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TOWNSHIP OF WEST ORANGE 
66 MAIN STREET 

WEST ORANGE, NJ 07052 
 
 

REQUEST FOR PROPOSALS  
THOUGH A FAIR AND OPEN PROCESS IN ACCORDANCE WITH 

N.J.S.A 19:44A-20.4 ET SEQ. 
 

FOR  
 

GRANTWRITER SERVICES  
 

FOR THE  
 

TOWNSHIP OF WEST ORANGE  
 

To be received on:  
 

July 11, 2023 at 11:00AM 
 
 
 
 
 
 
 
 
 
 



Request for Proposals  
 
The Township of West Orange is soliciting proposals through the competitive contracting process in accordance 
with N.J.S.A. 40A:11-4.1 et seq., for the following services:  
 

Grant Writer Services  
 
The proposal package can be obtained in person at the Township of West Orange, 66 Main Street, Purchasing 
Room 111, West Orange, NJ 07052, during regular business hours, 8:30 a.m. to 4:30 p.m., emailing 
preynolds@westorange.org or on our website at www.westorange.org. 
 
Sealed proposals, clearly marked with the title and name and address of party making same, addressed to the 
Township Council of the Township of West Orange will be received by mail, or hand delivery, at the Municipal 
Building, 66 Main Street, West Orange, NJ 07052. Submission due date is Tuesday, July 11, 2023 and will be 
publicly opened and read at that time in the Council Chambers on the same day. No proposals received after 
that time will be considered.  All RFP Addenda will be issued on the website. Therefore, all interested 
respondents should check the website from now through the RFP opening. It is the sole responsibility of the 
respondent to be knowledgeable of all addenda related to the procurement. Respondents shall comply with 
the said requirements within the RFP. Please submit one (1) original, and one (1) electronic copy on a CD or USB 
drive in a sealed envelope marked “Submission of RFP for Grant Writing Services” clearly marked on the outside 
 
Bidders are required to comply with the Contract Compliance and Equal Employment Opportunities in Public 
Contracts N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 and have a current New Jersey Business Registration 
Certificate P.L. 2004, N.J.S.A. 52:25-24.2. 
 
Pay to Play Requirements Contractors are advised of the responsibility to file an annual 
disclosure statement on political contributions with the New Jersey Election Enforcement 
Commission, pursuant to N.J.S.A. 19:44-20.13(P.L. 2005, c, 271, s.3), if the contractor receives 
contracts in excess of $50,000 in the aggregate from public entities during the calendar year. It 
is the contractor’s responsibility to determine if filing is necessary. Additional information on 
this requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us 
 
 
       Panayiota Reynolds  
       Purchasing Agent 

 
 

 
 
 
 
 
 
  



GRANT WRITER FOR THE TOWNSHIP OF WEST ORANGE  
  
  
    
 The vendor shall be a part time, INDEPENDENT CONTRACTOR or FIRM. The vendor shall be solely 
responsible for their own work hours and daily responsibilities. As an independent contractor or firm, the vendor 
shall be fully responsible for all obligations to any taxing authority or other governmental entity.  
  
The manner and means of performing all services shall be subject to vendor’s sole control.  Vendor shall not have 
the legal authority to bind the Township in contract, debt or otherwise, without the prior written consent of the 
Township.  
  

Vendor’s responsibilities shall include, but are not necessarily limited to:  
  

• Providing professional consultations with respect to the study of County, State, Federal, corporate and 
private aid funds as they relate to the needs of the Township of West Orange, or as requested by the 
Township.    
  

• Researching, planning, preparing, submitting, proceeding with and following up on all applications and 
programs for such aid.  
  

• Having staff available to talk to and work with Township Department Heads and their staff regarding any 
grant opportunities and /or grant applications the Township wishes to pursue.   
  

