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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

PUBLIC NOTICE FOR THE SOLICITATION OF PROFESSIONAL SERVICES

PLEASE INSERT THE FOLLOWING INFORMATION GLOBALLY:
Township of West Orange

66 Main Street,

West Orange, New Jersey 07052 Essex County

Panayiota Reynolds,

Purchasing Agent

973-325-4056

Submission Date:. XXXXXXXXXXXX
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

REQUEST FOR QUALIFICATIONS
FOR PROFESSIONAL SERVICES

NOTICE IS HEREBY GIVEN that pursuant to a fair and open process in accordance with N.J.S.A. 19:44A-20.5,
qualifications are being solicited by the Township of West Orange for the following professional services. The
submission date is XXXXXXXXXXXXXXXX. Proposal packages are available via email to: preynolds@westorange.org
or on the Township website www.westorange.org/bids .

Professional Services Requested:

Financial
Municipal Auditor — To perform a Forensic Audit for the year’s 2021, 2022, and 2023

Please submit sealed request for qualifications no later than XXXXXXXXXXXXXXXXXXXXXXX to the Township of
West Orange, 66 Main Street, West Orange, NJ 07052, Attn: Panayiota Reynolds, QPA. Envelopes should be
clearly marked with title of RFQ, name and address of party submitting, at the address mentioned above and
should be mailed or hand delivered. All submissions will be publicly opened and read out loud in the Council
Chambers of the above address at XXXXXXXX Submissions by Corporations, Partnerships and sole proprietors must
include a completed Disclosure of Ownership (N.J.S.A. 52:25-24.2), a valid NJ Business Registration Certificate P.L.
2004, c57, and must comply with the Equal Employment Opportunity requirements of N.J.S.A. 10:5-31 et seq. and
N.J.A.C. 17:27. Additional Pay to Play Requirements Contractors are advised of the responsibility to file an annual
disclosure statement on political contributions with the New Jersey Election Enforcement Commission, pursuant
to N.J.S.A. 19:44-20.13(P.L. 2005, c, 271, s.3), if the contractor receives contracts in excess of $50,000 in the
aggregate from public entities during the 12 month time period. It is the contractor’s responsibility to determine if
filing is necessary. Additional information on this requirement is available from ELEC at 888-313-3532 or at
www.elec.state.nj.us .

Panayiota Reynolds
Purchasing Agent, R.P.P. S, QPA
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24
GENERAL INFORMATION SUMMARY ORGANIZATION REQUESTING QUALIFICATIONS

Township of West Orange
66 Main St.
West Orange, NJ 07052

CONTACT PERSON

Panayiota Reynolds
Purchasing Agent, R.P.P.S, QPA
preynolds@westorange.org
Telephone (973) 325-4056

FAX (973) 736-8380

PURPOSE OF REQUEST

The Township Council of the West Orange (“Council”) seeks to retain a Municipal Auditor to perform a
Forensic Audit for the years 2021, 2022, and 2023 (“Audit”). This Request for Qualification “RFQ” will
serve as a source of reference for the Township seeking to retain an individual and or a company for a
particular professional service. Submissions will be evaluated in accordance with the criteria set forth in
this RFQ. One or more individuals/firms may be selected to provide services. Submission of the RFQ
does not guarantee the Township will retain your company during the contract year. The RFQ process
allows the Council to be compliant with the "Pay to Play" rules and regulations of the State of New
Jersey. This RFQ represents a "Fair and Open’ process in which we can secure professional services.

PERIOD OF CONTRACT

The successful respondent shall be required to execute the Township's form contract, which includes
the indemnification, insurance, and termination provisions. The Township Mayor and Council shall
approve such contracts through resolution.

It is also agreed and understood that the acceptance of the final payment by a vendor shall be
considered a release in full of all claims against the Township arising out of, or by reason of, the work

done and material furnished under this contract.

All respondents shall advise as to the timeframe to complete the Forensic Audit.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

GLOSSARY

The following definitions shall apply to and are used in this Request for Qualification: "Township -
refers to the Township of West Orange.

“Audit” or “Forensic Audit”—As defined in Section 1, paragraphs 1-9. .

‘Qualification Statement’ - refers to the complete response to this RFQ submitted by the  Respondents.

"Qualified Respondent’ - refers to those Respondents who (in the sole judgment of the, (Township)) has
satisfied the qualification criteria set forth in this RFQ.

