Policy for 
Recipients of Federal Grants, State Grants and State Aid.  
 

XIV. Revision and Modification  

A. Deviations from the allowable costs provided in Section IX shall not be permitted 
at anytime, nor shall this grant agreement be modified or amended without the 
express authorization of DCA.    
 

XV. Property Management Standards  

Property acquired in whole or in part with Federal or DCAt funds or whose cost was 
charged to a project supported by Federal or DCA funds shall be utilized and 
disposed of in a manner generally consistent with State and Federal requirements. 
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XVI. Procurement Standards  

Procurement of supplies, equipment, and other services with funds provided by this 
grant shall be accomplished in a manner generally consistent with Federal and State 
requirements. Adherence to the standards contained in the applicable Federal and 
State laws and regulations does not relieve the Grantee of the contractual 
responsibilities arising under its procurements. The Grantee is the responsible 
authority, without recourse to DCA, regarding the settlement and satisfaction of all 
contractual and administrative issues arising out of procurement entered in support of 
a grant.  
 

XVII. Monitoring of Program Performance 

A. If applicable, the Grantee must assure compliance with applicable Federal 
requirements and that performance goals are being achieved. Grantee monitoring 
must cover each program, function or activity to monitor performance under grant 
supported activities to assure time schedules and objectives are being met, 
projected work units by time periods are being accomplished, and other 
performance goals are being achieved as applicable.  

B. The Grantee shall inform DCA of the following types of conditions which affect 
program objectives and performance as soon as they become known:  

1. Problems, delays, or adverse conditions which will materially 
impair the ability to attain program objectives, prevent meeting 
time schedules and goals, or preclude the attainment of project 
work units by established time periods. This disclosure shall be 
accompanied by a statement of the action taken, or contemplated, 
and any DCA assistance required to resolve the situation.  

C. DCA may, at its discretion, make site visits to:  
1. Review program accomplishments and management control 

systems.  
2. Provide such technical assistance as may be required.  
3. Perform fiscal reviews to ensure grant funds are being properly 

expended in a timely manner. 
 

XVIII. Financial and Performance Reporting  

A. The grant budget as used in this Section means the financial plan to carry out the 
purpose of the grant which is to assist municipalities by helping offset the costs of 
compliance with the obligations imposed on them by P.L. 2021, c. 182. 

B. The Grantee is required to submit a final expenditure report at the conclusion of 
the grant period. The expenditure report file is to include expense supporting 
documentation that includes: copies of employee cumulative payment registers, 
copies of PO’s, vendor invoices and cancelled checks front & back for period of 
1/1/2023 through 12/31/2023 by 1/15/2024.   

C. The grantee is required to submit a final progress report detailing the number of 
household inspections and results undertaken under this grant for the period of 
1/1/2023 through 12/31/2023 by 1/15/2024. 

D. Extensions to reporting due dates may be granted upon written request to the 
Department of Community Affairs (DCA), Division of Local Government 
Services (DLGS).  
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E. If reports are not submitted as required, the Department may, at its discretion, 
rescind the grant resulting in the grantee’s requirement to reimburse the 
Department for grant funds awarded.  The State of New Jersey may, at its 
discretion, take such action to withhold payments to the Grantees on any grant 
with other State agencies until the required reports have been submitted.  

 
XIX. Access to Records  

A. The Grantee in accepting this grant agrees to make available to DCA pertinent 
accounting records, books, documents and papers as may be necessary to monitor 
and audit Grantee's operations.  

B. All visitations, inspections and audits, including visits and requests for 
documentation in discharge of DCA’s responsibilities, shall as a general rule 
provide for prior notice when reasonable and practical to do so. However, DCA 
retains the right to make unannounced visitations, inspections, and audits as 
deemed necessary.  

C. DCA reserves the right to have access to records of any Subgrantees and requires 
the Grantee to provide for DCA access to such records in any grant with the 
Subgrantee.  

D. DCA reserves the right to have access to all work papers produced in connection 
with audits made by the Grantee or independent certified public accountants, 
registered municipal accountants or licensed public accountants hired by the 
Grantee to perform such audits. 
 

XX. Record Retention  

A. Except as otherwise provided, financial and programmatic records, supporting 
documents, statistical records and all other records pertinent to the grant shall be 
retained for a period of seven years, unless unless directed to extend the retention 
by DCA.  