• Obtaining “New Grants” on a yearly basis totaling at least the amount paid to vendor for that year. “New 
Grants” shall mean grant monies which are not recurring or repeating as a result of work done by the 
vendor in previous years (e.g., a grant of $1,000 per year for five years would not be considered a “New 
Grant” in years two through five, but if during the period of recurring or repeating payments of such a 
grant, the payments were increased, or a separate grant was received from the same source, the amount of 
the increase, and/or separate grant, is to be considered a “New Grant”; it is not the source which is material, 
but the work performed to prepare a successful grant application. However, grant applications for 
awards that are essentially “entitlements”, for example NJDOT annual applications, CDBG 
applications, Federal Bullet Proof Vest applications, etc. are not considered “New Grants”. In the 
event that New Grants in the aggregate received through the vendor’s efforts do not total at least their 
annual compensation, then the vendor agrees that they will continue to provide their services beyond the 
term of any negotiated agreement at no cost to the Township until the total of New Grants received exceeds 
the annual compensation.      
  

• Submitting an annual written report by the end of each contract year to the Mayor concerning all services 
rendered and new grants obtained.    

  
• Attendance at any meetings requested by the Mayor and/or Business Administrator to discuss potential 

grants and report as to timeframes and deadlines for submission of grant applications, status of grant 
applications, and areas of available grant funding.  
 
 
  



All grant applications are subject to the approval of the Township in its sole discretion, and no grant 
application shall be submitted without the prior approval of the Township  

  Council.  
 
 

 Minimum Qualifications and Response Requirements  
 
 In order for an individual/firm to be considered by the Mayor and Council, interested parties submitting 
proposals in response to this solicitation must meet the following:  
 
 A. Minimum Qualifications:  
 
  1. The Grant Writing and Consulting Services proposer, and the individuals assigned to provide these 
services, must demonstrate at least two (2) years experience providing grant consulting/writing services 
as it relates to municipal entities in the State of New Jersey. 
 
2. The Grant Writing and Consulting Services individual/firm has sufficient staff to satisfy the scope of 
services described in this proposal. 
  
 3. The Grant Writing and Consulting Services individual/firm is in good standing within the State of 
New Jersey.  
 
 B. Minimum Requirements for Vendor Responses:  
 
 1. Interested parties wishing to provide a proposal in response to this solicitation shall provide the 
following minimum information in its proposal, which proposal must be submitted at the location and 
within the time constraint stated. 
 
 2. Proposals should be prepared simply and economically, providing a straight forward concise 
description of the individuals/firms capabilities to satisfy the requirements of the request. Special 
bindings, colored displays, promotional materials, etc., are not desired. Emphasis should be on 
completeness and clarity of content. 
 
3. The full name of the proposer, the principal place of business and, if different, the place where the 
services will be provided. 
 
4. Name of the key contact person. 
  
5. A description of the business organization (i.e., sole proprietorship, corporation, partnership, joint 
venture, etc.) of each firm, its ownership and organizational structure. 
 
 6. The number of years the organization has been in business under the present name, and the number 
of years the business organization has been under the current management. 
 
 
 
 



 7. Proposer must demonstrate at least two (2) years of experience providing grant consulting/writing 
services as it relates to municipal entities in the State of New Jersey. Proposer shall provide a listing of 
all other engagements where services of the type being proposed were provided during the past two 
calendar years. Please provide contact information for the recipients of similar services. 
 
 

  8. Proposers shall submit a cost proposal. The Township will pay for such services on a monthly basis.    
 
 

EVALUATION CRITERIA  
 

Proposals shall be evaluated as following:  
  

 Management  
  Cost 
  Technical  

 
GENERAL INFORMATION:  
  
SUBMISSION DUE: JULY 11, 2023 at 11:00AM  
 
Point of Contact:  
  
Panayiota Reynolds   
Purchasing Agent 
Township of West Orange  
66 Main Street  
West Orange, NJ 07052  

preynolds@westorange.org 

(973) 325-4056 
  
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 



INSTRUCTION TO BIDDERS 
 

1. The Township of West Orange reserves the right to reject any or all bids, or to waive any 
informalities in the bids, and unless otherwise specified by the bidder, to accept any item in the bid, 
should it be deemed in the best interest of the Township of West Orange to do so. 