"RFQ" --- refers to this Request for Qualification, including any amendments thereof or supplement
thereto.

'Respondent’ or 'Respondents - refers to the interested party that submitted a Qualification Statement.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

SECTION 1.

The following is a brief description of the professional services needed, including, were
appropriate, a description of tasks involved. Services are not limited to what is described
here.

FINANCIAL SERVICES:

Municipal Finance Auditor- to perform a Forensic Audit for years 2021, 2022, and 2023

1. Review all bills, paid date, authorization to pay, and confirm approval by the Township Council as
may be required under applicable law. Specifically, the Council wants to ascertain if all bills have
been paid properly in accordance with Council approvals, and the contractual terms for each
contract.

2. Review Professional Services Contracts/Awards, including all aspects of the award beginning with
(i) proof of advertising through award to vendor; (ii) a review of all bids; (iii) methodology for
award; (iv) compliance with the Qualified Purchasing Agent’s (“QPA”) recommendations; and (v)
compliance with State and Local pay to play guidelines.

3. Review all bank accounts and internal controls for payments, deposits, withdrawals, and
compliance with GAAP and/or other appropriate and applicable accounting guidelines. The
Council seeks to ascertain if the controls in place are sufficient, and if there are gaps that may
cause potential mistakes and/or abuse which are more likely or difficult to identify.

4. Review of all employee and union contracts, memorandums of agreement and other agreements,
for compliance with State and Local laws, including deferred compensation payments, payments
on termination, and contract terms.

5. Review salary ordinances, raises, additional compensation paid to employees,
pension/retirement benefits, overtime and promotions.

6. Compliance with GAAP and/or other appropriate and applicable accounting guidelines, and
specifically with respect to all grants, management of grant funds, proper monitoring and
reporting of each grant. All grants should be audited for compliance with grant terms.

7. Usage of Covid Funds: Confirm whether Covid funds received by the Township were properly
allocated and usage complies with Federal and State Law.

8. Review Temporary Budget for compliance with State and Local law, specifically focusing on
revenue and expenditures, accurate reporting to the Township Council and the State of New
Jersey.

9. Review the Township’s practice of not closing out the last meeting of the year and instead
adjourning it to be closed out at a future meeting, as the Township did in 2023, and in any prior
years between 2021 and 2022.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

SECTION 2

INTRODUCTION OF GENERAL INFORMATION

2.1 Introduction and Purpose

The Township of West Orange is soliciting Qualification Statements from interested persons and/or
Firms for the provision of various Professional Services for the Township of West Orange. The
Qualification Statement submission shall include all the information required to be include as described
herein. The Township intends to qualify respondents professional and administrative capabilities to
provide proposed services, and will agree to work under the compensation terms and conditions
determined by the Township.

2.2 Procurement Process and Schedule

The selection of Qualified Respondents is not subject to the bidding provisions of the Local Public
Contracts Law, N.J.S.A. 40A:11-1 et seq. The selection is subject to the New Jersey Local Unit Pay to Play
Law, N.J.S.A. 19:44A-20.4 et seq. The Township has structured a procurement process to assure that
each person and/or firm is provided an equal opportunity to submit a Qualification Statement in
response to the RFQ. Qualification statements will be evaluated in accordance with criteria set forth in
section 2 of this RFQ, which will be applied in the same manner to each Qualification Statement
received. Respondents agree to at all times to abide by all requirements of the New Jersey law,
including, but not limited to the aforementioned “Pay to Play” laws, as well as any and all relevant
Executive Orders and the New Jersey Election Law Enforcement Commission disclosure requirements.
All respondents shall submit a list of any political contributions to the following people since January 1,
2020: (1) Mayor Susan McCartney; (2) Councilwoman Susan Scarpa; (3) Councilwoman Michelle
Cassalino; (4) Councilwoman Tammy Williams; and (5) Councilman Bill Rutherford.

2.3 Conditions Applicable to RFQ

Upon submission of a Qualification Statement in response to this RFQ, the Respondent acknowledges
and consents to the following conditions:

This RFQ does not commit the Township of West Orange to award a contract.
The Township reserves the right to exercise its judgment to weigh the relative merit and deficiencies, if
any, in all responses and commits. The Township reserves the right to reject for any reason, all

responses and components thereof and eliminate any and all Respondents submitting this RFQ from
consideration.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

The Township reserves the right (in its sole judgment) to reject any Respondent that submits
incomplete responses to this RFQ, or a Qualification Statement that is not responsive to this RFQ.