1. If any litigation, claim, negotiation, action or audit involving the 
records is started before the expiration of the seven year period, the 
records must be retained until completion of the action and 
resolution of all issues which arise from it, or until the end of the 
regular seven year period, whichever is later unless otherwise 
directed by DCA.  

2. Records for nonexpendable property acquired with DCA funds 
shall be retained for seven years after its final disposition, unless 
otherwise provided or directed by DCA.  

B. For Federal and State purposes (unless otherwise provided):  
1. General - The retention period starts from the date of submission 

of the final expenditure report, or for grants that are renewed 
annually, from the date of submission of the annual financial 
report.  

2. Real Property and Equipment - The retention period for real 
property and equipment records starts from the date of the 
disposition, replacement or transfer at the direction of DCA.  

C. DCA may request transfer of certain records to its custody from the Grantee when 
it determines that the records possess long-term retention value and will make 
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arrangements with the Grantee to retain any records that are continuously needed 
for joint use. 
 

XXI. Enforcement  

A. Remedies for Noncompliance  
If the Grantee materially fails to comply with the terms of this grant agreement, , 
DCA may take one or more of the following actions, as appropriate in the 
circumstances:  

1. Disallow all or part of the cost of the activity or action not in 
compliance.  

2. Request the balance of grant funds to be returned and/or seek 
reimbursement for funds expended that were not in compliance 
with the terms and conditions of the grant agreement.  

3. Take other remedies that may be legally available.  
B. Hearings, Appeals  

In taking an enforcement action against the Grantee, DCA may provide the 
Grantee an opportunity for such hearing, appeal or other administrative 
proceeding to which the Grantee is entitled under any statute or regulation 
applicable to the action involved.  
 

XXII. Termination and Suspension  

A. The following definitions shall apply for the purposes of this Section:  
1. Termination: The termination of a grant means the cancellation of 

assistance, in whole or in part, under a grant at any time prior to 
the date of completion.  

2. Suspension: The suspension of a grant is an action by the 
Department which temporarily suspends assistance under the grant 
pending corrective action by the Grantee or pending a decision to 
terminate the grant by the Department.  

3. Disallowed Costs: Disallowed costs are those charges to the grant 
which DCA or its representatives shall determine to be beyond the 
scope of the purpose of the grant, excessive, or otherwise 
unallowable.  

B. DCA may terminate the grant in whole or in part whenever it is determined that 
the Grantee has failed to comply with the conditions of this grant agreement. 
DCA shall promptly notify the Grantee in writing of the determination and the 
reasons for the termination together with the effective date. Payments made to the 
Grantee or recoveries by DCA under the grant terminated for cause shall be in 
accord with the legal right and liability of the parties.  

C. The Grant Closeout procedures in Section XXIV of the grant shall apply in all 
cases of termination of the grant.  

 
XXIII. Grant Closeout Procedures  

A. The following definitions shall apply for the purpose of this Section:  
1. Grant Closeout: The closeout of a grant is the process by which the 

DCA determines that all applicable administrative actions and all 
required work of the grant have been completed by the Grantee.  



 12 

2. Date of Completion: The date when all grant funding has been 
expended, and the Grantee has provided the required reporting 
pursuant to Section XVIII of this grant agreement, to the 
satisfucation and approval of DCA.  

B. The Grantee shall submit reports as prescribed by  the timeframes set forth in 
Sections X and XVIII of this grant agreement upon completion of the grant period 
or termination of the grant.  

C. The Grantee will, together with the submission of the report, refund to DCA any 
unexpended funds or unobligated (unencumbered) cash advanced, except such 
sums that have been otherwise authorized in writing by DCA to be retained.  

D. If applicable, in the event a final audit has not been performed prior to the 
closeout of the grant, DCA retains the right to recover any appropriate amount 
after fully considering the recommendations on disallowed costs resulting from 
the final audit. 

 

[the remainder of this page has been left intentionally blank] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




	Final_Unsigned_Agreement to Retain LEW Environmental for Lead-Based Paint Inpsections.pdf
	Exhibits to Agreement to Retain LEW Environmental for Lead-Based Paint Inpsections - 2024 (002) 4887-7028-3703 v.1.pdf