 
2. In case of default by the bidder or contractor, the Township of West Orange may procure the articles 

or services from other sources and hold the bidder or contractor responsible for any excess cost 
occasioned thereby. 

 
3. The bidder, if awarded a contract, agrees to protect, defend and save harmless the Township of West 

Orange against any damage for payment for the use  of any patented material process, article or 
devise that may enter into manufacture, construction, or form a part of the work covered by either 
order or contract, and the bidder further agrees to indemnify and save harmless the Township of 
West Orange from suits or actions of every nature and description brought against it, for, or on 
account of any injuries or damages received or sustained by any party or parties by, or from any of 
the acts of the contractor, his servants or agents. 

 
4. The contractor shall maintain sufficient insurance to protect against all claims under Workers 

Compensation, General Liability and Automobile and shall be subject to approval for adequacy of 
protection and certificates of such insurance shall be provided to the Township of West Orange 
when required.  

 
5. It is to be understood by the bidder that this bid is submitted on the basis of specifications prepared 

by the Township of West Orange and the fact that any bidder is not familiar with these specifications 
or conditions will not be accepted as an excuse. 

 
6. Each bid must be signed in ink by the person authorized to do so. 

 
7. Bidders must use the proposal form furnished by the Township of West Orange when submitting 

their bid, if applicable. 
 

8. Non-Collusion Affidavit must be completed and included with bid. 
 

9. A Performance Bond in the amount of 100% of total bid is not required. 
 

10. Insert prices for furnishing all of the material and/or labor described or required.  Prices shall be net, 
including any charges for packing, crating, containers, etc. and all transportation charges fully 
prepaid by the contractor. F.O.B. destination and placement at locations specified by the Township 
of West Orange.  No additional charges will be allowed for any transportation costs resulting from 
partial shipments made at the vendor’s convenience when a single shipment is ordered. 

 
11. Payments will be made upon the approval of vouchers with the requirements of the Township of 

West Orange and subject to the Township of West Oranges customary procedures. 
 

12.  Contract will be awarded on a (Line Item) or (Lump Sum) basis, if applicable. 
 



13.  Award will be made by Township of West Orange within sixty (60) days after receipt of bids. 
 
 

14.  Prevailing Wage & Labor Laws.  The New Jersey prevailing Wage Act (P.D. 1963, Chapter 150) and 
provisions of the State Labor Laws shall be compiled with by the successful bidder in construction 
contracts. 

 
15.  Equal or Tie Bids. The Township of West Orange reserves the right to award at their discretion to any 

one of the tie bidders.  (Should state method for tie bidding, i.e. drawing lots) 
 

16.  The Township of West Orange is exempt from any State sales tax or Federal excise tax. 
 

17.  For purpose of evaluation where an equivalent product is being furnished, bidder must indicate any 
variation to our specifications no matter how slight.  If no variations are indicated, it will be 
construed that the bid fully complies with our specifications. 

 
18. Quantities as shown are approximate and the Township of West Orange reserves the right to 

increase or decrease quantities by 20% at the unit price bid. 
 

19.  The contract, if applicable, shall be in effect for three (3) years from date of award with an option to 
extend two (2) one-year periods.  unless otherwise stated.  Continuation of the terms of this contract 
beyond December 31 is contingent on availability of funds in the following year’s Budget and in the 
event of unavailability of such funds; the Township of West Orange reserves the right to cancel this 
contract. 

 
20.  Bids may be hand delivered or mailed per legal notice to bidders.  In case of mailed bids, the 

Township of West Orange assumes no responsibility for bids after the designated date and time and 
will return late bids to the bidder unopened. 

 
21.  Bidder shall provide copy of their Business Registration Certificate. In addition, Contractors providing 

services for regarding construction or repair of a public building must provide copy of Public Works 
Contractor Registration Certificate, The Stockholder Disclosure Declaration, Affirmative Action 
Compliance, and Prohibited Russia-Belarus Activities & Iran Investment Activities. 