The Township reserves the right, without prior notice, to supplement, amend, or otherwise modify this
RFQ, or otherwise request additional information.

All Qualification Statements shall become the property of the Township and will not be returned.

All Qualification Statements will be made available to the public at the appropriate time, as determined
by the Township (in the exercise of its sole discretion) in accordance with law.

The Township may request Respondents to send representatives to the Township for interviews.
Neither the Township, nor its respective staff, consultants nor advisors shall be liable for any claims for
damages resulting from the solicitation or preparation of the Qualification Statement. There shall be no
reimbursement to Respondents for the cost of preparing and submitting a Qualification Statement for

participating in this procurement process.

All RFQ submissions shall be subject to the Open Public Records Act (“OPRA”).

2.4 Addenda or Amendments to RFQ
During the period provided for the preparation of responses to the RFQ, the Township may issue
addenda, amendments or answers to written inquiries. Those addenda will be noticed by the Township

and will constitute a part of the RFQ. All responses to the RFQ shall be prepared with full consideration
of the addenda issued prior to the proposal submission date.

SECTION 3

3.1 Standard Requirements of Technical Qualifications
Respondents shall submit technical qualifications which contain the following:

Business name, the principal place of business, and if different, the place where services will be
provided.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

The education, qualifications, experience, and training of all persons who would be assigned to provide
services along with their names and titles.

A listing of all other engagements where services of the types proposed, were provided in the past. This
should include other Township governments, businesses or other government entities. Contact
information for references must be provided.

A statement shall be provided by respondent that neither its firm nor any individual assigned to this
engagement are disbarred, suspended, or otherwise prohibited from professional practice by any
federal, state, or local agency.

The attached submission form can be replaced with respondents own prepared resume. All questions
must be addressed as requested.

3.2 Mandatory Submission Forms

Affirmative Action Certification

Non-Collusion Affidavit

Statement of Ownership Disclosure

Business Registration Certification (prior to award)

Political Disclosure Certification (prior to award)

Iranian Disclosure Statement

Certification of non-involvement in prohibited activities in Russia or Belarus
Addenda/addendum

Americans with Disabilities Act 1990

Qualification and Costs Submission Form (can be provided on a separate sheet of paper)

3.3 Cost Analysis

Respondents should submit a cost proposal for the services to be provided at a flat, fixed rate
(specifically, this means there shall be no additional charges or expenses incurred by the Township
other than the flat, fixed rate submitted). By submission of a proposal, you acknowledge and agree to
provide services at the cost submitted.

Please provide a flat, fixed rate cost for year 2021, 2022 and 2023. The flat, fixed fee should be
separated by year. The Township reserves the right to award contract year by year or for all years
requested to one or more vendors.

3.4 Submission Evaluation

When the Township is in need of a particular service, the selection will be the most advantageous
submission based on all of the evaluation factors set forth in this RFQ.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

Each submission must satisfy the objectives and requirements detailed in this RFQ. The successful
respondent shall be determined by an evaluation of the total content of the qualifications submitted.
The Township reserves the right to:

Not select any of the submissions or select only portions of a particular Respondent’s qualifications for
further consideration (however Respondents may specify portions of proposal that they consider
“bundled”).

Award a contract for the requested services at any time within the 12-month time period after review
of the qualifications and approval by Township Council through resolution. Every submission shall be
valid through this time period.

3.5 Submission Limitations

This RFQ is not intended to be an offer, order, or contract and should not be regarded as such, nor shall
any obligation or liability be imposed on the Township by issuance of this RFQ. The Township reserves
the right to refuse any submission.

3.6 Use of Information

Any specifications, drawings, sketches, models, samples, data, computer programs, documentation,
technical or business information and the like, furnished or disclosed by the Township to the
Respondent in connection with this RFQ, shall remain the property of the Township. When in tangible
form, all copies of such information shall be returned to the Township upon request. Unless such
information was previously known to the Respondent, free of any obligation to keep it confidential, or
has been or is subsequently made public by the Township or a third party, it shall be held in confidence
by the Respondent, shall be used only for the purposes of this RFQ and shall not be used for other
purposes except upon such terms and conditions as may be mutually agreed upon in writing.

3.7 General Terms and Conditions

The Township reserves the right to reject any or all submissions, if necessary, or waive any informality in
the submission.

In case of failure by the successful Respondent, the Township may procure the articles or services from
other sources, deduct the cost of the replacement from money due the Respondent under the contract

and hold the Respondent responsible for any excess cost.

The Respondent shall maintain sufficient insurance to protect against all claims under Workmen'’s
Compensation, General, Professional, and Automobile Liability.

Each submission must be signed by the person authorized to do so.

Township assumes no responsibility for submissions received after designated date and time due.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

By submission of qualifications, the Respondent certifies that the service to be furnished will not
infringe upon any valid patent, trademark, or copyright.

The successful Respondent shall, at its expense, defend any and all actions or suits
charging such infringement, and will save the Township harmless.

No Respondent shall influence, or attempt to influence, or cause to be influenced, any
Township Officer or employee to use their official capacity in any manner.

No Respondent shall cause or influence, or attempt to cause influence, any Township
Officer or employee to use their capacity to secure unwarranted privileges or advantages
for the Respondent.

Should any differences arise between the contracting parties as the meaning or intent
of these instructions or specifications, the Townships decision shall be final and
conclusive.

The Township shall not be responsible for any expenditure of monies or other
expenses incurred by the Respondent in making its request for consideration.

All necessary forms required by this RFQ shall be completed and submitted as part
of this submission.

SECTION 4

4.1 Instructions for Submission

Respondents must submit an original and one (1) copy of their Qualification Statement. Copy should
be provided on an external hard drive. If a company has multiple services, a separate Qualification
packet for each service would be preferred.

Designated Contact Person:

Panayiota Reynolds, Purchasing Agent, RPPS, QPA
Township of West Orange

66 Main Street

West Orange, NJ 07052

Submissions must be received xxxxxxxxxxxxxxxxx Preferred delivery methods are US mail or hand
delivery. Facsimile or electronic delivery will not be accepted.

To be responsive, Qualification Statement must provide all requested information and conform to

instructions. Qualification Statements and related information must be bound and signed by
Respondent.
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DRAFT 9.4.24

All Respondents hereby agree to work under the terms and conditions as set by the Township.
If awarded a contract by Township Council Resolution.

SECTION 5

5.1 Evaluations

The Township of West Orange’s objective by soliciting Qualification Statements is to establish a pre-
qualified group of professionals that will provide high quality and cost-effective services to the
Township. The Township will consider Qualification Statements only firms and individuals, in the
Townships judgment, have demonstrated the capability and willingness to provide high quality services
to the citizens of the Township in the manner described in the RFQ. The Township on the basis of the
most advantageous will evaluate proposals with the following criteria:

Ranking Percentage and Criteria for Evaluations

35% Experience and reputation in the field

20% Knowledge of the Township and subject matter of the Forensic Audit

10% Availability and timeframe to complete the scope of this contract

25% Cost details, including the fixed, flat rate

5% The utilization of local contractors and businesses, whenever possible.

5% Other factors demonstrated to be in the best interest of the Township.

END OF INSTRUCTION
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Business Registration Certification

Effective September 1, 2004, the State has expanded its Contractor Registration
Program to local Government contracts, P.L. 2004, c57. All business organizations
that do business with a local government agency are required to be registered with
the State. The business must provide proof of that registration to the local
government agency before that local government agency can enter into a contract
with the business. A copy of the Business Registration Certificate must also be on

file before any purchase order/voucher or other contracting document can be issued.
Contractors are responsible for notifying subcontractors.

Further information and registration can be obtained online from the NJ Treasury,

Division of Revenue or by calling (609) 292-1730.
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TOWNSHIP OF WEST ORANGE

DRAFT 9.4.24

(REVISED 4/10)
EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Except with respect to affectional or sexual orientation and gender identity or expression, the
contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality
or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor
union of the contractor's commitments under this chapter and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented
from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, and
labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex, and that it will discontinue the use of any recruitment agency which engages in
direct or indirect discriminatory practices.
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The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure
that all personnel testing conforms with the principles of job related testing, as established by the
statutes and court decisions of the State of New Jersey and as established by applicable Federal law
and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such
actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal
law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of
a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to
the public agency through the Division’s website at www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other documents to the Division
of Public Contracts Equal Employment Opportunity Compliance as may be requested by the office
from time to time in order to carry out the purposes of these regulations, and public agencies shall
furnish such information as may be requested by the Division of Public Contracts Equal Employment
Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of
the Administrative Code at N.J.A.C. 17:27.
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TOWNSHIP OF WEST ORANGE