 
22. No interpretation of the meaning of the specifications will be made to any bidder orally.  Every 

request for such interpretations should be in writing to the Purchasing Agent and to be given 
consideration must be received at least SEVEN (7) days prior to the date fixed of the opening bids.  
Any and all such interpretations and any supplemental instruction will be posted on the town 
webpage located at www.westorange.org, not later than three (3) days prior to the date fixed for the 
opening of bids.  It is the vendors responsibility to check the above site for any addendums.  Failure 
of any bidder to receive any such addenda or interpretations shall not relieve any bidder from any 
obligation under his bid submitted.  All addenda so issued shall become part of the contract 
document. 

 
 
 
 



 
23. Pay to Play Requirements Contractors are advised of the responsibility to file an annual disclosure statement 

on political contributions with the New Jersey Election Enforcement Commission, pursuant to N.J.S.A. 19:44-
20.13(P.L. 2005, c, 271, s.3), if the contractor receives contracts in excess of $50,000 in the aggregate from 
public entities during the calendar year. It is the contractor’s responsibility to determine if filing is necessary. 
Additional information on this requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us. 
In addition, pursuant to Section 2-68.1 of the Revised General Ordinances of the Township of West Orange 
respondents shall disclose all political contributions of two hundred dollars ($200) or more made within the 
preceding five (5) years to any elected officials of the Township of West Orange currently in office or any 
political organization affiliated with an elected official of the Township currently in office 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

TOWNSHIP OF WEST ORANGE 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA 

 
The undersigned Bidder hereby acknowledges receipt of the following addenda: 
Please assign the number, date and initial. 
Addendum Number   Dated  Acknowledge Receipt 
              (Initial) 
  
_____________   ____________  _______________ 
_____________   ____________  _______________ 
_____________   _____________  _______________ 
_____________   _____________  _______________ 
 
 

 No addenda was/were received. 
 
 

 Acknowledged for: ______________________________________________________ 
      (Company Name) 
 
 
 By: _________________________________________ 
  (Signature of Authorized Representative) 
 
      Name: _______________________________________ 
    (Print) 
 
 Title: ________________________________________ 
 
  
 Date: ________________________________________ 

 

 

 

 

 

 

 

 

 

 



INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM 
Certificate(s) of Insurance shall be filed with the Municipal Clerk's Office upon award of contract by the 
Mayor and Township Council. 
The minimum amount of insurance to be carried by the Professional Service Entity shall he as follows: 
 
PROFESSIONAL LIABILITY INSURANCE 
Limits shall be a minimum of $1,000,000.00 for each claim and $1,000,000.00 aggregate each policy period. 
 

Acknowledgement of Insurance Requirement: 
 
 
 

___________________________________________        
 
___________________________ ___________ 
                      (Signature)                                                                       (Date) 

 
_______________________________________________________ 
                                             (Printed Name and Title) 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Business Registration Certification  

 

Effective September 1, 2004, the State has expanded its Contractor Registration Program to local Government 

contracts, P.L. 2004, c57. All business organizations that do business with a local government agency are 

required to be registered with the State. The business must provide proof of that registration to the local 

government agency before that local government agency can enter into a contract with the business.  A copy 

of the Business Registration Certificate must also be on file before any purchase order/voucher or other 

contracting document can be issued. 

Contractors are responsible for notifying subcontractors. 

Further information and registration can be obtained online from the NJ Treasury, Division of Revenue or by 

calling (609) 292-1730. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure 
to submit the required information is cause for automatic rejection of the bid or proposal. 

 
Name of Organization:_________________________________________________________________ 
 
Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
Part II 
 

The list below contains the names and addresses of all stockholders in the corporation who own 10 
percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS SECTION) 

 
OR 

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 
partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 

  
Name of Individual or Business Entity Address 

  

  

  

  

 

 
Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR LLC MEMBERS 
LISTED IN PART II 



 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent or 
greater beneficial interest in the publicly traded parent entity as of the last annual federal Security and Exchange 
Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to the website(s) 
containing the last annual filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that 
contain the name and address of each person holding a 10% or greater beneficial interest in the publicly traded 
parent entity, along with the relevant page numbers of the filing(s) that contain the information on each such person.  
Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater interest 
in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other than for 
any publicly traded parent entities referenced above.  The disclosure shall be continued until names and addresses 
of every noncorporate stockholder, and individual partner, and member exceeding the 10 percent ownership criteria 
established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 
 