REQUIRED EVIDENCE
AFFIRMATIVE ACTION REGULATIONS N.J.S.A. 10:5-31, et seq. (N.J.A.C. 17:27)

If awarded a contract, the Bidder will be required to comply with the requirements of N.J.S.A. 10:531,
et seq., and N.J.A.C. 17:27 within five (5) days after receipt of the notification of intent to award the
contract, the Bidder shall present one of the following:

Appropriate evidence that the Contractor is operating under an existing federally approved or
sanctioned affirmative action program; or

A Certificate of Employee Information Report Approval issued in accordance with N.J.A.C. 17:27-4; or
An initial Employee Information Report consisting of forms provided by the Affirmative Action Office
and completed by Contractor in accordance with N.J.A.C. 17:27-4.

The Bidder must submit no later than three (3) days after the signing of the Contract an Initial Project
Manning Table consisting of forms provided by the Affirmative Action Office and completed by
Contractor in accordance with N.J.A.C. 17:27-7.

Bidders are referred to the Bidder's Information Section of the Bid Packet for a further description of the
above requirements.

NO BIDDER MAY BE ISSUED A CONTRACT UNLESS THEY COMPLY WITH THE AFFIRMATIVE ACTION
REGULATIONS OF N.J.S.A. 10:5-31, et seq.

The following questions must be answered by all Bidders:

Do you have a federally-approved or sanctioned Affirmative Action Program?

Yes (If yes, submit a copy of such approval.)No

Do you have a State Certificate of Employee Information Report approval?

Yes (If yes, submit a copy of such approval.)No

The undersigned Bidder certifies that he is aware of the commitment to comply with the requirements

of N.J.S.A. 10:5-31, et seq., and agrees to furnish the required documentation pursuant to the law.

COMPANY:NAME:

SIGNATURE & TITLE:

NOTE: A bid must be rejected as non-responsive if a Bidder fails to comply with requirements of N.J.S.A.
10:5-31, et seq., within the time frame stipulated.
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TOWNSHIP OF WEST ORANGE

AFFIDAVIT OF NON-COLLUSION

The undersigned bidder of full age, being duly sworn according to law depose and hereby
specifically certifies that:

To the best of the bidder's knowledge and belief, the annexed bid proposal for this project has
not been prepared in collusion with any other bidder of like item or services and the prices,
discounts, terms and conditions thereof have not been directly or indirectly communicated by or
on behalf of the bidder to any person other than the recipient of the bid and will not be
communicated to any person prior to the official opening of the bid.

The bidder fully understands that no premiums, rebates, or gratuities are permitted either with,
prior to, or after signing of contract. Any violation will result in cancellation and removal from the
bid list.

The bidder further certifies that the undersigned has the necessary authority to sign this
stipulation stating that the bidder has not entered into any agreement, or otherwise taken any

action in restraint of free competitive bidding in connection with this bid.

All references to the bidder are understood to include the undersigned and all principals,
partners and officers of the bidder.

(Signature)

Subscribed and sworn to

Before me this day of 20

AFFIANT

NOTARY PUBLIC OF
MY COMMISSION EXPIRES: 20
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TOWNSHIP OF WEST ORANGE

INSURANCE REQUIREMENTS AND ACKNOWLEDGEMENT FORM

Certificate(s) of Insurance shall be filed with the Municipal Clerk's Office upon award of
contract by the Mayor and Township Council.

The minimum amount of insurance to be carried by the Professional Service Entity shall he as
follows:

PROFESSIONAL LIABILITY INSURANCE
Limits shall be a minimum of $1,000,000.00 for each claim and $1,000,000.00 aggregate each
policy period.

Acknowledgement of Insurance Requirement:

(Signature) (Date)

(Printed Name and Title)

This form must be completed, signed and returned with RFQ.
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TOWNSHIP OF WEST ORANGE

NON-CONFLICT OF INTEREST CERTIFICATION

REQUEST FOR QUALIFICATIONS
FOR

(Title of RFQ)

The undersigned certifies to the Township of West Orange, County of Essex, State of New
Jersey that in performing services to the Township he/she is aware of no circumstance that
would constitute a conflict of interest, financial or otherwise, between him/her (or his/her
firm) and the interests of the Township. The undersigned certifies that he/she has made a
search of his/her firm’s client base and has executed this certification subsequent to such
search. The undersigned acknowledges this a continuing certification, and shall remain in
effect for the term of the services contained in the solicited request for qualifications. I
certify that the foregoing statements made by me are true and accurate to my personal
knowledge; I am making this certification in good faith. I am aware that if any of the
foregoing statements made by me are false, the Board is free to terminate any professional
service agreement entered into with the undersigned and/or his or her firm.

Certifying Official:

PRINT NAME:

SIGNED BY:

TITLE:

DATE:
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TOWNSHIP OF WEST ORANGE, NEW JERSEY

Professional Service Contract
Qualification and Costs Submission Form

Note: A separate resume can be attached.

1.  Please provide the name and address of Names and roles of the individuals who will perform the
services and description of their education, municipal experience and experience with projects
similar to the services contained herein including their education, degrees and certifications.

2. References and record of success of same or similar service.
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3. Description of ability to provide the services in a timely fashion (including
staffing, familiarity and location of key staff.

4. Cost details, including the hourly rates of each of the individuals who will
perform services, and all expenses: Please break down cost for each year
and cast cost for the lump sum for all years requested.

Authorized Representative (print name)
Authorized Representative (signature)
Telephone #

FAX #
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of N.J.S.A.
19:44A-20.26. This law provides that 10 days prior to the award of such a contract, the contractor shall
disclose contributions to:
e any continuing political committee (a.k.a., political action committee)
e any candidate committee of a candidate for, or holder of, an elective office:
o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes all or part of
the county
The disclosure must list reportable contributions to any of the committees that exceed $200 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
entity is not a natural person. This includes the following:

e individuals with an “interest” ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit

e all principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controlled by the business entity

e IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by
the business entity and filing as continuing political committees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the
contractor’s responsibility to identify the specific committees to which contributions may have been made
and need to be disclosed. The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the
public under the Open Public Records Act.

The contractor must also complete the attached Ownership Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant
to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of N.J.S.A.
19:44A-20.26. This law provides that 10 days prior to the award of such a contract, the contractor shall
disclose contributions to:
e any continuing political committee (a.k.a., political action committee)
e any candidate committee of a candidate for, or holder of, an elective office:
o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o or of a legislative district in which that public entity is located or, when the
public entity is a county, of any legislative district which includes all or part of
the county
The disclosure must list reportable contributions to any of the committees that exceed $200 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
entity is not a natural person. This includes the following:

e individuals with an “interest” ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit

e all principals, partners, officers, or directors of the business entity or their spouses

e any subsidiaries directly or indirectly controlled by the business entity

o |IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the
business entity and filing as continuing political committees, (PACs).

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies
whose elected official and/or candidate campaign committees are affected by the disclosure
requirement. It is the contractor’s responsibility to identify the specific committees to which
contributions may have been made and need to be disclosed. The disclosed information may exceed the
minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required
details (along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to
the public under the Open Public Records Act.

The contractor must also complete the attached Ownership Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Part I - Vendor Information

Vendor Name: |
Address: |
City: | | State: Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein
represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions
accompanying this form.

Signature Printed Name Title

Part Il - Contribution Disclosure

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable
political contributions (more than $200 per election cycle) over the 12 months prior to submission to the
committees of the government entities listed on the form provided by the local unit.

[ ] Check here if disclosure is provided in electronic form.

Contributor Name Recipient Name Date Dollar Amount

$
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CONTINUATION PAGE
C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Required Pursuant To N.J.S.A. 19:44A-20.26

Page _ of

Vendor Name:

Contributor Name Recipient Name Date Dollar Amount

S
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List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26
County Name: Essex
State: Governor
Legislative District #s: 26, 27, 28, 29, 34, & 40
State Senator and two members of the General Assembly per district.

County:
County CommissionersCounty ClerkSheriff

County Executive SurrogateRegistrar of Deeds

Municipalities (Mayor and members of governing body, regardless of title):

Belleville Township Irvington Township Orange City

Bloomfield Township Livingston Township Roseland Borough
Caldwell Borough Maplewood Township South Orange Village
Cedar Grove Township Millburn Township Verona Township

East Orange City Montclair Township West Caldwell Township
Essex Fells Township Newark City West Orange Township
Fairfield Township North Caldwell Borough

Glen Ridge Borough Nutley Township

Boards of Education (Members of the Board):

Belleville Town
Bloomfield Township
Caldwell-West Caldwell
Cedar Grove Township
Essex Fells Borough
Fairfield Township