Part  IV    Certification 
 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this 
certification on behalf of the bidder/proposer; that the Township of West Orange is relying on the information 
contained herein and that I am under a continuing obligation from the date of this certification through the 
completion of any contracts with Township of West Orange to notify the Township of West Orange in writing of 
any changes to the information contained herein; that I am aware that it is a criminal offense to make a false 
statement or misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the 
law and that it will constitute a material breach of my agreement(s) with the, permitting the Township of West 
Orange to declare any contract(s) resulting from this certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:   Date:  

 
 



Political Contribution Disclosure Statement Pursuant to Chapter 2, Section 68 of the Revised General Ordinances 
of the Township of West Orange 

Pursuant to Section 2-68.1 of the Revised General Ordinances of the Township of West Orange, please set forth below all 
political contributions in cash or in kind of two hundred ($200.00) dollars or more made within five (5) years of the date of 
acceptance of a proposal for a negotiated contract with the Township of West Orange, or within five (5) years of the notice 
of award for a bid contract with the Township of West Orange, either directly or indirectly, by the individuals or any of the 
principals of the business entity completing this form or by the business entity itself, to any elected official of the Township 
of West Orange currently in office or any political organization affiliated with an elected official of the Township currently in 
office.1 
 

Name of 
Individual/Entity 

Making Contribution 
 

 
Amount of 

Contribution 
 

 
Recipient of  
Contribution 

 
Date of Contribution 

    
    
    
    
    
    
    
    
    

 
 
If you have NOT made any contributions within the 
scope of Section 2-68.1, as set forth above, please 
X the line to the right. 
 

NONE 

 
____ 

 
I hereby certify under penalty of perjury that the information provided herein is true and accurate to the best of my 
knowledge, information and belief. 
The current elected officials of the Township include the following: Mayor Susan McCartney,  
Councilman Bill Rutherford, Councilwoman Michelle Casalino, Councilwoman Tammy Williams, Councilwoman Asmeret 
Ghebremicael and Councilwoman Susan Scarpa . 
 
_____________________________ 
Company Name 
 
______________________________ 
Authorized Signature 
 
______________________________ 
Printed Name 

 
 
 
 
 

 
 

 
Date 



 

Prohibited Russia-Belarus Activities & Iran Investment Activities 

     

Person or Entity 
 

 

Part 1: Certification 
 

COMPLETE PART 1 BY CHECKING ONE OF THE THREE BOXES BELOW 
 

Pursuant to law, any person or entity that is a successful bidder or proposer, or otherwise proposes to enter 
into or renew a contract, for goods or services must complete the certification below prior to contract award 
to attest, under penalty of perjury, that neither the person or entity, nor any parent entity, subsidiary, or 
affiliate, is identified on the Department of Treasury's Russia-Belarus list or Chapter 25 list as a person or 
entity engaging in prohibited activities in Russia, Belarus or Iran.  Before a contract for goods or services can 
be amended or extended, a person or entity must certify that neither the person or entity, nor any parent entity, 
subsidiary, or affiliate, is identified on the Department of Treasury's Russia-Belarus list.  Both lists are found 
on Treasury’s website at the following web addresses: 
 

https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf 
www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 
 

As applicable to the type of contract, the above-referenced lists must be reviewed prior to completing the 
below certification. 
 

A person or entity unable to make the certification must provide a detailed, accurate, and precise description 
of the activities of the person or entity, or of a parent entity, subsidiary, or affiliate, engaging in prohibited 
activities in Russia or Belarus and/or investment activities in Iran. The person or entity must cease engaging 
in any prohibited activities and provide an updated certification before the contract can be entered into. 
 

If a vendor or contractor is found to be in violation of law, action may be taken as appropriate and as may be 
provided by law, rule, or contract, including but not limited to imposing sanctions, seeking compliance, 
recovering damages, declaring the party in default, and seeking debarment or suspension of the party. 