Glen Ridge Borough
Irvington Township
Livingston Township
Millburn Township
Newark City

North Caldwell Borough
Nutley Town

Roseland Borough
South Orange-Maplewood
Verona Borough

West Essex Regional
West Orange Town

Fire Districts (Board of Fire
Commissioners):
NONE
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STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. Failure to
submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization:

Organization Address:

Part | Check the box that represents the type of business organization:
DSoIe Proprietorship (skip Parts Il and lll, execute certification in Part IV)
DNon—Profit Corporation (skip Parts Il and lll, execute certification in Part IV)
D For-Profit Corporation (any type) D Limited Liability Company (LLC)

D Partnership D Limited Partnership D Limited Liability Partnership (LLP)

DOther (be specific):

Part Il

D The list below contains the names and addresses of all stockholders in the corporation who own 10

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10
percent or greater interest therein, or of all members in the limited liability company who own a 10
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no member in the

limited liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO
PART IV)

(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Address
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Part Il DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR LLC
MEMBERS LISTED IN PART I

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure
can be met by providing links to the website(s) containing the last annual filing(s) with the federal
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of
each person holding a 10% or greater beneficial interest in the publicly traded parent entity, along
with the relevant page numbers of the filing(s) that contain the information on each such person.
Attach additional sheets if more space is needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC)
listed in Part Il other than for any publicly traded parent entities referenced above. The disclosure
shall be continued until names and addresses of every non-corporate stockholder, and individual
partner, and member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A.
52:25-24.2 has been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Address
Corresponding Entity Listed in Part I

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments
thereto to the best of my knowledge are true and complete. | acknowledge: that | am authorized to execute
this certification on behalf of the bidder/proposer; that the Township of West Orange is relying on the
information contained herein and that | am under a continuing obligation from the date of this certification
through the completion of any contracts with Township of West Orange to notify the Township of West
Orange in writing of any changes to the information contained herein; that | am aware that it is a criminal
offense to make a false statement or misrepresentation in this certification, and if | do so, | am subject to
criminal prosecution under the law and that it will constitute a material breach of my agreement(s) with the,
permitting the Township of West Orange to declare any contract(s) resulting from this certification void and
unenforceable.

Full Name (Print): Title:

Signature: Date:
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ACKNOWLEDGEMENT OF CORRECTIONS, ADDITIONS AND DELETIONS FORM

, of the firm
hereby acknowledge that any
corrections, additions and/or, deletions have been initialed and
dated in this Submission Package.

(Signature)

(Date)
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TOWNSHIP OF WEST ORANGE

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Proposer:

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter
into or renew a contract must complete the certification below to attest, under penalty of perjury, that the person or
entity, or one of the person or entity’s parents, subsidiaries, or affiliates, is not identified on a list created and
maintained by the New Jersey Department of the Treasury as a person or entity engaging in investment activities in
Iran. If the Director finds a person or entity to be in violation of the principles which are the subject of this law, s/he
shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing
sanctions, seeking compliance, recovering damages, declaring, declaring the party in default and seeking debarment
or suspension of the person or entity.

| certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for which | am authorized to
submit a proposal: Must check appropriate boxes

L] Is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or
entity that provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines
used to transport oil or liquefied natural gas, for the energy sector of Iran, and

[J Is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days,
or more, if that person or entity will use the credit to provide goods or services in the energy sector in Iran.

In the event that a person or entity is unable to make the above certification because it or one of its parents,
subsidiaries, or affiliates has engaged in the above referenced activities, a detailed, accurate and precise description
of the activities must be provided in part 2 below to the New Jersey Turnpike Authority under penalty of perjury.
Failure to provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines
and/or sanctions will be assessed as provided by law.

Part 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the proposer, or one of its parents,
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

Name: Relationship to Proposer:
Description of Activities:

Duration of Engagement: Anticipated Cessation Date:
Proposer Contact Name: Contact Phone Number:

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any
attachments thereto to the best of my knowledge are true and complete. | attest that | am authorized to execute this
certification on behalf of the above referenced person or entity. | acknowledge that the Township of West Orange,
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State of New Jersey is relying on the information contained herein and thereby acknowledge that | am under a
continuing obligation from the date of this certification through the completion of any contracts with the Township to
notify the Township in writing of any changes to the answers of information contained herein. | acknowledge that |

am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if | do
so, | recognize that | am subject to criminal prosecution under the law and that it will also constitute a material breach
of my agreement(s) with the Township of West Orange, State of New Jersey and that the Township at its option may
declare any contract(s) resulting from this certification void and unenforceable.