 

CONTRACT AWARDS AND RENEWALS 

 
 
 
 
 



 
I certify, pursuant to law, that neither the person or entity listed above, nor any parent 
entity, subsidiary, or affiliate appears on the N.J. Department of Treasury’s lists of 
entities engaged in prohibited activities in Russia or Belarus pursuant to P.L. 2022, c. 
3 or in investment activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 
List"). I further certify that I am the person listed above, or I am an officer or 
representative of the entity listed above and am authorized to make this certification on 
its behalf. (Skip Part 2 and sign and complete the Certification below.) 



 
CONTRACT AMENDMENTS AND EXTENSIONS 

 
 
 
 
 



 
I certify, pursuant to law, that neither the person or entity listed above, nor any parent 
entity, subsidiary, or affiliate is listed on the N.J. Department of the Treasury’s lists of 
entities determined to be engaged in prohibited activities in Russia or Belarus 
pursuant to P.L. 2022, c. 3.  I further certify that I am the person listed above, or I am 
an officer or representative of the entity listed above and am authorized to make this 
certification on its behalf.  (Skip Part 2 and sign and complete the Certification below.) 

 

IF UNABLE TO CERTIFY 
 
 
 
 
 



 
I am unable to certify as above because the person or entity and/or a parent entity, 
subsidiary, or affiliate is listed on the Department's Russia-Belarus list and/or Chapter 
25 Iran list. I will provide a detailed, accurate, and precise description of the activities 
as directed in Part 2 below, and sign and complete the Certification below.  Failure to 
provide such will prevent the award of the contract to the person or entity, and 
appropriate penalties, fines, and/or sanctions will be assessed as provided by law. 

 

Part 2: Additional Information 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO PROHIBITED ACTIVITIES IN RUSSIA 
OR BELARUS AND/OR INVESTMENT ACTIVITIES IN IRAN. 
 

You must provide a detailed, accurate, and precise description of the activities of the person or entity, or of a 
parent entity, subsidiary, or affiliate, engaging in prohibited activities in Russia or Belarus and/or investment 
activities in Iran in the space below and, if needed, on additional sheets provided by you. 
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Part 3: Certification of True and Complete Information 
 

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any 
attachments there, to the best of my knowledge, are true and complete. I attest that I am authorized to 
execute this certification on behalf of the above-referenced person or entity. 
 

I acknowledge that the Township of West Orange is relying on the information contained herein and hereby 
acknowledge that I am under a continuing obligation from the date of this certification through the 
completion of any contracts with the Township of West Orange to notify the Township of West Orange in 
writing of any changes to the answers of information contained herein. 
 

I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation 
in this certification. If I do so, I recognize that I am subject to criminal prosecution under the law and that 
it will also constitute a material breach of my agreement(s) with the Township of West Orange and that the 
Township of West Orange at its option may declare any contract(s) resulting from this certification void 
and unenforceable. 

 
Full Name 
(Print) 

  
 
Title 

 

 
Signature 

  
Date 
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AFFIDAVIT OF NON-COLLUSION 

The undersigned bidder of full age, being duly sworn according to law depose and hereby 
specifically certifies that: 

A. To the best of the bidder's knowledge and belief, the annexed bid proposal for this project 
has not been prepared in collusion with any other bidder of like item or services and the prices, 
discounts, terms and conditions thereof have not been directly or indirectly communicated by 
or on behalf of the bidder to any person other than the recipient of the bid and will not be 
communicated to any person prior to the official opening of the bid. 

B. The bidder fully understands that no premiums, rebates, or gratuities are permitted either 
with, prior to, or after signing of contract. Any violation will result in cancellation and removal 
from the bid list. 

C. The bidder further certifies that the undersigned has the necessary authority, to sign this 
stipulation stating that the bidder has not entered into any agreement, or otherwise taken any 
action in restraint of free competitive bidding in connection with this bid. 
 
All references to the bidder are understood to include the undersigned and all principals, partners 
and officers of the bidder. 

Date: 
(Signature) 

(Name and Title) 

_________________________________________________________________________________________ 

(Company) 

 

(Address) 

_________________________________________________________________________________________ 

    (Corporate Seal) 
 
 
Subscribed and sworn to before me 
 
this ________________  day of ____________________________ , 20____ 
Notary Seal 
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 BIDDER’S CHECK LIST  
           Initial 
 
 

 Business Registration Certification     ________ 
 

 Stockholder Disclosure Certification     ________ 
 

 Mandatory Affirmative Action Language    ________ 
 

 AMERICANS WITH DISABILITIES ACT OF 1990   ________ 
 

 Completed Bid Proposal Form     ________ 
 

 W-9 Tax Form        ________ 
 

 Political Disclosure Statement     ________ 
 

 Prohibited Russia-Belarus Activities & Iran Investment Activities ________ 
 

 Addendum/Addenda       ________ 

 Affidavit of Non-Collusion      _______ 
 

 Insurance Requirement Acknowledgement Form    ________ 

 
 

 
 

 
  
 
 
 
Please provide one additional copy of entire bid package which is stored on a USB/Flash Stick or 
CD 
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EXHIBIT A 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
 
 
During the performance of this contract, the contractor agrees as follows: 
 
 The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant 
for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or 
sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to 
affectional or sexual orientation and gender identity or expression, the contractor will take affirmative 
action to ensure that such applicants are recruited and employed, and that employees are treated during 
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Such action 
shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
  
 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees 
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for 
employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
 The contractor or subcontractor, where applicable, will send to each labor union or representative or 
workers with which it has a collective bargaining agreement or other contract or understanding, a notice, 
to be provided by the agency contracting officer advising the labor union or workers' representative of the 
contractor's commitments under this act and shall post copies of the notice in conspicuous places available 
to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by 
the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the 
Americans with Disabilities Act. 
 
 The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers 
consistent with the applicable county employment goals established in accordance with N.J.A.C. l7:27-5.2, 
or a binding determination of the applicable county employment goals determined by the Division, pursuant 
to N.J.A.C. 17:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, 
but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it 
does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue 
the use of any recruitment agency which engages in direct or indirect discriminatory practices. 
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 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personnel testing conforms with the principles of job-related testing, as established by the statutes and court 
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal 
court decisions. 
 
 In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all 
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions 
of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
 The contractor shall submit to the public agency, after notification of award but prior to execution of a 
goods and services contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 
 Certificate of Employee Information Report 
 
 Employee Information Report Form AA302 
 
 The contractor and its subcontractors shall furnish such reports or other documents to the Div. of Contract 
Compliance & EEO as may be requested by the office from time to time in order to carry out the purposes 
of these regulations, and public agencies shall furnish such information as may be requested by the Div. of 
Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the 
Administrative Code at N.J.A.C. 17:27. 
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REQUIRED EVIDENCE 

AFFIRMATIVE ACTION REGULATIONS N.J. S.A. 10:5-31, et seq. (N.J.A. C. 17:27) 
If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:5-
31, et seq., and N.J.A.C,_ 17:27. Within five (5) days after receipt of the notification of intent to 
award the contract, the Bidder shall present one of the following: 

            1.   Appropriate evidence that the Contractor is operating under an existing federally approved or 
sanctioned affirmative action program; or 

 
2. A Certificate of Employee Information Report Approval issued 

in accordance with N.J.A.C. 17:27-4; or 
 

3. An initial Employee Information Report consisting of forms provided by the 
Affirmative Action Office and completed by Contractor in accordance with 
N.J.A.C. 17:27-4. 

 
The Bidder must submit no later than three (3) days after the signing of the Contract an Initial 
Project Manning Table consisting of forms provided by the Affirmative Action Office and 
completed by Contractor in accordance with N.J.A.C. 17:27-7. 
 
Bidders are referred to the Bidder's Information Section of the Bid Packet for a further 
description of the above requirements. 
 
NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH 
THE AFFIRMATIVE ACTION REGULATIONS OF N.J.S.A. 10:5-31, et seq. 
The following questions must be answered by all Bidders: 
1. Do you have a federally-approved or sanctioned Affirmative Action Program? 

  Yes ________ (If yes, submit a copy of such approval.) No 
 
2. Do you have a State Certificate of Employee Information Report approval? 

  Yes ________ {If yes, submit a copy of such approval.) No 
 
The undersigned Bidder certifies that he is aware of the commitment to comply with the 
requirements of N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation 
pursuant to the law. 
 
COMPANY: _____________________________ NAME: 
_______________________________ 
 
SIGNATURE: ____________________________ TITLE: ____________________________  
 
NOTE: A bid must be rejected as non-responsive if a Bidder fails to comply with 
requirements of N.J,S.A. 10:5-31, et seq., within the time frame stipulated. 
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APPENDIX A 

AMERICANS WITH DISABILITIES ACT OF 1990 
Equal Opportunity for Individuals with Disability 

 
 

The contractor and the _____________ of _______________, (hereafter “owner”) do hereby agree 
that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 
U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities 
in all services, programs, and activities provided or made available by public entities, and the rules 
and regulations promulgated pursuant there unto, are made a part of this contract. In providing any 
aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that 
the performance shall be in strict compliance with the Act. In the event that the contractor, its 
agents, servants, employees, or subcontractors violate or are alleged to have violated the Act 
during the performance of this contract, the contractor shall defend the owner in any action or 
administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, 
protect, and save harmless the owner, its agents, servants, and employees from and against any 
and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or 
claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, 
defend, and pay any and all charges for legal services and any and all costs and other expenses 
arising from such action or administrative proceeding or incurred in connection therewith. In any 
and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to 
abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any 
action or administrative proceeding results in an award of damages against the owner, or if the 
owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its 
grievance procedure, the contractor shall satisfy and discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice 
thereof to the contractor along with full and complete particulars of the claim, If any action or 
administrative proceeding is brought against the owner or any of its agents, servants, and 
employees, the owner shall expeditiously forward or have forwarded to the contractor every 
demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by 
the contractor pursuant to this contract will not relieve the contractor of the obligation to comply 
with the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this 
paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save 
harmless the contractor, its agents, servants, employees and subcontractors for any claim which 
may arise out of their performance of this Agreement. Furthermore, the contractor expressly 
understands and agrees that the provisions of this indemnification clause shall in no way limit the 
contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the 
contractor from any liability, nor preclude the owner from taking any other actions available to it 
under any other provisions of the Agreement or otherwise at law.  
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Proposal 
 
RFP for Grant Writing Services 
Submission Deadline: Tuesday, July 11, 2023 at 11:00AM  
 
Recipient: 
Panayiota Reynolds 
Township of West Orange 
66 Main Street, Room 111 
West Orange, New Jersey 07052 
 
 
In accordance with and subject to all stipulations, conditions, requirements, and instructions so 
far as they relate to this proposal are made part of it, submit my quote for services described: 
 
I submit the following annual cost of services: 
 
$ __________________________.  
 
    __________________________________________________________________ 
    DOLLAR AMOUNT IN WRITING 
 

***In addition to the base proposal, the Township requests proposers respond to this Add-
Alternate to provide State and County Grant Administration Services on an as needed basis. This 
service includes assistance with the execution of grant agreements and the preparation/submission 
of programmatic and financial reports. This service does not include project management, tracking 
or record retention services. This service will only be provided when requested in writing and 
mutually agreed to by the proposer.  The propose reserves the right to reject any grant 
administration task at any time for any reason, as long as it notifies the Township in sufficient time 
to transfer responsibility back to the Township to complete the responsibilities in a timely 
manner.*** 
 
Hourly Rate _______ 
 

                                    
NAME : ______________________________     Date: ___________________________         

ADDRESS:         ______________________________ 

                           ______________________________ 

EMAIL: ___________________________________     PHONE:  ____________________________ 

                                 
BY_________________________________________________________ 
                           (Signature authorized to execute a contract)      



 
 

Exhibit “B” 
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