Full Name (Print): Signature:

Title: Date:
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Township of West Orange, (hereafter "TOWNSHIP") do hereby agree that the provisions

of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits

discrimination on the basis of disability by public entities in all services, programs, activities provided or made

available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this

contract. In providing any aid, benefit, or service on behalf of the TOWNSHIP pursuant to this contract, the contractor

agrees that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents,

servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this

contract, the contractor shall defend the TOWNSHIP in any action or administrative proceeding commenced pursuant to this Act.
The contractor shall indemnify, protect, and save harmless the TOWNSHIP, its agents, servants, and employees from and against
any and all suits, claims, losses, demands, or damages, of whatever kind of nature arising out of or claimed to arise out of the alleged
violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all
costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith. In any and all
complaints brought pursuant to the TOWNSHIP's grievance procedure, the contractor agrees to abide by any decision of the
TOWNSHIP which is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an award
of damages against the TOWNSHIP, or if the TOWNSHIP incurs any expense to cure a violation of the ADA which has been
brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense.

The TOWNSHIP shall, as soon as practicable after a claim has been made against it, give written notice thereof to the
contractor along with full and complete particulars of the claim, if any action or administrative proceeding is brought
against the TOWNSHIP or any of its agents, servants, and employees, the TOWNSHIP shall expeditiously forward or have
forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process received by the
TOWNSHIP or its representatives.

It is expressly agreed and understood that any approval by the TOWNSHIP of the services provided by the contractor
pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend,
indemnify, protect, and save harmless the TOWNSHIP pursuant to this paragraph.

It is further agreed and understood that the TOWNSHIP assumes no obligation to indemnify or save harmless the

contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance

of this Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this

indemnification clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be

construed to relieve the contractor from any liability, nor preclude the TOWNSHIP from taking any other actions available to it
under any other provisions of the Agreement or otherwise at law.

I acknowledge:

Signature of Vendor
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CERTIFICATION OF NON-INVOLVEMENT IN
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendor'”) that seeks to enter into
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations,
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets
Control (OFAC) Specially  Designated Nationals and Blocked Persons list, available here:
https://sanctionssearch.ofac.treas.gov/. If the Department of the Treasury finds that a Vendor has made a certification in
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but not
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking
debarment or suspension of the party.

I, the undersigned, certify that | have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify:

(Check the Appropriate Box)

A That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
O " account of activity related to Russia and/or Belarus.

OR

B That | am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
O " Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus.

OR

That | am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
O c Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia
" and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description of how

the Vendor's activity related to Russia and/or Belarus is consistent with federal law is set forth below.

(Attach Additional Sheets If Necessary.)

Signature of Vendor's Authorized Representative Date

Print Name and Title of Vendor's Authorized Representative Vendor's FEIN

Vendor's Name Vendor's Phone Number
Vendor's Address (Street Address) Vendor's Fax Number
Vendor's Address (City/State/Zip Code) Vendor's Email Address

' Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company,
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect
subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2).

NJ Rev. 1.22.2024
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TOWNSHIP OF WEST ORANGE

CHECKLIST

Municipal Auditor to provide a forensic audit for the year’s 2021, 2022, and 2023

SUBMISSION DATE XXXXXXXXXXXXXXX

The following items are required to be included with the sealed submission:

Qualification Statement

Non-Collusion Affidavit

Statement of Ownership Disclosure

Insurance Requirement Acknowledgement Form

Mandatory Equal Employment Opportunity Notice Acknowledgement
Copy of your Business Registration Certificate as issued by the

State of New Jersey, Department of Treasury, Division of Revenue (can be provided prior to
contract)

Acknowledgement of Corrections, Additions or Deletions Form

Non- Conflict of Interest Declaration

Political Disclosure Certification (can be provided prior to award of contract)
Iranian Disclosure Statement

Americans with Disabilities Act of 1990

Certification of Non-Involvement in Prohibited Activities in Russia or Belarus

Reminder: Please submit one (1) original and one (1) additional copy must be on a USB stick/flash
drive/external hard drive. If a company has multiple services, a separate Qualification packet for each
service must be submitted.
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